INPEACEJATEJIb 1YMbI CTABPOITIOJIBCKOI'O KPASL

PACIHIOPSI’KEHUE
ot 26 deBpans 2013 r. N 94-p

OBb YTBEPXKJIEHUU UHCTPYKIMH ITO AEJIOITPOU3BOJACTBY B IYME
CTABPOITIOJIBCKOI'O KPASL

Cucok U3MEHSIOUIMX T0KyMEHTOB
(B pea. pacnopspkenuit mpenceaarens Jympel CTaBponoiabCKoro Kpas
ot 18.03.2013 N 131-p, ot 17.04.2013 N 186-p, ot 14.10.2013 N 498-p,
ot 16.05.2014 N 69-p, ot 12.05.2015 N 86-p, ot 02.08.2017 N 139-p,
ot 18.01.2018 N 3-ax, ot 09.02.2018 Ne 24-p)

1. VYTBepautrp mpwiaraemyto HWHCTpykmuio 1mo  jgemonpous3BoAcTBY B lyme
CTaBpOoIoabCKOIo Kpasl.

2. HayanpHUKY ynpaBieHuUs JeJIONPOU3BOACTBA U XO3UCTBEHHOr0 00ecreueHus anmnapara
Hymbl CraBpononbsckoro kpast JlonmatoBy C.B. ocymiecTBIsSTh KOHTPOJIb 33 COONIOIEHUEM
WucTtpykuuu no aenonpoussoActy B Jlyme CraBpomnonbckoro Kpas.

3. Ilpu3HaTe yTpaTUBIIMM CWIy pacnopsbkeHue npencenatens J{ymsl CTaBponoiabCKOro
kpas ot 4 ampens 2008 roma N 146-p "OO6 yrBepxknaenun HHCTpykimu 1o pabote ¢
nokymentamu B Jlyme CraBpononbekoro kpast u IIpaBun odopmieHus 1okymeHTOB B [lyme
CraBpomnoibckoro kpas'".

(m. 3 BBe#eH pacnopspkeHueM mpencenatens Jymbsr CraBpomnonbckoro kpas ot 18.03.2013 N
131-p)

KOHC}’J’ILT&HTHJ’IIOCZ MNpuUMCHYaHUueC.
HyMepaum{ IMYHKTOB IaHa B COOTBETCTBHUU C Oq)HIIHaJII)HI)IM TEKCTOM OOKYMCHTA.

3. KoHTposb 32 UCHIOJHEHHEM HACTOSLIETO PacloOpsDKEHUs BO3JIOXKHUTH Ha PYKOBOAUTENS
anmnaparta Jlymsl CTaBponoiabCKOTo Kpasl.

4. Hacrosiiiee pacniopsyKeHUE BCTYIAET B CUITY CO JIHS €r0 IOJIUCaHUS.

[0.B.BEJIBIN

YTBepxkaeHa
pacnopsKeHUEM
npencenarens {ymel
CTaBpoInonbCKOro Kpas

26 despans 2013 roga N 94-p

NHCTPYKIUA
ITO AEJIOITPOU3BOJACTBY B AYME CTABPOITIOJIBCKOI'O KPASA



Cucok U3MEHSIOUIMX T0KyMEHTOB
(B pea. pacnopspkennii mpenceaarens Jympl CTaBponoabCKOro Kpas
or 17.04.2013 N 186-p, ot 14.10.2013 N 498-p, ot 16.05.2014 N 69-p,
ot 12.05.2015 N 86-p, ot 02.08.2017 N 139-p, ot 18.01.2018 N 3-ax)

1. OBIIHME ITOJIOXXEHMA

1.1. TIpaBoBo# ocHoBOW MHCTpykuuu 1o Aenonpou3BoACTBY B Jlyme CTaBpomosibCKOro
kpas (maee - UMactpykumsi) ssisitorcs  Koncrurymuss — Poccuiickoit  ®enepanuu,
3akoHoarenscTBO Poccuiickoit @enepaunu, 3akoHOAATENbCTBO (CTaBpPOMOJIBCKOIO Kpas,
Pernament dymbl CraBpomonbsckoro kpas, IOCT P 7.0.97-2016 "Cucrema crangapToB IO
uH(popMaluy, OMOIMOTEYHOMY M U3JATENbCKOMy neny. OpraHu3aloHHO-PaCHOpSAUTENbHAS
nokymeHTanus. TpeOoBanus K odopmienuto aokymentoB" (manee - ['OCT 7.0.97-2016),
MeTtoauueckre peKOMEHJAlMU TO0 pPa3padOoTKe MHCTPYKLUMHA 1O JEeNONPOU3BOJACTBY B
(denepanbHbIX OpraHax MCIIOJHUTENbHOM BJIAcTH, yTBepxkaAeHHbIE [Ipukazom Pocapxusa ot 23
nekabpst 2009 r. N 76, Hanmonanenbiii ctanaapt Poccutickoit @enepanuu 'OCT P 7.0.8-2013
"CucreMa CTaHIApPTOB 1O HWHPOpPMAIUHK, OWOIMOTEYHOMY U  M3JATCIBLCKOMY  JCIY.
Jlesonpou3BOACTBO U apxuBHOE jaeio. Tepmunsl u onpeneneaus” (nanee - TOCT P 7.0.8-2013).
(B pen. pacniopsixenus npeacenarens Jymsr CraBpononasckoro kpast ot 02.08.2017 N 139-p)

1.2. WHcTpyKuusi sBIS€TCd OCHOBHBIM IIPAaBOBBIM AaKTOM, OIPEIENAIOIUM €AUHbIE
TpeOboBaHMSA K HOATOTOBKE, O0OpabOTKe, XPAaHEHWI0O U HCIOJIb30BAHHIO OOPA3yIOIIUXCS B
nporecce aesrenbHocTd Jymbl CtaBpomosibekoro kpas (manee - J[yma) JOKYMEHTOB, B TOM
qucie:

K OpraHu3aluy JIOKYMEHTALlMOHHOTO obecneueHust nesTeabHOCTH [lymbl, aemyTaToB
Hymsl, npencenarens Jymel, 3amectutened npexacenarens J[yMbl, KOMHUTETOB U KOMHUCCHUN
Hdymbl, ¢pakuuit u genyrarckux rpynn B Jlyme (mamee - nemyraTckue OObEIMHEHHS),
pykoBoauTens anmapara [ymMbl U €ro 3aMeCcTUTENE, CTPYKTYPHBIX MOAPA3ACICHUN amnmnapara
Jymbl (nanee - CTpyKTypHBIE MOApa3/IeNeHHs);

K MOPAIKY (OpMHUpOBaHUS A€ M HUX XPaHEHUIO, MCIOJB30BAaHUIO JOKYMEHTOB U Jell,
HaxXOAIIMXCS HA apXUBHOM XPaHECHUH.

1.3. Usnoxennsle B WHcTpykuuu TpeOoBaHUS W MpaBWJIa paclpOCTPAaHSIOTCS Ha
rOCY/IapCTBEHHBIX IPAKIAHCKUX Cirykamux CTaBpONOJIbCKOTO Kpasl, 3aMELIAI0IINX JT0JKHOCTH
TOCYJaPCTBEHHOM Tpa)xXAaHCKON Ciry)O0bl CTaBpOmoJbCKOro Kpas B ammapate Jlymbr (manmee -
rpaXJIaHCKUe CIy)Kallue), a Takke Ha paOOTHMKOB ammapara Jlymbl, paOoTaroumx I0
TPYZAOBOMY JIOTOBOPY, U JIMII, 3aKJIFOUMBIIUX WHBIE IPaXTaHCKO-IIPABOBbBIE JOTOBOPHI.

1.4. Tonoxenuss MHCTpYKIIMU pacHpOCTPAHAIOTCS Ha TMOPSJAOK U TMpaBuiaa paboThl C
CEeKPETHBIMHU JIOKYMEHTaMH, JOKyMEeHTaMu ¢ momeTkoi "[[is cimykeOHoro monb3oBanus" <1> u
OyXraiaTepckoi JOKyMEHTAIMel B YacTH OOIIMX MPHUHIIUIIOB pabOTHI C TOKYMEHTAMH, a TaKXkKe
MOJATrOTOBKH JIOKYMEHTOB K MEpeaadye Ha apXUBHOE XpaHEHHUE.

<1> TlocranoBieHue riaBbl agMuHUCTpanuu CtaBpomonbsckoro kpas ot 02.11.95 N 607
"O6 yrBepxkaenun Ilomoxenus o mopsAKe OOpalIeHuss co CIyKeOHOH uH(opMarueit
OTPAaHUYEHHOTO PACPOCTPAHEHHS B KPA€BbIX OpraHax MCIOJHUTEIbHOM BiIacTu'.



Pabora ¢ cekpeTHbIMH JOKYMEHTAMH OCYIIECTBIISIETCS B COOTBETCTBHH CO CIEIIUATBHOMN
WHCTPYKIIUECH.

1.5. 3nanue u ucnonHeHue nojoxeHuil MHcTpykuny o0s3aTenbHbl A 1enyTaToB Jymsl,
IIOMOIIIHUKOB J1enyTaToB JlyMbl, TPaKJAaHCKHUX CIyXKallluX, a TakkKe i1 paOOTHUKOB ammapara
Jymbl, paboTamux HO TPYJOBOMY JOTOBOPY, M JIMI, 3aKIIOYUBIINX HHBIE TPaXIaHCKO-
IIPABOBBIE IOTOBOPBI.

I'paxxnane, MOCTYNMUBIIME HA TOCYAAPCTBEHHYIO TPAKIAHCKYIO CIIY:KOy B JlyMy, TOJDKHBI
ObITh O3HaKOMJIEHBl ¢ VHCTpyKIMell 1oA pPOCHUCh PYKOBOJUTENIEM CTPYKTYpPHOTO
10/Ipa3/IeJICHNU.

Osznakomyienne ¢ MHCTpykuued WHBIX JUI], JOMYIIEHHBIX K paboTe ¢ JOKYMEHTaMH B
Jlyme, ocyIiecTBIsS€TCsl COOTBETCTBYIOIMMU JOKHOCTHBIMU JIMIIAMU, HA KOTOPBIX BO3JIOXKEHA
yKa3zaHHas QyHKIHUA.

1.6. I'paxxmaHckue ciyxamipe HECyT MEePCOHAIbHYI0 OTBETCTBEHHOCTH 3a COOJIIOJICHHE
TpeboBaHuii MHCTPYyKIMHU, NMPEIyCMOTPEHHYIO 3aKOHOIATENLCTBOM Poccuiickoit Denepanuu u
3aKOHO/IATENLCTBOM CTaBPOIOJILCKOTO Kpask O TOCYJapCTBEHHON TpakKIaHCKOW ciyx0e
TPYAOBBIM 3aKOHOJIATEIHCTBOM.

1.7. Tlpu yxone B OTIYCK, BbI€3/I€ B KOMaHAUPOBKY, Ha MEpHOJ OO0JIE3HU TpaKIaHCKUE
cilyxkamue o00s3aHbl IepefaTbh BCE HaxXOIsIIUecs Y HUX JIOKYMEHTBl PYKOBOJIUTEIIO
CTPYKTYPHOTO MOJpA3ZCICHUs, B Cllydyae YBOJIBHEHHS WIN IEPEMEIICHUS 10 CIyx0e rnepeaada
JIOKYMEHTOB U JI€J1 OCYLIECTBIIAETCS 10 aKTYy.

1.8. KoHTponb [neATenbHOCTH paOOTHUKOB CIYKOBl JENONPOM3BOACTBA <2> U
OTBETCTBEHHOCTh 3a OpPraHMU3ALMI0  JIOKYMEHTAllMOHHOTO  O0eCHeueHHsl CTPYKTYPHBIX
HOJpa3AeIeHU BO3/IAaraloTcs Ha Ha4aJbHUKA OT/EJNA JIEIONPOU3BOJICTBA U TIOKYMEHTO000pOTa
yIpaBJIeHUs JEJONpPOU3BOACTBA U XO3sMCTBEHHOro oOecrmeueHus ammaparta Jymsl (manee -
COOTBETCTBEHHO OT/IEI JICJIONPON3BO/ICTBA, YIIPABICHHE JICJIONIPON3BO/ICTBA).

<2> Cnyx0a nenonpor3BOACTBA COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJPA3IEICHHs - 3TO
OJIHO WJIM HECKOJNBKO JHI, Ha KOTOpoe (KOTOPBIX) BO3NOXKEHBI (DYHKIMU IO BEICHHIO
JICJIONIPOU3BOJICTBA JAHHOTO CTPYKTYPHOTO IOJAPA3JICICHUsT B COOTBETCTBUHU C JOHKHOCTHBIM
pPErJaMeHTOM HIJIM WHBIM ITPAaBOBBIM aKTOM.

1.9. Paccmotpenue oOpamieHuil rpaxiaH, OObEIUHEHUH TIpaxaaH, B TOM 4HCIeE
FOPUINYECKHX JIMLI, OCYIIECTBISIETCA B COOTBETCTBUH ¢ PenepanbHbIM 3aKOHOM OT 2 mast 2006
roga N 59-®3 "O mopsiake paccMoTpeHusi oOparenuii rpaxaan Poccuiickoit @eneparuu’,
3axkonoMm CtaBpomnosibckoro kpas oT 12 Hosiops 2008 1. N 80-k3 "O m0omOTHUTENBHBIX TAPAHTHSIX
npaB rpaxad Poccuiickoii @enepannu Ha obpanienne B CTaBpONoIbCKOM Kpae', HHCTpYKIUEeH
1o paboTe ¢ 0OpalleHUsAMH TpakaaH u HacTosel MacTpykuei.

(. 1.9 B pen. pacnopsbkenus npencenatens ymer CtaBpomnosbekoro kpas ot 12.05.2015 N 86-

p)

1.10. B nensix peanuzanuu nojoxeHui MHCTpyKIumn ynpasiieHue 1€I0NPOU3BOACTBA:

obecrieunBaeT  (QYHKIMOHMpDOBaHME  COHHOW  CHUCTEMBI  JEJIONPOM3BOACTBA W
JIOKYMEHTO000pOTa;

OCYILIECTBIISIET KOHTPOJIb 32 COOJIOACHHEM YCTAaHOBJIEHHBIX CTaHAApPTOB M TMOpsAKa



BEJICHUS JEJI0NPOU3BOJICTBA;

IIPUHUMAET Mephl, HAIPABJICHHbIE Ha O0O0ECHEYEeHUE COOTBETCTBUS pa3zpadaTbIBaCMbIX
NpaBOBBIX aKTOB Jlymbl TpeOoBanusam MHCTpykumu;

KOOPAMHUPYET JIeATEIbHOCTh paOOTHUKOB CIYXObI A€JIO0NPOU3BOICTBA COOTBETCTBYIOILUX
CTPYKTYPHBIX IOAPA3IACIICHU;

OKa3bpIBac€T IIOMOLIb AC€IyTaTam HYMBI, IIOMOIIHUKAaM JICIIYyTATOB ]_IYMBI 10 BOIIpOCaM,
OTHCCCHHBIM K KOMIICTCHIINU YIIPABJICHUA ACJIOIPOU3BOACTBA,

COBMECTHO C JIPyTUMU CTPYKTYPHBIMU MOAPA3/I€ICHUSIMH MTOATOTABIMBAET 000CHOBAHHbBIE
NpeJIOKEHUsT O BHECEHMHM B WHCTPYKLIMIO HM3MEHEHHUW B CBSI3M C BHEAPEHHEM HOBBIX
TEXHOJIOTHIl cOopa, 0OpaOOTKM, HAKOIUICHHUS, XpaHEHHs U IOUCKa JOKYMEHTAallMOHHOMN
uH(popMaluu U 00eCIIeYeHUEM ITOATATHOIO IIEPEX0/1a K AIEKTPOHHOMY TOKYMEHTOOOOPOTY.

2. OBIIME ITPABUJIA O®OPMJIEHMA JOKYMEHTOB B IVME

VYnpaBneHuyeckass AeSITEIbHOCTh [[yMbl OCYHIECTBISIETCA B COOTBETCTBUM € PermameHTOM
JyMbl myTemM H34aHHS OCHOBHBIX BHJIOB OPraHU3aLMOHHO-PACHOPSAUTENBHBIX U APYTUX
JIOKYMEHTOB.

[Topsimok mOATrOTOBKHM, OQGOPMIICHUS W H3JaHUS JIOKYMEHTOB YCTAHABJIMBACTCS B
coorBerctBuM ¢ TpedoBanusimu ['OCT P 6.30-2003, TOCT P 51141-98, HOpMaTHBHBIX
npaBoBbIX akToB Poccuiickoit ®epepauun u  CTaBpOIOJBCKOTO Kpas, METOJUYECKUX
JOKYMEHTOB ~ TIO  JICJIOTIPOM3BOJCTBY,  MEKIYHApOIHBIX  CTaHIApTOB B  O0JIACTH
JOKYMEHTHPOBAHUS YIPABICHYECKONW JESITEeIbHOCTM U C y4eToM creuupuku odopmieHus
OpraHU3alMOHHO-PACIOPSAAUTEIBHBIX JOKYMEHTOB B J[yMe, a Takxke MHcTpyKkuun.

2.1. PexBU3UTHI, UCTIOIb3yEMBbIE PU TOJTOTOBKE
U 0(hOpMIIEHUH TOKYMEHTOB B Jlyme

2.1.1. Kaxzaplii [IOKyMEHT COCTOMT U3 00s3aTeNbHbIX 3JIEMEHTOB O(OpMIICHUS,
Ha3bIBAEMBIX PEKBU3UTAMHU.

2.1.2. Ilpu moarotroBke U O(OPMIECHUU TOKYMEHTOB B JlymMe HpPHUMEHSIOTCS OCHOBHBIE
PEKBHU3UTHI B COOTBETCTBUU C NMpuiiokeHueM 2 k MHcTpykium.

2.1.3. CoctaB pPEKBU3UTOB IpHU IOATOTOBKE pPAa3IUYHBIX BUIOB JIOKYMEHTOB MOXET
pa3nuyaTbCid W HE OIPAHMYMBACTCS IEPEUYHCICHHBIMHM B MpUIoKeHHMH 2 K HMHcTpykuuum
PEKBU3UTAMH.

Hanpumep, Ha npoekTe NOKyMeHTa, Kak NIpaBWIO, MpocrtaBiserca ormeTrka "[Ipoext",
KOTOpasi pacliojlaraeTcs B NPaBOM BEPXHEM YIJy TEKCTOBOIO IIOJS IIEPBOM CTPaHULbI
JIOKYMEHTA.

2.1.4. Hekoropsle pEKBU3UTHI O00S3aTENbHBI TOJIBKO JJI ONPEICICHHBIX BHJIOB
nokymeHToB. Tak, pexkBu3uT "['pud yrBepkneHus nokymeHta" HeoOXOIUM Jisi HOPMATHBHBIX
MPaBOBBIX AKTOB WUJIM OPTraHU3AIMOHHO-PACTIOPAIUTENbHBIX TOKYMEHTOB U HE IPUMEHSETCS MPU
ohopMIIEHUH CITY)KEOHBIX MUCEM, MHPOPMAITMOHHBIX 3aMTMCOK M MHBIX TTOJIOOHBIX JOKYMEHTOB.

2.1.5. Jloxymentsl B Jlyme oQOpMISIOTCS, Kak MpaBWIO, HAa OJNaHKaX yCTaHOBJICHHOM
(opMBI, UMEIOIIMX ONPEEICHHBIN COCTAaB U MOPSIOK PACIIOIOKEHUS PEKBU3HUTOB.



2.1.6. CocraB u 0¢GOpMIIEHHE PEKBU3UTOB 3JCKTPOHHBIX JOKYMEHTOB JIOJIKHBI
COOTBETCTBOBAThH COCTaBY M O()OPMIICHUIO PEKBH3UTOB JJOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

2.2. TpeboBaHus K 0OPMIICHHUIO, PACIIOJIOKEHHUIO
OT/ICJIbHBIX PEKBU3UTOB

2.2.1. PexBusut "I'ep6 cyowekra Poccuiickoiit deneparun”

Omnucanue rep6a CTaBpOIOIBCKOTO Kpasi YCTaHOBIEHO 3akoHOM CTaBpOIIOILCKOTO Kpast
oT 30.05.97 N 14-k3 "O repbe CtaBpomnoiabckoro kpas'".

N300pakeHune repba noMemaeTcsi Ha BEpXHEM Iose OJaHKa JOKYMEHTa IO LEHTPY 30HBI,
3aHATON pekBU3UTOM "HammeHoBaHKEe opraHu3anuu’.

JokymenTsl [lymbl opopmiistoTest Ha OJaHKaX YCTaHOBIECHHOW (pOpMBI B COOTBETCTBUU C
npuwioxenueM 3 Kk MHcTpyKIuu.

biianku 3akoHOB CTaBpOMOJIBCKOTO Kpasi, MOCTAaHOBIEHHA JlyMbl M pacnopsKeHUU
npeacenarens Jymel, 6manku nucem Jymel, nenyratoB Jymbl, KOMUTETOB U KoMuccuid Jlymbl ¢
BOoCTpou3BeeHueM repdba CTaBponoIbCKOro Kpasi B MHOTOI[BETHOM BapUaHTE U3TOTABIUBAIOTCS
TUNOTPAPCKUM CITIOCOOOM.

2.2.2. PexBusut "HanmeHoBaHue opranuzamnuu’

PexBusur "HaumeHnoBanue opranuzanuu" pasmeniaercs Ha OjaHKax opraHoB Jlywmsl,
nemnyratoB Jlymbl, mocraHoBieHui Jlymbl, pacnopsbkeHuil npencenatens J[ymbl, POTOKOJIOB,
BBIMKCOK U3 MIPOTOKOJIOB, a TAK)KE Ha OJaHKaX MHCEM.

2.2.3. PexBusut "CnpaBouHble JaHHbIe 00 opraHu3anun”

PexBH3HT sSBIISICTCS MPUHAUICKHOCTHIO OJIaHKa MHCbMa. Pacronaraercst oy peKBH3UTOM
"HanMmeHoBaHME OpraHu3aliui" U COAECPKUT MOUYTOBBIN aapec, Homep Tenedona J[ymsl (opraHoB
JlymMBbI, TOTDKHOCTHBIX JIMIT) U IPYTHE CBEACHUs, HapuMep, Homep (akca, oQpHUIMaIbHbIA anpec
AJIEKTPOHHOM MOYTHI, ajapec cailTta B HH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON CEeTH
"UnTepuer".

OdopmisieTcst IaHHBIM PEKBU3UT B COOTBETCTBUM C oOOpasnamMu OnaHkoB 5 u 6
npuiokenus 3 k MHcTpykuuu.

ITouToBBIif agpec B CHpPaBOYHBIX JIAHHBIX  OnaHkoB  Jlymbl  yKasplBaeTcs B
MIOCJIEIOBATEIbHOCTH, YyCTaHOBIEHHOW [IpaBwiiamm oOkasaHus yciIyr IOYTOBOM  CBSI3H,
yTBepkIeHHBIMUA [Ipukazom MuHHCTEpCTBAa CBA3M M MACCOBBIX KOMMYHMKauui Poccuiickoin
O®enepanuu ot 31 urong 2014 r. N 234 (ganee - [IpaBuia oka3aHus yciIyT MOYTOBOM CBSI3M), a
MMEHHO: Ha3BaHME YJIUIIbI, HOMEP A0MA, HA3BaHUE HACEJIEHHOIO MTyHKTAa, TIOYTOBBIM HHIEKC.

(B pen. pacniopsbxenus npeacenarens Jymsr CtaBpomnonasckoro kpast ot 02.08.2017 N 139-p)

Hanpumep:
T'ep® CTaBPONOJNILCKOTO Kpas

IOYMA
CTABPOIIOJIECKOT'O KPAA

JleumHa nj., 1, rv. CraBponosb, 355025
Teynebon (8652) 35-16-84



daxc (8652) 35-44-13
E-mail: dumask@dumask.ru

2.2.4. PexBusut "Bun nokymenrta"

HanmenoBanmne BHJa AOKYMCHTA II€4YaTacTCA, KaK IIpaBUIIO, IPOIIHMCHBIMHA 6YKBaMI/I n
BBIACIIACTCS MOJTYXXUPHBIM I_HpI/I(bTOM.

Hanpumep: ITIPOTOKOJI

Conepxkanue peKBU3HUTA JIOJDKHO COOTBETCTBOBAaTh HAMMEHOBAHUSIM BHUJIOB JIOKYMEHTOB,
npeaycMoTpeHHBIX OOMEepocCHiiCKUM Kilaccu(UKaTOpoM yrpaBieH4Yeckoi moxkymeHTaruu OK
011-93, mpuHATEIM M BBEIEHHBIM B JeWCTBHE moctaHoBieHHeM [occranmapra Poccuiickoit
®enepaunn ot 30.12.93 N 299: nonoxxkeHue, UHCTPYKIUS, TPOTOKOJ, AKT, OKJIAHAs 3alUCKa,
0OBSICHUTEIIbHAS 3aIMCKa, CTIPABKa U IPYTHE.

Ha Giankax nmuceM HauMEHOBaHUE BUJA JAOKYMEHTa (IMCbMO) M €ro pa3sHOBUIHOCTHU HE
YKa3bIBAIOTCA.

2.2.5. PexBusur "Jlara nokymenTa"

JlaToii NOKyMEHTa SBISAETCA Jara IOJAIMCAHWS WIA YTBEPXKACHUSA JOKYMEHTa, I
OPOTOKOJIa - JlaTa 3acelJaHus, A aKTa - JaTta coOblTus. JlaTy JOKyMEHTa HpOCTaBiseT
JIOJDKHOCTHOE JIMIIO HEIMOCPEICTBEHHO IPU IMOANMCAHUU WIM TPAXKIAAHCKUM CIIy)KAIlUWA IIpU
perucTpaluu JOKYMEHTA, KOTOpas, KaK IPaBWIIO, OCYILIECTBISACTCA B JCHb IOAIUCAHUSA
JIOKYMEHTA.

[[aTa MOXCT OCI)OpMJ'IHTLCSI OIHUM H3 CICAYIOHIUX CIIOCOOOB:

HU(POBBIM: apaOCKUMHU LHUPpaMHU B MOCIEI0BATEIBHOCTH - JIEHb Mecsla, Mecsl, TOJ:
01.02.2011;

cioBecHoO-1IM(ppoBbIM: 01 depans 2011 r.

ITpu tmudpoBom cnocobe neHb Mecsdla U MecsAl OpOPMIIAIOTCS IBYMs MapaMu apaOCKUX
ugp, pa3aeeHHBIMA TOUYKOM; TOJ] - YETHIPbMsI apaOCKUMU LIU(ppamMu.

B mpaBoBeIx akTax Jlymbl, IpOTOKOJIaX U CTEHOTpaMMax JlyMbl MCHONIB3yeTCsl CIOBECHO-
uugpoBoi crnocod odopmienust Aatbl qokymeHta: 1 aBrycra 2012 roga. PexBusut "Jlara
JOKyMeHTa" Tpu O(OPMICHHH CHEUMANTbHBIX OYXTaJTepCKUX JOKYMEHTOB MOXXET HUMETh
OTJIMYHE.

2.2.6. PexBusut "PerucrpannoHHblii HOMep TOKyMeHTa"

Perucrpanuonssiii HoMep AJOKyMeHTa - HUPpoBoe Wi OyKBEHHO-1IM(poBOoe 0003HAUECHHE,
IOpUCBaMBaeMoe JOKYMEHTY INpu ero peructpaiuu B Jlyme. Hanumume Ha JOKymMeHTe
PErUCTpailMOHHOTO HOMEpAa CBUACTCIBCTBYET O TOM, UYTO OTOT MOOKYMCHT BKIIOUCH B
JTIOKyMEHTO0000pOoT JIyMEI.

PeructpanimoHHblii  HOMEp TPOCTABIAECTCS OJAHOBPEMEHHO C JIaTOM M SIBISAETCS
MOPSAAKOBBIM HOMEPOM JOKYMEHTA, KOTOPBIA MOXET JONOJHATHCS HOMEPOM Jielia IO
HOMEHKJIaType 1€l CTPYKTYPHOrO IMOAPA3ICICHUS, UHAEKCOM CTPYKTYPHOTO MOJpa3aeieHUs
i OyKBEHHBIM 0003HAYCHHEM BHJIa JOKYMEHTA.



@opMHUpOBAaHHE  PETUCTPALMOHHBIX  HOMEPOB  JIOKYMEHTOB  OCYILECTBIIICTCS  C
UCIIOJIb30BAHUEM CUCTEMbI 3JIEKTPOHHOIO JOKYMEHTooOOopoTa M Jenonpou3Bojctsa "Jlemo" B

Hyme (nanee - COAN).
2.2.7. PexBuzut "CchliKa Ha UCXOAIIMA HOMEP U J1aTy JOKYMEHTa ajpecaHTa"

Cchuika Ha I/ICXOIISIH_[I/Iﬁ HOMCPp M JaTy HOKYMCHTa aapecaTra BXOAUT B COCTaB PCKBHU3UTOB
0JaHKa MHMChbMA U IMPOCTABJIACTCA UCIIOJHHUTECIIEM IIPH IIOATOTOBKE IIMCbMa-0TBETA.

2.2.8. PexBusur "Anapecat"

PexkBusut ucnonb3yerca npu OGOPMIICHHM CIYKEOHBIX MUCEM U JOJDKEH COJEep:KaTh
MOJIHYIO ¥ TOCTOBEPHYIO HH(POPMAIIHIO O JIHIIE, OPraHU3aIMH, KOTOPHIM aIPECOBAH IOKYMEHT.

2.2.9. PexBusut "['pu yrBepxaeHus qokymeHTa"

PexBusut "['pu¢ yrBepKaeHUs JOKyMEHTA" IPOCTABISETCS HA JOKYMEHTE, YTBEPKIAEMOM
JOJDKHOCTHBIM  JIMIIOM  (IOJDKHOCTHBIMM  JIMIIAMH) WJIM  CIIELUAJIBHO M3/1aBAEMBIM aKTOM
(moctanoBneHnueM Jlymsl, pacriopskeHueM npezacenatess [ymsor).

IIpu yTBep>KAEHUM JOKYMEHTa JOJDKHOCTHBIM JHUIOM JIyMbl Tpud yTBepKIEHUS
nokymenta cocrouT u3 cioBa YTBEPXJIAIO (mewataercss mnpomnucHbiMH OykBaMu 0Oe€3
KaBbIU€K), HAUMEHOBAHUS JOJDKHOCTHU JIUIIA, YTBEPKIAIOIIETO TOKYMEHT, €ro JIMYHON MOJITUCH,
pacmpoBKY MOINUCH (MHULIUAIBI, ((aMUIHsS B UMEHUTEIHLHOM a/IeKe) U JaThl YTBEPIKICHHSL.
I'pud yTBepxkaeHus pacnojiaraercs B NPaBOM BEpPXHEM YIUNIy MEPBOro JIUCTa JOKYMEHTa C
oTrcTynioM ciieBa He MeHee 8,5 cMm. CrpaBa peKBU3UT OIPAaHUYMBAETCA TEKCTOBBIM IOJIEM
nokyMeHTa. CocTaBHBIE YacTH PEKBU3MTA I1€YATAOTCS YEpe3 OAMH MEKCTPOUYHBI HHTEpBAl,
ornensitorcsi oT cioBa YTBEPXKJIAKO nomonHUTENbHBIM MEXKCTPOYHBIM HHTEPBAJIOM U
BBIPABHUBAIOTCSI 110 JIEBOMY Kparo B IPAHULIAX, OTBEIECHHBIX I PEKBU3UTA.

Hanpuwmep:
YTBEPXIAI

[lpencenmaTens IIyME
CTaBpoOIOJIECKOI'O Kpasd

(JInunas nomnuch) (MuHMuMane, GaMuiamsa)
13 Hosabpsa 2012 r.

[Ipn  yTBep>KIEHUM [OKYMEHTAa HECKOJBKHUMH JIOJDKHOCTHBIMHM  JIMIIAMH  TpUQBI
YTBEPKJICHM PACIIONararoTcsi Ha OJTHOM YpOBHE.

[Ipy yTBepkaeHMM TOKyMEHTa IMOCTAaHOBJIEHHEM J[ymbl, pacrnopspkeHHEM Ipeaceaaresis
JlyMBl WM WHBIM JOKYMEHTOM Ha IIEPBOM JIUCTE IPWIOKEHUS B IIPAaBOM BEPXHEM YIIIy
pacrionaraeTrcsi rpud yTBEp>KIACHHs JOKYMEHTA, KOTOPBIM COCTOUT U3 COTJIaCOBAaHHOTO B POJE U
qucie C HauMEHOBAaHMEM BHJAA yTBEpXkAaeMoro jaokymeHta cioBa Y TBEPXK/IEH
(YTBEPXJIEHA, YTBEPXJIEHO wunu YTBEPXJEHDI), pazmemennoro moax HuUM dYepe3
JIOTIOJIHUTEIIbHBIM MEKCTPOYHBI HHTEpPBajl HAMMEHOBAHUS YTBEPKIAIOIIETO JIOKYMEHTa B
TBOPUTEJILHOM TMaJIeKe, HAle4aTaHHOTO CTPOYHBIMH OYKBaMHM C OJMHAPHBIM MEXCTPOUYHBIM
UHTEPBAJIOM.

Hanpumep:

(Ilpy yTBEPXIOESHUM I1OJIOXEHMS) YTBEPXIEHO



[IOCTaHOBJIeHMEM JIyMEL
CTaBpoONOJIECKOI'O Kpasd
or 6 mioHg 2012 roma N 154-V JCK

VI :
(Ilpy yTBepXOEeHUM NPOI'PAMMEL) YTBEPXIEHA

rnocraHorBJieHMEM [IyMEL
CTaBpoONOJIECKOI'O Kpad
or 6 mioHa 2012 roma N 155-V IICK

2.2.10. PexBu3ut "Yka3zanus no UCIOIHEHUIO JOKyMEHTA"
VYkazaHus 1o UCTIOJIHEHUIO IOKYMEHTa (PUKCUPYIOTCS B POpME PE30TIOINH (TOPYyUEHUs).

Pezomonms nipencenarens ymbl, ero 3amectuTeneil, npeaceaaTenci KOMUTETOB [lymbl,
PYKOBOAMTENEH CTPYKTYPHBIX MOJpa3JelieHnii MOXeT ObITh odopMieHa Ha CIEHUATbHOM
OnmaHkKe [JIs TOpYdYeHHH, Ha OTAEIbHOM Jmcre Oymarm ¢opmara A6 (105 x 148 mm)
(mpunoxxenne 7 k MHCTpyKIKK) 1100 HAaMCaHa HEMOCPEACTBCHHO Ha IOKYMEHTE Ha CBOOOTHOM
OT TEKCTa MECTE, KPOME MOJIECH.

Pe3osnronns nuieTcst Ha JOKYMEHTE YIIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM M BKJIFOUAET
CJICAYIONINE DJIEMEHTHI: MHUIUAIBI U (PaMHUINH WCTIOJTHUTENCH, COACp)KaHUe MOPYUYCHHUS, TPU
HE00XO0IMMOCTH - CPOK MCIIOJIHEHHSI, HOJIHUChH JOJDKHOCTHOIO JIMLA U ATy PE3O0JIOLHH.

Ecnu ucnonaurenei MOpYUYCHUA HCCKOJIBKO, TO (1)3,MI/IJH/I$I OTBCTCTBCHHOI'O MCIIOJIHUTCIIA
YKa3bIBACTCA B pE30JIFOUN nepBoﬁ.

2.2.11. PexBu3ur "3arojaoBok K TeKCTy"
3aroJIoBOK - KpaTKOE U3JI0KEHHE OCHOBHOI'O COJIEP/KAaHUA JOKYMEHTA.

3arojg0BOK COCTaBIIIETCS KO BCEMY IOOKYMCHTY, 3a HCKIIOYCHHEM IIUCEM HEOOJILIIIOrO
O6’L€Ma, TCJICTpAMM, TeJ'IC(I)OHOI‘paMM, HU3BEIICHUI.

Ecmu B TeKCTe OTpa)KEHO HECKOJIbKO BOIPOCOB, 3arojOBOK JOKEH (DOPMYITHPOBATHCS
000011EHHO.

3aroyloBOK TmedaTraeTcss HaJ TEeKCTOM JOKyMEHTa, IedyaTaercs Oe3 KaBblUeK U He
MOJUYEepPKUBAETCsA. 3arojoBOK, COCTOSAIIMA W3 JBYX U 0Oojee CTpOK, IedaTaercs dYepes
MEXCTPOYHBIN MHTEpBaJ "TouHO". Touka B KOHIIE 3arojioBKa He cTaBuTcs. [lepeHocs! 1o cioram
B 3ar0JIOBKE HE JOITYCKATCH.

3aroJ0BOK OTYETA, CIIPABKU M JIPYTUX JOKYMEHTOB BBIPABHUBAETCS IO LIEHTPY TEKCTOBOIO
HOoJsl JOKYMEHTAa W BBIIENSETCS MONYKUpHBIM mmpudrom. HammeHoBaHue BHAa JOKyMEHTa
revyaTaeTcs Ha OT/AEIbHOM CTPOKE MPONHUCHBIMHU OyKBaMHU.

3aroJoBOK K TEKCTY JOJDKEH IPaMMaTHYECKH COTJIACOBBIBATHCS ¢ HAUMEHOBAHUEM BHJA
JIOKYMEHTa M MOXET OTBe4aTh Ha Bompockl "o ueM? (o0 koM?)" miu "uero? (koro?)".

Hanpuwmep:

I[TOJIOKEHHME
o [TouerHoit rpamote Jlympl CTaBpOnoIbCKOTO Kpast



J5RI05

COCTAB
pabouelt TpynIbl MO MOATOTOBKE MPOEKTA 3aKOHA
CraBpomnonbckoro kpas N ... (HauMEHOBaHHUE)

Obpazenr odopmileHHss cocTaBa pabouell Tpynmbl MO MOJATOTOBKE MPOEKTa 3aKoHa
CT1aBponoiabCKOro Kpas IpUBEAEH B MIPHWIOKEHUU 9 k THCTpyKumH.

3aroJoBOK CIIy)K€OHOrO MHMCbMa I€4yaTaeTcsl C BbIPAaBHUBAaHMEM IO JIEBOM TIpaHuULe
TEKCTOBOTO TMoJs. JITMHA CTPOKHM 3aroyioBKa JOJDKHA COCTaBIATh He Oonee 7,3 cm. He
pPEKOMEH1yeTCsl 3aKaHYMBATh CTPOKY MHOI'OCTPOYHOIO 3ar0JI0BKA IIPEJIOrOM HIIH COIO30M.

2.2.12. PexBusut "OT™MeTKa O KOHTpOJIE"

PexBu3ut MMPpOCTABJILACTCA Ha HJOKYMCHTAX, HCIOJHCHHUEC KOTOPBIX B34ATO Ha 0COOBII
KOHTPOJIb IO MOPYYCHUIO YIIOJTHOMOYCHHOI'O JIMIIA.

OTMeTKka O KOHTpPOJIE NPOCTaBISETCS B BEPXHEM IPaBOM YINIy IEpBOM CTpaHUIIbI
JIOKYMEHTA C IIOMOILBIO LITaMIIa Wik OT pyKu B Buje ciosa "Kontpouns" min 6ykssl "K".

2.2.13. PexBusut "Tekct nokymenra"

Tekct AOKYMCHTA - OCHOBHAaA COACPKATCJIbHAA YaCThb AOKYMCHTA. B coorBercTBUM C
BUJOM JOKYMCHTa BBI6I/IpaIOTC${ KOMIIO3MIIMOHHAsI CTPYKTYpa TCEKCTA, CTUJIb H3JIOKCHHUA U
A3BIKOBBIC CPCACTBA.

Texkct CHY)I(C6HOFO JAOKYMCHTA MOXKCET OBITH MOCBAIICH OAHOMY BOIIPOCY HUJIM HECKOJIbBKUM
B3aMMOCBsA3aHHBIM, JOJIDKCH OBITh SICHBIM, KPAaTKHM, O6OCHOBaHHI)IM, 06GCHG‘~II/IBaI-OIIII/IM TOYHOC
U OJHO3HAYHOC BOCIIPUATUC HU3JI0)KEHHOH B HEM I/IHq)OpMaI_II/II/I.

TexcTsl JOKYMEHTOB O0(OPMIISIOT B BUJE CBSI3HOTO TEKCTA, aHKETHI, TAOJIHUIIbI WIIK B BUJE
COEIMHEHUS 3TUX CTPYKTYD.

[Ipu pa3paboTke CTPYKTYpPHOM CXEMBI CIIOKHBIX IOKYMEHTOB (IIpaBUJl, MHCTPYKIUHN U T.I1.)
TEKCT CleyeT pa30ouBaTh Ha pa3Jienbl, MOApa3elbl, I1aBbl, naparpagsl, KOTOpble MOTYT UMETh
CaMOCTOSTENIbHBIE 3ar0JIOBKH, a TAKKE IIYHKTHI U MTOAIYHKTHI.

Kaxnas cocTaBHas 4acTh TE€KCTa, COOTBETCTBYIOIIAs pa3zeiy, Iiase, naparpady, NyHKTY,
MOAMYHKTY, TOJy4aeT CBOM HOMEpP, 0003HAYEHHBIN apaOckon mudpoit ¢ Toukoi. [locne Touku
TEKCT MUIIETCS ¢ IPONHCHOM OykBbl. HOMepa caMbIX KPYIHBIX YacTeil COCTOSAT U3 OJJHOTO 3HAKa
(1, 2, 3 u T.1.), GparMeHTHl TEKCTa BTOPOM CTYMEHU cOCTOAT W3 ABYX 3HakoB (1.1, 1.2, 1.3 u
T.J1.), @ caMble MEJIKHe YacTU TeKcTa HymepyrorTcs Tpems 3Hakamu (1.1.1, 1.1.2, 1.1.3 u T.1.).
[Tpu ucnoab30BaHUN HyMEpalUK CIIEYeT YUUThIBaTh, YTO PYOPUKH MOTYT HYMEPOBAThCS JIUIIb
B TOM CJIy4ae, €CJIM 3JIEMEHTOB IIEPEUNCIICHUS] HE MEHEE JBYX.

TexcTsl MHPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB (CIyXKEOHbIE MUChbMA, JOKJIAJHbIE U
CIIy’KeOHbIE 3aIICKH, CIIPaBKU U T.J.), KaK MPaBHIIO, COCTOST M3 HECKOJIbKUX B3aUMOCBS3aHHBIX
CMBICIIOBBIX YacTell. Bo BBOJHOI YacTH yKa3bIBalOTCS MMPUUMHBI, OCHOBAHMSI, LIEJIU COCTABIECHUS
JIOKYMEHTa, B MOTUBUPOBOYHOM - apryMeHTaI1s IO3ULUH, U3JI0KEHHON B PE30JIFOTUBHON 4acTu
JOKYMEHTAa, B PE30JIIOTUBHOM - PEILICHUS], BBIBOABI, TPOCHOBI, IPEI0KEHUS, PEKOMEHAALINH.

[Ipu ynmoMHHaHUM B TEKCTE CIY)KEOHOTO TOKYMEHTa O HOPMATHBHOM IIPABOBOM aKTE WJIH



WHOM O(UIIMATHFHOM TOKYMEHTE YKa3bIBAIOTCS CIIEAYIONIUE €ro PEKBU3UTHI: BHJ JOKYMEHTA,
KeM TMpUHAT, JaTa OpUHATUS (TOJNHCAHMS), PETUCTPALMOHHBIM HOMEp, HanuMEHOBaHUE
JIOKYMEHTA.

Hanpumep:

B cootBercTBUE ¢ DenepanbHBIM KOHCTUTYIIMOHHBIM 3aKOHOM 0T 25 nekadps 2000 roga N
2-®OK3 "O I'ocynapcrBenHom repbde Poccuiickoit deneparun’.

[Ipy ymoMuHAHMM B TEKCTE CIY)KEOHOro JTOKyMEHTa OQHUIIMAILHOTO JOKYMEHTA,
YTBEPKICHHOIO, MPUHATOIO WA BBEAECHHOIO B JICWCTBHUE IPABOBBIM aAKTOM, YKa3bIBAKOTCS
PEKBU3HUTHI JOKYMEHTA B CIEAYIOIICH MOCIEA0BATEIIBHOCTH: BHI JOKYMEHTA, CIIOCO0 BBEICHUS
B JICHCTBUE JOKYMEHTAa M PEKBH3UTHI IIPABOBOIO AaKTa, KOTOPHIM JOKYMEHT BBOJMUTCS B
IEHCTBUE.

Hampuwmep:

[IpaBuna oka3aHust yCIyr TIOYTOBOM CBSI3U, YTBEP)KICHHBbIE IOCTAHOBICHUEM
[IpaBurenscTBa Poccuiickoit deneparuu ot 15 anpens 2005 r. N 221,

[Ipn HEoOXOOUMOCTH TOSCHUTh WM TPHBECTH CIPABOYHBIC JTaHHBIE O(OPMIISETCS
npuMeuyaHue ¢ cobmoeHrneM TpedboBanuii mynkra 2.3.5 UHcTpyKuuu.

Hanucanue OykBbl "€" B TeKCTax JOKYMEHTOB SIBJISIETCS 00sI3aTENbHBIM B T€X CilydasX,
KOTJJa BO3MOXKHO HEINPAaBUJIbHOE IPOYTEHUE CJIOBA, B TOM 4YHCIE B HMMEHaX COOCTBEHHBIX
(pamunusx, MMeHax, OTYECTBAX, HAUMEHOBAHMUAX OpraHM3alUMil U  NpeANpUATHH,
reorpaMuecKux Ha3BaHUSIX).

Hamucanne <¢amunuii, wWMeH, OTYECTB, HAWUMEHOBAHUW OpraHu3aluii, Ha3BaHUUN
HACEJICHHBIX IIYHKTOB OCYLIECTBIISIETCS B COOTBETCTBUU C JaHHBIMHU, COJEPKALIUMHUCS B
opunManbHbIX (B TOM YHCIE TMPABOYCTAHABIMBAIOMIMX) JTOKYMEHTaX: YUpPEAUTEIbHBIX
JOKYMEHTaX FOPUIUYECKOrO JIHIA, TACopTe PU3UIECKOTO JHIA U JPYTUX.

Jia  obecrieyeHUs] TEXHOJIOTMYHOCTH B TIpolecce paboTel ¢ HH(OPMAaLMOHHBIMU
CUCTEMAaMH, JIEHUCTBYIOIIMMH B Jlyme, B TEKCTax JOKYMEHTOB PEKOMEHIYETCS MCIIOJIb30BaTh
cUMMeTpUYHbIe KaBbluku (" ").

B Tekcrax IMPaBOBLIX AKTOB ﬂyMLI, B TCKCTAX I'PaAXKIAHCKO-TIPABOBLIX JOrOBOPOB (B TOM
YUCJIE TOCyaAapCTBCHHBIX KOHTpaKTOB) HC JOMYCKACTCA HaJIWYUC OOIMOJHUTCIIBHBIX HpO6€J’IOB
MCXKAY CII0OBAMU, HCO6XOI[I/IMO HCIIOJIb30BATh aBTOMATUYCCKYIO pACCTAHOBKY IIEPCHOCOB.

2.2.14. PexBu3ut "OTMETKA O HATMYUU IPUIIOKEHUS"

OT,Z[CJ'IBHBIC CJ'Iy)KC6HBIC AOKYMCHTBI UMCIOT TTPHUJIOKCHUS. Taxkumu MMPUITIOKCHUSIMU MOTYT
SIBJIATLCS JTIO0BIE JAOKYMCHTBI, HallpaBJIACMbIC C COIMPOBOAWTCIBHBIM IMMCbMOM, IMOSACHAIOIIUM
MNpUYIUHY HUX OTIPABKH. K pacnopsAguTCIIbHbIM HOKYMCHTaAM MOTYT OBITH IMPUITOKCHBI
JOKYMCEHTBI, KOTOPBIC UMH YTBCPKIAIOTCA NI BBOOAATCS B JIGIZCTBHG (HOJ’IO)KGHI/ISI, HHCTPYKIIUH,
paBujia 1 ,[[pyTI/IC). B kauecTtBe MMPUITOKCHUS MOKCT BBICTYIIATh JJOKYMCHT, ,Z[OHOJ'IHHIOH_[I/II\/'I NN
HOSICHSII—OIIII/II\/’I COZCPKAaHUE OCHOBHOT'O JOKYMCHTA.

PexkBuszur "OTMeTka O HaIWYUMM TNPUIIOKEHUS" B  CONPOBOJUTENBHBIX MHCbMAaxX
obopmisercss Toa pekBU3UTOM "TekcT mokymeHTa" OT TpaHHUIBI JIEBOTO MOJs ¢ ab3ama u
OTJENSIETCS JOTIOHUTEIbHBIM HHTEPBAJIOM.



[Tpu HaNMYMK TPUITOKEHUH B TEKCTE JOKYMEHTA Ha HUX 0053aTeIbHO JIENaeTCsl CChIIKA.

PexBu3ut "OTMETKa 0 HAIMYMU TPUIIOKEHHS" OPOPMIISETCS B COOTBETCTBHUU C ITYHKTOM
3.3.3 UHCTpyKIUH.

TexkcT mpuokeHuss MOKeT ObITh 0(DOPMIICH B BHJI€ TaOIUIIBI ¢ COOJIOICHHEM TpeOOBaHUMA
nyHkra 2.3.6 UHcTpykumu.

CtpaHuIIbl TPUIOKEHUS HYyMEPYIOTCS CaMOCTOSITEIbHO, HAUWHAsI CO BTOPOH.
2.2.15. PexkBuzur "Tloammce"

PexBuzut "lIloamuce" - 00s3aTeNbHBIA PEKBU3UT JIFOOOTO JTOKYMEHTa, B TOM YHCIIE
MIPHIIOKEHU S, 00ECTICUNBAIOIINN €r0 IOPUANIECKYIO CHITY.

B cocrtaB ngaHHOro pexkBH3uTa BXOISAT HAMMEHOBAHWE JOJKHOCTHU JIMIIA, MOAMMCABIIETO
JOKYMEHT (IIOJTHOE, €CITU JOKYMEHT OOpMIICH He Ha OJIaHKe TOKYMEHTa, U COKpPAIIEHHOE, €CIIN
JOKYMEHT o¢opMiieH Ha OyiaHKe), JUYHAs TMOANHNCH, pacuIupoBKa MOANUCH (MHHUIIUATIBI,
bamunus).

Hanpumep:

[lpencenaTens JJyMel

CTaBpOIlIOJIBCKOTO Kpas (JlMuHaga NOONMUCH) (MuMumasner, dGamMminsa)
VI :

[IlpencenaTenb (JlIMyuHasgs MOONMUCH) (Mumumase, GaMuans)

ITpu odopmiieHNN HOKyMEHTa Ha OJaHKE JOJKHOCTHOIO JIMLA JOJKHOCTh JTOTO JIMIA B
MOJIHUCHU HE YKa3bIBACTCI.

B ci1ydyac C€CJIM OOKYMCHT IOAIMUCBIBACTCA JOJDKHOCTHBIM JIMIIOM, O(l)I/IHI/IaHI)HO
UCTIONHSIONUM OOS3aHHOCTH MHOTO JIOJDKHOCTHOTO JIUIIA, TOIMUCH OOPMIISIETCS CIEAYIOLUTUM
obpazoM:

VcnionHaommy O0OS3aHHOCTU
npencenaTtenda JJyMel
CTaBpOIOJIbLCKOTO Kpasd (JInruHasg MOOONNCH) (Mumumase, GaMuians)

minm:

VicnonHsawommy o06sa3aHHOCTU
npencenaTensa (JlIMyuHass MOONMUCH) (MHMUuMas, GaMuIns)

He nomyckaercs mnonamucaHue JOKyMEHTa, Ha KOTOPOM OO0O3Hau€HO HaMMEHOBaHUE
JIOJKHOCTH OJIHOTO JIMIA, APYTHM JOHKHOCTHBIM JIMIIOM C IIpeaorom "3a", HanmucsiMu OT pyKu
"3am.", "M.0." unm koco yepToil nepes; HAMMEHOBAHUEM JOJKHOCTH MOIIHACHIBAIOIIETO.

B ciywyae ecnu JOKYMEHT MOJNUCHIBAETCS HECKOJBKMMHU JIOJKHOCTHBIMHM JIMIIAMH, HX
MOJAIMUCH PACIONIaraloTCss OJlHAa MOJ JPYroil B MOCIEAO0BATEIbHOCTH, COOTBETCTBYIOLIEH
3amMeniaeMo JOJKHOCTH. HanmeHoBaHUS JOKHOCTEH pa3iensioTcsl ABYMsI MEKCTPOUYHBIMU
WHTEpBaJIaMU.

Hanpuwmep:



[lpencenpaTens IyMB
CTaBpONOJILCKOTO Kpas (JlMuHadga nommmch) (MaMumasner, d¢aMmiansa)

T'ylaBHEM OyxXTajiTep (JIMuHasa MOINMCH) (MumMumase, GaMuiims)

PexBusut "lloanuce" pacmosaraercsi moja TEKCTOM JOKYMEHTa WM TOJ OTMETKOH O
HaJIUYUH TIPUIOKEHUS U MeYaTaeTcsl OT JIEBOM IpaHUIIbl TEKCTOBOIrO MoJisd. Eciin HauMeHoBaHue
JIOJDKHOCTH COCTOHMT M3 JIBYX M 00Jiee CTPOK, TO OHU IEYaTAOTCs Yepe3 OAUH MEKCTPOUHBIN
WHTEpPBaJ M BBIPABHMBAIOTCS 10 JIEBOMY Kpal B TpaHMIAX, OTBEACHHBIX ISl PEKBU3HTA.
[TepeHOCHI IO CITOTaM HE JIOMYCKalOTCS.

Pacmmm¢poBka noamucu B peksusute "lloamucs" pacmonaraercss Ha ypoOBHE IMOCIEIHEH
CTPOKHM HaMMEHOBaHUs 10JDKHOCTU. MHMIMaIb! B paciMpoBKe MOANKUCH PacoIaratoTcs nepes
damunueir. Mexay vHUIMATAMA U QaMHIUe cTaBUTCs Mpoler, mocienansss OykBa (GaMuInu
OTPaHUYMBAETCS NIPABBIM TOJIEM.

[Tpu moxroToBke U 0pOPMICHUN JOKYMEHTA HE JOMYCKAETCSI OTPHIBATH MOIHICH OT TEKCTa
JIOKYMEHTa U IIEPEHOCUTD €€ Ha CIECAYIOLUN JIUCT. BMecTe ¢ MOANMUCHIO HA CIEAYIOLIUN JIUCT
JIOKYMEHTA JIOJDKHBI OBITh IEPEHECEHBI IBE-TPH CTPOKU TEKCTA.

B cIyvdasax €CJIM JOKYMCHT IIOAIMCBIBACTCA HECKOJBKHMHU JIMIAMU PABHBIX ,HOH)KHOCTCI;'I,
HX ITOAIIHUCH pacIiiojiararorcsa Ha OJHOM YPOBHC.

Hanpuwmep:
[lpencenaresic IyMBL I'y6epHaTop
CTaBpoOIOJIBECKOIO Kpad CTaBpoOIOJIECKOI'O Kpasd
(JInunas nomnuch) (MHMUMane, GaMmiamsa) (JInunas nomnuch) (MHMUMaNe, GaMmiamsa)

B cnydae eciu moamnuckiBaeTCs COBMECTHBIN JOKYMEHT, TIEPBBIi JTUCT 0(OpMIIIETCS] HE Ha
OnaHKe, eciM He TPEyCMOTPEHO UHOE.

B nokymeHTax, COCTaBlIEHHBIX, B YaCTHOCTH, KOMHUCCHEH, pabodel rpynmoH, yKka3bIBaroT
00S3aHHOCTH JIML, MOJIMHUCHIBAIOIIMX JOKYMEHT, B COOTBETCTBHM C (PYHKIIMOHAIbHBIM
pacrpeeieHueM.

Hamnpumep:
[lpencenaTesib KOMUCCUU (JIruHasa MOONINMCH) (Mumumasel, GamMuiims)
UJjieHBE KOMUCCUU (JIMuHas DOONNMCH) (Mumumasel, damMmiansa)

2.2.16. PexBuzurt "I'pud cormacoBanust JokymeHra"

CornacoBaHue MpOEKTa JOKYMEHTa MOXET ObITh O(GOPMIIEHO IpU(POM COINIACOBAHHUS
JIOKYMEHTa WJIA BU30OH.

PexkBusut "I'pu¢ cormacoBanus nokymeHTa" - 3TO PEKBU3HUT, CBUACTEILCTBYIOIIHUNA O
corinacuu opra"a [{ymsl, JOKHOCTHOrO juna J{ymsl, TOKHOCTHOrO JiMna ammapara Jymsel ¢
COJZIEP’)KaHUEM TOKYMEHTA.

B cnyuyae cormacoBaHusi JOKyMEHTa JOJDKHOCTHBIM JHuIoM Jlymbl pexBuzut "TI'pud
COIIACOBaHMUsA JOKYMEHTa" pacIoJaraeTcs B JICBOM BEPXHEM YIJIy IIEPBOTO JIMCTA JOKYMEHTA Ha



OIHOM ypoBHE c rpudoM yTBepkaeHUs nokymeHTa u coctoutr u3 cinoBa COIJIACOBAH
(COT'JTACOBAHA, COI'ZTACOBAHBI unu COT'JIACOBAHO), HanedyaTaHHOTO MPOMUCHBIMU
OykBaMu 0e3 KaBbIUEK, COTJIACOBAHHOTO B POJIE M YHCJIE C HAMMEHOBAHUEM COTJIACOBHIBAEMOTO
JOKYMEHTa, Pa3MEUICHHOT0 IOJ HUM 4Yepe3 OJUH MEXKCTPOYHbIH HMHTEpBal HAMMEHOBAaHUS
COTJIACOBBIBAIOIETO JIOJYKHOCTHOTO JIMIIA B TBOPUTEIILHOM Ma/I€Ke, HalleYaTaHHOTO CTPOYHBIMU
OykBamu. [log HUM ocTaBiseTcs MeCTO IJsi yKa3aHUs JaThl M PErHCTPAlMOHHOTO HOMepa
JIOKYMEHTa, B KOTOPOM 3a(h)MKCHPOBAHO COTJIACHE C COACP)KaHUEM TOKYMEHTA.

B unbpIx cnyuasx pekBu3uT "I'pud cormacoBaHus JOKymMeHTa" pacriojlaracTcsl B HIDKHEH
4acTU JOKyMEHTa IOJ TEKCTOM, a NpU HAJIWYMM NOANUCU - moj pexkBusutoM '"lloamuce" u
cocrout u3 ciaoBa COI'JTACOBAHO 06e3 kaBblueK, HAaMMEHOBAaHHSA JOKHOCTH JIUIIA,
COIVIACOBBIBAIOLIETO  JOKYMEHT (BKJIIOYas HAUMEHOBAHME TOCYJAapCTBEHHOIO  Oprasa,
OpraHHu3aly WU CTPYKTYPHOTO MOAPA3JCIICHUs), JTUYHONW MOJINUCH, paciiu(pOBKU MOJMUCH
(MHUIMAIBI, (PaMHITHS) U 1aTHl COTJIACOBAHUSI.

[ledaTaercs oT J€BOM IpaHULBI TEKCTOBOTO IOJIA HA TPU MHTEpBajla HUXKE MPEIbIIyLIEro
PEKBU3UTA.

Ecau IMPOCKT NOKYMCHTA, HpOXO,I[HH_II/Iﬁ corjiiaCoBaHuc, NMECT TPITy.]'IBHBIfI JIUCT, l"pI/I(i)LI
CorjiaCoBaHHts pacnojararoTcs B HIDKHEH 9acTH TUTYJIBHOI'O JIUCTA.

2.2.17. PexBu3ut "Busbl cornacoBanusi JOKyMeHTa"

PexBusur YAOCTOBEPACT COIJIaCHUC MM HCCOrIaCuc AOJDKHOCTHOIO JiMIa C COACPIKAaHHUEM
IMPOCKTa JOKYMCHTA.

Buza Bxmrodaer B ce0si JOJKHOCTh M JIMYHYIO MOJINUCH BU3HPYIOLIETO, paciin@poBKy
noanucy (MHUIMANbl, aMUITUIO) U 1aTy HOJAIMHCAHUS.

[Ipu cormacoBaHnM MPOEKTOB MMOCTAaHOBJIEHUH JlyMbl, pacniopshkeHui npeacenarests JyMbl
BHU3bl IIPOCTABIAIOTCSA HA JIMLEBOW CTOPOHE IIOCJIEIHEr0 JIMCTa IEPBOTO OK3eMILIIpa
(MOJIMHHUKA) TOKYMEHTA B HUYKHEH €ro 4acTH.

BusupoBanue mnpoekTOB JOKYMEHTOB OCYIIECTBIISIETCS B cOOTBeTcTBUM ¢ llopsiikom
BU3HUPOBAaHUS W TIOANMCAHHS MPOEKTOB JOKyMEHTOB B Jlyme CTaBpOmOIbCKOTO Kpas (manee -
[Topsimokx Bu3MpoBaHusi) cornacHo npuioxkenuto 28 k Mucrpykuuu n MHCcTpykuueit no padore B
CHUCTEME OJJICKTPOHHOTO JIOKyMeHTooOOopoTa u  gaenomnpou3BojctBa "Jlemo" B [yme
CraBponosasckoro kpas (nanee - Unctpykuust COI).

(B pen. pacniopsbxenus npeacenarens Jymsr CtaBpomnonasckoro kpast ot 16.05.2014 N 69-p)

2.2.18. PexkBuzut "OtrHCK 11IeyaTu"

OTTHCK TeYaTH 3aBepsieT MOJIMHHOCTH TOJIUCH JODKHOCTHOTO JIMIIA Ha JOKYMEHTaX,
YIOCTOBEPSIONIUX TpaBa Jull, PUKCUPYOMHX (PaKThl, CBSI3aHHBIC ¢ (PMHAHCOBBLIMH CPEJICTBAMH,
a TaKkKe€ Ha WHBIX JIOKYMEHTax B CIIy4asX, YCTaHOBJIEHHBIX 3aKOHOIATEIbCTBOM Poccuiickoi
denepanuu.

OTTHUCK ITeYaTH CTAaBUTCA Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBas JUYHOM MOMINCH
JOJDKHOCTHOTO Jmna. OTTHCK MHeYaTH MOXKET 3aXBaTbIBaTh YaCcTh HAMMEHOBAHHUS HOKHOCTHU
JUTIA, TIOAMTUCABIIIETO TOKYMEHT.

B nokymeHTax, moAroToBIEHHBIX HA OCHOBE YHH(PULIMPOBAHHBIX (POPM, IIeUaTh CTAaBUTCS B
Mecte, 0003HaueHHOM oTMeTKOH "MIT" mnu uHBIM 00pazoMm.



2.2.19. PexBusur "OTMeTKa 0 3aBEpEHUH KONUU"

Komnus JOKYMEHTA - JOKYMCHT, IIOJIHOCTBIO BOCHpOI/ISBOI[HHII/Iﬁ I/IH(bOpMaI_II/IIO IIOAJIMHHOI'O
JAOKYMCHTA U BCC €TI0 BHCIIHUC IMPU3HAKH WM YaCThb UX, HC I/IMGIOH_II/Iﬁ IOpHI[I/I‘IeCKOfl CHIJIBI.

Konuu nokymentoB B JlymMe H3roTaBnuBaOTCs CPeICTBAMU ONEPATUBHON MOIUTpadUu.

PexBu3ut "OTMeTKa 0 3aBEpEHHMH KOMUH'" pa3MemlaeTcs Ha CBOOOJIHOM MeCTe B HIDKHEH
YacTU JIOKyMEHTa U BKJIOYaeT cjaoBo "BepHo'", HaMMeHOBaHME JOJKHOCTH JIMIA, 3aBEPUBLIETO
KOTHIO, JTMYHYIO MOJNHUCH, PaclM(PpOBKY MOANUCH (MHULIUANIBI, (paMuiInio), naTy 3aBepeHus,
OTTHUCK II€YaTH.

JIMcThl MHOTOCTPAaHMYHBIX KOMHH (BBIMUCOK M3 JIOKYMEHTOB) HYMEpYIOTCS, OTMETKa O
3aBEPEHUM KOIMUM JOMOJIHACTCS YKa3aHWEM KOJIWYECTBA JIMCTOB KOMUHM (BBINMCKHA W3
JnoKyMeHTa): "Beero B konuun "

JlomyckaeTcst 3aBepsATh KOIUH JJOKYMEHTOB I1€4aThI0 MPOTOKOJIBHO-PEIAKIIHOHHOTO OT/ea
yIpaBiIeHUs JEJI0NPOU3BOJICTBA (Jajiee - MPOTOKOJIbHO-PEAAKIIMOHHBIN 0T/eN) 0€3 OTMETKU O
3aBEpEHUM KOIMH, HAapUMEp, NPH PACCBUIKE KOMUI MOCTaHOBICHUH JlyMbl, pacmopshKeHUi
npeacenarens JlyMsl ¥ ApyTUX pacOPsAIATEIbHBIX JOKYMEHTOB.

2.2.20. PexBusur "Otmerka 00 ucroinureie"”

OtmeTka 00 HWCHONHHUTENE (COCTaBHTENE) BKIIOYAET B ceOs (paMuiuio, MMs, OTYECTBO
(TTOJIHOCTBIO) UCHIOJHMUTENS (COCTABUTEINS) JTOKYMEHTA B MMCHUTEILHOM TaJIe)Ke U HOMEpP €ro
tenedoHa ¢ ykazanueMm kozga ropona CraBpomoiisa, nedataercs mpudrom Times New Roman
pa3mepa N 10 uepe3 oJIMH MEKCTPOUHBIN HHTEPBAI B HIXKHEM YTy OT JIEBOTO TMOJIS Ha JUIIEBOU
WM OOOpPOTHOM CTOpPOHE MOCJIENHEro JUcTa JoKymeHTa (oOpasupl 3 - 7 mpuioxkeHus 9 k
Wuctpykiun). OTMeTka 00 HUCIIONHUTENE (COCTaBUTENE) MOXKET AOMOIHITHCS HAMMEHOBaHHUEM
NOJDKHOCTH,  CTPYKTYPHOTO — TOApA3ACNeHUss ¥ OAJIEKTPOHHBIM  aIpeCOM  WCTIOJTHHTEIS
(cocTaBuTens).

(B pen. pacnopspkenus npencenarens Jymer CraBpononbsckoro kpas ot 02.08.2017 N 139-p)

Hanpuwmep:
Cepruenko Huna BnagumupoBHa
(8652) 26-24-25

[Ipu odopmieHun CcIy)keOHOTO HCXOMAAIIETO MHChbMa JOMYCKAeTCsl PaCIOIOKEHUE
PEKBU3UTA OTMETKA 00 MCIIOJIHUTENIE HA 000OPOTHON CTOPOHE JIMCTA B JIEBOM HUXKHEM YTIIy.

B JOKYMCHTAax, UMCHOIIHNX OTMCETKY O KOH(I)I/II[CHLII/I&HBHOCTI/I, OTMETKa 00 HCITOJIHHUTEIC
IMPOCTaBJIACTCA Ha 060p0Te MOCJICIHETO JIMCTA KaXKJAO0Ir'o 3K3EMINISIpa JOKYMCHTAa W BKIIIOYACT B
ce0s YKa3aHHuC KOJUYCCTBA OTICHATAHHBIX 3K3CMILIIAPOB, (I)aMI/IJII/IIO HUCIIOJIHUTCIIA U ATy
neéyaTaHus JOKyMECHTA.

2.2.21. PexBuzut "OTMeTKa 00 UCIIOIIHEHUH JOKYMEHTA M HAIlPaBJICHUHU €ro B Jeo"”

PexBu3ur pacrnonaraercs Ha TEpBOM JIUCTE HCIOJIHEHHOIO JIOKyMeHTa JH0O0 Ha
IIPUJIOKEHHOM K HEMY CIIPAaBKE O pe3yjIbTaTaxX UCIOJHEHUs JOKYMEHTA.

PexBu3uT BKiIIO4aeT B ceds creayromnre JaHHbie: cioBa "B aeno", Homep nena, B KOTOPOM
6YI[GT XpaHI/ITBCH I[OKyMCHT, CCBIJIKy Ha ;[aTy n HOMep HUCXOAIICIro I[OKyMeHTa,



CBHUICTCIILCTBYIOLICTO 00 HCIOJIHCHUU AOKYMCHTA, WKW, IMPU OTCYTCTBUU HUCXOAAIICTO
JOKYMEHTA, KPaTKHUE CBEACHUA 00 HCHOJIHEHNH.

Ecmu k JOKYMCHTY, CIIMCBIBACMOMY B [I€JIO, IIPUJIAracTCda KOIMUA UCXOAAICrOo JOKYMCHTA,
JaTy 1 HOMEp UCXOAAIIETO JOKYMCHTA MOKHO HE YKa3bIBAaTh.

2.2.22. PexBu3ut "OTMETKA O MOCTYIUIEHUH IOKYMEHTA B OpraHu3aIuio”

OTMmeTKa O MOCTYIUIGBHMHM JOKYMEHTa - 3TO PETUCTPALMOHHBIA HOMEp, MOJ KOTOPHIM
JOKYMEHT JIpYrOr0 TOCYJapCTBEHHOTO OpraHa, IOPUIMYECKOro WM (PU3NYECKOro JHna oo
CTPYKTYpPHOTO MOJpa3ieieHHs BKIOYaeTCsa B JOKYMEHTO000pOoT JlyMbI.

PexBH3UT, Kak NpaBuiIo, pacIioaaraeTcs B HUKHEM IIPAaBOM YIily TEKCTOBOT'O I10JI IIEPBOIO
JUCTa JOKYMEHTA, COIACPKUT BXOIAIIMKA HOMEpP AOKYMEHTA, JaTy IOCTYIUIEHHsS JOKYMEHTa B
JyMy nnm CTpyKTypHOE MOJpa3ieicHHE.

HpI/I MOCTYIUICHUN OOKYMCHTA 4YC€pE3 OTACI ACIIONMPOU3BOACTBA OTMCTKA O IOCTYIUJICHHU
JOKYMCHTA IMPOCTABACTCA B BHAC PETUCTPAMOHHOIO I1TaMmiia, B KOTOPOM KpOMC
PEruCTpailuOHHOTO HOMEPA M HAAaThl YKA3bIBACTCA HHACKC CTPYKTYPHOI'O IOAPA3ACIICHUS, B
KOTOPOC JOKYMCHT HAITPABJICH IIOCJIC PErUCTpallu.

Hanpumep:

Oyma
CTaBpoONOJIECKOI'O Kpad
20 .

N

[Tpu HEOOXOAMMOCTH MPOCTABIISIETCS TAKKE BPEMSI TTOCTYIIJICHUS TOKyMeHTa B Jlymy.
2.2.23. PexBusut "OT™MeTKa 0 KOHPUACHIIUATHLHOCTH"

PexkBu3uT mpocraBnseTcs Ha JOKYMEHTaX, COJAEpKaluX HH(GOPMAalMI0, OTHOCUMYIO K
CIIy’)KeOHOM TalfHe MM MHOMY BUJY KOH(pHIEHIIMAaIbHON HHOopMarun <3>.

<3> Buapl koH(puAeHIMANbHOM uHMOpManMM ycTaHOBIEHBI YKazoMm Ilpesuaenra
Poccuiickoit @enepanun ot 6 mapta 1997 roma N 188 "OO yTBep)KaeHUU TIEPEUHS CBEICHUUN
KOH(HICHIIMATIBHOT O Xapakrepa'.

B cootBerctBum ¢ [lonoxkeHuem o mopsake oOpaiieHus co ciayxeOHol uHbopmanmen
OTPAaHWYEHHOTO pACHpPOCTpaHEHUs B (eAcpaTbHBIX OpraHax HWCIOJHUTSIBHON BIIACTH U
YIIOJTHOMOYEHHOM OpraHe YIMpaBiICHHs] HUCIOIb30BaHUS AaTOMHOW DJHEPTUU, YTBEP)KICHHBIM
noctaHoBieHreM [IpaButenbctBa Poccuiickoit @enepanuu ot 3 HOsOps 1994 r. N 1233,
OTMETKa 0 KOH(UIEHIIMATLHOCTH Ha JOKYMEHTaX, COJIEpKaluxX MH(GOPMAIUIO, OTHOCUMYIO K
ciyke0Hoi TaitHe, umeet Bua "Il ciy:keOHOTO TTOJTh30BaHusA".

OTMeTka TpOCTaBIAETCS B BEPXHEM IMPABOM YIIY MEPBOTO JIMCTA JOKYMEHTa U MOXET
JOTIOHATHCS YKa3aHUEM HOMepa dK3EeMILISIpa JOKYMEHTA.

2.3. TpeboBanus K 0(pOPMIICHUIO TOKYMEHTOB



2.3.1. bnanku JOKYMEHTOB

2.3.1.1. Joxymentsl B Jlyme opopMIIsIOTCS Ha OJaHKaX, Ha CTaHAAPTHBIX JIMCTaxX Oymaru
dopmara A4 (210 x 297 mm), A5 (148 x 210 Mm) U060 B BUJIE DJICKTPOHHBIX JTOKYMEHTOB,
UMEIOIIUX O0053aTENbHBIA COCTaB PEKBU3UTOB M ONPEACICHHBIM MOPSIOK MX PACIOIOKEHUS
(mpunoxxenue 3 k MHCTpyKIMH). JJOKYMEHTBI Ie4aTar0OTCs Ha OJTHON CTOPOHE JIUCTA.

bnanxu nopyuenuii umerot gopmat A6 (105 x 148 mm).

VYcTaHaBIMBalOT JIBa BapuaHTa PACIOJIOXKEHUsS PEKBU3UTOB Ha OJlaHKax - YIJIOBOM U
IIPOIOJIBHBIMN.

Ha Gnankax me4araroTcsi JOKYMEHTBI, IPEICTABIsEMbIE AJI1 PACCMOTPEHUS Ha 3aCEAAHUAX
Hdywmbl, CoBera [lymbl, anpecyemble mpencenarento JlyMbl, €ro 3aMECTHTENSIM, B KOMUTETHI,
KOMHCCUH, JenyTarckue oObeauHeHus J[lymbl, pykoBoauTento ammapara Jlymbl, a Takxke
UCXOJAIINE JIOKYMEHTbI, HalpaBisieMble B TOCYIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
caMOyIIpaBJIeHHs], OPTraHU3aLUHU U TPaKJaHAM.

Bo BHyTpeHHel nepenucke aomyckaeTcs oGpopMiIeHHe miuceM 0e3 UCII0NIb30BaHuUs OIaHKOB
Ha jucrax Oymaru ¢opmaTta A4, NOJNMCAHHBIX PYKOBOJAUTENIEM CTPYKTYPHOTO IMOJPa3/IeIeHuUs
WIN €0 3aMECTUTEIIEM.

bnanku He MMPUMCHAIOTCA:
IIpH MOoATIMCAHUHU COBMECTHBIX JOKYMCHTOB,
IIpU TOATOTOBKE ITPOCKTOB NOKYMCHTOB Ha CTaAAUU MPCABAPUTCIIBHOT'O COTTIACOBAHUSA;

npu oQOpMIICHUM KONUN CIyKEOHBIX IHCEM, OCTaroIMxcsi B jene (Ha OymMakHOM
HOCHTEIIE).

2.3.1.2. IlpoextupoBaHue OJIAHKOB JIOKYMEHTOB OCYUIECTBIISIETCS  YIPaBICHUEM
JIeNTOTIPOU3BO/ICTBA.

Bxotouenne B JIOKyMEHTOOOOPOT HOBBIX OJIAHKOB JOKYMEHTOB OCYIIECTBIISIETCS TIO
COIJIACOBAHHUIO C PYKOBOAUTENEM armnapara Jlymsl.

2.3.1.3. B Jlyme wucnons3yroTcss OJaHKM JOKYMEHTOB C BOCIPOHU3BEJCHHEM Trepoda
CTaBpoOMOIbCKOTO Kpasl YCTAaHOBIEHHBIX HacTosmedl MHcTpykiueid ¢opM U U3rOTOBJICHHBIE
TUNIOTPaCKUM CIIOCOOOM.

2.3.1.4. YcTaHOBIJIEH CIEAYIOUIMHA MOPSAA0K PabOThI ¢ repOOBBIMH OJIaHKaMU:

repOoBble ONAaHKW TMOJUIeKAaT ydeTy. bJIaHku TOKYMEHTOB BBIJIAIOTCS  OTHEIIOM
JIEIIONPOU3BOICTBA O] POCIIHUCH B )KypHAJIe yueTa BbIJa4uu OJIaHKOB:
(B pen. pacnopsbxenus npeacenarens [ymsr CtaBpomnonasckoro kpast ot 14.10.2013 N 498-p)

MOMOIIIHUKAM JeNyTaToB /[yMbl - IO MUCbMEHHBIM 3asBKaM JenyTaToB J{yMbl;
(B pen. pacnopsbxenus npeacenarens [ymsr CtaBpomnonasckoro kpast ot 14.10.2013 N 498-p)

ciyx0e Aeompon3BOACTBA CTPYKTYPHBIX MOAPA3IEICHUN - TIO UX 3asBKAM;
(B pen. pacniopspxenus npeacenarens [ymsr CtaBpomnonasckoro kpast ot 14.10.2013 N 498-p)

OJTaHKH JTOJKHBI OBITh IPOHYMEPOBAHBI, HOMEp OJIaHKa IeyaTaeTcs B JIEBOM HU)KHEH YacTH



00OpOTHOM CTOPOHBI OJIAHKA;

y4eT MOCTYIUICHUS U BbIIauu OJIAHKOB JOKYMEHTOB BEAETCS B PETUCTPALIMOHHO-YYETHBIX
dopmax (kypHanax) (nmpunoxkenue 27 k HWHCTpYKIUHU) OTOEIOM JEIONPOU3BOACTBA U
CIEIMAINCTaMH, OTBETCTBEHHBIMH 33 padOTy C JOKYMEHTaMHU B CTPYKTYPHBIX MOJIPa3AeICHUSIX.
Yder G1aHKOB, BBIIAHHBIX JienyTaTam J[yMbl, OCYIIECTBISIOT UX MOMOIHUKY;

repOoBbIe OJJAHKKM XPaHATCS B HAJIGKHO 3anmydpaeMbIx mkadax (ceidax);

YHUYTO)KEHUE HMCIIOPYCHHBIX M HEBOCTPEOOBAHHBIX I'epOOBBIX OJAHKOB OCYIIECTBISETCS
10 aKTy O BBIIEJICHUU K YHUUTOKEHUIO JOKYMEHTOB, HE MOJIEKAIINX JaJIbHEHIIeMy XpaHEHHUIO,
C OTMETKOH B Y4E€THO-PErHCTpaunoHHOM (hopme (mpunoxxenne 21 k MHCTpyKIH).

2.3.1.5. B JlyMe 1OKyMEHTbI NOAMUCHIBAIOTCA JTOKHOCTHBIMU JIUIIAMU B COOTBETCTBUM C
UX KOMIIETCHIIUECH:

nokyMeHThI Jlymbl, oopmisiembie Ha 6mankax J{ymbl (oOpasisl 2 u 3, 6 1 7 nmpuiioxxeHus 3
Kk MHCTpyKIINK), TOANKMCHIBAIOTCS TIpeceaareneM JyMbl, ero 3aMecTUTEISIMU;

JOKYMEHTHI Ha O65aHkax ¢pakiuil u qenyraTtckux rpymi B Jlyme (o6pasen 5 npunoxxenus 3
K MHCTpyKIMM) - UX PYKOBOJAUTEISIMH, a B ClIydae HUX OTCYTCTBHSI WIH [0 HOPYYEHHUIO -
3aMECTUTEIISIMHU;

JOKYMEHTBI Ha OsaHkax xkomuteTroB [[ymbl (oOpasen 8 mpumnoxkenus 3 xk UHcTpykuun) -
npeaceaarensiMi KOMUTETOB JlyMbl, a B cCilydyae HMX OTCYTCTBHS MM IO IOPYYEHUIO -
3aMECTUTEISIMU IIpeiceaTeneii KoMuTeToB JlyMsl;

JOKYMEHTHhl Ha OnaHkax aemyTara J{ymbl (oOpasen 4 mpunoxkenus 3 k MHCTpykinum) -
nemyraramu Jlymesi;

JOKYMEHTHI pykoBoauTelns anmnapata [{ymel (oOpaszen 9 npunoxenus 3 k MHcTpykium) -
pykoBoauTeneM anmnapara J[ymsbl, a TakKe [0 €ro MOpy4eHHUIO - €ro 3aMECTUTEINSIMY;

JOKYMEHThl Ha ONaHKaX CTPYKTYPHBIX mnojapasjeneHuil (obpazern 10 mpunoxenus 3 k
WHCTpyKIIUN) - pyKOBOAUTESIMU CTPYKTYPHBIX MOPA3AETICHUM.

bnank gemyrata [Iymbl ucmnonb3yercs U mpu OopOpPMIIEHUH MHCEM 3a MOAMUCHIO TBYX U
Oosee aenmytatoB [{ymel.

2.3.1.6. 3anpemaercsi TUpaXupoBaHHe TepOOBBIX OJaHKOB Ha KOMHMPOBAJIHHO-
MHOXHTEIBHBIX amiaparax ¢ HWCIOJIb30BAHUE KCEPOKONMUH OJIaHKOB sl O(OpMIICHUS
JIOKYMEHTOB.

2.3.1.7. bnaHku, BeIJTaHHBIE I10 3asBKaM CTPYKTYPHBIX MOAPA3ACIICHAN, MOJIEXKAT yUETY B
CTPYKTYPHBIX ITOAPA3ACICHUSX.

2.3.1.8. bnaHku JOJKHBI MCHOJIB30BATHCS CTPOTO MO HazHayeHHIO. OTBETCTBEHHOCTH 3a
COXPaHHOCTH OJTAHKOB HeceT CiIyk0a AeTOmpON3BOACTBA CTPYKTYPHBIX MMOAPA3IEICHUN.

2.3.1.9. KonTpons HaI UCTIOIB30BAaHUEM U XpaHEHHEM TepOOBBIX OJJAHKOB BO3JIaraeTcCsl Ha
yIpaBJIeHUE IETONPOU3BOICTBA.

2.3.2. lllpudTs! 1 HHTEPBAIIBI



2.3.2.1. JlokyMeHThl, co3aaBaeMbie B [[yme, meuataroTcsi ¢ MCIOIb30BAHUEM TEKCTOBOTO
penakropa Microsoft Office Word Ha cranmapTHbIx auctax Oymaru ¢popmara A4 (210 x 297 mm)
mpudTom Times New Roman pazmepa N 14 uepe3 oguHapHBIH MEXKCTPOUHBI HMHTEpBAI C
BBIPaBHUBaHKEM ab3a1ia 1o MUPUHE U OTCTYIIOM MEepBOM CTpOoKH Ha 1,25 cMm.

2.3.2.2. Jlnsa BblOENEHHS 4YacTH TEKCTa JOKYMEHTA, 3arojOBKa, IPUMEYAaHHUS MOTYT
UCTIONIB30BAThCS MPUQPTH APYTHX THIIOB M Pa3MEpOB, a TAKKe MOIYKUPHBIA MPUQPT, KypCHB,
U3MEHEHHBIH (YMEHBIICHHBIH) MEXCTPOUHBI HMHTEPBajJ, CMEUICHHE OTHOCHTEIBHO TIPaHMIL
OCHOBHOTO TEKCTa.

2.3.2.3. B HCKIIOUUTENBHBIX CIy4asiX, €CJIM TEKCT NPUJIOKEHUS HOCUT TEXHUYECKUI
XapakTep, a Takke npu O(OPMICHHMH TaOnHl, TpadUKOB, AMATPAMM HIH CXEM MOXKET
ucnonb3oBathes mpudt Times New Roman pasmepa N 12 - 13 00bI9YHOT0 HaYepTaHHUS.

2.3.2.4. ]Ins Hymepaluuud BHOBb BBOJAMMBIX CTPYKTYPHBIX €IUHHI] 3aKOHOJATENbHBIX U
WHBIX HOPMATHBHBIX NPABOBBIX AaKTOB (pa3jiei, rjaBa, CTaThsi, 4YacTb, IYHKT, IOJITYHKT)
ucnonssyetcs mpudT Times New Roman pasmepa N 14 u "Bepxuuii unaexc".

Hanpuwmep:

1 2 3 4 5 2
PA3JEJI I , rm;nama 5 , craresa 8 , uyactb 4 , nyHkr 10 , nommyHkKT 16

2.3.3. Pa3mepsl nosieit

2.3.3.1. Kaxnplii HameyaTaHHBIA JIUCT JOKyMEHTa, O(DOPMIICHHBIA Kak Ha OJaHKe, TaK U
0e3 OaHKa, IMEET CIeIyIolne pa3Mepbl MoJIek:

30 MM - 1€BOE;
10 mm - paBoe;
20 MM - BepxHee;
20 MM - HUXKHEE.

2.3.3.2. [Ipu ABYXCTOPOHHEM Il€4aTaHUU OOOPOTHAs CTOPOHA JINCTA JIOKYMEHTa JIOJKHA
UMETb MOJIS:

10 MM - 1eBoE;
30 mMm - paBoe;
20 MM - BepxHee;

20 MM - HUXKHEE.
2.3.4. Hymepanus cTpaHuI]

ITpu opopmiieHNH TeKCTa TOKYMEHTa Ha JABYX U Oojiee CTpaHHUIax BTOpas U MOCeTyoIue
CTpPaHULbI TIOJKHBI OBITH IPOHYMEPOBAHBI.

HOpHZ[KOBBIe HOMCpa CTpaHULl NPOCTABIAIOTCA MOCCPCAUMHC BCPXHCEIO IMOJA OOKYMCHTA
apabckumu nudpamu 6e3 ciosa "cTp." ¥ 3HAKOB NMPEMTUHAHUS.



B HCKITIOUUTENBHBIX CIyYasx Mpu o(hOPMIIEHUHN TEKCTa JOKYMEHTA, MIPUIIOKEHUS, TaOIuII,
rpadukoB, auUarpaMM MM CXE€M IOPSJIKOBBIE HOMEpa CTPaHMIl IMPOCTABJSIOTCS B IPABOM
BEpPXHEM T10JIe IOKyMeHTa apabckumu nudpamu 6e3 cinopa "ctp." v 3HAKOB MPETTUHAHMS.

(ab3arm BBeneH pacriopsbkeHueM mnpezacenarens Jymer CtaBponosbekoro kpas ot 02.08.2017 N
139-p)

[lepBas cTpaHua JOKYMEHTa WM MPUIIOKEHUS (€CITU MPUIOKEHHUE UMEeT COOCTBEHHYIO
HYMEpALUIO CTPAaHUL) HE HyMEpPYETCs.

2.3.5. OdopmieHne mpuMedaHuii ¥ CHOCOK B TEKCTE JOKyMEHTa

2.3.5.1. Ecnu K OTAEeNbHBIM TMOJIOKEHUSM JOKYMEHTa HeOOXOIMMO JaTh MOSICHEHUE WIIH
NPUBECTH CIIPaBOYHbIE JaHHBIC, OopMIIIeTCS TpUMEYaHue.

2.3.5.2. Ilpumeuanue coctouT wu3 ciuoBa "lIpumeuanue" U TeKCTa MPUMEYAHUS.
[lpumeyanne momemniaercsi mMocie TEeKCTa JOKYMEHTa 4epe3 OAMH MEKCTPOYHBIH HWHTEpBal,
neyaraercs ¢ ab3ala ¢ IpONUCHOH OYKBBI.

2.3.5.3. Ecniu mpumevanue ogaHo, To rnocie ciaoBa "[Ipumedyanue” (6€3 KaBbIUEK) CTAaBUTCS
TOYKa, a €CIM MPUMEYaHUN HECKOJBKO - JBOoeTouHe. Ecnu mpumedanuid aBa u Oosee, OHU
HYMEPYIOTCs apaOCKUMU UPpaMu C TOUKOM.

Hampuwmep:
[Ipumeuanue. B anekTpoHHOI Bepcuu JOKyMEHTa HIPU(TOBBIE BBIACIEHUS OTCYTCTBYIOT.
WJIN:

IIpumeuanus:

1. YmpaBieHue IeIOMpPOU3BOJICTBA M XO3SIMCTBEHHOTO obOecmeueHust ammapara J{ymsl
SBIISIETCS €MUHCTBEHHBIM pacropsiauTeneM TeneQoHHBIX HOMEpoB, apeHnyembix y I'TC, Bemer
YUeT 3aﬂeﬁCTBOBaHHBIX U PE3CPBHBIX HOMCPOB, OCYHICCTBIIACT eKEeMeCSTIHBIN KOHTPOJIb
a0OHEHTCKOM MIaThl U OIJIAThl MEXKYTOPOJHBIX U MEXTYHAPOIHBIX IEPETOBOPOB.

2. BxirodyeHMe U BBIKIIOYEHHE HOMEpA, YCTAHOBKAa M CHSTHE TEJIE(POHHBIX aInaparoB

IIPOU3BOJATCS TOCYJApCTBEHHBIM Ka3eHHBIM yupexjaeHueM "OtTnen mo dKCITyaTaluu
nomenieHuit Jlympr CTaBponosibckoro kpas'.

2.3.5.4. CHOCKM WHCHONB3YIOTCS B JOKYMEHTAaX ISl TOACHEHUS OTAEIbHBIX CJIOB,
CJIOBOCOYETaHUM WM JIaHHBIX.

CHocku ObIBalOT 00BIYHBIE U KOHIIEBBIE. OOBIYHBIC CHOCKU TIE€YATAIOTCS BHU3Y CTPAHUIIBI,
Ha KOTOPOM HAaXOJIUTCS TOSICHIEMOE CIIOBO (CIOBOCOUYETaHUE WM JaHHBIE). KOHIIEBbIE CHOCKHU
0OBIYHO MTOMENIAIOTCS B KOHIIE JOKYMEHTA.

B ognoMm AOKYMCHTC MOT'YT COACPIKATHCA U O6LI‘IHBI€, 1 KOHIICBBIC CHOCKH.

HaHpHMep, OOBLIYHEIC CHOCKH MOT'YT HMCIIOJIB30BAaThCA [JIA PA3BbACHCHUSA BBOJUMBIX
TCPMHHOB, 4 KOHICBLIC - ST CCbUIKA HA ICPBOUCTOYHUKHU.

2.3.5.5. CHOCKa COCTOMT U3 JIBYX CBSI3AHHBIX YACTEH: 3HAKa CHOCKU U TEKCTa CHOCKH.

3HaK CHOCKM CTaBHTCS HCTIOCPCACTBCHHO IIOCJIC TOro CJIOBa (HOCHCI[HGFO CJIOBa



CIIOBOCOUCTAHMS, YHUCIIA, CHUMBOJIA), K KOTOPOMY JaeTCs TMOSCHCHHE, a TaKKe TMepeN
HOSICHSFOIIIM TEKCTOM. 3HAK CHOCKH BBIMOJHSETCS apaOCKOW IU(PON WM B BHIE 3BE3J0YKH
(*), mByx wimm Tpex 3Be3mouek (** wim ***). IlpumeHeHue Oonee Tpex 3BE3JOUYEK HE
PEKOMEHIyeTCsl.

ApaOckue 1udpbl B KayecTBE 3HAKA CHOCKM HCIOJNB3YIOTCS B TeX CIy4asx, Koriaa
HyMepaIusi CHOCOK IOCTpaHUYHAasl WJIM CKBO3Hasl (Uepe3 BeCh TEKCTOBOW MaTepuan).

Ecin Ha cTpaHuMnax TEKCTOBOIO MaTepualla BCTPEYAaeTCsl HECKOJIbKO CHOCOK, HX
0003Ha4aroT HudpaMu B BO3pacTaroieM NopsiakKe.

3HaK CHOCKHU B BHUJE 3BE3/I0YKU PEKOMEHAYETCS yNOTpeOATh B TaOJIMIIAX, a TAKXKE TOT/a,
KOrJa KOJMYECTBO CHOCOK HE3HAYWTEIBHO W OHHM pPa3MEIIEHbI MPEUMYIIECTBEHHO Ha OJHON
CTpaHHIIE TEKCTA.

3HaKd CHOCOK JOJDKHBI OBITh O(GOPMIICHBI €IUHOOOpPa3HO MO BCEMY TEKCTOBOMY
Marepuaiy.

3HaK CHOCKHM IIOMEIAeTCsi Ha YpPOBHE BepxHero obOpesza mpudra (dhopmar mpudta
"BepXxHuil uHAEKC").

[Tocne 3Haka CHOCKH 4epe3 Impoben meyaTaeTcs ee TeKCT C MPOMUCHOM OYKBBI Uepe3 OJuH
MEXCTPOYHBIN HHTEPBaAJI 0OBIYHBIM Hau€pTaHUEM HIPU(TA MEHBIIIETO pa3Mepa.

B koHIIe TeKCTa CHOCKHM CTaBUTCS TO4Ka. Ha OJHOM JMcTe HE peKOMEHIyeTCs pa3MeniaTh
0oJiee TpexX CHOCOK.

Hanpuwmep:
CocTaBJAKTCA OTHEJIbHEIE ONMCM Ha Oeja, CcocTodlMe M3 ChHeuuduueckmx,
XapaKTEPHEX TOJIBKO oJis IOaHHOM OpTaHM3auuy, OOKYMEHTOB (cynebHBle U

4
CJIeOCTBEeHHBIE IIeJla, HaydHBIe OTYEeTHEl IO TeMaM, JIMYHBIE Jejla " T.H.)

4
OcHOBHEIE InpaBuiia paboTH apxMBOB OpraHMsz3aumk. - M.: Pocapxue, BHUMIAIL,
2002. 1I. 3.7.1.

2.3.6. Opopmienue TadbIuIl

2.3.6.1. Tabmuua - 310 ocobas ¢opMa mepenaud COAEpKaHUSA, KOTOPYIO OTJIMYAeT OT
TEKCTa OpraHM3alys CJIOB M uucenl B Tpadbl (KOJOHKH) M TOPU3OHTAIBHBIE CTPOKH TAaKUM
00pa3oM, 9TO KaXKIIbIid DJIEMEHT SIBJISIETCS] OJJHOBPEMEHHO YacThIO U CTPOKH, B TPaQBbl.

Ta6J'II/ILH:I MNPUMCHAIOT JJI nqueﬁ HariIiaJHOCTH U yI[06CTBa CpaBHCHUA IoKa3aTeei.

TpeboBaHusi K MOCTPOCHMIO, H3JIOKEHUIO U OQOPMIICHHIO TaOJUI] MEpEedYUCIIeHbl B
nozpaszzaene 4.5 'OCT 1.5-2001 "MexrocynapcTBeHHast cuctema cranfaptuzanni. CtannapTsl
MEXTOCYTapCTBEHHBIE, MTPaBHIa W PEKOMEHJAIIMH M0 MEXTOCYIapCTBEHHOW CTaHIapTH3AIHH.
OO6u1me TpeGoBaHUS K IOCTPOCHUIO, H3JI0KEHUIO, OPOPMIICHHIO, COJIEPKAHUIO U 0003HAYEHHUIO" .

2.3.6.2. O0Gs3aTenbHBIC AJIEMEHTHI TaOIUIIBl: Tpadbl (KOTOHKH), CTPOKH (TOPU30HTAIBHBIC
psinbl), OOKOBUK (Tpada IUIst 3aT0JIOBKOB CTPOK), 3arojoBKH rpad (rpadsl MOTYT UMETh TaKxke
MO/I3ar0JIOBKH ), TOJIOBKA (TIEPBBIC CTPOKU TAOIHIIBI C 3ar0JIOBKAMH U TI0/13ar0jI0BKaMu rpad).



Hanpumep:

3aronoBok rpad

3aronoBoxk CTpoOK 1oA3aroJIOBOK I10A3aroJIoBOK I1oA3aroJIOBOK 1oA3aroJIOBOK

rpagsl rpadsl rpagsl rpadsl
1 2 3 4 )
ITonzaronoBok
CTPOKH

2.3.6.3. Tabmuua MOXET HWMETh 3arojIOBOK, KOTOPBI KPaTKO, HO TOYHO OTpa)kaeT ee
COZIepIKaHHE.

Hampuwmep:

ITJIAH
OpTraHU3aIMOHHBIX MEPOIPUATHH IO peaTn3aiy MOTHOMOYU I
Jymbl CTaBpONOIbCKOIO Kpast MATOrO CO3bIBA HA IIEPBOE
nosyroaue 2012 roga

Ecnmn Tabnuil HeCcKOIbKO, OHU HyMepyroTcs. X Hymeparusi MOXKeT ObITh WM CKBO3HOM,
WM CBSI3aHHOW ¢ HOMEPOM pazzelia (HO He ¢ HOMEPOM IOApa3iena Uil MyHKTa).

Touka nocie Homepa TaOJINIBI HE CTABUTCSL.
2.3.6.4. 3aroynoBku rpad U CTPOK JOJKHBI OBITh KPATKUMHU M YETKO CPOPMYIUPOBAHHBIMH.

3aronoBku rpa(b JAal0TCA B MMCHUTCIBHOM IAACKE H, KAaK IpaBUJIO, B €IUHCTBCHHOM
qucie.

Hamnpumep:
Tabmuna 1
Kox OromxeTHON Kiaccupukanuu
HaumenoBanue AL DTOIDICTHON Puica Cymma
Poccutickoit denepanun
1 2 3

3aroyioBKU rpad U CTPOK TaOIMIIBI MUIIYTCS ¢ MPOMUCHOM OYKBBI, TOA3ar0JI0BKH rpad - co
CTpOYHOU OYKBBI, €CIM OHHU CIyXaT MPOJOJKEHHEM 3arojioBKa, M ¢ MPOMUCHON OYKBBI, €Cliu
OHHU UMEIOT CaMOCTOSATEIIEHOE 3HaUECHHUE.

B KoHIIe 3aroJ0BKOB U 110/13ar0JI0BKOB Ipad M CTPOK TOYKA HE CTABUTCS.

Hanpumep:

Tabmumna 2



Kopx 6romxeTHO# Kiaccudukanum
Poccuiickoit denepanuu

HanmeHoBaHme T1aBHOTO aJIMUHUCTpPATOpAa

TJIaBHOTO JI0XO0JI0B JI0X0/10B (hesiepaabHOro OropKeTa
aJIMHHHCTpATOpa benepanbHOTO
IIOXOIOB OroKera
1 2 3

2.3.6.5. 3aronoBku rpad, Kak MpaBUIIO, PACHONATAIOTC MapaieIbHO CTPOKAM TaOIUIIBI,
U HEOOXOIUMOCTH - TIEPIICHIUKY/ISIPHO CTPOKAM TaOJIUIIBL.

[Tpu mpuBeneHUN 3ar0JIOBKa OOKOBHKA MIJIM 3ar0JIOBKOB (I10J13ar0JIOBKOB) IPYTHX rpad HE
JOTIyCKaeTcs pasziesieHue rpad B roloBKe TaOIUIbI JUArOHATILHBIMH JTMHUSMU.

3aroyioBkH rpad NEHTPYIOTCS O IMIUPUHE U BBICOTE. 3ar0JIOBKH CTPOK BBIPABHUBAIOTCS 10
JIEBOMY Kpar0 TEKCTOBOI'O IOJIS.

Ecnu tabnuna medaraercs Oosee yeM Ha OAHOW CTPaHMIIE, HA MOCIETYIOUIMX CTPAHHUIAX
yKa3bIBaIOTCS TOJIBKO HOMEpa rpad.

2.3.6.6. O0o3HaueHUE €AMHUIIBI BETMYMHBI, 00IIEE I BCEX JAaHHBIX B CTPOKE WU rpade,
CTaBUTCS MOCJIE HAMMEHOBAHMSI TIOKA3aTeNsl B 3ar0JIOBKE CTPOKH HIIM Tpadbl COOTBETCTBEHHO.

To ke OTHOCUTCSI K OTpaHUYUTENILHBIM cloBaM "Oosee", "He Gonee", "Menee", "He MmeHee".

YucaoBele 3HAYECHUS OOHOPOJHBIX BCJIMYWH PACIIOJIAraroTCsa B rpa(pax Tak, YTOOBI
CAWHUIBI HAXOAUIJINCH 110 €AMHHUIIAMH, JECATKH 110 ACCATKaAMU U T.]I.

Eciu B rpa(bax YKa3bIBaOTCA MPEACIIbI BEJINMYHUH, TO YUCJIa B rpa(bax BBIPABHUBAIOTCA I10
OTTOYHIO UJIU THPEC.

Hanpuwmep:
Tabmuma 3
['pynna npennpustuii | OO1iee 4nciio 3aHATHIX (Yell.) [Tpou3BoaAUTENBHOCTE TPYa

(%)
1 2 3,0
1 1-4 76,4
3 10-19 66,8
9 1000 - 2499 89,6
10 2500 u Gonee 100,0

HeonHopoaHble BeTMUUHBI pacroiararoTcs B rpadax nocepeanHe.



YucnoBble 3HAUYCHHUS PEKOMEHAYETCS JENUTh MpoOenamMu Ha TPYMIbl HO TPH LUPHI
CIIpaBa HaJIEBO.

Hanpumep: 1 509; 21 581 345; 5 205,45.

[ToBTOpSstOLIMECS OPYT MO APYrOM CJIOBA B OJHOM U TOM ke rpade TabJIuLbl MOTYT ObITh
3aMeHeHbI KaBbrukamu ().

2.3.6.7. YucnoBble 3HAYEHUS IMOKa3aTessl MPOCTABISIOTCA HA YPOBHE IMOCIEIHEW CTPOKH
HAaUMEHOBAHHUS MTOKa3aTess B OOKOBUKE.

B Tabnune He MOMKHO OBITH HE3ANOJHEHHBIX TIpad, MpU OTCYTCTBUU TMOKa3aTenei
CTaBUTCSI POYEPK.

Hanpumep:

PACIIPEJEJIEHUE
OrO/IKETHBIX acCCUTHOBaHMM OrokeTa CTaBpONOILCKOIO KPaeBOro
¢boHIa 00s3aTETHLHOr0 MEIUIIMHCKOTO cTpaxoBanus Ha 2010 rox
0 pa3jienaM, mojpas/esam, LeJeBbIM CTaThsIM U BH/1aM Pacxo/10B
KJIacCH(UKAIIUK PACXOI0B OIOKETOB

(TBIC. pYOIIEHT)

Konp! 6romkeTHON Kitaccudukanmuu Poccuiickoit
HaunmenoBanme (Deﬂepa]_[p[p[ CyMMa
pacxozna
Mun P3 I1P LICP BP
1 2 3 4 5 6 7
TeppuropuaibHbIi
dboH 0053aTEIBHOTO
MEAMIMHCKOTO
CTpaxOBaHHUS 395 01 00 7546771,9
Opransl ynpaBieHUs
roCy1apCTBEHHBIX
BHEOIO/)KETHBIX
¢doH0B 395 01 14 001 5500 270 -
ConuanbHble 395 09 02 505 24 00 005 -
BBITJIATHI

ITocne cios "Utoro", "Beero" npoerounie He CTaBUTCA.

Ecnu 3HaueHmne mokasaTeirst PACKpPBIBACTCA B BUAC TCKCTA, 3aIIMCh OOJDKHA HAYMHATHCA HaA
YPOBHE HCpBOﬁ CTPOKHU HAMMCHOBAHUA TTOKA3aTCJIA.

Hamnpumep:

N . OTBeTCTBEHHBIE 32 Cpok
HaumeHnoBanue MeponpusTHii
n/m MIPOBECHNE POBEICHHUS



MEpOIPHUATHI

1 2 3 4
[. 3akoHogarenpHas paboTa U HOPMOTBOpUECKAs AeATENBHOCTH JJymbl CTaBpOMOILCKOTO
Kpast
1. 3akoHonarenpHas padora, ocymecteiusiemas  KomureT J{ymbl B teuenue
Hymoit CTaBponosibCKOro Kpas B CTaBponoJIbCKOr0  MOJYTrOAus
cooTBeTcTBUM C [IpumepHON mporpamMmmon Kpast

3aKOHOTPOEKTHON paboThl J{ymbI
CTaBpoII0JILCKOTO Kpas MATOr0 CO3bIBA Ha
nepsoe noayroaue 2012 roga

2.3.6.8. B cinydyae HeoOXOIMMOCTHU TMOSICHUTH OT/EJIbHBIE JIaHHbIE, IMPUBEACHHbBIE B
Talnuie, ux cienyer 0003HayaTh CHOCKaMHu.

2.3.6.9. B Texcre nOKyMEHTa jJaeTcsl cchlika Ha Tabmumy ("'COrimacHO JaHHBIM TaOJIHIIBI
2..."; "nmaHHbBIC, IPUBEJICHHBIE B TA0IUIIE 2, TTOKA3BIBAIOT..."), IPH ATOM CJIOBO "CMOTpHU" WJIH €ro
cokpamieHHas gopma "cMm." He yrmoTpeoIIseTcs.

3. OCOBEHHOCTHU ITOAT'OTOBKHN U O®POPMIIEHUA
OTJEJIbHBIX BUJIOB JTOKYMEHTOB

3.1. Odopmnenue 3akoHOB CTaBpOMOIBCKOTO Kpast

3.1.1. Jlyma npunumaer 3akoHbl (CTaBpOIOIBCKOrO Kpas IO MpeaMETaM BeEIEHUs
CTaBpoIoibCKOTO Kpas W MpeaMeTraM COBMECTHOTO BeaeHusi Poccuiickoit denepanuu,
ycraHoBlieHHbIM Konctutynueit Poccuiickoit ®enepanuu 1 ¢enepaabHbIMU 3aKOHaMH, B
npeaenax CBOMX MOJHOMOYHM.

ITonrotoBka u odopmieHne 3akoHOB CTaBpOIOJILCKOTO Kpas OCYIIECTBISIOTCS B
cooTBeTcTBUU ¢ 3akoHOM CraBpononbsckoro kpas ot 24 utoHs 2002 r. N 24-k3 "O nopsake
OpUHIATHS 3aKkoHOB CtaBponosbckoro kpas', Permamentom Jlymsl CTaBpOIIOJIIBCKOTO Kpas U
Meronnyeckumu PEKOMEHIALUAMHU 1o IOPUAMKO-TEXHUYECKOMY o(opMIIeHHIO
3aKOHOIIPOEKTOB.

3.1.2. IIpoektsl 3axk0HOB CTaBpPOMOJBCKOTO Kpas W IPWIAraeMble K HUM MAaTepHabl
OpPEICTAaBIAIOTCS Ha OyMaXHOM HOCUTENIE M B OJEKTPOHHOM BHJE OTBETCTBEHHBIM
UCTIOJTHUTEINIEM B MIPOTOKOJIHHO-PEAAKIIHOHHBIN OT/IEI.

3.1.3. 3akoHb!l CTaBpOMOJIBCKOTO Kpasi 0(OPMIISIOTCS Ha OJIaHKaX yCTAaHOBJICHHOHN (hOpMBI
(obpazen 1 k mpunoxenuro 3 k MHCTpyKIHN).

3.1.4. 3akonsl CTaBpOMOJBCKOTO Kpas TeYaTaroTcs Ha CTAHMApTHBIX JUCTaX OyMmaru
dopmara A4 (210 x 297 Mm) ¢ ucmons30BaHKeM TeKCTOBOTO peaakropa Microsoft Office Word,
oObruHbIM mpudTOM Times New Roman pasmepa No 14 dgepe3 oaMHapHBI MEXKCTPOYHBIH
UHTEpPBAaJL.

[Teyats 3akoHOB CTaBpOIOIBCKOTO Kpasi OCYHIECTBIISICTCS TOJIBKO Ha JIMIIEBOW CTOPOHE
JIHCTA.

(m. 3.1.4 BBeneH pacnopsbkenueM npeacenatens Jymsr CraBpononbekoro kpas ot 09.02.2018
N 24-p)



3.1.5. Kaxnplii HarleyaTaHHBIN JHCT 3aKkoHa CTaBpOIOJIBLCKOT0 Kpast, 0hOpMIICHHBINA Kak
Ha OmaHke, Tak W 0Oe3 OJlaHKa, WMEET pa3Mephbl IOJiel, TNPHUBEICHHbIE B MyHKTEe 2.3.3
HNHcTpyKnuu.

[Ipu neuatanuu 3akoHa CTaBpOMOILCKOro Kpasi Ha OJlaHKe BEpXHsisl TpaHUIA TEKCTOBOTO
1oJisl NepBOro Jucra 3akoHa CTaBpONOJIBCKOIO Kpas YCTaHABJIMBAETCA C YYETOM TIpaHULL
PEKBU3UTOB OJIaHKA.

(m. 3.1.5 BBeneH pacnopsbxkenueM npeacenarens Jymer CtaBponoasckoro kpast ot 09.02.2018
N 24-p)

3.1.6. Ilpu opopmienun Tekcta 3akoHa CTaBpPOIMOILCKOTO Kpasi Ha JABYX U OoJjiee JucTax
BTOPOI M TOCJEAYIONINE JUCTHI JOJDKHBI OBITH MPOHYMEPOBAHBI B COOTBETCTBHH C ITYHKTOM
2.3.4 NHCTpyKIIMH.

(m. 3.1.6 BBeneH pacniopsbkeHueM npeacenatens Jymer CtaBpormnonbekoro kpas ot 09.02.2018
N 24-p)

3.2. Oopmnenue nocranosieHuit Jlymsl
3.2.1. O0ume TpeboBanus K 0POPMICHHIO TOCTAHOBICHUH J{yMbI

3.2.1.1. TlocranoBnenune J[lymbl (manee - mocraHoBieHue) odopmisercs Ha OnaHke
YCTaHOBJICHHON ()OPMBI B COOTBETCTBUH C 00pa3ioM 2 K MpHIokeHuto 3 K MHCTpyKIHH.

3.2.1.2. TloaroTroBka NPOEKTOB ITOCTAHOBJICHHH OCYIIECTBIISICTCS B COOTBETCTBUH C
Wnctpyxuueit COJI.

bnank mnocraHoBIEHUSA HUCIOJIB3YCTCA JId OKOHYATCIBbHOI'O 0(1)OpMJ'IeHI/I$I IIPOCKTA
IMMOCTAaHOBJICHUA IIEPC BU3UPOBAHMEM M HAIIPABJICHHUEM Ha COrIaCOBAHUEC B YCTAHOBJICHHOM B

[yme nopsiake.

3.2.1.3. IIpoeKkThl MOCTAaHOBJIEHUH MeYaTalOTCs Ha CTaHAAPTHBIX JKcTax Oymaru ¢opmara
A4 (210 x 297 MM) ¢ UCHIONIB30BaHUEM TEKCTOBOTO pepakropa Microsoft Office Word, oObruHBIM
mipudrom Times New Roman pasmepa N 14 uepe3 oguHapHbIN MEXKCTPOUHBIN UHTEPBAJL.

Ileuats IIPOCKTOB IMOCTaHOBJICHUI OCYHICCTBIIACTCA TOJIBKO Ha JINIEBOM CTOpPOHC JIUCTA.

3.2.1.4. Kaxnplil Hame4yaTaHHBIM JIUCT MPOEKTa MOCTAHOBJIECHUS, O(QOPMIICHHBIH Kak Ha
OnaHke, Tak ¥ 0e3 6iaHKa, UMEeT pa3Mepsl MoJel, IpuBeAeHHbIe B myHKTe 2.3.3 UHCTpyKIMH.

HpI/I IIe4aTaHUUu HpOGKTa IIOCTAHOBJICHUS Ha 6J'IaHKe BerHSISI FpaHI/IHa TCKCTOBOT'O ITIOJIA
MEPBOrO JIUCTA TMPOEKTa TOCTAHOBJICHUS YCTAHABIMBACTCS C YYETOM TPaHUI] PEKBU3UTOB
OJraHKa.

3.2.1.5. Tlpu odopmieHnHn TeKcTa MPOEKTa MOCTAHOBIEHUS Ha JBYX W Ooliee JHcTax

BTOPOW W TIOCJIEAYIONINE JIUCTHI OJDKHBI OBITH MPOHYMEPOBAaHBI B COOTBETCTBUU C ITYHKTOM
2.3.4 HCTpYyKIMH.

3.2.2. TpeboBaHus K 0(OPMIICHHIO PEKBU3UTOB ITOCTAHOBICHHS

3.2.2.1. Ilpu mnoaroroBke u OGOPMIEHUH MOCTAHOBIEHHUS NPUMEHIIOT OCHOBHBIE
PEKBU3UTHIL:

02 - uzo0paxkenne repda CTaBpONoILCKOTO Kpas;



10 - HaumeHoBaHue  Buaa  jpokymeHra  "I[IOCTAHOBJIEHUE  JIYMBbI
CTABPOITIOJIBCKOI'O KPAS";

11 - gaTa mocTaHOBJICHUS;

12 - perucTpaniiOHHBI HOMEP MTOCTAHOBJICHUS;

14 - MecTo cocTaBiaEeHUS WM U3aHUS ITIOCTAHOBJICHUS
18 - 3aroJ0BOK K TEKCTY;

20 - TeKCT ITOCTAHOBIICHUS;

21 - oTMeTKa O HAJTUYMH MPUITOKCHHS;

22 - OAINCE;

24 - BU3BI COINIACOBAHUS ITOCTAHOBJICHH,

25 - OTTHCK II€YaTH.

3.2.2.2. PexBusursl "I'epd CraBpononbsckoro kpas" u "HanmmeHoBaHue BHIa TOKyMeHTA"
MIPUBE/ICHBI HAa OJIAHKE TOCTAHOBJICHHMSI.

Ha craguu noaroToBkM IpoekTa IOCTaHOBIEHUS pekBU3UT "HammeHoBaHue BHIa
JIokyMeHTa" pacrnosiaraerca Huxke ciosa "l[IpoekT" ¢ nmpuMeHeHHeM BbIpaBHMBAHMS IO LIEHTPY
TEKCTOBOr0 MOJs Jucra. B koHue pexBusuta "HammeHoBaHuMe BHAA TOKyMEHTA" TOUYKa HE
CTaBHUTC.

3.2.2.3. PexBusut "JlaTa moCTaHOBIEHUS" MPOCTABISIETCS HA IOCTAHOBJIIEHHH IIOCIIE €T0
MOJMUCAHUS IPU PETUCTPALIMU B YCTAHOBJIIEHHOM MOPSAKE Ha IBa-TPU MEXKCTPOUHBIX HHTEpBaJia
Huxe pexksusuTa "lloanucs".

Hara MIOCTaHOBJICHUS odopmisercs CJIOBECHO-LIU(PPOBBIM crocobom B
[OCJIEI0BATENIbHOCTU: JIeHb Mecsla, Mecsn, roia. JleHp mecsna odopmisiercs apaOCKUMU
nudpamu, Ha3BaHHWE MeECSIa - MPOIMUCHIO, TOJ - YETHIPbMS apaOCKUMHU LHPpaMU U CIOBOM
n n
roga".

Hanpumep: 14 suBaps 2009 rona

3.2.2.4. PexBuszur "PerucrpauMOHHBI HOMEpP IOCTAaHOBJEHHUA" TIPOCTABIAETCS Ha
MOCTAHOBJICHUH TOCIIE €r0 MOANUCAHUS [IPU PETUCTPALIMK B YCTAHOBICHHOM TOPSIKE.

K peructpaninoHHOMYy HOMEpPY IOCTaHOBIEHHUS uepe3 neduc IT00aBISIOTCS PUMCKas
nrudpa, obOo3Hauaromas HOMEP CO3bIBa, W 4Yepe3 HHTepBal - mpomnucHeie OykBel "JICK"
(cokpaleHHOe, COOTBETCTBYIOIIEE MOTHOMY, HaMeHOBaHue - J[yma CTaBpomoabCKOTo Kpasi).

PeructpanimoHHbli  HOMEP TOCTAHOBJIEHUSA MPOCTABISIETCS TOJA JIaTOM  BBITyCKa
OCTAaHOBJICHUS.

Hanpumep: N 325-V JICK

3.2.2.5. PexBu3ut "MecTO cOCTaBIEHUS WINM W3/IaHUS NIOCTAHOBJIEHUA' MPOCTABISIETCA Ha
IIOCTAHOBJICHUH OT JIEBOM I'PAHMUIIBI TEKCTOBOTO TIOJIS 0€3 TOYKH B KOHIIE.



Hanpuwmep:
r. CtaBpomnoJib

3.2.2.6. PexBu3ut "3aroyioBoK K TEKCTY" pacroJiaraeTcs 1o peKBU3UTaMH OJIaHKaA.

3aroyioBOK, COCTOSIIINI U3 BYX U 00JIee CTPOK, MEeYaTaeTCs MOMYKUPHBIM MIPU(TOM depes3
OJIMH MEXXCTPOYHBIA HHTEPBAIL.

B mocraHOBIIEHUSAX 3ar0J0BOK K TEKCTY OOPMIISIETCS IO IIMPUHE CTPAHUIIBI HAJl TEKCTOM
IIEHTPOBBIM CIIOCOOOM C MPOMUCHON OYKBBI B MPEJIOKHOM I1aJIe)KEe U OTBEYaeT Ha BOIpoc "o
koM?" wu "o uem?". Touka B KOHIIE 3ar0JIOBKA HE CTABUATCS.

3aros0BOK JIOJIKEH KpaTKo U TOUHO OTPaXkaTh CO/AEPIKaHUE TOCTAHOBIICHMS.
3.2.2.7. PexBu3ut "TekcT nocraHoBIEeHUA" 0pOPMIISETCS B CIIEAYIOIIEM OPSIKE.

TekcT mMOCTaHOBJICHUS OTHECISAETCS OT 3arojoBKa ABYMA MCKCTPOYHBIMU HHTCPBAJIAMU,
Ie4aTaeTCs OT JICBOHU rpaHvibl TEKCTOBOTO IIOJA C aﬁ3aua MU BBIPABHUBACTCA IO HIUMPUHEC
TCKCTOBOI'O I10JIA.

[IpeamOyna B mocTaHOBICHUX 3aBepiaeTcs ciioBamu "Jlyma CTaBpomoasCKoro Kpas

ITIOCTAHOBIAET:"

CnoBo "ITOCTA HOBIJI AE T" neuaraercst oT JIeBOM I'paHULIBI TEKCTOBOTO IO
OpOoNMCHBIMA OykBamMM 0O€3 HCIIOJIb30BaHMs KaBbIYEK B paspsJKy M OTHENseTcss OT
IPEAIECTBYIOMIEr0 U MOCIEAYIONETO TEKCTa TOMOIHUTEIEHBIM HHTEPBAJIOM.

IlocTranoBnsromIas 4acTh HOCTaHOBHeHHﬁ, KakK IIPaBUJIO, MOAPA3ACIACTCA Ha ITYHKTHI.

[Ipy HamMYMM NOYHKTOB W TMOAIYHKTOB B TEKCTE€ IIOCTAHOBIEHUS UX OdopmiieHue
OCYILECTBIIsICTCS apaOCKUMU LU(paMu ¢ TOUKOH.

[Ipyn Hamuuuu nOpuIOXKeHUS (OJHOTO WM HECKOIbKUX) K IIOCTAHOBJIEHHIO B TEKCTE
00513aTeNIbHO JaeTCs CChUIKA Ha MPUIIOKEHHE.

Brinenenne ¢gamunuii B TEKCT€ MOCTAHOBJICHHSI MPOMUCHBIMH OyKBaMH WM HIPUPTOM
JIPYroi HACBIIEHHOCTH HE JOMYCKAeTCsl.

3.2.2.8. PexBuzur "[loanuce" oTaensiercs OT HUKHETO MOJISI TEKCTA MOCTAHOBJIEHUS TPEMS
MEXCTPOUYHBIMU UHTEPBATaMH.

B cocras noamnucu  BXOJAAT HaAMMCHOBAHHUEC  JOJDKHOCTH  JIMIa, IIOAIIMCAaBIICIO
HOCTaHOBHeHHC,HHQH&ﬂHDHHHCBIlCepaCHHﬂppOBKa(HHHHHaHBL(paMHHHHy

[lpencepmaTens IyMB
CTaBpONOJILCKOTO Kpas (JInuHagd DOINMUCH) (MHMumamne, dGamMmiansa)

WJIN &
VicrnosHsgmMM 00sS3aHHOCTHU

npencenarenda JJyMel
CTaBpONOJILCKOTO Kpas (JlMuHaga nommmch) (MaMumasner, daMmiansa)



3.2.2.9. PexkBusut "OTMETKa 0 HAIMYUHU MPUIOKEHUSI" OQOPMIISIETCS B COOTBETCTBHUH C
oOumu TpedoBannaMHy nyHkTa 3.3.3 MHCcTpyKIuu.

3.2.2.10. PexBusutsl "Bu3bl cornacoBanus nokyMeHnTta'" u "Otruck nedatu" oGopmisioTes
B COOTBETCTBUH C 001IMMU TpeOoBaHUSIMU noApazena 2.2 MacTpykuuu.

PGFI/ICTpaHI/Iﬂ, YUCT U XPpaHCHUC IMOAJIMHHUKOB IIOCTaHOBJICHHI TEKYHIETro CO3bIBA, 4 TAKXKC
pacchlIKa KOITHI OCTaHOBJICHUM OCYIICCTBJIAIOTCA MPOTOKOJIBbHO-PCAAKIIMOHHBIM OTACIIOM.

3aBepeHHbIE MEYaThI0 MPOTOKOJBHO-PEJAKIIMOHHOIO OTAeNla KOMHHU IOCTaHOBJICHUH,
MOJUIeXKAIINE PACCBUIKE, MEPENaloTCsl COTJIACHO YKa3aTeNl0 PAacChUIKA B CEKTOp 00paboTKu
JOKYMEHTOB OTJeJIa JIeJIONPOU3BOJICTBA YIPABJICHUS JEJIONPOU3BOJCTBA (Jajnee - CEKTOp
00pabOTKH JOKYMEHTOB) O] POCITUCH.

Konust mnocraHoBiaeHuss 00 OTKJIOHEHMM TpoekTa 3akoHa CTaBpOINOJIbCKOTO Kpasd,
3aBEpEHHAsl II€YaTbl0 IPOTOKOJIbHO-PEAAKIIMOHHOIO OTAENA, IEPENaeTCsl OTBETCTBEHHOMY
UCIIOJIHUTENI0 JJIl  HAmpaBJeHHUs BMECT€ C TEKCTOM OTKJIOHEHHOIO IPOEKTa 3aKOHa
CTaBpOnoJIBCKOTO Kpasi U MpHUIaraeMbIMH K HEMY MaTepuanaMu CyObeKTy (CyObeKTam) mpaBa
3aKOHOJATeIbHON UHUIMATUBBI.

O06pa3ubl opopmileHUsI TOCTAaHOBJIEHU puUiiaraoTces (nmpuioxkenue 4 k MHcTpykuum).
3.3. OdopmiieHne pactiopsoKeHu npeaceaaTesns Jymer

3.3.1. O0uue TpedboBaHus K 0QOPMIIEHUIO PACIOPSKEHHM
npexacenarens ymsl

3.3.1.1. Pacnopspkenus npencenatens [Iymsl (nanee - pacnopsbkeHue) oGopMIsItoTcs Ha
0JlaHKaX yCTaHOBJIEHHOM (POPMBL.

3.3.1.2. TloaroroBka NpPOEKTOB paCIOPSKEHUH OCYLIECTBISETCS B COOTBETCTBUU C
Wnctpyxuueit COJI.

brnank pacnopsokeHHsT UCHONB3YyeTCsl AN  OKOHYATelIbHOro O(OpMIIEHHUS Tepen
HaIpaBJICHUEM €ro Ha MOANKCH B ycTaHoBIeHHOM MucTpykimeit COJ1J] mopsiake.

3.3.1.3. IIpoexTsl pacmnopsyKeHMH IMeyaTaroTcsi Ha JIUCTax OyMaru C HCIOJIb30BaHUEM
TekcToBoro penakropa Microsoft Office Word, o6prunbiM mpudrtom Times New Roman
pasmepa N 14 uepe3 oAMHAPHBIN MEXCTPOUHBIH HHTEPBAJL.

Ileuats IMPOCKTOB paCloOpAAUTCIIBHBIX JOKYMEHTOB OCYHICCTBIIACTCA TOJIBKO Ha HHH@BOﬁ
CTOPOHC JIUCTA.

3.3.1.4. Kaxzaplii HarneyaTaHHBIN JIUCT pacnopskeHus, opopMIIEHHBIH Kak Ha OJlaHKe, Tak
u Oe3 OiaHKa, UMeeT pa3Mepsl NoJei, IpuBeAeHHbIe B yHKTe 2.3.3 UHCTpyKIMH.

[Ipn mevyatanmm mpoeKkTa pacmopsoKeHHsI Ha OJIaHKE BEPXHsISI TPaHUIIA TEKCTOBOTO ITOJIS
MIEPBOTO JIMCTA MPOEKTA PACTIOPSKEHUS YCTAaHABIUBACTCS C YIETOM TPAHHI] PEKBU3UTOB OJIaHKA.

3.3.1.5. ITpu opopmieHUN TEKCTA MPOESKTA PACHIOPSHKEHUSI Ha IBYX M OOJIee JIMCTaX BTOPOM
U TIOCIEAYIONINE JIUCTHI JOJDKHBI OBITh TMPOHYMEPOBAHBI B COOTBETCTBHHM C MyHKTOM 2.3.4
NucTpykiuu.



3.3.2. TpeboBaHus K 0(OPMIICHUIO PEKBU3UTOB PACTIOPSIKCHUN

3.3.2.1. Tlpu moaroroBke M O(GOPMIICHUU PACHOPSIKCHHUN MPUMEHSIOTCS CIEAYIONUe
OCHOBHBIE PEKBU3HTHI:

02 - uzo6paxkenue repdba CTaBpOMOIHCKOTO Kpas;

10 - nammenoBanue Buaa nokymeHta "PACIIOPSOKEHUE TIPEACEJATEJIA JYMBbI
CTABPOIIOJIBCKOI'O KPAA";

11 - nata pacnopsKeHus,

12 - perucTpaniiOHHBIA HOMEP PACTIOPSKCHHUS;

14 - MecTO cOCTaBJICHUS WM M3/IaHUS PACTIOPSDKEHHS,
18 - 3aroJI0BOK K TEKCTY;

20 - TeKCT pacTopsKEHUS;

21 - oTMETKA O HAIMYUU TPUIIOKCHHUS;

22 - NOMAINUCE;

24 - BU3BI COTIIACOBAHUS PACIIOPSIKECHUS;

25 - OTTHCK TeyUaTH.

3.3.2.2. PexBusursl "I'ep0 CraBponosnbsckoro kpas" u "HanmeHoBaHue Buja JOKyMeHTa'
NPUBE/ICHbI Ha OJIaHKE pacTiopsKEHHUS.

Ha cragum moaroTtoBkM NpoeKTa pacHopsiKeHHsl 0e3 MCIOoIb30BaHHs OJlaHKa JaHHbIE
PEKBHU3UTHI pacroyiararoTcsi Hke cinoBa "[IpoekT" M BBIPAaBHMBAIOTCS MO LEHTPY TEKCTOBOTO
IOJISL JIUCTA.

3.3.2.3. PexBusutel "MecTo cocTaBleHUs WIM U3JaHusA pacnopsbkeHus”, "/lata
pacnopsbkeHust", "PerucTpalMOHHBII HOMeEp pacHopshKeHMs!" pachojiarailoTcsi B yKa3aHHOU
MIOCJIE0BATENBHOCTH Y€pe3 OJUH MEKCTPOYHBIN MHTEPBAJ U IE€YATAIOTCS OT JIEBOM T'PaHMIIBI
TEKCTOBOTO MoJIst 0e3 Touku Huxke pexkusuta "Iloanuce".

Hamnpumep:
r. CtaBponosup
14 auBapsa 2009 rona
N 25-p

PexBusur "Jlara pacnopspkeHus" odopMisieTcsi CI0BECHO-UM(POBBIM CIOCOOOM B
IIOCJIEI0BATEIBHOCTU: JIeHb Mecsla, Mecsn, roxa. JleHp mecsana odopmisierca apaOCKUMu
mudpaMu, HazBaHHE Mecslla - MPOIMUCHIO, TOJ - YETHIPbMs apabCKUMU HHU(pamMu U CIOBOM
n n
roga".

PexBusut "PeructpalinoHHbIi HOMEp pacHOpsKEHMs" IPOCTABIISIETCS HA PACHOPSKEHUU
1I0CJIE €ro MOANUCAHMS IIPU PETUCTPALIMY B YCTAHOBIEHHOM HOPSIJIKE.



PeructpanimoHHbli HOMEP PACHOPSIKEHHS MO OCHOBHOW JEATEIIBHOCTH C IOCTOSHHBIM
CPOKOM COCTOMT M3 MOPSIKOBOTO HOMEpa pachopsiKeHHs] 1 OYKBEHHOT'O MHIEKCA, COCTOAIIETO
u3 OykBbI "p", coequHeHHOr0 Aedrcom (00pasisl 1 - 6 k npuitokeHuro 5 Kk MHCTpyKIum).

Hanpumep: N 357-p.

PerucrpaunoHHbIii HOMEp PACIOPSKEHUS 110 JIUYHOMY COCTaBY CO CPOKOM XpaHEHHs 75
aer (mpueM, TepeMelleHHe, COBMEIIECHHE, IepPeBOJ, YBOJbHEHHE, aTTECTAalus, MOBBIIICHUE
KBaJM(HUKAINY, TIPUCBOCHUE 3BaHUI (YMHOB), U3MEHEHNE (haMHUITUH, TOOIIPEHUS, HarPAXKICHHS,
oIutata Tpyja, IPEMHUPOBaHKE, PA3JIMYHbIC BHIIUIATHI, OTITYCKa 110 YXOAY 3a PEOCHKOM, OTITyCKa
0e3 coxpaHeHus cojepkaHus (3apaOOTHOM IIaThl), AEKYPCTBA IO MPOQPHIO OCHOBHOM
JeATEIIbHOCTH, JITUTENIbHBIC BHYTPUPOCCUHCKHE W 3apyOeKHbIE KOMaHIMPOBKH) COCTOUT W3
HOPSIKOBOTO HOMEpa pPAcHopspKeHUss U OyKBEHHOro HMHeKca "ic", coeMHEHHOro aehucomM
(oOpasen 8 k mpuiokeHUIO 5 K HCTPYKIHK).

Hanpumep: N 787-nc.

PeructparnuonHbiii HOMep pacopsKEHUS 0 JMYHOMY COCTaBYy CO CPOKOM XpaHEHHs 5 JieT
(IMCUMIUIMHAPHBIE B3BICKAHMS, €KETOJIHbIE OIUIAYMBaeMble OTITYCKa, OTIYCKa, B CBSA3U C
oOydeHueM, NeXKypCcTBa, KPATKOCPOUHBIE BHYTPHUPOCCUUCKHE U 3apyOeKHbIe KOMaHIAMPOBKH)
COCTOUT M3 TOPSIKOBOTO HOMEpPA PaCHOpPsLKEHHs U OyKBEHHOro MHAEKca "K', COeTMHEHHOTO

neducom (obOpazer 9 k npuiioxxkenuro 5 k MHCTpyKIum).
Hanpumep: N 56-k.

PerucrpalluoHHBIi  HOMEp  pacmopsKeHHs 1O  aJMHUHHMCTPATUBHO-XO3SHCTBEHHOMN
NeSITETHHOCTH CO CPOKOM XPaHEHUS 5 JIET COCTOUT M3 MOPSAKOBOTO HOMEpPA PACIIOPSIKCHUS U
OykBeHHOro MHJeKkca "ax", coemuHeHHOro aeducom (obpasusl 10 - 12 k mpunoxeHuto 5 K
WnucTpykun).

Hanpumep: N 12-ax.

3.3.2.4. PexBu3uT "3arosioBOK K TEKCTY" pacropsKeHUs IedaTaeTcs Mo EHTPY TEKCTOBOTO
HOJISL C MPOMUCHOM OYKBBI B MPEAJIONKHOM Majieke U OTBeyaeT Ha Bompoc "o kom?" wim "o
yem?". Touka B KOHIIE 3ar0JIOBKa HE CTAaBUTCA. 3arojOBOK M€YaTaeTCs MOIYKUPHBIM LIPUPTOM
yepe3 OMH MEXCTPOUHBIH HHTEpPBAJL.

3aroI0BOK JOJKEH KPAaTKO M TOYHO OTPaKaTh COJCPIKAHUE PACTIOPSIKEHUSL.
3.3.2.5. PexBusut "Tekct pacniopspkeHus" oopMisieTcs B CIeAyIOIIEeM HOpPsIIKE.

TekcT PaCIoOpsKEHUA  OTACIIICTCA  OT  3aroJIoOBKa  ABYMA-TPEMSA  MEKCTPOYHBIMU
HWHTCpBAJIaMU, MEYATACTCA OT JIEBOM T'paHUILIbI TCKCTOBOI'O IIOJISI U BBIPABHUBACTCA IO MHUPUHEC
TCKCTOBOT'O ITOJIA.

HCpBa}I CTpOKa a63aua HAaYMHACTCA Ha paCCTOAHUN 1,25 CM OT JICBOH T'paHUILIbI TCKCTOBOT'O
I10JI4.

3.3.2.6. Ilo cTpyKType TEKCT pacHOpsDKEHMsI, KaK IPaBHJIO, COCTOMT M3 ABYX YacTeil:
npeaMOyITbl ¥ pacTIOPSAUTEIFHON YacTH.

B nepBoii yacTu ykas3bIBarOTCS OCHOBAHMS W LIEJIM COCTAaBJIEHUS JOKYMEHTA, BO BTOPOM
YaCTH, pPaCHOPSIUTEIBHON, COACpP)KATCA TIOJOXCHHS HOPMATUBHOTO (HEHOPMATHBHOTO)



xapakrepa 1 (Win) GopMyTUpYIOTCS TOPYUSHHS.

B OTACIIBHBIX ClIydasX, KOoraa COACPKAHUC PACTIOPSKCHUA HE Tpe6yeT Pa3bACHCHHA ueneﬁ
n 3aaad, CI)aKTOB n CO6BITI/II>’I, MOCIYKMBIIUX OCHOBAHHUCM Ui C€ro IpUHATHUA, TCKCT
pacCnops>KEHUA MOXKET COCTOATH TOJIBKO U3 paCHOpﬂHHTeHBHOﬁ qacCTu.

3.3.2.7. IlpeamOyna npuBOAUTCS, €clid TpeOyeTcs pa3biACHEHHE LeJel W 3a7ad, ecliu
HEO0OXOUMO OTpPa3uTh (PAKThI, COOBITUS U MOTHBBI, TIOCTYXKUBIINE OCHOBAHUEM JJIsl TIPUHSATHUS
pacniopsbxenus. Cozpepkanue mpeamOysbl M3araeTcs, Kak IpaBwio, B Kpatkoi ¢opme. Ona
MOYET HaYMHAThCA clloBaMH "B 1eisix", "B COOTBETCTBUM'", "BO UCIIOJIHEHHUE" U IPYTUMMU.

B HekoTophIX ciydasx mpeamOyina MOXET H3JaraThCsi B pa3BepHYTOHl Qopme, C
M3JI0’)KEHUEM aHajn3a MpoBeleHHOI paboThl. Ecnu pacnopsikeHre NpUHUMAETCSl HA OCHOBAaHUU
KaKoro-mmbo TpaBOBOrO akTa WJIM HMHOTO JOKYMEHTa, TO B IpeamOylie yKa3bIBalOTCS
HAaMMEHOBAHHME HTOr0 JOKYMEHTAa B POJAMTEIIBHOM MaJeXke, €ro Jara, HOMEp M 3arojioBok. B
KOHIIE MpeaMOyIIbl MPOEKTa PacHOPSKEHUs CTaBUTCA ABoeToure. [1o10xkeHuss HOpMaTUBHOIO U
OpraHU3aIMOHHO-PACTIOPSAUTENFHOTO XapakTepa B IpeaMOyTy He BKIIFOYAIOTCS.

3.3.2.8. B pacnopsauTeabHON 4YacTh pacHoOpsDKEHUS IMEPEUUCISIIOTCS MPEANUChIBACMbIC
JCHCTBUS C YKa3aHUEM UCTIOJHUTEIS KaXI0TO CHCTBUS U CPOKOB UCIIOJIHCHHS.

Ecmu Z[€I>'ICTBI/I$I HOCAT OpFaHI/I?;aIII/IOHHI)II‘/JI XapaKkTCp, UCIIOJTHUTCIIM U CPOKHU UCIIOJIHCHHUA B
paCHOpH,I[I/ITCHLHOﬁ YaCTH PACIIOPSIKCHUA HC YKA3bIBAKOTCA.

Hanpuwmep: "1. YTBepauts npunaraemoe [lonoxenue o...".

PacniopsimutenbHas 4YacTh pacHoOpsKEHHs] MOXKET JeNUTbCS Ha MYHKTBI, KOTOpBIE
HYMEpYIOTCSl apaOCKUMu [udpamMu C TOYKAMH W 3arojIOBKOB HE HWMEIOT. [IyHKTBI MOTYT
JIenuThbes Ha ab3arpl (0e3 OykBeHHOTo U IU(POBOro 0003HAYCHHMS) UM HA TTOIMTYHKTHI, KOTOPBIE
JOJDKHBI MMETh TIOPSIKOBYIO HYMEpalHI0 B TpefeNiaX KaKIOro IyHKTa M 0003HA4aroTCs
CTPOYHBIMU OYKBaMHM WU apaOCKUMU IudpamMu ¢ Kpyriol CKOOKON M OTAENSIOTCA OJAMH OT
JPYroro TOYKOM C 3aIsITON.

HeﬁCTBHH OOHOPOJHOTI'O XapaKTepa MOTr'yT OBITh NEPCUUCIICHBI B OJHOM ITYHKTC.

[TocnenHuit MyHKT paclopsIAUTEIBHON YaCTH MOYKET COAEP/KATh CBEIAECHUS O CTPYKTYPHOM
HOJpa3/ielleHu U (MJIM) JODKHOCTHOM JIMIIE, Ha KOTOPBIX (KOTOPOE) BO3JIAaraercsi KOHTPOJIb 32
VICITOJTHEHUEM PACTIOPSKEHUS.

Ecnu pacniopsikeHre U3MEHSIETCS, OTMEHSIETCA WIH JOMOJIHIET paHee PUHATHIN JOKYMEHT
WM Kakue-MOO €ro TOJIOKEHHUS, TO TOCIEIHUN TMYHKT PACHOPAIUTEILHON YacTH JTaHHOTO
PaCIIOPSKEHUS TOJDKEH COJIEPKATh CChUIKY HA OTMEHSIEMBIN JTOKYMEHT WM ITYHKT JIOKYMEHTA C
yKa3aHUEM JaThl, HOMEPA U 3ar0J0BKa COOTBETCTBYIOIIETO JOKYMEHTA.

TekcT myHKTa AOKEH HAUYMHATBCS COOTBETCTBEHHO cioBaMu: "BHecTu u3meHeHus B...",
"Nononuuts...", "[Ipu3HaTe yrpaTUBIINM CHTY...".

3.3.2.9. B TekcT pacnopsbkeHHUs, Kak INpaBUio, HE BKIouaroTcs ciosa '"Hacrosmiee
pacrnopspkeHHe JOBECTH [0 CBEIEHHS...", TOCKOJIbKY CTPYKTYpHbIE TMOJpa3ieiaeHus] WIn
KOHKPETHBbIE JIOJDKHOCTHBIE JIMIIA, JIO CBEICHHUS KOTOPBIX JOJDKHO OBITH JIOBEJCHO
pacropsiKeHne, BKJIIOYAIOTCS B yKa3aTelb PAcChbUIKM, KOTOPBIA OTBETCTBEHHBIH HCIOIHUTENb
IIPOEKTa PACTIOPSKEHUS TOTOBUT BMECTE C IPOEKTOM PaCIOPSKEHUS.

3.3.2.10. Ilpu Hamuuuu npriiokeHus (0THOTO WU HECKOJIBKUX ) K PACTIOPSDKEHUIO B TEKCTE



pacCrnops>KCHUA 00s13aTEIBLHO AaCTCA CChIJIKA HAa IPUIIOKCHHC.

3.3.2.11. Beimenenue ¢damMuinii B TEKCTE PACTOPSIKEHUS IPOMHCHBIMH OYKBAMH HIIH
mpru(TOM IPYrol HACBHIEHHOCTH HE JTOMYCKAeTCsl.

3.3.2.12. PexBuzut "llognuce" oTaens€TCsl OT HUKHETO OISl TEKCTa PaACIOPSIKEHUS TPEMsI
MEKCTPOUYHBIMH UHTEPBAJIAMH U TICUATACTCS TAKUM e MPUPTOM, KaK M TEKCT PACIIOPSIKESHUSI.

PexBusutr "llognmuce" BKIOYWaeT JIMYHYKO MOANUCH Tmpencenarens Jymel u  ee
pacmudpoBky. MHUIIMANB! pacmoararoTcs nepea Gpamuiei.

(JImuHasa MNOONMCH) (MumMumase, GamMuins)

B pacnopspkenuu, MOAMMCAHHOM MCHOJHSIOMIMM O00s3aHHOCTU Tipenacenatens Jlymsl,
IoJkHOCTE B pekBusute "[loamnuce” odopmiisercs crienyomum oopazom:

VicnonHAmLMM 00S3aHHOCTHU
npencenatrensa JyMel
CTaBpPONONbLCKOTO Kpas (JIMuHasa NOINMCH) (Mumumase, GaMuins)

3.3.2.13. PexkBusutr "UpeHTudukarop 3JIEKTPOHHON KOMUU JOKYMEHTA"' MpPUMEHSETCS
TOJIBKO IIPU paboTe C MPOEKTOM PACIOPSKEHUS.

[Ipoune pexkBU3UTHI, IMPUMEHSEMblE NPU MOJArOTOBKE pACHOPsLKEHHs, O(GOpMIISIOTCS B
COOTBETCTBUH C OOMIMMHU TpeOOBaHUIMH paznena 2.2 NHCTpyKIHH.

O06pa31bl opopmiIeHns pacnopspKeHUH npuaratores (mpuioxenue 5 k UHCTpykuun).
3.3.3. OdopmiieHue NPUIOKEHUH K TOCTAHOBJICHUSM, PACIIOPSKEHHUSIM

3.3.3.1. B kauecTBe mNpHJIOXKEHHs (OJAHOTO WM HECKOJbKUX) K IOCTaHOBIICHHIO,
pacnopsKEeHHIO MOTYT O(QOPMIISTHCS MOJOKEHUE, PErJaMeHT, HHCTPYKIIUS, [TpaBuiia, IOPSAIOK,
IUIaH, Iporpamma, CTpyKTypa, peKOMEHIal[H, COCTaB, IEPEeYeHb U UHbIE 110100HbIe JOKYMEHTHI,
a TaK)K€ BHOCUMBIE B HUX U3MEHEHHUSI U JIONIOJIHEHUS.

HPH HaJIMYUHU HCCKOJIbKHUX HpHHOKﬁHHﬁ OHU HYMCPYIOTCA B TIOPAAKE YIIOMHWHAHUSA B
TCKCTC ITOCTAHOBJICHUS, PACIIOPSAKCHUA.

3.3.3.2. IlpunoxeHre K MPOEKTY MOCTAaHOBJIECHHUS, PAcIOpsKEeHUs (OJHO MM HECKOJBKO)
odopmisieTcs Ha cTaHIapTHOM Jincte Oymaru ¢opmara A4 (210 x 297 MM) ¢ UCTIOTB30BaHUEM
TeKkcToBOro penakropa Microsoft Office Word, o6brunbiM mpugrom Times New Roman
pazmepa N 14 yepe3 oIMHAPHBINA MEXCTPOYHBIM HHTEPBAJL.

['panunbl  TEKCTOBOTO MMOJSA  KaXAOr0 JIMCTAa IPUJIIOKEHUS K  IOCTAaHOBIICHHMIO,
PacoOpsLKEHUIO OPOPMIISIFOTCSI B COOTBETCTBHUH C MyHKTOM 2.3.3 MHCTpyKITUH.

3.3.3.3. Eciu npuinoxeHue K MPOEKTYy IOCTAHOBICHMS, pPACHOPsDKEHUS He Tpedyer
YTBEPXKIEHHUS, B TEKCTE IMPOEKTa JENAeTcsl CChUIKA ''COTJACHO MPHIIOKEHUIO (yKa3bIBaeTCS
MOPSIKOBBIM HOMEp MPUIIOKEHUs )" WM B KPYIJIBIX CKOOKaxX ykasbiBaeTcs ciioBo "Ilpunoxenue
(Yka3blBaeTcsi MOPSAIKOBBIM HOMep mpuiiokeHus)". Ecin mpuiiokeHui HECKOJIbKO, TO OHH
HyMepytoTcs apaOckumu nudpamu 6e3 3Haka "N" ¥ TOUKH.

B sTOM ciiydyae Ha mepBOM JUCTE MPHJIOKEHHS B MPABOM BEPXHEM YIJIy PAcIioiaraeTcs
OTMETKAa O TPUJIOKEHUU, 0GOpMIICHHAS B CIEAYIOIIEM MOPSIKE: BBEPXY pa3MeEIIaeTcs CIOBO



"ITpunoxxeHne (HOMep MPWIOXKEHHA)", TMOJ HUM dYepe3 OJUH MEXKCTPOUYHBIH HHTEpBaIl
CTPOYHBIMH OyKBaMH TI€4aTaroTCs clioBa "K mocTaHoBieHHIO J[ymbl CTaBpomosibcKoro kpas'
wiM "k pacnopsbkeHuro npenacenarens Jymel CTaBpoIosibckoro kpas', oJl HUIMU OCTaBIISIE€TCS
MECTO Ul YyKa3aHWUsA JaThl BBIIYCKA M PETUCTPALMOHHOIO HOMEpa IOCTaHOBJICHMS,
pacrnopsKEeHHUS.

Hanpuwmep:
[MpurioxeHue
K IIOCTaHOBJIEHU JyMEl
CTaBpoONIOJIECKOI'O Kpad
(maTa, HOMED)

VI :

[punoxenue 1

K pacHOopSXeHMI0 IpelcenaTeis
IOymel CTaBPOIONLCKOTO Kpas
(maTa, HOMED)

3.3.3.4. Ilpy HanuuuM B TEKCTE IMPOEKTa JOKyMeHTa (GopMynupoBku "YTBepauTh"' Ha
MEPBOM JIMCTE€ MPHUIOKEHHS B MPABOM BEpPXHEM YNy pacloyiaraloT rpud yTBEp:KIeHUs
JIOKyMeHTa, KoTophblil coctouT u3 cioBa Y TBEPXXIEH (YTBEPXIEHA, YTBEPXXIEHbI unu
YTBEPXJEHO) 06e3 KaBblueK, COIIACOBAHHOTO B poOJe€ M YHCIE C HAaUMEHOBAaHUEM
YTBEPKIAa€MOI'0 JOKYMEHTA, Pa3MEIEHHOTO IOJ HUM 4e€pe3 OAUH MEKCTPOUYHBIA MHTEpBAl, U
HAaVMEHOBAHMS YTBEPXKJAIOIIETO JOKYMEHTa B TBOPUTEIBHOM IMaJ€XKe, HaleyaTaHHOIO
cTpouHbiMu OykBamu. [log HHMM ocTaBiseTrcs MecCTO JUIsl YKa3aHHMsl JaThl BBIIYCKAa U
PErMCTPALIMOHHOIO HOMEPA JOKYMEHTA.

Hanpuwmep:
YTBEPXIEHH

pacrnopsxeHKeM Npencenaresd
Jymer CTaBpOIIOJIBECKOT'O Kpasd
(maTa, HOMEeD)

3.3.3.5. Ilpn HanuuuM TPUIOKEHUN B TOKYMEHTE, YTBEP)KIEHHOM IOCTAaHOBJIIEHUEM WIIN
pacropspKeHMEM, Ha IIEpBOM JIMCTE NPHUIIOKEHHS B IIPABOM BEPXHEM YIIIy pacIoiaraercs
OTMETKa O NPUIOKEHUHU, OPOpPMIIEHHAs] B CIEAYIOLIEM IMOPsAIKE: BBEPXY pa3MeIaeTcsi CIOBO
"IIpunoxkeHne (HOMep MPWIOXKEHHS)", TOJ HUM dYepe3 OJUH MEXKCTPOUYHBIH MHTEpBal
CTPOYHBIMH OYKBaMH C OJMHAPHBIM MEXKCTPOUYHBIM HHTEPBAJIOM I[€YaTaloTCs cioBa 'K
(Ha3BaHUE JOKYMEHTA, YTBEP)KIAEMOI'O IOCTAHOBIIEHUEM, PACHOPSHKEHHEM), YTBEPKICHHOMY
(YTBepKIIEeHHOH,  yTBEpKJIEHHbIM) TocTaHoBiIeHHeM Jlympl  CTaBpONOJBCKOIO  Kpas,
pacnopsbkeHneM mnpencenarens Jymel CTaBpOnoJIbCKOro Kpas', MOJ HUM OCTaBISIETCS MECTO

IJId YKa3aHUs JaThl BBIITYCKA U PETUCTPALIMOHHOTIO HOMCPA JOKYMCHTA.

Bce cocraBHBICE YacTh PEKBU3HTA BBIPABHUBAIOTCA I10 JICBOMY Kpard B TIpaHUIAx,
OTBCACHHBIX JI1 pCKBU3UTA.

Hamnpumep:

[Ipunoxenue 1

k llopanoky ,
(HamMMeHOBaHME OOKYMEHTAa,
YTBEPXOAaEeMOI'O




PacriopsSXeHMeM)
YTBEPXIOEHHOMY PacCIlOpsaXeHMEM
npencenatensa JyMsel
CTaBpONOJILCKOTO Kpasd
(maTa, HOMeD)

3.3.3.6. I'pud cormacoBaHusi JOKyMEHTA, MPHJIAraeMOTO K PACHOPSIKCHHIO MpeceaaTelis
JlyMbl, pacrniosaraercsi B IpaBOM BEPXHEM YTy JOKyMeHTa U coctouT u3 cinoa COI'JTACOBAH
(COI'JTACOBAHA, COI'JIACOBAHBI, COI'TACOBAHO) 06e3 kaBblY€K, HAaWMMEHOBAaHHS
JOJKHOCTHOTO JIUIA, ¢ KOTOPBIM COTJIACOBBIBACTCS TOKYMEHT, IMYHOM MOAINCH, paciin(poOBKU
NOJAMUCH U JaThl corjacoBaHus. [pud cornacoBaHusi meyaTaeTcsi aHAJIOTMYHO TpUPy
YTBEPKJICHHUSL.

Hanpumep:

COTJIACOBAHO

BaMecTuUTeslb NpencenaTesis
IOymel CTaBPOIONLCKOTO Kpas

(JInrunas nomnuch) (VMHMLIMAJE,
bammnmsa)
(mara)

3.3.3.7. 3aronoBoK K TEKCTy MPWJIOKEHHsI IeyaTaeTcs MO LEHTPY TEKCTOBOTO MO
MOJTY>)KUPHBIM IPUPTOM TOTO K€ pa3Mepa, UYTO M TEKCT MPHIIOKCHHUS, U OTICIISICTCS OT HIDKHEH
TPaHULBI OTMETKH O TMpuwiokeHuu (Tpuda yTBEp)KICHHS, COTJIAacOBaHUSA) UETHIPHMS
MEXCTPOUYHBIMU UHTEPBATAMHU.

HaumeHoBaHMe BuAa TOKYMEHTA, BXOJSILEE B COCTaB 3aroJIOBKA, IE€YATAETCs OTIAEIBHON
ctpokoii mponucHeiMu OykBamu (IIOJIOKEHUE, CIIMCOK, ITIPABUJIA wu apyrue).
OcrasibHas 4acTh 3arojoBKa pa3MellaeTcs 0] HAaMMEHOBAaHUEM BHJA JIOKYMEHTA 4epe3 OJUH
MEXCTPOUYHBIM MHTEpBAJl M I€YaTaeTcsi C OJWHAPHBIM MEXCTPOUYHBIM HHTEpBajoM. Todka B
KOHIIE 3aroJ0BKa HE CTaBUTCSI.

3.3.3.8. Tekcr mNpuIOKEHUS OTAENSETCS OT 3aroyioBKa JIBYMSI-TPEMS MEKCTPOUYHBIMU
uHTepBasaMu. [Ipy HaaMUuMM B TEKCTE€ NPUIIOKEHHUS HECKOJIbKUX pas3fesioB MM IJaB HX
3aroJIOBKHM MeYaTaroTcs MO IIEHTPY TEKCTOBOIO IMOJIsL, TOYKA B KOHIIE 3arojioBKa HE CTAaBUTCS.
JlomryckaeTcsi BbIICTICHHE 3ar0JIOBKOB Pa3/IeNIOB MIIH TJIaB TOTYKHUPHBIM IIPH(PTOM.

Texct nmpunoxxeHus MoxkeT ObITh 0opMIIeH B BUJe TaOiuibl. TpeboBaHus K 0pOpMIIECHHIO
TaOJIMI U3TI0KEHBI B MyHKTE 2.3.6 HCTpyKIMH.

3.3.3.9. Kaxnoe yTBepKaaeMoe NPUI0KEHUE UMEET OTAEIBHYI0 HYMEPALUIO JIUCTOB, NIPU
ATOM TIOPSIIKOBBIE HOMEpA JINCTOB MPOCTABISIOTCS apaObCKUMU IupaMu MO IEHTPY BEPXHETO
noJsi 0e3 TOYKH, HAUWHAs CO BTOPOTO JIUCTA.

3.3.3.10. Tlpm Hamuyuu B TEKCTE€ NPUIONKEHUS CHOCKM €€ CHMBOJ oOdopmiseTcs
3Be310ukoi min 1uppoi. TekcT CHOCKM IeyaTaeTcss uepe3 OJUH MEKCTPOUYHBIH HHTEepBall
OOBIYHBIM HauepTaHWeM HIpU(dTa MEHBIIET0 pa3Mepa B KOHIIE KaKJOW CTpPaHMIIBI WM TOCTe
IIPWJIOKEHUS B LEJIOM 10J uepToi. [locie cuMBoOIa CHOCKM €€ TEKCT NeYaTaeTcsi C MPONUCHON
OyKBBI. B KOHIIE TEKCTa CHOCKU CTaBUTCS TOUKA.

Ha oxHoii cTpanulie, Kak mpaBuiio, pacnojaraercs He 0ojiee TPeX CHOCOK.

3.3.3.11. B npwiaraemMpiX K TOKYMEHTY MOJOKEHUAX, MPaBUIaX, HHCTPYKIUAX U APYTUX



NOJOOHBIX JIOKYMEHTAaX MX COCTaBHbIC €IWHUIBI (YacTW, TJaBbl, mnaparpadbl, ITYHKTHI,
HOZITYHKTHI MJTH Pa3JIelibl, MOAPA3/eIbl, MYHKTHI, HOAIYHKTHI) CIeAyeT HyMEepOBaTh apabCKUMU
udpamu.

[lompaznensl HymepyloT B mpeaenax paszaena. Homep monpaszena MOXKET COCTOSITH U3
HOMEPOB pazjiesia U Mojapas3jena, pa3ieJeHHbIX Toukor (Hampumep: "1.1"), Homep myHKTa - U3
HOMEPOB pasjena, mojipasiesia u MyHKTa, pa3ieJeHHbIX Toukamu (Hampumep: "1.1.1").

BwMmecTo pasnenoB u mopasienoB MOT'YT HCIIOIB30BaThCA TIaBbl, aparpadsol.

[TyHKTBI TpU HEOOXOAMMOCTH MOTYT IMOJAPA3JCIATHCS HA MOITYHKTBI, KOTOPBIE JOJIKHBI
UMETh MOPAIKOBYIO HYMEpAIMIO B IpeeniaX KaKJI0ro MyHKTa, WK Ha ab3aibl (6e3 OyKBEHHOTO
1 1I(poBOT0 0003HAUCHUSA).

[ToanmyHKTBI, KaKk MpaBUIIO, 0003HAYAIOTCSI CTPOUYHBIMU OyKBaMH WJIM apaOCKUMU nudpamu
C Kpyrjoi ckoOKOH, rmeyararTcs ¢ ab3aia co CTpOYHON OYKBBI U OTAETSIOTCS OAWH OT APYroro
TOYKOU C 3aIIATOM.

B cnydae ecnu IpUIOKEHHE HMEET MHOTOYPOBHEBYIO CTIPYKTYpPY, JOIIYCKaeTcs
IIPUMEHEHNE CKBO3HOM MOPSAAKOBOM HyMEPALIMM ITYHKTOB B Ipe/enax IPUI0KEHHUS B LIEJIOM.

3.3.3.12. Bu3bl Ha NPUIIOKEHUAX K MOCTAHOBJICHUSM, PACTIOPSHKEHUSAM O(DOPMIISIFOTCS TaK
’Ke, KaK Y Ha POEKTax IOCTAHOBIICHUH, PACIIOPSKEHUH B IOPSAIKE, YCTAaHOBICHHOM B Jlyme.

3.4. OopmiteHune penieHus] KOMATETa, KOMUCCHU,
JeIyTaTCKOTO 00beAMHEHUS J{yMBbI

3.4.1. O6ume TpeGoBaHus K 0POPMIICHHUIO PELICHNUs KOMUTETA,
KOMHCCHH, IEMYTaTCKOTO 00beAMHEHUS J{yMBbI

3.4.1.1. Pemenue KOMUTETa, KOMHUCCHUH, JCMYTAaTCKOro oObenuHeHus Jymbl (mamee -
pellieHne) Kak OTHAeIbHBIA JOKYMEHT odopmisercs, Kak MpaBWiIO, B CIy4asX, KOTJa 3TO
pelieHne HOCUT Pa3BepHYTHIM XapaKTep, a TAKKe MPU HEOOXOAMMOCTH HAMPABIICHUS PEIICHUS B
JIpyrue CTPYKTYpHbIE TOAPA3ICICHHs, TOCYIApCTBEHHbIE OpraHbl, OpTraHU3alud WU
JIOJIKHOCTHBIM JIMIIAM.

3.4.1.2. Pemenue nevyaraercs ¢ y4eToM TpeGoBaHMil pasnena 2 MHCTPyKITHH.

[ledaTs pemeHus! OCYIIECTBIAETCS TOJIBKO Ha JIMIEBOM CTOPOHE JUCTa. TeKCT rnevaraercs
4yepe3 OIMH MEXCTPOUHBIM HHTEPBAJL.

3.4.1.3. Hlupuna monedt npu O(GOPMICHHH TEKCTa pENICHUS YCTAaHABIMBACTCS B
COOTBETCTBUU C TpeboBaHUsMHU MyHKTa 2.3.3 UHCTpYyKIIHH.

3.4.1.4. llpu odopmieHNN pemieHrus Ha ABYX U 0o0Jiee JUCTaX BTOPOM WM MOCTEAYIOIINUNA
JUCTHI JIOJKHBI OBITh IPOHYMEPOBAHBI.

3.4.1.5. TlopsinkoBble HOMEpa JMCTOB PEUICHHs] MPOCTABIAIOTCS apaOCKUMU HUPpaMu 110
LEHTPY BEPXHETO MOJIS JIUIEBON CTOPOHBI JIUCTA O€3 TOUKH.

3.4.2. TpeboBanus kK 0(OPMIICHHIO B PACTIOJIOKEHUIO PEKBU3UTOB
peleHusi KOMUTETa, KOMUCCHH, IEMyTaTCKOTo 00beuHEeHUs J[yMbl

3.4.2.1. Ilpu ohopmiIeHNH peIICHUS UCTIONB3YIOTCS CIAEAYIOMNE PEKBU3HTHI:



08 - HauMeHOBaHHE OpraHU3aIUH;

10 - HammenoBanue Buaa fokymenta "PEILIEHUE",;

11 - nara peuienus;

12 - perucTpaniMOHHBI HOMEp PEIICHHS;

18 - 3aroy0BOK K TEKCTY;

20 - TeKCT pelIeHus;

21 - oTMETKa O HATMYUU MPUIIOKECHHUS;

22 - NOAMNUCE.

Cxema pa3MenieHus] peKBU3UTOB PEIICHUS MTPUBEICHA B IPHIIOKEHUHU 6 K MHCTpyKINK.
3.4.2.2. PexBu3ut "HaumenoBanue opranuzanuu" ohopMiIsieTcs CIeAYIOUUM 00pa3oM:

IOYMA CTABPOIIOJIBCKOI'O KPAA

(HaMMeHOBaHVIe KoMmTEeTa, KOMMCCUM, IOEIIyTaTCKOI'O OOBeOVHEHU A I[yMI::I)

3.4.2.3. PexBuzutr "HauMeHoBaHMe BHUJA JOKyMEHTA" IE4aTaeTCsl MPONUCHBIMU OyKBaMH
LIEHTPOBBIM CIIOCOOOM M BBIICIISIETCS MOTYXKUPHBIM MIPH(TOM, HaIpUMEp:

PEILIEHUE

3.4.2.4. PexBusur "[lata pemeHusa" oraensercs oT pekBu3uTa "HanmeHoBaHue BuIa
JOKyMeHTa" TpeMs-4eTbIpbMsI MEXCTPOUHBIMU HMHTEpBAJIaMHU, ME€YATAETCS OT JIEBOM TpaHUIIbI
TEKCTOBOTO MOJI U 0(hOPMIISETCS CIIOBECHO-IIU(PPOBBIM CIIOCOOOM.

3.4.2.5. PexBusur "PerucrtpanuoHHblii HOMep pemieHUs" mnpu OQOPMIICHUH pPELICHUS
neyataeTcss apabckumu mudpamMd Ha OJHOM YpoBHE ¢ pekBuszutoM "Jlara pemenus",
BBIPAaBHMUBAETCS 110 NPAaBOM TpaHMIE TEKCTOBOTO IOJSA M COCTOMT M3 IPOCTaBISEMBIX YEPE3
KOCYIO UepTy HOMepa MPOTOKOJIa 3aceJaHusl, HA OCHOBaHUH KOTOPOTro OpopMIIsIeTCs pelieHne, U
HOPSIKOBOTO HOMEpa BOIPoca, 0003HAYEHHOTO B IMOBECTKE JHSL.

Hanpuwmep:
20 mas 2008 . N 4/11

3.4.2.6. PexBu3uT "3aro0BOK K TEKCTY' Ie4aTaeTcsl Ha 1Ba-TPU MEKCTPOUYHBIX MHTEpBaIa
HUKe pekBU3UTOB "[lata pemeHua" u "PerncrpallMOHHBI HOMEp peUIeHHs" IO LEHTPY
TEKCTOBOTO TOJS M BBIIEISETCS MOMYXHUPHbIM IIpupTOoM. PexkBuszut "3aroiaoBok kK TekcTy"
oopmIsieTcs B COOTBETCTBUH € TpeOOBaHUAMM Mopasena 2.2 UHCTpyKIHH.

B oTnenbHBIX, HEOOIBIINX MO 00BEMY, PEIIEHUAX 3aT0JIOBOK MOKET OTCYTCTBOBATh.

3.4.2.7. PexBu3ut "TekcT pemeHus" COCTOUT U3 IpeaMOyIbl U paclopsIUTeTbHON YacTH.
Ecnu B TekcTe pemeHus €cTb MyHKTHI U MOAITYHKThI, OHU O(QOPMIISIOTCS apaOCKUMHU LU paMu ¢
TOYKOM U 3ar0JIOBKOB HE UMEIOT.

TekcT pEeIICHUA II€YAaTa€TCA OT I'paHHUIIbl JICBOI'O IIOJISI W BBIPABHUBACTCSA IO IMHUPHHC



TEKCTOBOTO IOJIA U 0()OPMIIIETCS] B COOTBETCTBUU C moapaszzaenoM 2.2 MHCTpyKIHH.

Cnoso PELLWJI (PEHINJIA, PEILNJIN) 6e3 kaBbIuek B KOHIIE MpeamMOyJIbl BBIICIACTCS,
KaK TPaBUIIO, MOIYXHPHBIM MIPUGTOM, IeUaTaeTcs C HOBOM CTPOKH OT JICBOM T'PAHMIIBI
TEKCTOBOTO I0JISA, TIOCJIC HETO CTABUTCS ABOCTOYHE.

3.4.2.8. PexBusur "lloamuce" oraensercs OT TEKCTa PEUIEHHsS] TPEeMs MEKCTPOYHBIMU
UHTEPBaIaMH, BKJIFOYAET COKpaIIeHHOE HalMEHOBaHUE JOJDKHOCTH nMua,
Ipe/ceaTeIbCTBOBABIIETO HAa 3acCEdaHWd, €ro JIMYHYIO IOANKCh, WHUIMAIB U (haMuimio,
oopmIIeHHBIE B COOTBETCTBHH C 1opasaenoM 2.2 MHCTpyKuuu.

3.4.2.9. PexBu3ut "OTMETKA O HATMYUU NTPUIIOKEHNS"

[IpunoxeHus K pELICHUIO KOMUTETAa, KOMHCCHH, JIENyTaTcKoro oObeauHeHus Jlymsl
O0(QOPMIISIFOTCS] aHAJIOTUYHO MPUJIOKEHUSAM K IIOCTAHOBJIEHUIO, PACIIOPSIKEHUIO B COOTBETCTBUU C
nyHkroM 3.3.3 UHcTpykumu.

3.4.2.10. B mpunoxennn 6 x MHCTpyKIMM TpPUBEACHBI cXeMa M 00pas3ibl OPOpPMIICHHS
pelLeHHs] KOMUTETa, KOMUCCUH, IeNyTaTCKOro o0beauHeHus Jymsbl.

3.5. OdopmiieHne ykazaHus 110 UCIIOJHEHUIO JJOKYMEHTa

3.5.1. VYka3zaHus IO HCIIOJHEHHIO JOKyMeHTa oQopMisoTcs B (opMe pe3oronuu
(mopy4enust).

[lonrotoBka mpoekTa pe3oyouud  (HOPYYEHHUs) OCYLIECTBISETCS HMOMOIIHUKAMU
npeacenarens JlyMbl WM €ro 3aMeCTUTENEH.

3.5.2. bnanku pezomonuu (nopydenusi) umerot gopmat A6 (105 x 148 MM) 1 BKIIOYAIOT
CJIEAYIOIINE PEKBU3UTHI:

UCTIONHUTENU (MHUIHAIBI U (paMHUITUs JOIKHOCTHOTO JIUIA WU JIUI, KOTOPOMY (KOTOPBIM)
JTaeTCsl IOpYyUYECHUE);

TEKCT Pe30JIoLUH (TIOpYUYEeHHS);

CPOK HCTIOJTHEHHUS PE30JIONUU (TOPYICHHUS);
MOJINKCH aBTOPA PE30IOIUH (IOPYICHHUS);
JaTa;

pEruCTpallMOHHBIE HOMEpP W JlaTa JOKYMEHTa, K KOTOPOMY COCTABJIIETCSI PE30JIIOLHS
(mopydenue).

3.53. Ilpu Hamuuuu B PpE3OJIONUM HECKOJBKUX MCIONHHUTENECH YyKas3bIBaeTcs
OTBETCTBEHHBII UCIIOJHUTEND (HAPOTHUB €ro (haMUIIMK MOKET CTOATh cioBo "oTB.", "cBOA" MU
"000011.") 1160 UM CUHTAETCS JIHUII0, YKa3aHHOE B PE30JIIOLIUH TTEPBBIM.

JIOKYMEHTBI MOTYT UMETh HECKOJIbKO PE30JIOIui (MOpyYeHUil) OJTHOTO MM HECKOJIBKHX
AOJDKHOCTHBIX JIML COOTBCTCTBCHHO OTallaM PACCMOTPCHUA. HpI/I 9TOM THOCJICAYIOIHNEC
pE30JIIOIIMM  HE JOJDKHBI TMPOTHUBOPEUMUTH IE€PBOM, B HUX KOHKPETU3HPYETCS MOPSIOK
HCIIOJIHCHUA JOKYMCHTA, CPOK €ro HCIIOJIHCHUA (C YYCTOM KOHCYHOI'O CpOKa HUCIOJHCHHA,
YCTaHOBJICHHOT'O TMIEPBOW PE30TFOITMEH ) M UCTIOTHUTEb.



Pe3omronust 1omkHa ObITE KOHKPETHOH 1O COJIEPIKAHUIO U KPaTKOi 1Mo Gopme.

3.5.4. Eciiu 1OKyMEHT noctynui B Jlymy JUisi CBEICHHS, TO PE3OIIOLMS MOKET BBITJISAICTh
cnenyromumM obpazom: "B nemno".

JIOKYMEHTBI ¢ MOAMUCAaHHBIMU U 0(OPMIICHHBIMU PE30JIOLUAMHU npezacenatens Jymsl, ero
3aMECTHTENEeH HAINpaBIIIOTCS HCIOJHHUTEISIM 4Yepe3 CEKTOop 00pabOTKH JOKYMEHTOB, BHYTPHU
CTPYKTYpHBIX  TOJpa3feNeHuil - depe3  ciIyxOy  JEJONPOU3BOJACTBA  CTPYKTYPHOTO
10JIpa3IeJICHNUS.

3.5.5. B npunoxxennu 7 k MHCTpyKIIMK NMpUBEIeH 00pa3er] opopMIICHHUS PE3OTIOIUH.
3.6. OdopmiteHHE MPOTOKOJIOB 3acEIaHuil U coBenanuii B [lyme

3.6.1. O0ume TpeboBanus kK 0OPMIICHHIO POTOKOJIOB 3aceqaHuil
Y coBellanui B Jlyme

3.6.1.1. IIpoTOKOa - TOKYMEHT, (PUKCUPYIOLUINI XOJ O0OCYX/IE€HHS BOIPOCOB M IPHUHSITHS
peLIeHUi Ha 3ace/IaHMsIX, COBEIIAHUAX U APYTUX MEPOIIPHATHSIX.

[IpoTOKON cOCTaBnsAETCS HA OCHOBAHMM 3aIMCEM, MPOU3BEACHHBIX BO BPEMs 3aCEIaHHUU
(coBemianuii), MPEICTABICHHBIX TE3MCOB JIOKJIAJ0B U BBICTYIUIEHUH, CIIPaBOK, INPOEKTOB
peleHui U APYTUX MAaTEPUAIIOB.

CYH_IGCTByIOT JIBa OCHOBHBIX BHJId ITPOTOKOJIOB:

KpaTKue, B KOTOPBIX OIyCKaeTcss XoJ OOCYKIeHHUs Bompoca U (PUKCUPYETCS TOJIBKO
IIPUHATOE 110 HEMY PELICHHUE;

IMOJIHBIC, B KOTOPLIX MPUBOJUTCA OCHOBHOC COICPKAHUC BBICTyrIJ'IeHI/II\/’I, BKJIrO4as
COJACPIKaHUEC BOIIPOCOB, 3a/IaHHBIX JOKIAAYHUKY.

3.6.1.2. IIpoTokosbl IevaTarTCs Ha CTaHAAPTHBIX IHucTax Oymaru gopmara A4 (210 x 297
MM) ¢ y4eToM TpeOoBaHuit noapasaena 2.2 MHcTpykuuu.

Ileuats IMPOTOKOJIOB OCYHIECTBIACTCA TOJIBKO Ha JINIIEBOM CTOPOHE JIUCTA.

3.6.1.3. IIpu odopmiieHUN MPOTOKOJIA HA BYX M OoJjiee JTUCTaX BTOPOH M MOCIEAYOMIUN
JIUCTBI IOJKHBI OBITh TPOHYMEPOBAHHBI.

3.6.1.4. TlopsiikoBble HOMEpa JIMCTOB IMPOCTABIIAIOTCA apaOCKUMH IHMPpaMu MO LEHTPY
BEPXHET0 IOJIS JINIIEBOH CTOPOHBI JINCTA POTOKOIA 0€3 TOUKH.

KoncynsrantlIntoc: mpumedanue.
Hyw™mepaniust HOAMYHKTOB JJaHAa B COOTBETCTBHH € O(PUIIMATIBHBIM TEKCTOM JIOKYMEHTA.

3.6.1.3. Cxema pa3MmeleHusl peKBU3UTOB U IPUMEpPHbIE 00pa3iibl 0(hOPMIIEHUS! TPOTOKOJIOB
3acefaHuil u coemanuii B Jlyme npuBeneHs! B oopasie | k npunoxenuto 8 k UHCTpykuuu.

3.6.2. TpeboBanus kK 0OPMICHUIO TIPOTOKOJIOB 3aCEeTaHMI
Y coBellaHui B J{yme

3.6.2.1. Ilpu odopmiieHnU MPOTOKOIIA 3aceAaHus, coBemanus B Jlyme (manee - mpoToKo)



MPUMEHSIFOTCS CIIEAYIONTUE PEKBU3UTHI:
08 - HauMeHOBaHKEe OpraHU3aIUY;
10 - naumenoBanue Buaa nokymenrta "TIPOTOKOJI";
BUJI 3aCEIaHMUs, COBCIIAHUS;
11 - nata mpoTokoia;
12 - perucTpalmOHHBI HOMEP MPOTOKOJA;
14 - mecTo cocTaBiIeHUS WM U3JaHUS IPOTOKOJIA;
20 - TeKCT IPOTOKOIA;
21 - oTMETKA O HAIMYUU TPUIIOKCHHUS;
22 - NOAINUCE.
3.6.2.2. PexBusut "HanmeHnoBanue opranuzanuu” opopmisieTcs CIeAYIOIHIM 00pa3oM:

IOYMA CTABPOIIOJIECKOI'O KPAA
WIIN :

OYMA CTABPOIIOJILCKOT'O KPAA

(HaMMeHOBaHME KOMMUTETA, KOMUCCUM)

3.6.2.3. PexBusur "HammeHoBaHue BHJa J[JOKyMEeHTa" pacrojaraercs Ha JABa-TpU
MEXCTPOUHBIX MHTEpBaJla HUXKE pekBu3uTa "HammeHoBaHue opraHu3anuu" M reyaraercs 1o
IEHTPY CTPOKH IMOJTYKUPHBIM MIPUPTOM, HAITPUMED:

[MTPOTOKOJI

3.6.2.4. PexBusutr "Buj 3acemaHusi, coBemaHus" pacriojaraetcsi Ha CIEAYIOIIEeH TocIe
pexkBu3uTa "HanMeHoBaHWe BHJa JIOKyMEHTa" CTPOKE MO €€ LIEHTPY M OTBEYaeT Ha BOIPOC
n f)".
gyero?":

OYepeHOTo (BHEOUYEPEAHOT0) 3acenanus Jlymsl;

3acenanus Cosera JlyMsbl;

3acelaHusl KOMUTETa, KOMUCCUU J[yMBI.

3.6.2.5. PexBusutsl "/lata nporokona" u "PeructpannoHHblii HOMEp MpoToKoia'

JlaToii mpoToKona SBISETCA Jara MpoBeneHUs weponpusatus. Ecim wmepomnpusrtue
mpojioJpKaeTcss 0osiee OHOTO JIHS, depe3 THUpe (3amaTyio) YKa3bhIBAlOTCS JaTa Hadaja W jaTa
OKOHYAHUS 3aCeIaHMUsI.

Jlata mpoTokona 0ohOpMIIIETCS CIOBECHO-IIMGPOBBIM CIIOCOOOM W BBIPABHUBACTCS 10
JICBOM TpaHMIle TEKCTOBOTO mouis. [IpoTokonaM nmprucBanBaroTCs MOPSAKOBBIE HOMepa (apadckue
nudper) B npenenax co3biBa Jlymel. Homep mpoTokosia BbhIpaBHHUBAETCS IO MPaBOW TpaHUIIS
TEKCTOBOTO MOJIS.



3.6.2.6. PexBu3ut "MecTo coOCTaBiI€HUS WM H3JaHHUA NIPOTOKoJAa" yKasblBaeTcs (Ipu
HEOOXOIMMOCTH) y KOTO IPOBOJUTCS 3ace/laHue, COBEIIaHNWe WM B KakoM Mecte. [ledaTtaercs
LIEHTPOBBIM CIIOcOO0OM mocine pekBusnuta "Buj 3acenanus, coBermanus'.

3.6.2.7. PexBusut "TekcT npoTokosa" COCTOUT U3 IBYX YacTel: BBOJHON U OCHOBHOM.
BBogHas gacts poTokona 3acenanus JlyMbl 0ohopMIISIETCS B CIEAYIONMEM TOPSIKE.

Hwxe pexkBusura "Jlara mporokosa" uepe3 OJWH MEKCTPOYHBIA MHTEPBAI MPUBOIATCS
CBeleHMsI O KoiudectBe genyratoB. Ileuaratorcs cinoBa "Bcecero nemyratoB" u
"[IpucyrcTBOBaO" OT MPaBOMl TpaHUIBl TEKCTOBOTO IMOJIA, IOCJIE KOTOPBIX 4Yepe3 THUpe
YKa3bIBAETCs KOJIMYECTBO AEMYyTaTOB /[yMBbl.

Huxe cBenenuit o konuuecTBe AenyTaToB [lyMbl uepe3 ABa MEKCTPOUYHBIX MHTEpBaia IO
uentpy nedaratorcs cioBo "IIPEJCEIATEJIbCTBOBAJI" u m0mKHOCTh, WHULMAIBI U
damunus nuna, MpeaceAaTeIbCTBOBABILIETO HA 3aCelaHWU, W BBLICISIOTCA IONIYXHUPHBIM
mpuPTOM.

B npotokone 3acenanus Cosera Jlymbl HIKE CBEIEHUI O MpeIceaaTeNbCTBOBABILEM Uepes3
JIBa MEXXCTPOUYHBIX MHTEpBaia MPUBOAATCSA CBEIEHHUS O NpUCYTCTBOBaBIINX. [leuaTaercs cioBo
"IIpucyrcTBOBamM" M Yepe3 JBOETOUME IMEPEUUCISIOTCS WHULMAIBI, (paMUIMKM U JOJKHOCTH
JML, TPUCYTCTBOBaBIIMX Ha 3acenaHuu. CnoBo "llpucyrcrBoBanmu" mnedaraercss Mo LEHTPY
TEKCTOBOTO I10JIS1 ¥ BBIACISACTCS NOIYKUPHBIM IIPUPTOM.

I[Ipu  odopmnennn  mporokonma  3acemanms  Coera  JlymMBl — mepeduciieHUe
MPUCYTCTBOBABILIUX MPOU3BOIUTCS B CIEAYIOUIEH MOCIEAOBATEIHHOCTHU: MEPBBI 3aMECTHTEIb,
3amectuTenu mpencenarens Jlymel, mnpencenatenu KoMHTEeToB  JIymbl, 3aMecTuTenu
npejacenareneii KOMUTETOB [[ymbl, wieHsl KoMHTETOB Jlymbl, 3amemiatomue wieHoB CoBeta
Hymbl, pykoBoguTenu (mipeactaButenu) ¢pakmuii B [lyme, KOOpaAUHATOPHI (PYKOBOIUTEIH)
Jenyrarckux rpynn B Jlyme, aenyratsl J[yMsl.

Homnyckaercst o(QOpMIISATH CHUCOK NPUCYTCTBOBABLIMX OTAEIbHBIM MPHIOKEHHUEM C
yKa3zaHHMEeM HWHHULIHAIOB, (paMuiInii M HAaUMEHOBAaHMU JOJDKHOCTEW YJYacTHUKOB 3aceqaHus. B
3TOM ClIy4ae BO BBOJHOM YacTW NMPOTOKOJa ()aMHIUHM HE YKa3bIBAIOTCS, a JENACTCA OTChLIKA:
"Cnucok y4acTHUKOB Ipujaraercs'.

B mporokoine 3aceqanust {ymbl HM)KE CBEIEHHI O MpejcenaTeNbCTBOBABIIEM 4Yepe3 Ba
MEXCTPOUYHBIX HHTEpBaja IPUBOJIATCS CBEACHUS O CEKpeTapuare.

Huxe cBenenmii o cekperapuare neyataercs HH(GOpMalKs O OBECTKE JHS, BKIIOYAOIIAs
cioBa "[IOBECTKA JHSA" u nanee yepe3 nBoeToune ¢ ad3ala MepedeHb paccMaTpUBaeMbIX
BOIIPOCOB, NIEPEUUCIICHHBIX B MOPSAIKE UX PACCMOTPEHHUS.

Cnosa "I[IOBECTKA JIHS" neuaTtaroTcs EHTPOBBIM CIIOCOOOM, MPONUCHBIMU OYKBaMU U
BBIJIETISIIOTCS TIOY>KUPHBIM IIPUPTOM.

Bonpocel oBecTKM JHS MEYaTaroTCsl OT I'PAHUIIBI JIEBOTO IOJISI HA JBa MHTEpBaia HUXKE
cioB "IIOBECTKA JIHA", mymepytorcs apaOckumu HUppaMd € TOYKOW, HAYMHAIOTCS C
npemiora "O" ("O6").

B oTnenbHBIX ciydasx MOBECTKa IHS, BKJIIOYAIOIIAs OOJbIIOE KOJIMYECTBO BOINPOCOB,
odopmIsieTcs Kak CaMOCTOATENbHBIN JOKYMEHT U B TEKCT IPOTOKOJIA 3aCeJaHHsI HEe BKIIIOYAETCsI.
B srom ciyuae mepes OCHOBHOM 4acThiO TEKCTa IPOTOKOJA 3aCEHAAHUs JIENAeTCsl 3aIlUCh:
"IToBecTka nHA npuiiaraercs'.



Hixe BOITPOCOB MOBCCTKHU AHSA MEUATACTCA PCTrIIaMCHT 3aCCIaHUA HYMI:L

Huxe periamMeHTa 3aceqaHus Hymb1 Ie4yaTarTCcs CJIOBA: "3acenanue
crenorpaduponanocs. CTeHorpamMma npuiaraercs.”.

OcHOBHas 4acTh MPOTOKOJIA 3aCEJAHUS COCTOUT U3 Pa3[eNIOB, COOTBETCTBYIOIIMUX ITyHKTaM
MOBECTKU JIHSA, IPOHYMEPOBAaHHBIX apaOCKUMH HU(ppaMu C TOUKAMHU.

B noisHOM npoToKoJIe TEKCT KaXI0ro pasjiena CTPOUTCS 0 CXeMe:
CJIYIIAJIA: (DopmynupoBKa paccMaTpUBaEMOI'0 BOIIPOCA)

(damuus, MHULUAIBL U TOJKHOCTH JJOKJIaUMKa U COJOKIIAUUKOB).
BBICTYIINJIU: (daMuianu, MHULUAIBI U TOJKHOCTH BBICTYIABILHNX ).

[TOCTAHOBWJIN (unu PEIINJIN): (IToctanoBneHue (pemieHre) B TEKCT MPOTOKOJIA BHOCUTCS
MOJTHOCTBIO B TOW (hOPMYIIMPOBKE, KOTOpas ObLIa pUHATA Ha 3acenanuu). [Ipu HeoOXomumMocTH

[IPUBOJIATCSA UTOTH rojiocoBanus: "3a" - ..., "oporus" - ..., "Bo3uepxamuce" - ...".
9 b

CoaepxcaHHe IMYHKTOB HM3JIaractcgd C HUCIOJb30BAHUCM TIJIaroJiOB B IIOBCIUTCIIBHOM
HAaKJIOHCHUH (HaanMep: BO3JIOXKUTh, IOPYUUTH, OPTaHHU30BATh U T.,I[.).

Cnoso "CJIVIHAJIM" mneuaTtaercda uepe3 JiBa MEXKCTPOUYHBIX HHTEpBaja IIOCIE CJIOB
"3acenanue creHorpadupoBanock. CTeHorpaMmma mpuiaraercs." oT JeBOil IpaHUIlbl TEKCTOBOTO
TOJISE TPOITUCHBIMUA OYKBaMH H BBIACIISCTCS TIOTYKUPHBIM IPUPTOM.

Jlanee yepe3 ABoeTOUME C ab3a1a yKa3bIBatOTCA:

(dhopMynpoBKa Borpoca (C MpOnUCcHON OYKBBI);

(dbaMuIHs 1 MHUIUANBI TOKIaauuKa ((paMIIIny U MHULIHAJIBI COJTOKIaTYHUKOB);
dhopma npeacraBieHus (J0KIaa, OTYET, COOOIIEHUE, HHGOPMAIIHS U T.11.);

OCHOBHOE COJIEp>KaHUE BBICTYIUICHHs (€clu TeKCT JAOKIaJa TMpujaraercs, Aenaercs
otMmeTka: "TekcT goknana npunaraercs").

B kparkom mnpotokone 3acemanus B pazgene "CIIVIIAJIM" yka3pIBaroTCsl TOJBKO
dbopMynupoBKa Borpoca, (aMuIHs U MHUIUANBI TOKJIa4UKa U COJOKIaTUUKOB.

Cnosa "BBICTYIINJIN", "PEHINJIN" neuaTatoTcs OT JIEBOW T'PAaHULBI TEKCTOBOTO MOJIS
MIPOMMCHBIMUA OYKBAMH M BBIJICISIOTCS MOTYKUPHBIM MIPUDTOM.

Ecnu peuienue mo Bompocy mOBECTKH JHS COCTOUT M3 HECKOJIBKUX IYHKTOB, TO ITYHKTBI
HYMEPYIOTCS apaOCKuMU ITudpamMu, pa3aeICHHBIMA 3HAKOM TOUYKH:

1.1 - mepBbIil MyHKT pelIeHus 10 EPBOMY BONPOCY MMOBECTKH JHS;
1.2 - BTOpO#i MyHKT pemIeHHs 10 IEPBOMY BOIIPOCY U T.]I.
Pemenue no Bropomy Bompocy 0yaer umers Hymepanuio 2.1, 2.2 u T.1.

Oco0oe MHEHHE N0 MPHUHATOMY pEHIeHHI0 O(OPMIISETCS TOCIEe COOTBETCTBYIOLIETO
MPOTOKOJBHOTO PEIICHHUS.



TekcTbl MyHKTOB PELICHUS W3JIaraloTCs C MCIOJb30BAaHUEM IJIarojoB B MOBEIUTEIHLHOM
HAKJIOHEHUU (HampuMep: BO3NOXKUTh, MOPYYUTh, OPraHU30BaTh U T.J1.).

3.6.2.8. PexBusur "lloanucey" Britouaet cioBo "[IPEJACENATEJIBCTBOBAIJI", nuunyto
MOJMKUCH MPEJCeIaTeIbCTBOBABIIEIO Ha 3acelaHuu M paciid(poBKy MOANHUCH (MHULIHUAIBI U
dammmmro). Cnoso "TIPEJJCEJATEJIbCTBOBAJI" neuataercs OT JIEBOM IpaHHIIBI TEKCTOBOTO
MOJIsL IPOTOKOJIA C MPOMUCHOM OYKBBI.

PexBU3UT OTACIIACTCS OT HUKHEH I'PaHUIbl TEKCTa OCHOBHOM YaCTH IIPOTOKOJIA 3aCEIaHUs
TpeMsl MEKCTPOUHBIMU UHTEPBAJIaMH, [I€YaTAETCsl TAKUM e IPU(TOM, YTO U TEKCT IPOTOKOJIA.

Bwmecto cnosa "IIPEJJCEJJATEJIBCTBOBAJI" moxeT yka3bIBaThCsi JOJDKHOCTH JIMIIA,
npeJiceaTeIbCTBOBABIIETO Ha 3acelaHud. Ecnu IiauHa cTpoku B pacundpoBKe TOIKHOCTU
MIPEBBIIIAET 8 CM, OHA MEYaTAETCs] B HECKOJIBKO CTPOK Yepe3 OAMH MEKCTPOUHBIA HHTEpBaIl 0€3
MIEPEHOCOB.

Huxe nomxHOCTM nuua, mpencenaTrelbCTBOBABIIET0 Ha 3acenaHuu Jlymbl, uyepe3 JBa
MEXXCTPOUYHBIX MHTEpBalia revyararTcs cioBa: "Unensl cekperapuata". NHunmansl u pamunumn
IpeJiceAaTeIbCTBOBABIIETO HA 3aceJaHuu JlyMbl U 4JIEHOB ceKpeTapuara e4yaratorcs OT NpaBoil
IPaHULbI TEKCTOBOTO MOJISL.

3.6.2.9. PexBu3ut "OTMeTKa O HATMYNHU TPHIIOKEHUS"

HpI/IJ'IO)KeHI/ISI K IIPOTOKOJIY 3aCCAaHUA O(l)OpMJ'IHI-OTCH Ha OTACJIBHBIX JIMCTAax.

3.6.3. Ocobennoct oopmiieHUS TPOTOKOIa COBMECTHOTO
3acelaHus HECKOJIBKUX KOJUIETHAIBHBIX OpraHoB JlyMbl

3.6.3.1. TIpoTOKOT COBMECTHOTO 3acelaHHsi KOMHTETa, KOMHCCHH, JICIYTaTCKOTO
oObenuHeHus Jlymbl (majee - TPOTOKOJ COBMECTHOrO 3acefaHusi) odopmisiercs Ha
CTaHJApTHHIX JHcTax Oymaru popmarta A4 (210 x 297 Mm) ¢ coOJIIOICHIEM COCTaBa PEKBU3UTOB
IIPOTOKOJIA B COOTBETCTBUHM € MyHKTOM 3.6.2.1 MHCTpyKIIMH.

3.6.3.2. Ilpu odopmieHun TPOTOKOIA COBMECTHOTO 3acelaHUs IEePEUYHCIICHHE
MPUCYTCTBYIOIIUX TMPOU3BOJUTCS C yKa3aHHEM MecTa padOoThl U JOJDKHOCTH KaXKIOTO JIMIIA.
MHOrocTpouHble HAaMMEHOBAHHUS JOJDKHOCTEM TE€YATAKOTCAd Yepe3 OJUH MEKCTPOUYHBIN
WHTEpBaJ.

3.6.3.3. IIpoTOKOJT COBMECTHOrO 3acelaHusi WUMEET COCTABHOM HOMEpP, BKIIOYAIOIIHI
3aMrcaHHble Yepe3 Ipo0b TMOPSAKOBBIE HOMEpPA MPOTOKOJIOB KAXKIOTO OpraHa, MPHHSBIIETO
yaactue B 3acenanuu. [locne cmosa "IIPEICEJIATEJIbCTBOBAJI" yka3bIBarOTCS MHULHAIBI 1
bamunmus nuna (dpamMuIMy IUI), TpeaceAaTeIbCTBOBABIIEro (TpeacenaTelbCTBOBABIINK) Ha
3aceIaHuu.

3.6.3.4. PexBuzut "[loanuce" BKIIIOYAET MOANMCH YIIOJTHOMOYEHHBIX OT Ka)KJIOTO OpraHa,
KOTOPBIE PAacIONIaratoTcsi Ha OJIHOM YPOBHE.

3.6.4. TpeboBanus Kk 0OPMICHUIO TIPOTOKOJIA €KEHEETHHOTO
COBEI[aHUSs, POBOJIMMOTO Y Tpeacenarens Jymbl

3.6.4.1. IIpoTOKON €XEHENEIbHOIO COBELIAHUsS, MPOBOAUMOro y mpencenarens Jlymbl
(manmee - MPOTOKOJ COBENIaHMs), 0GOPMIISIETCSI Ha CTaHIAPTHBIX JIMCTax Oymaru ¢dopmara A4
(210 x 297 mm).



3.6.4.2. Tlpu odopMiIeHUH TPOTOKOIA COBEIIAHUS MPUMEHSIIOTCS CIEAYIONINE OCHOBHBIC
PEKBU3UTHI:

10 - naumenoBanue Buaa nokymenrta "TIPOTOKOJI";
BUJI 3aCEIaHMUs, COBCIIAHUS;

11 - nata mpoTokoia;

12 - perucTpalimOHHBII HOMEP MPOTOKOJIA;

18 - 3aros0BOK K TEKCTY;

20 - TeKCT JOKYMEHTA,

22 - IO/IHCH.

3.6.4.3. PexBu3ut "HanmeHoBaHMe BHUJla TOKYMEHTA'" Medaraercs MO LEHTPY TEKCTOBOIO
noist nponucHeiMH  OykBamu mocie  cinoB  "YTBEPXIAIO [lIpeacemarens  [ymbl
CtaBpomnoiabCKOro Kpas (Aata)" v BbIIEISETCS MOTYKUPHBIM mpudToM pazmepa N 14.

3.6.4.4. PexBusur "Bun 3acenanus, coBellaHus" pacrosiaraercs IO0J PEKBU3UTOM
"HanmeHoBaHHE BHIA JOKYMEHTA', MeYaTaeTcs MO LEHTPY TEKCTOBOTO TOJS M BBIACISACTCS
MOJTY>KUPHBIM IpuTOM. PEKBH3UT, cOCTOSAIINI U3 ABYX U O0JIee CTPOK, IeYaTaeTcs 4epe3 O JuH
MEKCTPOYHBI HHTEPBAL.

Hamnpumep:

ITPOTOKOJI
EXEHE/JIEJIBHOT'O COBEILIAHUA V ITPEJCEJJATEJIA
JAYMBbI CTABPOITOJIBCKOI'O KPAS

3.6.4.5. PexBu3ut "PeructpaninoHHbIii HOMEP MPOTOKOJIA" MeYaTaeTcs Mo MpaBoil IpaHULEe
TEKCTOBOTO OISl apabCKUMU 1udpamu.

3.6.4.6. PexBusut "JlaTa nmporokosa" BEIpaBHUBAETCA 110 JIEBOM IPAHMIIE TEKCTOBOIO MOJISA
1 0OopMIIIETCS CIOBECHO-IIM(POBBIM CITOCOOOM.

3.6.4.7. TekcT HMpOTOKOJA COBEIIAHMS COCTOUT M3 JIBYX 4YacTeil: BBOJHOM YacTH, T/
IIOCJICIOBATCIIBHO CBerY BHHU3 yKaSaHI)I q)aMI/IJ'II/IH nu NHUITNAJIbI Juna,
Mpe/ceaTeTbCTBOBABIIETO HAa COBEMIAHWH, (aMUIMM W WHUIUANBl TPHUCYTCTBYIOIIUX, W
OCHOBHOM YacCTH.

BBosHas yacTh 0opMIISeTCs B CIEIYIOLIEM MTOPSIIKE.
Hwmxe pexBusurta "/lata mporokona" depe3 1Ba MEXKCTPOYHBIX HHTEpBAJIa IE€YATAIOTCA
cioBo '"llpencenarenscTBoBan" W janee uepe3 JBoeToure (aMuwiInsd M WHULIMAIB JIUIIA,

npeaceaaTcJbCTBOBABIICTO HAa COBCIIAHNU.

CnoBo "lIpeacenarenbcTBOBan" TMeyaTaeTcs OT JIEBOM TpaHUIbl TEKCTOBOIO MOJS U
BBIICIISICTCSI TIONY>KUPHBIM IPUPTOM.

Hwuxe cBeneHunii 0 mpeaceaaTenbCTBOBABIIEM HA COBEIIAHUU YEPE3 OAUH MEKCTPOUHBIN
WHTEpBaJ MPUBOJATCS CBEICHUS O MPUCYTCTBOBABIIMX M YEPE3 JABOCTOUME MEPEUUCIAIOTCS UX



damunun 1 nHMOManel. [ledaraercs cnoBo "lIpucyTcTBOBanM" OT JIEBOW IpaHUIBI TEKCTOBOTO
HOJIS1 U BBIJIENISIETCS MOIY>KUPHBIM HIPU(TOM.

Hwxe cBeneHuii 0 nuuax, NpUCyTCTBOBABIIMX HA COBEIIAHWHU, YEPE3 JBA MEKCTPOUYHBIX
WHTEpBAJIA MEYaTaAETCs] OCHOBHAS 4YaCTh MPOTOKOJIA €KEHENEITBHOTO COBENIAHUS - MPOTOKOJIBHBIE
MIOPYYCHHUS.

PexBusut "3arosioBok K TEKCTy' meyaTaercss MO UEHTPY TEKCTOBOTO MOJS MPONUCHBIMHU
OykBamu. [IpoTokobHBIE TOPYYCHHS ODOPMIISIOTCS B BUJE TAOIHIIBI CICAYIOIIAM 00pa3oM:

[TPOTOKOJIBHBIE ITOPYYEHU A

N CopeprxaHue MOPyICHUS CpOK UCTIOJTHECHHS OTBETCTBEHHBIE
n/o UCIOJIHUTEIN
1 2 3 4

3.6.4.8. PexBusur "['pud yrBepkaeHus JOKyMeHTa" BKIIOYaeT HAMMEHOBAHUE JOKHOCTH
JUIa, TPeICceaTeIbCTBOBABIIIETO HA COBCIIAHWW, €ro JUYHYI TOJIUCh, PaCHIH(PPOBKY
MOJANUCHU (MHULIKMAIBI U (PaMUIIMIO) U 1aTy YTBEP>KICHUS IPOTOKOJIA COBEIIAHMUS.

PexBusut "lloanuce" Britouaet cinoBa "PykoBogutens anmnapara {ymbr CTaBpOMoOIbCKOTO
Kpas'", TMYHYIO MOJAIUCH U paciiu(pPOBKY MOAMNUCH.

3.6.5. TpeboBanus k 0OPMICHHUIO MPUITIOKEHHUH K POTOKOIAM
3acejaHuid, COBEIIaHui B J{yme

3.6.5.1. B kadecTBe NPWIOKEHUH K MPOTOKOJIAM 3acelaHWi, COBEIIaHWM (Ianee -
MPUIOKEHUST K TMPOTOKOoNIaM) O(GOPMISIOTCS CTEHOTPAMMBbI, TEKCThI JIOKJIAJ0B, MPOEKTHI
JIOKYMEHTOB, CIIpaBK{, HWH(POpMalUM, IUIaHbI, MPOTPAMMBI, IE€PEYHHU, CIHUCKH U JApYyrue
JIOKYMEHTHI.

3.6.5.2. IlpunoxxeHusi K TPOTOKOJIaM O(QOPMIISIFOTCS Ha OTACIBbHBIX CTAHIAPTHBIX JIUCTAX
O6ymaru ¢popmara A4 (210 x 297 mm).

Mupuna nonedt npu oGOpMICHUH MPHIOKEHUH K MPOTOKOJAM YCTaHABIUBAETCS B
COOTBETCTBUU C TPeOOBaHUSAMH MOANYHKTA 2.3.3 HCTPYKIUH.

3.6.5.3. OdopmieHre OCHOBHOIO TEKCTa MPUIOXKEHUS K MPOTOKONIY JOJKHO
COOTBETCTBOBATH O(POPMIICHHIO TEKCTa MPOTOKOJIA.

3.6.5.4. Ha nepBoM nucTe NPUIIOKEHHS K MPOTOKOJY B IIPABOM BEPXHEM YIUIY I1€4aTaeTCs
cioBo "llpunoxenue", mMoag HUM uyepe3 OJUH MEXCTPOUHBIH HMHTEpBal CTPOYHBIMH OYKBaMU
mevyaTaroTCs CjoBa "K MPOTOKONY 3acenaHus (yKa3bIBaeTCS HAMMEHOBAHME BHJIA 3acemaaHmus)",
10/l HUMU OCTaBJISIETCSI MECTO JUISl YKa3aHMsI 1aThl U PETUCTPALlMOHHOIO HOMEpa MPOTOKOJA.

Bce cocraBHBIE YacTH PEKBM3UTa BBIPABHUBAIOTCS I10 JIEBOM TpaHMIIE TEKCTOBOTO IOJIS,
OTBEJIEHHOT0 Ui Hero. J[i1Ha caMoi JUIMHHOM CTPOKU HE JI0JIKHA, KaK IPaBUJIO, MPEBbIIIATh &
CM M OrpaHMYMBACTCS NPaBOM TpaHULIE TEKCTOBOrO MO JOoKyMeHTa. [lpum Hamuuun
HECKOJIBKUX MTPWJIOKEHNUN OHU HyMEPYIOTCSI B IOPSIIKE YIIOMUHAHHUS B TEKCTE IPOTOKOJIA.



Hanpumep:

Ipunoxenue 1

K TIPOTOKOJIy 3acelaHUs KOMUTEeTa
Jymer CTaBpPOIIOJIBECKOT'O Kpasd

10 COLMAJIbLHOM IMOJIUTUKE

or 14 anpensa 2009 r. N 38

HpI/IJ'IO}KeHI/IH oAU CHIBACT UCITIOJITHUTECIIb, l'IOI[l"OTOBI/IBH_II/If/i JOKYMCHT, U IaTUPYCT.

3.6.6. TpeboBanus K 0(OPMIICHUIO BBIMMKCOK M3 TPOTOKOJIOB
3acejaHuid, coBellaHui B J[yme

3.6.6.1. Pemenusi, mpuHATBIE Ha 3acelaHuu, coBellaHuu B Jlyme, 1I0OBOASTCS [0
UCTIOJIHUTEIICH B BHJIC BBIMMUCOK W3 MPOTOKOJIOB 3acelaHui, COBEIIaHUH (J1ajree - BBITUCKU U3
MIPOTOKOJIOB). BBIMUCKKM M3 TPOTOKOJIOB OGOPMIISIFOTCS HA CTAaHAAPTHBIX JIMCTaX OyMaru
dopmara A4 (210 x 297 mm).

TpeboBanust kK 0OPMIIEHUIO PEKBU3UTOB, HCIOJIB3YEMBIX B BBIMTUCKAX M3 IPOTOKOJIOB,
aQHAJOTUYHBI TPEOOBAHMAM, TPEIBABIACMBIM K OGOPMIICHHIO PEKBU3HTOB IPOTOKOJIOB
3acelaHnui, COBEIaHNI.

3.6.6.2. Ilpu odopmiieHUH BBIIHCOK W3 MPOTOKOJOB HCIONB3YIOTCS CIEAYIONIUE
PEKBUBHTHI:

08 - HaumMeHOBaHWE OpraHU3AIINH;

10 - manmenoBanue Buna nokymenta "BbIIIMCKA U3 [TPOTOKOJIA",
11 - nara mpoTokona;

12 - perucTpaltmOHHBII HOMEP MPOTOKOJIA;

14 - mecTO cocTaBneHUS WK U3IaHUS POTOKOJA,

18 - 3aroJI0BOK K TEKCTY;

20 - TeKCT BBIMUCKHU U3 IPOTOKOIA;

22 - TIOINCE;

21 - OTTHCK II€YaTH.

3.6.6.3. PexBusur "HaummeHoBaHue oOpraHu3anpdy’ medaTraeTcs BBEPXY [0 LEHTPY
TEKCTOBOTO MOJISI IEPBOM CTpaHMIIBI MPOTOKOJIA MOTYKUPHBIM MIpUPTOM pasmepa N 14 yepes
OJIMH MEXCTPOYHBIA HHTEPBAJL.

Hamnpuwmep:
IYMA CTABPOIIOJILCKOT'O KPAA

miinm:

IOYMA CTABPOIIOJIBCKOI'O KPAA

(HaMMeHOBAaHMEe KOMUTEeTa, KOMMUCCUM)



3.6.6.4. PexBusur "HammeHoBaHue BHAAa JOKyMEHTA" OTAEISIETCA OT PEKBU3MTA
"HaumeHoBaHME oOpraHu3anMu’ OJHUM MEXKCTPOUYHBIM HMHTEPBAJIOM, I€4aTaeTcs IO LEHTPY
TEKCTOBOTO IOJISl TPOIMMCHBIMU OYKBaMHU U BBIJEISETCS TOJYKHUPHBIM IpudToM pazmepa N 14.

3.6.6.5. PexBusur "3arogoBok K TeKCTy'" (BKIFOYAET HAMMEHOBAHUE KOMHUTETA, KOMUCCHUH
9 9

JenyTaTckoro oo0weauHeHus Jlymbl) pacronaraercss moja pekBu3uToM "HamMmeHOBaHME BHJIa

JOKyMeHTa", IeuaTaeTcs 10 [EHTPY TEKCTOBOTO MOJIS U BBIIENISACTCS MOIYKUPHBIM MIPU(TOM.

Hanpumep:

BHIIMCKA U3 ITPOTOKOJIA
OUepenHOT'O IOBEHANUATOT'o 3acemaHmda Jlymel CTaBpOIIOJIBCKOTO Kpad

M :

BHIIMICKA U3 TIPOTOKOJIA

(HaMMeHOBaHME KOMUTETa, KOMMUCCUM)

3.6.6.6. PexBusutel "JlaTa mnporokona" u "PerucrpanumoHHbld HOMEp IpoTOKoja"
0hOPMIIAIOTCS. B COOTBETCTBUU C PEKBU3UTAMH IIPOTOKOJIA 3aCEAAHUS.

3.6.6.7. PexBuzut "TeKkcT BBIUCKHU U3 IPOTOKOJIA" COCTOUT U3 ABYX YACTEU:

BBOJIHOM 4acTH, B KOTOPOW M3J1araercs COJCp’KaHHe MyHKTa MOBECTKU JIHS (C yKa3zaHUEM
HOMEpa MYHKTa), 0 KOTOPOMY 0(OpMIISieTCs BBIIMKMCKA U3 MPOTOKOJIA;

pelieHus 1Mo yKa3aHHOMY MyHKTY MOBECTKH JHs. J[aHHas 4acTh opopMIIsieTCs: CAeayIOIIIM
o0pa3oMm: HIKe BBOJAHOU YacTu ¢ ab3ana nedaraetcs cioso "PEIINIIN" ("TIOCTAHOBUIIN"),
Jlajziee yepes3 JABOETOUYHNE ¢ ad3alla mevyaTaeTcsl TeKCT pemeHus (moctaHoBiieHus ). Eciu pemennii
(ToCTaHOBNEHUI) IO MYHKTY HECKOJIBKO, TO OHH HyMEpYIOTCS apaOCKUMU U(paMu ¢ TOUKOH U
neyvararTcs Kaxiaoe ¢ ad3ara.

3.6.6.8. PexkBusur "llogmuces" oTAenseTcss OT HWKHEW TpaHUIBl TEKCTa TpeMs
MEXCTPOYHBIMM HMHTEPBAJIAMH M BKJIIOYAET JODKHOCTH JIMIA, MPECENaTebCTBOBABIIEIO Ha
3aceJaHuH, paciin(poBKy MOANKUCH (MHUIHAIBI U (PaMUIIHIO).

3.6.6.9. Beimucku us MMPOTOKOJIa HA 6YMa)I(HOM HOCHUTCJIC UJIM HUX JJICKTPOHHBIC BCPCUU
pacCulIarOTCA B COOTBETCTBUU C YKAa3aTCJICEM PACCBLIKH.

Brimucku u3 IIPOTOKOJIOB 3aceJaHui I[}/'MLI n CoBera I[}/'MBI Ha 6yMa)KHOM HOCHUTCIIC
3aBCPAIOTCA MEYATbIO IMPOTOKOJBHO-PEAAKIUOHHOIO  OTACJIA. OTTHCK TI€4aTH JOJDKCH
3aXBaTbIBATh 4aCTb HAMMCHOBAHUA NOJIKHOCTH JIMIIA, MTPEACCAATCIIbCTBOBABIICTO HA 3aCCAAHNH.

3.7. Oopmnenue cykeOHBIX MHCEM
3.7.1. O6uue TpeGoBaHus K 0hOpMICHHUIO
3.7.1.1. Cnyxebnble nucbMma B Jlyme u anmapare [ymsbl (1anee - nmucbma) opopMIISIOTCS
Ha OJlaHKax C YIVIOBBIM M TMPOAOJIbHBIM PACIOIOXKEHHUEM PEKBU3UTOB, 00pasllbl KOTOPBIX
NpUBEJCHbI B NpWIOKeHUH 3 K MHcTpykiuu, 100 Ha CTaHIAPTHBIX JUCTax Oymaru (Oe3

UCIoNb30BaHus 01aHkoB) opmata A4 (210 x 297 mMm).

3.7.1.2. Tlpu odopmIeHUU MHUCEM HCIONB3YIOTCS OJIAHKH, KOTOPBIE H3TOTaBIMBAIOTCS



TUNOTPACKUM CIIOCOOOM.
3.7.1.3. bnank nucbMa He UCIOJIb3yeTCs:

OpU BEICHWU BHYTPEHHEH [€JIOBOW NEpenucKH IO BOHpocaM HH(POPMALMOHHOTO,
MaTepHaIbHO-TEXHUUECKOT0, XO3IHCTBEHHOT0 U MHOT'O 00ecIIeYeHus 1eATeIbHOCTH J{yMBl;

npu MOAINMCAHUHU COBMCCTHOI'O BHYTPCHHCI'O IMHMCbMAa HCCKOJBKMMHU JIMIAMH B PaBHBIX
JOJDKHOCTAX,

npu 0QOPMIICHUH KOMHUH CIIy>)KEOHBIX MHCEM, OCTAIOIIMXCS B Jienax (3a MCKII0YEHUEM
KCEPOKOIHUI);

npu 0pOPMIICHUN TIPOEKTA MUChbMA Ha CTAJAUU €T0 IMOATOTOBKH.

3.7.1.4. TekcT nuceM pacrojaraercsi TOJIbKO Ha JIULEBOM CTOpOHE JucTa. TeKCT muchMma
[IeYaTaeTCs C HCIIOJIB30BAaHHEM TEKCTOBOro pemakTopa Microsoft Office Word, oObrauHbIM
mpudTom Times New Roman pazmepa N 14 uepe3 omMHApHBIN MEKCTPOYHBIA HHTEPBAJ.

He AO0IMYCKACTCA H3rOTOBJIICHHUE IMOJJIMHHHUKOB ITHCEM C HCIIOJIb30BaAHUCM O60pOTHI>IX
JINCTOB.

3.7.1.5. Ecnu nucemo odopmiisieTcss Ha IBYX M OoJiee JIMCTaX, BTOPOH ¥ IOCIICTYIOIIHE
JHUCTHI JIOJDKHBI OBITH TPOHYMEpOBaHBL. [lOpsSAKOBBIE HOMEpa JIMCTOB IPOCTABJISIOTCS
apaOCKUMU MU(PpPaMU 1O EHTPY BEPXHETO TOJIS JUICBOW CTOPOHBI JincTa 0e3 Touku. [lepBas
CTpaHHIIA MTUChbMa HE HyMEPYEeTCsl.

3.7.1.6. Kaxplil Hane4yaTaHHBINA JIMCT NMUCbMa, OOPMIIEHHOI'O Kak Ha OJlaHKe, TaKk U Ha
CTaHJApTHOM JIMCTe OyMaru, JOJDKEH HMeTh II0Jii B COOTBETCTBMM C NYHKTOM 2.3.3
HNHcTpykum.

3.7.2. TpeboBanus Kk 0hOPMIICHHUIO OCHOBHBIX PEKBU3UTOB

3.7.2.1. Ilpu moaroroBke U 0ohOpMIICHUN TIHCEM, KaK MPABHIIO, UCTIONB3YIOTCS CICAYIOINE
PEKBU3HTHL:

02 - m3o6paxenue repdba CTaBpOIOIHCKOTO Kpas;

08 - HauMeHOBaHKE OpraHU3aIUH;

09 - cipaBOYHBIE TaHHBIE 00 OpTaHU3AIINY;

11 - mara nuceMa;

12 - perucTpanoOHHBIA HOMEp MHCHMa;

13 - ccpinKka Ha UCXOAAIIUI HOMEp U JaTy JOKYMEHTA aJIpeCcanTa;
15 - ampecar;

18 - 3aroyI0BOK K TEKCTY;

20 - TekCT MUCHMa;

21 - oTMETKa O HaJIMYUU NPUIIOKEHHS,



22 - IOAINCE;
24 - BU3BI COIJIACOBAaHUS MIPOCKTA ITUChMA;
27 - otMeTKa 00 UCIIOIHUATEIIE.

I[Ipu odopmieHnun mnHucbMa HEOOXOAMMO YYMTHIBATh, YTO YHUCJIO PEKBHU3UTOB,
XapaKTEepU3yIOLIUX MUChbMO, OMNpEAeNseTcs ULEeIsIMUA €ro CO3JaHus, €ro Ha3HAuYCHUEM,
TpeOOBaHUSIMU K ero cojepxkaHuto u Qopme. Cxembl pa3MeIllIeHUsS PEKBU3UTOB IHCEM,
opopmisieMbix B JlymMe W CTPYKTYpHBIX TOJpa3AelCHUSX, MPUBEICHBI B MPWIOKECHHH 9 K
NucTpykiuu.

3.7.2.2. PexBusutel "U300pakenue repOa CraBpomnoibckoro kpas', "HaumeHoBanue
opranuzaruu”, "CrnpaBouHble AaHHBIE OO0 OpraHu3anuu’ MPUBOAATCS Ha COOTBETCTBYIOIIMX
0JIaHKaxX ¥ MOBTOPHO MpH 0POPMJIICHUU MTUChMA HE YKA3bIBAIOTCS.

3.7.2.3. PexkBusut "JlaTa nucpMa'" mpocTaBisA€TCS HA MUCbME MOCJE €ro MOJANUCAHUS MPU
pEeTHCTpaliii B yCTAaHOBJICHHOM Tmopske. OdopMisieTcss B COOTBETCTBHH C TPEOOBAHUSIMHU
noapaszaena 2.2 MHcTpykuuu.

3.7.2.4. PexBuzur "PeructpaniuoHHbIA HOMEP' IPOCTABISIETCSA B MMCbMAaX OJIHOBPEMEHHO C
pexBusnToM "JlaTa muchbma" W BKIIIOYAET B ceOs IMOCIIENOBATEIBLHO pacrosiaraeMbie 3Hak "N,
MHJIEKC CTPYKTYpHOTO TIOApAa3JesicHHs, HOMEp Jela [0 HOMEHKJIarype nen (depe3 neduc)
COOTBETCTBYIOILIETO MOIpa3/IesieHus U OPSAKOBBIA HOMEp MHUChbMa (4epe3 KOCYIO UepTy).

Hanpuwmep: N 13-4/146

ITpu odopmienun nrceM i BeleHUs] BHYTPEHHEH Nepenucky nepel MHISKCOM CTaBsATCS
OykBbI "BH".

Hanpuwmep:

N Bu 4-11/2036, Toe

4 - UHAEKC CTPYKTYPHOTO MOPa3/IeNICHuUs;
11 - HoMep jena o HOMEHKIIATYPE;

2036 - mOpsIIKOBBIA HOMEP OTIIPABICHHOTO TIOKYMEHTA.

[Ipu peructpanuu nucbMa Jienyrara JlyMbl mpocTaBisieTcsl HOPSIKOBBIM HOMEp NMUChMa, a
TaK)Ke, KaK TMpaBWIO, JOTOJHUTEIbHbIE CHMBOJIBI, XapaKTEpU3YIOLIME WHIUBUIYyaTbHbIE
0COOEHHOCTH JIeIONPOU3BOICTBA AeryTarta J{yMsl.

Hanpuwmep: AK - 102

B cnyyae ecnu nmucbMo opopmMIIsieTcs Ha CTaHAApPTHOM JIMCTe Oymaru, 06e3 MCIoJIb30BaHHs
OnaHka, pekBU3UT "PerumcTpanvoHHBIH HOMEp MUChbMa" MPOCTABISETCS OT JIEBOM TpaHUIIbI
TEKCTOBOTO I1OJIsI JIMCTA HAa OJIMH MEXXCTPOUYHBIM HHTEpBAJl HUKE pekBU3uTa "JlaTa mucema'.

Hanpuwmep:

01.10.2011



N Bu 2.1-13/10

3.7.2.5. PexBusur "Ccbulka Ha pETUCTPALIMOHHBIA HOMEp M JaTy JOKyMeHTa'"
npeanojaracT ykKa3aHHe B NHCbME JaThl M PETUCTPAlMOHHOTO HOMEpa HWHUIMATUBHOTO
JOKyMEHTa B cy4ae o(OpMIICHUS OTBETA HA HETO.

PexBu3uT nedaraercs B OAHY CTPOKY OT JIEBOM I'paHMIbI TEKCTOBOI'O IOJS HA JBa-TpU
MEXCTPOUHBIX HMHTEpBaja Huke pekBu3uToB "Jlata mucbma" u "PerucrpaunoHHBI HOMEp
nucbMa'. DTa CChUIKAa UCKII0YaeT HE0OXO0AUMOCTh YIIOMUHAHUS UHJIEKCA U JaThl IIOCTYIUBILIErO
JOKYMEHTa B TEKCTE NMHChbMa-OTBETAa M IIOMOTAeT OpraHU3alMy, MOJYYHMBILNEH OTBET, OBICTPO
HAMTH KOMUIO NHUIIMATUBHOIO MMHCHMA.

Hampumep: na N 02-15/24 ot 03.10.2011

3.7.2.6. PexBusut "Anpecatr" nmpocTaBiseTcsl Ha UCXOASAIIMX U BHYTPEHHHX JIOKYMEHTaXx.
[TucekMo MoOkeT OBITh aIpPecOBaHO B OJIHY FJIM HECKOJBKO OPTaHW3alWi, B CTPYKTYpPHOE
nojpaszelieHne, JAOJDKHOCTHOMY JHUIy, TpyHIe OpraHu3aluii Wi JODKHOCTHBIX I,
KOHKPETHOMY paObOTHUKY, (PH3UIECKOMY JTUITY.

MaxkcuManbHO PEKBH3HUT MOXKET COCTOSITh U3 CIICAYIOIIMX COCTABHBIX YaCTCH:
HAaUMEHOBAHHE YUPEIKICHUS, OPTAaHU3AINN WIH IPEIMPUATHS (B UMEHUTEIILHOM ITaJIeKe);
HAaMMEHOBAHHE CTPYKTYPHOTO IOJIpa3/ieicHus (B UMEHUTEIBHOM IaJIeKE);

yKa3aHue JOJKHOCTH MoJydaTess (B JaTeIbHOM TaJexKe);

WHUIMANbI, pamMunus (B 1aTEIbHOM Ma/IeKe);

MOYTOBBIN ajpec.

HaumenoBanue agpecara ne4ataeTcs 4epe3 OJMH MEXCTPOUHBIM HHTEPBAJI, PACIIONAracTCs
B IIPaBOM BEpXHEM YIJIy IMEPBOrO JUCTa W 3aHMMAaeT CTPOKH B Ipenenax 9 cM oT mpaBoi
IPaHULIBI TEKCTOBOIO IOJIs, BBIPOBHEHHBIE 1O JIeBOMY Kparo. Camas JUIMHHAsl CTPOKa JaHHOIO
PEKBH3UTA JIOJIKHA KacaTbCsl IPaBOTrO MOJISL.

B pexBusute "Anpecar" nepeHoC CI0B 110 CJIOTaM HE I0IyCKaeTCs.

Ecmun nmucemo OTHPABIACTCA B HECKOJBKO OJHOPOAHBIX opraHnsauHﬁ WJIN B HECKOJBKO
CTPYKTYPHBIX nonpaweneHnﬁ 0I[HOI>'I opraHusalu, TO UX CJICAYCT YKAa3bIBATh O606H_ICHHO.

Hanpumep:
I'maBam
MyHMUMIIAJIBbHEIX PaloHOB,
TJjlaBaM T'OPOLNCKUX OKPYI'OB
CTaBpoONOJILCKOI'O Kpasd
(nmo cnmcky)
VI :

PyKOBOOUTEJNAM CTPYKTYPHEX

nompasneJieHuM alnapaTa

Oymel CTaBpPOINIOJIECKOT'O Kpas
(mo cnmcky)



B sTOM ciywae pacchulaloTCs KONMM JOKYMEHTA, a OpPUIMHAI BMECTE CO CIHCKOM
PacChUIKU MOAIIUBAETCA B IETO.

B ciydae ecnum mucbMa HampaBiSIOTCS CTOPOHHUM HOPUAMYECKHM WIH (PU3HUYECKUM
JYIaM, B COCTaB pekBu3uTa "AJnpecar" BKIHOYAETCA UX IMOJHBIA MOYTOBBIA aApec, KOTOPBI
odopmisieTcs B MOCIEI0BATEIBHOCTH, YCTaHOBIEHHON [IpaBmiiaMu oka3zaHHs yCIYT MOYTOBOU
CBSI3H:

Ha3BaHHE YIUIbI, HOMEP JOMa, HOMEP KBAPTHUPHI,

Ha3BaHUE HACEIICHHOTO MMyHKTa (TOpo/ia, Moceka U T.11.);

Ha3BAHUE pailOHa;

Ha3BaHME PECIYOJIMKH, Kpasi, 00J1acTH, aBTOHOMHOI'O OKpyra (001acTn);
HA3BaHWUE CTPAHBI (TSI MEXKIYHAPOIHBIX MIOYTOBBIX OTIIPABIICHHN);
MOYTOBBI WHJICKC.

B noutoBoM agpece He TOJIKHO ObITh COKPALIEHHBIX HA3BaHUN ropojia, OCEKa, YIULbI U
JpYyTUX.

Ecnn muceMo nampasmisiercss B MOCKBY WM TOpOJ, HA3BaHHE KOTOPOTO OKAHYMBAETCSA HA
"rpan", "ropoa" wmm "Oypr" (mampumep, 3eneHorpaa, Yxropoxa, ExarepunOypr), nepen
Ha3BaHUEM T'OpOJia HE CIeAYyeT MrucaTh CoKparieHHoe "r.".

Ecnn nmuceMo agpecyercs OpraHu3aliy, yKa3blBalOTCs €€ HAMMEHOBAaHUE B UMEHUTEIIBHOM
Hajexe, 3aTeEM 4epe3 TONOJIHUTEIbHBIN HHTEPBAJI IOYTOBBIN aJpec.

Hanpuwmep:

denmepalibHOE TOCYyIapCTBEHHOE
OomxeTHOe 0OOpas30BaTeJIbHOE
YUpexgeHre BBEICIEI'O
npodeCCMOHAJIBHOTO O0pas30BaHUA
"T'ocynapCTBEHHEM YHUBEPCUTET
yhnpapjieHua"

PsazaHckuy npocmn., n. 99,
Mockea, 109542

mjim :

denmepalibHOE TOCYIAPCTBEHHOEe OIIXeTHOEe
oBpasoBaTesIbHOE YyUYpexXIeHMe BEICIETO
npodpeccrmoHaslIbHOTO OOpa30BaHMUA
"CTaBpONOJIECKUM I'OCyIapCTBEHHHM
arpapHEM yHuMBepcuretT"

LleHTP O PEeCcypCHOMy OOeCIedeHMO
TOCYINAPCTBEHHBIX UM MYHULMIIAJBHBX

3aKYyIIOK UM IIpohdax

Mupa yia., n. 302, r. CraBpomojs, 355017

Ecmun nmuceMo aapeCyeTCa MOOJDKHOCTHOMY JIMIY, YKa3bIBAalOTCA B JAaTCIBHOM IIAACKE
HaMMCHOBAHHUEC €ro AJOJDKHOCTH, @aMHHHH W HHHUIMAJIbI, a4 3aTCM MMOYTOBBIN aﬂpec.IIepen



dbamunueld ¥ MHUIMATAMH aJpecaTa W Tepel MOYTOBBIM aJApecoM IENNaeTCs JTOMOTHUTEIbHBIN

WUHTEPBAJL
(B pen. pacniopsixenus npeacenarens Jymsr CraBpononabsckoro kpast ot 02.08.2017 N 139-p)

Hanpumep:

BoeHHOMyY kOMMCCapy
ropona CTaBpOIIOJid
[IOJIKOBHUKY

(PamMmviss, WVHULIVAJIBL)

JlepmoHTOBA YyJ., n. 187,
r. CraBponosb, 355000

(B pen. pacniopsixenus npeacenarens Jymsr CraBpononasckoro kpast ot 02.08.2017 N 139-p)

HpI/I aJpecalnu rucbmMa (bHSquCKOMy JIMIY YKa3bIBAOTCA (1)aMI/IJ'II/I$I B JaTCIBbHOM IIaaCKCE,
HHUIKXAJIbI I1IOCIIC (baMI/IJII/II/I, 3aTCM 4CPE3 I[OHOJIHI/ITCJII)HHﬁ HHTCPBAJI IIOYTOBBIM aapec.

Hanpumep:
(PamMuvs, WHULIMAJILL)

Kuposa ymn., n. 33,
. 3esyeHokyMck, CoBeTCKUM pPaMoH,
CraBponojybckui xpar, 357911

Ecnu nuceMo HampaBiseTcs HECKOJIBKUM aJipecaraM, TO B OAHOM JJOKYMEHTE MOXKET ObITh
obopmiieHo He Oosiee yeThipex anpecatoB. [lomerka "Komms" mepen BTOPBIM, TPETHUM,
YEeTBEPTHIM ajjpecaTaMi He CTAaBUTCS.

Ecnu anpecaToB 6osee 4eTbIpeX, COCTaBIIAETCS CIIUCOK PACCBUIKH, KOTOPBIM NPHIIAraeTcs K
KOIIMY NMHUCbMa, NOJUIMBAEMON B AEII0.

IlouToBEIi aaApeC HC YKA3bIBACTCA IMPU HAITPABJICHHWH IMHMCbMa B BBICHINME OPraHbl BJIACTU U
yrpaBJICHUS, IOCTOAHHBIM KOPPECIIOHACHTAM, B IOABCAOMCTBCHHLIC OpraHU3aIuu.

Hamnpumep:

lIpencenarenio KommTera
T'ocymapCTBeHHOM IyMbl
demepanpHOTO COOpPaHULA
Poccuiickon demepauunu

10 B5KOHOMUYECKOM MNOJUTUKE
M NPpennpMHMMAaTEJIECTBY

(Mumumasel, damMuiims)

mjim :

T'ybepHaTOpPy
CTaBpOIIOJIBCKOI'O Kpasd
(Mumumasel, damMmimns)

|Z0)078

IvpexkTopy
TOCYOAPCTBEHHOI'O KAa3€HHOI'O
yUYpexneHnusa



"ApTOOaza IlpaBuUTeJLCTBA
CTaBpONOJIBCKOTO kpasa"

(Mumumase, GamMuiIns)

[Ipu ormpaBke mucbMa MO 3JIEKTPOHHOM MOYTE MOYTOBBIM aapec He ykasbiBaercs. [Ipu
HEOOXOIUMOCTH MOKET OBITh YKa3aH 3JICKTPOHHBIN ajapec.

(ab3arm BBeneH pacriopsbkeHueM mnpeacenarens Jymer CtaBponosbekoro kpas ot 02.08.2017 N
139-p)

Hanpumep:

CeBepo-Karka3zckun
VHXEHEPHO-T'€0JIOTUYECKUM LEeHTP

egeol@z-com.ru
(ab3am BBeneH pacmnopspbkeHueM npexacenatens Jymer CtaBpomonbekoro kpast ot 02.08.2017 N
139-p)

3.7.2.7. PexBu3uT "3arojJoBOK K TEKCTY" - KpaTKOe COJIep>KaHUe MUChMa - COCTaBIISIETCS KO
BCEM IMMHMChbMaM, 33 UCKJIIFOUCHHEM ITHCEM, HMEIOIIUX TEKCT HeOOIbIIoro oobema (10 4 - 5 cTpok).

Hanuuue 3arosioBka cokpamiaer BpeMs OOpaOOTKM JOKYMEHTa IpPU €ro perucTpaluy,
IO3BOJISIET IPUBJIEYb BHUMAHUE apecaTa K COJIepKaHHIO MUChMA.

3aroyloBOK K TEKCTYy MHUCbMa I€YaTaeTcsl C IMPONMCHONM OYKBBI 4epe3 MEKCTPOUHBIN
UHTEepBaJ "TOYHO", pacroiaraercs Ha JBa-TPU MEXCTPOUYHBIX HHTEpBaJla HUXKE DPEKBHU3UTA
"Ccbulka Ha MCXONAIIMI HOMEp M JaTy JOKyMEHTa aJpecaHTa’, BBHIPABHMBAETCS IO JIEBOU
TPaHULIE TEKCTOBOIO IOJs, JOJDKEH coxepkarbh 28 - 30 3HAKOB B CTPOKE M 3aHHMMATh, Kak
IIPaBUJIO, HE OOJIee MATU CTPOK.

B 3aronoBke MOMKHO OTpa)kaThCsl KpaTKOE COAEpKaHHe TEKCTa MHChbMa, OH JOJDKEH
oTtBevath Ha Bompoc "o uem?" ("o xom?"). IlepeHocHl B 3aroyioBke He JomyckaroTcs. Touka B
KOHIIE 3ar0JI0BKa HE CTaBUTCSI.

Hamnpumep:
O npenocraBieHnn HHGOPMAIIH

3.7.2.8. Tekct mucbMa Kak HMH(OPMAIIMOHHO-CIPABOYHOIO JIOKYMEHTa COCTOUT, Kak
MIPaBUIIO, U3 ABYX-TPEX B3aMMOCBSI3aHHBIX CMBICIOBBIX 4acTel. B mepBoil yacTu yka3bIBaroTCs
IIPUYMHBI, OCHOBAHUS, LIEJIM COCTABJICHUS JOKYMEHTA, B 3aKIIOUYUTEIBHON - PEIICHHUs, BBIBOJBL,
POCHOBI, IPEIOKEHHS], PEKOMEH I H.

HI/ICLMa, COCTOAIIUC Ooiee yeM wu3 ABYX CMBICJIOBBIX ‘{aCTCf/'I, COCTaBIAIOTCA B TEX
ClIydasx, Koraa HGO6XOHH®H) ACTAJIBHO OIIKCAaTh CJIIOKHBHIYIOCA CHTyalHWIO, OaTbhb €€ aHallu3,
H3JIOXKHUTH PA3JIMYHBIC TOAXOAbI K PCHICHUTIO BOZHUKIINX HpO6JICM, 000CHOBaTh CBOH BBIBOJbI.

[Ipn onucanuu Kakoro-nub6o coObITHS (PAaKThl U3JTAraloTcs B XPOHOJOTHYECKOU
MI0CJIE0BATEIBHOCTH.

CMBICTIOBBIC YAaCTH TEKCTA MUCbMa 0()OPMILSIIOTCS a03aramu.

B nucpMax ucnonp3yroTes cieayrone GopMbl H3T0KCHHS:



OT TIepBOTO JIMIIa MHOXeCTBEHHOTo yncia ("mpocum HanpaBuTh'", "coobuiaem Bam");

OT TMEpBOr0 JMIa EeAWHCTBeHHOro uuciaa ("cuurtaro HeoOXomumbiM", "mporry
pacniopsiautbea”);

OT TpeThero juna eauHcTBeHHOTo yrcia ("'Jlyma CTaBporonbCKoro Kpas nojjaepxubaet").

[TuceMO MOXKET BKIIIOUATh B ceOs 3aKITIOUUTEILHYIO ITHKETHYI0 ¢pazy "C yBaxkeHuem,",
KOTOpPAst OTJEISETCS OT HA3BaHUS JIOJDKHOCTH 3aIISITON U JIOTIOJIHUTESIILHBIM HHTEPBAJIOM.

Hanpuwmep:
YBaxaeMelr Muxawmn IleTpoBud!

C yBaxeHMeM,

[lpencenaTesib KOMUTETA (JlMuHaga NOONMUCH) (MHMumMasner, daMmiansa)

3axmounTenbHas dTHKeTHas Ppaza "C yBakeHHEM," UCTOIB3YeTCsl TOJIBKO B TOM CIIydae,
€CJIM TEKCT ITMChMa HauyuHaeTcs ¢ oOparieHus "Y BakaeMbIid...!".

OOpartenue K agpecary nevyaraercsi LEHTPOBAHHBIM CIIOCOOOM HIIKE TMOCIIETHErO Tepes
HUM PEKBU3UTA HA TPU MEKCTPOUYHBIX HHTEPBAJIA.

TekcT meuaraercs Ha ABa-TpU MCEKCTPOYHBIX MHTCPBAla HUKC o6pameHHs[ OT I'paHUIbI
JICBOI'O IIOJIA. HepBa;I CTpOKa KaxX10T0 3633.1_18. TCKCTa HAYMHACTCA Ha pAaCCTOAHHUH 1,25 CM OT
JIEBOM TpaHUILbI TCKCTOBOI'O I10JIA.

B TexcTe nuceMa AOITYCKACTCA UCIIOJIb30BAHUC O6H_Iel'IpI/IH$ITBIX COKpaIHeHHﬁ.

3.7.2.9. PexBuzur "OTMeTka 0 HaJIW4YUM  TNPWIOKEHHUS"  UCIHOJB3YeTCS B
COIIPOBOJIUTENIBHBIX TMHChbMaX, pa3MELaeTcss HEMOCPEJCTBEHHO M0 TEKCTOM 4Yepe3 OJuH
MEXCTPOUHBIM HMHTEpBaJ OT JIEBOM TIpaHUIBl TEKCTOBOro mois, ©e3 ab63ama. Cnoso
"TIpunoxenue" neyataercs 6€3 KaBblUYEK, HE MOTYEPKUBACTCSI, IOCIIE HETO CTAaBUTCS JBOETOUYHE.

OTMeTKa O HaIUYHUHA MNPUIIOKCHUA, HA3BAHHOI0O B TCEKCTC IIHMCbMa, O(bOpMJ'IerTCfI
CIIEIYIOIIM 00pa3oM:

HpI/IJ'IO)KeHI/Iel Ha ... JI. B ... OK3.

Eciu nmcemMo wumeer NPpUIIOKCHUEC, HC HA3BAHHOC B TCKCTC, TO YKa3bIBAOT €TI0
HAanMMCHOBAHUEC, YUCJIO JIUCTOB U YHUCJIO SK3EMILIIAPOB.

[Ipy HanMUUM HECKOJBKUX TMPHIOKEHHH MX HYMEpYIOT apaOCKuMH Iudpami,
UCHoJb3yeTcst popmMa MHOKECTBEHHOro uncia - "[punoxenus".

Hamnpuwmep:

MpunoxeHusa: 1. IlpoekT B3akoHa Crapponojbckoro kpas "..." Ha 7 1. B 1 5k3.
2. TloscHuUTeJNIbHASA 3alMcCKa K [IPOEKTy 3akoHa CTaBpOIOJBCKOI'O Kpas
"..." Ha 4 1. B 1 3K3.
3. JIuck C TekcTamMu npoekTa 3akoHa CTaBponosibLCckoro kpasg "..." u
IIOSICHUTEJIbHOM 3alMCKM K IPOekTy 3akoHa CTaBpONOJIbCKOTO Kpas
..., 1 mr.



Ecin x nucemy mpunaraercs JOKYMEHT, UMEIOIIMI TMPUIIOKEHHE, OTMETKAa O HaJIU4HhU
MPUIOKEHUsT 0popMIIsIeTCs 0 cleayroueil popme:

[IpuJioXeHMe : MUCHMO (HaMMeHOBAaHME IOJDKHOCTM UM daMuiiMsa B POOUTEJILHOM IaIexe,
mHuumaner) ot 15 wmions 2007 r. N 14-10/55 m npusioxeHme K Hemy,
BCeTo Ha 6 J.

Ecnn nmpunoxenue HampapiisieTcss HE BO BCE yKa3aHHbBIE B MHUChbME ajJipeca, TO OTMETKY O
ero HaJIM4uu 0(hOPMIISIOT CIEAYIOIUM 00pa3oMm:

[Ipunoxenue: Ha S 1. B 1 K3. TOJIBKO B MEPBBIN ajipec.

Ecnu npunoxxenus cOpoIopoBaHbl, TO KOJIMYECTBO JIUCTOB HE YKa3bIBACTCS.
Hampuwmep:

[Tpunoxkenue: 6poiropa B 3 9K3.

3.7.2.10. PexBusur "llogmuce" sBisieTcss 00s3aTENbHBIM PEKBU3UTOM  CIIY>KEOHOTO
JIOKYMEHTA, MPUJAIOIIMM €My IOpUINYECKYI0 cuily. [lucbMa moAnuMCHIBatOTCA AOTKHOCTHBIMU
JIUIIAMH B COOTBETCTBUH C TIPEIOCTABICHHBIMU UM TTOJITHOMOYHSAMHU.

PexBuszut "Ilognuce" otnensiercs OT TEKCTa MUCbMa UM OTMETKH O HAIMYUU IPUITIOKEHUS
Ha JIBa-TPU MEKCTPOUHBIX MHTEpBala U MeYaTaeTcs OT JEBON IPaHUIbl TEKCTOBOTO IOJs Yepe3
MEKCTPOYHBIA HHTepBaI "ToyHO" (cM. 1. 2.2.15).

Ecnu wacTs moanuceit B mucbMe HEOOXOAMMO TIEPEHECTH HA JIUCT, HE UMEIONIUN TEKCTa, B
IpaBOM BEpXHEM yriy Takoro jucra numercs "K mucemy oT (mara, Homep)" (obpasen 3 k
MPUIOXKEHUIO 9).

3.7.2.11. PexBusutsl "Bussl cornacoBanus npoekta nucbma", "OTMerka 06 ucnonHutene"
0(QOpMIISIFOTCS] B COOTBETCTBUHU € TpeOoBaHUSIMU nojpazena 2.2 MHcTpykuuu.

ITpumepHble 00pa3ipl 0GOpMIIEHHS CIYXKEOHBIX MHCEM MpPUBEICHBI B MPUIOKEHUH 9 K
HNHcTpykum.

3.8. O6mue TpeOoBaHMs K OPOPMIICHHUIO aKTa

AxT - AOKYMCHT, KOTOpBIﬁ COCTaBJIACTCAd HECKOJIBKMMH JIMOAaMU W MOATBEPKAACT
YCTAHOBJICHHBIC UMU (I)aKTBI HJIA COOBITHA.

TekcT akTa COCTOUT U3 JBYX YaCTEH - BBOJHOW M KOHCTATUPYIOIIEH.

BBonHasg dYacTh akTa CONEPKUT HAMMEHOBAaHUE pPACHOPAIUTEIBHOTO JOKYMEHTa, Ha
OCHOBaHUU KOTOPOTO aKTHPYIOTCS (PaKT, COOBITHE WIIN JEHCTBHE (B COOTBETCTBYIOIIEM IMAJIEXKeE),
€ro HoOMep U Jara.

Ecnu akt cocraBieH KoMmuccuel, TO TMEpPBBIM YKa3blBaeTCsl Mpecenareilb KOMHCCHU.
daMuIMM 4JICHOB KOMHUCCHM pacrojiaraiorcsi B andasutHoM mopsake. Crnosa "OcHoBanue',
"IIpencenarens"”, "Unensl komuccun", "IlpucyrcTBoBamu" MUIIyTCS C MPOMUCHON OYKBBHI.

B KOHCTaTI/IpyIOIJ_ICI\/‘I YaCTH aKTa M3JIararoTca LOCJIM MW 3aJa4d aKTUPOBaHHA, CYThb U
XapakTep MPOBEIECHHONW KOMHUCCHEW pabOThl, YCTAaHOBJEHHBIC (PAKTBI M COOBITHS, a TaKXKe
BBIBOJAbBI W 3aMCUaHU. KOHCTaTI/IpyIOH_IaSI YHJaCThb 3aKaH4YMNBACTCA CBCACHUAMU O KOJIHNYCCTBEC



9K3CMIIIAIPOB aKTa U MECTC UX HAXOKIACHUA.

KommuectBo OK3CMILIAPOB aKTa OIPCACIIACTCA YHUCIOM 3aMHTEPECOBAHHBIX B HEM CTOPOH
HJIM HOPMAaTUBHBIMHA JOKYMCHTAMHU, PCrIIaMCHTUPYIOIIUMHU COCTABJICHUC aKTa.

AKTBI IOUCHIBAIOTCS. BCEMHU WiIeHaMU KoMUCCHM. [Ipu HEOOXO0IMMOCTH aKThbl MOAJIEKAT
YTBEPKACHMUIO.

3.9. Odopmitenne KoKIaaHON (CITyKEOHO)
U O0BSCHUTEIHHOM 3aITHCOK

3.9.1. OGmue TpedoBaHus K 0POPMIICHUIO TOKIATHON
(cy>xe0HOI) 3aMuCKH

3.9.1.1. [doxnannas (ciyxeOHasi) 3amucKa - JOKYMEHT, aJpECOBaHHBIA PYKOBOJCTBY,
COIEPKUT OOCTOSTENBHOE HM3JIOKEHHE KaKOTro-JIMOO BOMpOca C BBIBOJAMH U IPEUIOKCHUSMH
COCTaBUTEIIS.

JloknaiHas 3aMcKa COCTaBIIACTCS IPU HEOOXOIUMOCTH YBEIOMJICHHSI PYKOBOJIUTEIS UIIH
BBIIIECTOSIIET0 OpraHa 0 Kakux-11u0o0 (Gpakrax uitk COOBITUSX U MOXKET COICPKATh MPEITI0KCHHUS
COCTAaBUTES T10 U3J1ara€éMOMY BOIIPOCY.

B 3aBucumoctu ot COACpKaHHUA KW Ha3HAUCHUA OOKIAAHBIC 3allUMCKHU ACJIATCA Ha
PIH(l)OpMaI_II/IOHHBIe 1 OTYUCTHBIC, a TAKIKC MOT'YT UMCTb I/IHI/II_[I/IaTI/IBHHﬁ XapakKTep.

3.9.1.2. loknamHas 3ammucKa COCTABIISIETCSI HA CTAaHAApPTHOM Jwucre Oymarm ¢opmara A4
(210 x 297 mm).

O0s13aTeTbHBIMU PEKBU3UTAMU JTOKJIATHON 3aITMCKU SBJISTFOTCS:

10 - naumenoBanue Buaa nokymenta "JJOKJIAJJTHA S 3ATIMCKA";

11 - nata qOKyMeHTa;

15 - agpecar;

18 - 3aroJI0BOK K TEKCTY;

20 - TeKcT.

PeKBU3NTHI OTACISAIOTCS OJTUH OT APYTOTO IBYMS-TPEMS MEKCTPOYHBIMH HHTECPBAIAMH.

3.9.1.3. TekcT noKIaHOM 3aIIMCKN MOKET COCTOSITh U3 IBYX MJIM TPEX CMBICIOBBIX YaCTEN.
B nepBoii yactu, Kak MpaBHIO, M3JAraloTcsl (PakThl WM COOBITHS, TOCTYKUBIIHE MOBOJIOM K
HAIMCaHWIO JOKJIAIHOW 3alMCKH, BO BTOPOW - aHAIM3 CIIOXKHUBLIEHCS CUTyallUM, BO3MOXHbBIE
BapHaHThl €€ pElIeHMs, B TPEThel - BBIBOABI M MPEUIOKEHHS O KOHKPETHBIX IEHCTBHSX,
KOTOpbIe, [0 MHEHHUIO COCTaBHUTENs, HEOOXOIUMO NPEANPHHITh PYKOBOJUTEIIO WIU
BBIILIECTOSIIIIEMY OpraHy B CBSI3M C U3JI0)KEHHBIMU (hakTaMu. BTopas yacTe HOKIaAHON 3aITUCKU
MOKET OTCYTCTBOBaTb, B 3TOM CIy4ya€ TEKCT COJEPKUT OIMCAHUE CIIOXKHUBLIEHCS CUTyaluH,
BBIBOJIbI U MTPEIJIOKEHUS COCTABUTEIIS.

3.9.1.4. JloknagHas 3amucKa MOANMCHIBAETCS COCTABUTENEM, €CIIM OHA IPEICTaBIIACTCS
PYKOBOJMTENIIO  CTPYKTYPHOTO  TOApA3JCNEeHUs, W  PYKOBOAUTEIEM  CTPYKTYpHOTO
Mo/pa3/iesieHus, €CJIU OHA MPEACTABIISIETCS BBIIECTOALEMY PYKOBOIUTENIO.



3.9.2. OdopmueHue oObICHUTEIBHON 3aIMMCKU

3.9.2.1. OObsicHUTEIbHAS 3alIUCKA - JIOKYMEHT, OOBSICHSIOMMUNA MPUYHUHBI KaKOro-JIu00
JIeicTBUS, (aKTa, MPOUCIIESCTBUS, COCTABISETCS TPAXKIAHCKUM CIYKAIlMM M TPEICTABIISICTCS
BBIIIECTOAIIEMY JOHKHOCTHOMY JIMITY.

3.9.2.2. O0bsacHUTENBHAA 3anICKa OPOPMIISIETCS Ha CTaHIApTHOM JicTe Oymaru ¢opmara
A4 (210 x 297 mMm), medaTaeTcst WM MUAMIETCS OT PYKH.

3.9.2.3. PexkBu3uTaMu 0OBSICHUTEILHOM 3aIIUCKH SIBIISIOTCS

10 - nanmenoBanue Buaa gokymenta "ObBbSCHUTEJIbBHAA 3ATIMCKA",

11 - nata fOKyMeHTa;

15 - axgpecar;

20 - TeKCT JOKYMEHTA;

22 - NOAINUCE.

PeKkBU3NTHI OTACTSAIOTCS OJTUH OT APYTOTO IBYMS-TPEMS MEKCTPOYHBIMI HHTCPBAIIAMH.

3.9.2.4. TekcT OOBSICHUTENHHON 3alMCKU, KaK MPaBUIIO, COCTOUT U3 JBYX 4acTei. [leppas
4acTh COJCPXKUT (DaKThI, TOCTYKHBIIHE ITOBOJOM JUISI HAIMMCAHUS OOBSICHUTEIBHON 3aIMCKH,
BTOpAasi - MPUYHHBI, OOBSICHSIOIINE CIOKHUBIIYIOCS CUTYAIIUIO.

3.9.2.5. IloamnuceiBaeTcs 0OBSICHUTEIbHAS 3aIHMCKa COCTABUTEIIEM.

3.9.2.6. TpebGoBanus k o¢popmieHuto pekBusuToB "Anpecatr", "Jlata nokymenra",
"Tloamuce" 00BACHUTEIHLHON 3aITUCKH PETJIAMEHTHPYIOTCS mopaszaenom 2.2 MHCTpyKIuu.

3.10. Odopmiienre cTeHOTpaMMBI 3acelanus, coBeanus J{ympl

3.10.1. O6mue TpeboBaHus K 0)OPMIIEHUIO CTEHOIPAMMBI
3aceaHus, copelanus Jlymsl

3.10.1.1. CrenorpamMma - AOCIOBHAas 3alUCh JOKJIAJ0B M JAPYTUMX BBICTYIUIEHMM Ha
3acelaHUsX KOJUICTHAIBHBIX OPraHOB, COBEIIAaHUSAX, COOpaHMSIX WM KOH(EepeHIHsX,
OCYILIECTBIICHHAs: METOJIOM CTEHOTpa(UU MU 3BYKO3AIUCH.

CreHorpamma 3acefjaHMsl KOJUIETHAJIBHOTO OpraHa, COBELIAHUS, COOpaHHs WJIHU
KOH(epeHIIMH BeIeTCsl B TOM Cilydae, KOrja Ha OOCYKIEHHE BBIHOCSATCS BaXKHBIE U CIIOMXKHBIE
BOIIPOCBEI, KOTOpPBLIC MOTYT BbI3bIBATb IIPCHUS. OxoHYATETbHBIM TEKCT CTCHOI'paMMbI
opopmisiercs Ha OyMaXHOM HOCHTENE HAa OCHOBAaHMHM IPOM3BEACHHBIX HA 3acelaHUuU
KOJUIETHAJIbHOTO OpraHa, COBEIIAHWU, COOpaHWU WIM KOH(EpeHIMH CTEeHOrpapuuecKux WU
3BYKOBBIX 3aIUCEH, MPEACTABICHHBIX MAaTEPUAJIOB (JOKIAA0B, CIIPAaBOK, IPOEKTOB PEIIEHUN H
T.IL.).

3.10.1.2. Crenorpamma 3acenanus, coBenianusi JlyMmol (z1anee - cTeHorpamma) rnedaraercs
Ha CTaHJAPTHBIX JucTax Oymaru popmata A4 (210 x 297 MM) ¢ UCTIOIB30BaHUEM, KaK TIPABUIIO,
TeKCTOBOTO penakropa Microsoft Office Word, o6brunbiM mpudrTom Times New Roman
pasmepa N 14 dyepe3 o1lMH MEKCTPOUHBIN HHTEPBAJL.



ITeuaTn CTCHOI'PaMM OCYHICCTBJISICTCS TOJIBKO Ha HHHCBOP'I CTOPOHC JIUCTA.

HIupuna nonei npu o(OPMIIEHUH CTEHOTPAMMBbl YCTaHABIMBAECTCS B COOTBETCTBUU C
TpeOoBaHusAMU NyHKTa 2.3.3 NHCTpYyKLIUH.

[Ipu odopmiieHnn TekcTa CTEeHOrpaMMbI Ha IBYX U OoJiee TUCTaxX BTOPOM U MOCIEAYIOLUE
JIUCTBI I0JKHBI OBITh IPOHYMEPOBAHBI.

[TopsnkoBbIi HOMEp JUCTOB MPOCTABIAETCS apaObCKUMU LudpamMu MOCEPEANHE BEPXHETO
TIOJISI JTMIIEBON CTOPOHBI JIUCTA CTEHOTPAMMBI O€3 TOUKH.

3.10.2. TpeboBanus K 0pOPMICHUIO PEKBU3UTOB CTCHOTPAMMBI
3aceqaHus1, copenianus JJympl

3.10.2.1. IIpu odopmiieHnH CTEHOTPaMMBbI IPUMEHSIOTCS CIISIYIONINE PEKBUZUTHI:
10 - naumenoBanue Buaa nokymenra "CTEHOI'PAMMA",

HAaUMEHOBAHHE BUJIa MEPOIPUSITHS;

11 - nara u Bpems Hayana MEpOIPUATHS;

14 - mecTO cocTaBlneHUs WIK U3JIaHUS JTOKYMEHTA;

CBEJICHUS O TIPEJICEATEILCTBOBABILIEM Ha MEPOTIPUSITHH;

20 - TeKCT JOKYMEHTa;

24 - BU3a WCIIOJTHUTEIS IOKYMEHTA.

3.10.2.2. Cxema pa3MelleHusl PeKBU3UTOB CTEHOTPAMMBI IIPUBEJIEHA B NpuioxeHuu 10 k
HNHcTpykum.

3.10.2.3. PexBusut "HanMeHoBaHuE BHUJa JOKYMEHTAa" meyaTaeTcsl MPONUCHBIMU OyKBaMU
MOJIY’)KUPHBIM HIPU(TOM C BBIPABHMBAHMEM I10 ILIEHTPY TEKCTOBOTO TMOJSI CTEHOTPAaMMBI C
OTCTYIIOM Ha TPH - YETBIPE MEKCTPOUHBIX MHTEpBaJa OT BEPXHEH I'PAHULBI TEKCTOBOTO IOJIA
IIEPBOM CTPAaHHUIIBI JOKYMEHTA.

3.10.2.4. PexBusut "HaumeHoBaHNE BUJa MEPONIPUATHA" TIEUATAETCSI C BBIPABHUBAHUEM I10
LEHTPY TEKCTOBOTO IMOJIS MOJYKUPHBIM WIpUGTOM HUXKE pekBuzuta "HanmeHoBaHue BHIa
JIOKyMEHTA" yepe3 OJ1H MEKCTPOYHbIN MHTEPBAI U COIJIACYETCS C HUM B POJUTEIBHOM IMaJEXKE.

Hamnpumep:

CTEHOI'PAMMA
3acenanus J{ymbl CTaBpONOJIbCKOTO Kpast

3.10.2.5. PexBu3ut "MecCTO COCTaBJICHUS WM H3JAaHUS JOKYMEHTa" OTIENsSeTCs OT
MPEAIIECTBYIONIETO PEKBU3UTA JIBYMSA-TPEMSI MEKCTPOUHBIMM MHTEpBAJIaMHU C BbIpAaBHUBaHUEM
0 LIEHTPY M MeyaTaeTcs MoIy>KUPHBIM HIpU(TOM.

PexBU3UT MOXKET COCTOSITH M3 Ha3BaHUs ropoja (B ciydyae €ciiM 3acelaHue, COBEIaHHE
INPOBOAMTCS HE B OpraHe TroCyAapCTBEHHOM BIacTH), OpraHu3allid, a Takxke pabouero
MOMeIIeHusT (ecu TOMEIEHHNE MMEEeT HaWuMEHOBaHHE B BHUIC HMEHH COOCTBEHHOTO), T



MMPOBOAUTCH 3aCC€AaHUC, COBCIIAHUC. Ilocne KaXXJ10ro HasBaHus CTaBUTCA TOYKaA.

Ecmu PEKBU3UT COCTOUT M3 ABYX H boiee Hpe,HHO)I(CHI/Iﬁ, OH BBIPABHHUBACTCA IO LCHTPY
TCKCTOBOT'O ITOJISA CTCHOIPAMMBIL.

Hanpumep:
3nanue JJymbpl CTaBpOnoabCKOTO Kpasi. 3aj 3aceJaHui.

Eciu PEKBU3UT COCTOUT U3 OAHOTO MPCAJIOKCHUS, OH BBIPABHUBACTCA I10 JIEBOM T'paHuLC
TEKCTOBOI'O I10JIsI CTCHOI'PAMMEIL. B Takom CJIyda€ TOYKa IIOCJIC Ha3sBaHUA MECTa ITPOBEACHHA
3ac€aaHus, COBCIIaHHUA HE CTaBUTCA.

Hanpumep:
3ai1 coBeranuii

3.10.2.6. PexBusur "Jlara u BpeMs Hayajla MEpONpPUITHUs" Ie4aTaeTcsl MOIYKUPHBIM
mpudToM, OTAENAETCS OJHUM MEKCTPOYHBIM MHTEPBAIOM OT PEKBH3HTA "MECTO COCTaBICHUS
WM W3laHus  JoKyMeHTa' u  odopmisieTcs  CIOBECHO-IM(PPOBBIM  CIIOCOOOM B
HIOCJICZIOBATENBHOCTH: JIeHb Mecsla, Mecsal, roxa. JleHb Mecsma odopmisercss apaObCKuMU
muppaMu, HAMMEHOBAaHHWE MECSIA - MPOIHUCHIO, TOJ] - YETHIPbMS apaOCKUMHU IH(pamMu, MOCie

n.n

HOMCpa rojga CTaBUTCs 6YKBa r" ¢ TOUKOMH.

3.10.2.7. Ecau pexkBuU3UT "MecTo COCTaBJIEHUs WIM W3JIaHUS JOKyMEHTa'" HareuyaTaH I10
LEHTPY TEKCTOBOTO MOJISI CTEHOIPAaMMBI, J1aTa M BpeMsl Hadaia MEpPOIPUATHUS NeUaTaroTcs TaKUM
e crocoOOM Ha OJIMH MEXCTPOUHBIN HHTEPBAJ HUXKE.

3.10.2.8. Ecnu pexkBusut "MecTo COCTaBIEHHS WM U3LAHMUS TOKyMEHTa' BBIDOBHEH IIO
JIEBOM IrpaHUIle TEKCTOBOTO MOJISi CTEHOTPAMMBI, JlaTa U BpeMsl Hauaja MEpONpUATHS I1e4aTaeTcs
Ha OJJHOM YPOBHE C HUM U BBIPAaBHUBAETCS 110 TPaBOW IPaHULIE TEKCTOBOIO MOJISI CTEHOIPAMMBI.

Hamnpumep:
3aJl 3acenaHuUM 14 mapra 2012 r., 12 uacos

PexBusut "CBeneHus o npeacenaTenbCTBOBABIIEM HA MEPOIPUITHH' OTAEIAETCS OT AAaTh
¥ BpEMEHH Hauaja MEpONPHUATHS IBYMsI MEKCTPOUYHBIMUA UHTEPBAJIaMHU U M€YATAETCA 110 UEHTPY
TEKCTOBOTO IOJII CTEHOTPaMMBbI B J1Be (WM 00Jiee) CTPOKH IMONYKUPHBIM HIPUPTOM O€3 TOUKU
10CJI€ PEKBU3UTA.

PexBusur cocrour wu3 cnoa '"lIpencenarenscTByeT", HAWMMEHOBAHHUS JOJIKHOCTH
npeJiceAaTeNbCTBYIONIEr0, €r0 MHUIMAIOB U (paMUITUH.

Hamnpuwmep:

[IpencenarenbCcTByET
npeacenarens Jymsr CTaBpOIIONIbCKOTO Kpas
(Muanmmanet, haMumms)

PexBu3uT HEe Hcmonb3yercs Mpu O(GOPMIICHHH CTEHOTPaMM COBEIIAHUN Yy TpeicenaTens
JlyMBl, ero 3amecTUTeNell, ecliM COOTBETCTBYIOILAs HH(POpPMaLUs NpPUBEAECHA B PEKBU3UTE
"HaumeHoBaHMe BUJ1a MEPONIPUSTHA".



3.10.2.9. Tekct cTEHOrpaMMBbl OTAEISAETCS OT MPEABIAYIIET0 PEKBU3UTA YETHIPbMS
MEKCTPOYHBIMH ~HHTEpBAJIaMH, II€YaTaeTCsi OT JIEBOW TPaHUIBI TEKCTOBOTO TONA |
BBIPABHUBAETCS 110 IUPHUHE TEKCTOBOTO MOJISI CTEHOTPAMMBI.

IlepBas cTpoka ab63ama HauWHAeTcs C OTcTyma 1,25 CM OT JIGBOM TpaHHUIBI TEKCTOBOTO
OJIS.

Texct CTCHOI'paMM 3aCCI[aHI/II71 Z[YMBI neyaTacTcAa 4€pe3 OAUH MC)I(CTpO‘IHBIﬁ HHTCPBAJ.

Gamunus u HWHHUIIKAJIbl BBICTYIIAOUICTO IMMEYaTar0TCA € a63aua, BBIACIAKOTCA IMOJIYKUPHBIM
H_IpI/I(bTOM, Jajie€ Ha TOM XK€ CTPOKEC HAYMHACTCA TECKCT BBICTYIIJICHHS.

Eciu mocre CI)aMI/IJII/II/I W HWHULUAJIOB BBICTYHNAIOMICTIO YKa3bIBACTCA C€ro AOJDKHOCTb, TO
TEKCT BBICTYIJICHUA II€YATACTCsA C 36331_[21.

3.10.2.10. PexBm3ur "Buza ucnomHuTEns MOKyMeHTa" OQOpPMIISETCS Ha JIMIEBOW (MM
00OPOTHOI1) CTOPOHE IMOCIETHEr0 JIMCTa CTEHOIPaMMBI B JIEBOM HIDKHEM YIIy M COCTOUT W3
MOJIHCH, paciIn(POBKH OIIHMCH U JIATHI.

3.10.2.11. Cxema wu mnpumepHblii oOpazeny odopMJIeHHS CTEHOIpaMM 3acelaHui,
copelanuii B Jlyme npusenens! B npuiioxxkenuu 10 k MacTpykium.

3.11. TpeboBanus xk ohopMIIEHHUIO haKcorpamm

3.11.1. ®akcorpamma ((hakc) - mosydaemas Ha OyMa)KHOM HOCHTENIC KOMHS JTOKYMEHTa,
nepeJaHHoro Mmo kaHanaM (akCUMUIIBHOU CBS3H. DTO MOTYT OBITh TEKCThI, TAOIUIIBI, PUCYHKH,
yeprexH, potorpaduu, rpadpuyeckas HHGopMaus.

CDaKCOFpaMMa SIBIISIETCS KOIHUEH JAOKYMCHTA U HE 06naz[aeT I-OpHI[H‘IGCKOfI CHHOﬁ, TaK KakK
OHa HC COACPKUT MNOJJIMHHUKOB HOI[HHCGﬁ M OTTHCKOB mneuareil. B cBsS3u ¢ 3TUM q)aKCBI, KakKk
MmpaBujIo, CIIy’KaT CpCACTBOM OIICPATUBHOI'O BEACHUA HCHOBOﬁ NEPpCICKH. B pAaac CiryvdacB
q)aKCI)I IMPUHUMAKOTCA K HMCIOJIHCHHUIO TOJIBKO IIPU YCJIOBHH, YTO OJHOBPEMCECHHO BBICHIIACTCA
OpuUruHajl IOKyMCHTA.

3.11.2. JloxymeHT, nepeaBaeMblii M0 (akcy, T0JKeH OQOpPMIISTHCS B COOTBETCTBUU C
TpeOOBaHUAMHU, IPEIBIBIAEMBIMU K COOTBETCTBYIOLIIEMY BHly JOKYMEHTA.

3.11.3. TexHuueckre BO3MOXKHOCTH TNEpeAAoNIel U MPUHUMAIOLIEH TOKyMEHT CTOPOH IO
KaHasaM (paKCUMHIBHON CBSI3U OOYCJIOBIMBAIOT COOMIOIEHUE CIEeNyIOIUX TpeOOBaHUN Npu
nepeaayde JOKyMeHTa 1o (axcy:

OTHpElBJ'IHCMLIfI AOKYMCHT JOJIZKCH OBITh HAIlEUaTaH YCTKUM, KOHTPACTHBIM I_HpI/I(I)TOM;

HE PEKOMEHJYETCsl OTMpaBKa TOKYMEHTA, OTIIEYaTaHHOTO C HCIIOJIb30BAaHHUEM IIBETHOTO
mpudra;

HE peKOMEH/IyeTcs IlepeaBaTh JOKYMEHTHI, HalleyaTaHHbIE Ha IIBETHOM Oymare;

Ipu nepeaauc JOKyMCHTA HC JOITYCKACTCA HUCIIOJIb30BAHUC ,Z[C(I)OpMI/IpOBaHHOFO HOCHUTCIIA
OTIPAaBIAEMOTO JOKYMCHTA,

Ha JOKYMCHTC HC JOJI?KHO OBITH IISITEH.

3.12. TpebGoBanus Kk 0hOpPMIICHHUIO TEIErpaMM



3.12.1. Tenerpamma - BUJ JOKYMEHTa, ONPEACIIeMblid CIIocoOOM mepeaadun nHpopMauu
Mo KaHasiaMm TelnerpadHoi cBs3u.

[IpaBo noanucu Tenerpamm kateropuu "l[IpaButenscTBeHHAd" nMeeT npeacenarens [[ymbl
<5>. Tenerpammsl kateropun "lIpaButenscTBeHHas" 0QOPMIISIOTCS B COOTBETCTBUU C 00pa3LioM
2 x nmpunoxkenuto 11 k UHCTpYKIIMHA.

<5> [locranoBnenue IIpaButenscTBa Poccuiickoit denepamnuu ot 6 pepans 2006 r. N 74
"O0 yTBEpK/IE€HUHU NEPEUHS JTO0JKHOCTHBIX JIULL, 33 MOANHUCHIO KOTOPBIX TEJIErPaMMBbl KaTErOpUU
"l[lpesunent Poccuiickoit  ®enepaumun", "lIpencemarens IlIpaBurensctBa Poccuiickoi
@®enepanuu'", "BbicIIas ~ IPaBUTEIbCTBEHHas", "NpaBUTEIbCTBEHHas"  IepenarTcsi B
MIPUOPUTETHOM TMOpsJIKe".

3.12.2. Ileuats TCJICTpaMM OCYHICCTBIIACTCA TOJIBKO Ha JIMLIEBOM CTOPOHC JINCTA.

TekcT TenerpaMMbl medyaTaeTcs 4epe3 OJAMH MEKCTPOUYHBIM MHTEPBAI C UCIOJIB30BAHUEM
TekcToBOro penakropa Microsoft Office Word, oOprunbiM mpudgToMm Times New Roman
pasmepa N 12 unu N 14,

OOBeM TekcTa, Kak MPaBHIIO, HE JOJDKEH npeBbimath 90 ciioB (0JHA MAIIMHONHCHAS
CTpaHuIA).

B tekcTe Henb3s genaTh BCTaBKH.

3.12.3. Ilpu odopmieHun TenerpaMM, Kak TPaBWIO, HCIHOJB3YIOTCS CIEAYIOIINE
PEKBU3UTHI:

HAMMEHOBAHUE KATETOPUHU TEIIErPaMMBbI;
OTMETKA O BUJE TEJIErPAMMBI;

azapecar;

TEKCT TeJIErpaMMBbl;

CCBUIKA HAa PErUCTPAIMOHHBIN HOMED M ATy JOKYMEHTa <6>;

<6> B ciyyae HalnpaBJIeHUsI HA HETO OTBETA B BUJIE TEJIETPAMMBI.
TTO/THCE;

PErucTpallMOHHBINA HOMED;

nara;

HaWMEHOBAHUE U aJIpEC OTIPABUTEIIS;

BU3bI COTJIACOBAHUS MPOEKTA TeJIErPaMMBl;

OTMETKA 00 UCIIOJTHUTEIIE.



Cxema pazMeleHUs] peKBU3UTOB TeJIerpamMMm MpuBeeHa B puiioxeHuu 11 k MHcTpykuuu.

3.12.4. HaumenoBanue kateropuu tenerpammsl ("TIPABUTEJIBCTBEHHAS", "JIFOKC")
SIBIISICTCS DJIEMEHTOM ee OJaHKa.

[Ipu odopmienun temerpammbl kareropun "OOBIKHOBEHHas" OTMETKa O KaTEropuud HeE
IIPOCTaBJISIETCSL.

3.12.5. PexBuzut "OtTmerka o Buae TeinerpamMMmbl’ 0oQOpMIIIETCS TIO JIEBOMY Kparo
TEKCTOBOT'O TMOJIsI HMKE pekBu3uTa "OTMETKA O KaTeropuu TejerpamMMbl" Ha OJMH-TIONTOpPA
MEXCTPOUYHBIX HHTEpPBaja B BUJIE CIEIYIOIINX OTMETOK:

JUISL TEJIETpaMM C YBEIOMIIEHHEM O BpydeHUH Tenerpadom: "yBenomienue tenerpapom”,
"yBenomiieHue tenerpadom cpounoe";

JUTS TEJIETPAMM C JIOCTaBKOM B CPOK, YKa3aHHBIA OTIpaBUTENEM: "Bpy4HTh (11aTa)";

JUIS. TEJIETpaMM C JIOCTABKOM B HACEJCHHBIM IYyHKT, HE MUMCKOIIUI TenerpadHoOil CBsI3M:
"moyToH 3akazHoe";

JUISL TEJIETPpaMM, 3aBEPSEMbIX OIEPaTOPOM CBA3U: '"3aBepeHHas".

3.12.6. B pexBusute "Anpecatr" yka3blBaeTCsl MOJHBINA TeserpadHbIil afpec, conepKaiuil
BCE a/IpecHble aTpHOyThI, HEOOXOIUMBIE JJIs1 00ECIIeUeHHsI ONIePaTUBHON JJOCTABKHU TeJIerpaMMBbl
anpecary (0€3 JOMOTHUTEIBHOTO PO3bICKA U HABEJICHUSI CIIPABOK).

Anpec oopmiiseTcs B MOCIeA0BaTEIbHOCTH:

MOYTOBBII HHJIEKC;

Ha3BaHHE 00JACTH, Kpasi, aBTOHOMHOT'O OKPYTa, PECITyOINKH;
Ha3BaHUE TOPOJa, OCENKA;

Ha3BaHUE YJIULIbI, HOMEp I0Ma;

HAaMMEHOBAHUE OpraHa BJIACTH, OPTaHU3alINH;

HAaUMEHOBAHHME JOJDKHOCTH, HWHUIHAIBI W ¢aMuwiug Moiydarenas win (QamMuius u
WHUIMAJIBI, €CIIH TeJerpaMma aJpecyeTcsi YaCTHOMY JIUILY.

3.12.7. B cjIydac €Cjii TejCrpaMma ¢ OJHUM U TEM KE TCKCTOM HAIIPABIISICTCA HE Ooiee
4Y€M B TpH ajpeca, OTHPAaBUTCIIb JOJDKCH HNPCACTAaBUTL CTOJBKO JSK3CMINIAPOB TEICTPAMMEIL,
CKOJIBKO YKa3aHO aJIpC€COB.

B agpecHoll WacTh KaXJOoM M3 3THX TEJIErPAMM YKAa3bIBa€TCS TOJBKO TOT IYHKT, KyJa
ClenyeT AOCTaBUTh TEIIErpamMmy.

[Ipun HampaBieHUM TelerpaMMbl B YEeThIpe U 0O0JIee aJpecoB HEOOXOAMMO MPUIIOKHTH
CITMCOK aJIpeCOB, COCTABIICHHBIN U MOJIMMCAHHBIA UCTIOTHUTEIIEM.

K cniucky npusaraercst OuH 3K3eMIUISIP TEIerPaMMBI.

3.12.8. Ecnu TenerpaMMa HampasisieTCs B OAUH TOpPOJA, HO AAPECYETCs HECKOJIBKUM
opraHuzamusaM, aapec Ha Omanke (6e3 cioa "Komusa') HeoOXoawMmo medararh, MOBTOPSS



Ha3BaHUC ropoaa KaH(,HLIfI pas.

Hanpumep:
Kucmnosonck IymMa ropoma-kypopTa Kmcioroncka
Kncmnosonck ADMMHMCTPaLUMAa IOopoma-KypopTa

Eciu B HampaBnsiemMoll B OJMH TOpPOJ HECKOJIBKMM aJpecaraM TeJerpaMMme OJUH aJpec
OCHOBHOI, a B OCTaJbHbIE aJpeca HaNpaBIsAOTCA KONUU TeJerpaMmbl, TO ajpecaTbl
YKa3bIBAIOTCS CIEAYIOIIMM 00pa3oM:

AcTpaxaHb Iyma obJjacTu
Konma: AnMyHMCTpaumsa objacTu

AnpecaTI,I Ha OJaHKe TCJICTpaMMbl C OJTHUM U TEM K€ TCKCTOM, OTHpaBHﬂeMOﬁ B pa3HbIC
ropoJa, YKa3bIBarOTCs CIICAYHOIIUM o6pa30M:

Branummp 3akoHOmaTespHOe CoOpaHMe oOO0JacCTU
Konmsa: AnMyHMCTPpaumusa objacTu

CraBpomnoJib AnvMyHMCTpauusa ropoza CTaBpolojida
Konmsa noutoy: MockBa MIC

Ecimu Ttenerpamma ajapecyercs OpraHu3alMsM, PAclOJIOKEHHBIM B ropojax 00JIACTHOIO
WIN KPaeBOIo MOAYMHEHHUs, YKa3bIBaeTCs TaK)Ke HAUMEHOBaHHME COOTBETCTBYIOLIEH 00IacTu win
Kpasi.

3.12.9. B angpece Tenerpammsl Iepes; HOMEpaMH CTPOCHMH, KOPILyCOB M KBapTHp CJIOBa
"ctpoenue", "kopmyc", "kKBapTHpa" NUIIYTCS MOJHOCTbIO WM COKpauleHHo: "ctp", "kopn" u
n n
KB".

Takue cnoBa, kak "mpocmekt", "mpoesn", "momwe3n", "kBapran", "OympBap" mHUIIyTCA
MOJTHOCTHIO.

CnoBa "kpaii", "oGmactp", "paiion", "cemo", "mepeBus", "ymuma", "mepeymnok", "mom"
MO>XHO MHCATh MOJHOCTBIO UK COKpamieHHo: "kp", "oon", "pu", "c", "nep", "yn", "nep", "a1" -

KpOME CJIy4aeB, €CJIM COKpAIllEHUE MOXET MPUBECTH K HEONPEICICHHOCTH WM HETOYHOCTH
ajpeca.

Homepa noMoB, cTpoeHU#, KOpPIYCOB M KBapTUp MNHUIIYTCS IUGpaMH WU CIOBaMHU.
JpoOHbIe HOMepa MUIITYTCSI ¢ UCTIOIB30BaHUEM 3HaKa "/" WM clioBaMu.

Hamnpuwmep:
"3/5" unu "Tpu npoOHas yepTa msTh".

3.12.10. Agpec ¥ HaMMEHOBaHHE aJpecaTa I€YaTaloTCs OTACIbHBIMU CTPOKaMHU.
HaumenoBanue agpecara pacrnosiaraetcsi oJ apecoM.

IIpu odopmieHun aapeca M HaMMEHOBAHHUs agpecaTa Ha OJAaHKE OHM pa3MEINAITCs B
COOTBETCTBUH C PACIOJIOKEHUEM 3TOTO PEKBU3UTA Ha OJIaHKe.

Ecnu agpecarom siBisieTcs:

rpaxIaHUH, YKAa3bIBAOTCA (baMI/IHI/DI, UM U OTUCCTBO HMJIM MHUIIUAJIBI aApcCarTa,



AOJDKHOCTHOC JIMIIO, YKa3bIBACTCA HAWMMCHOBAHHC OpPraHu3anuu, AOJIKHOCTD, q)aMI/IJII/ISI,
UM 1 OTYCCTBO MJIM MHHUIIMAJIBI JOJDKHOCTHOI'O JIMIIA,

opranusanysi, yKa3bIBaCTCA HAMMCHOBAHUC OpraHu3alnu.

[Ipn odopmienun anpeca U HaMMEHOBAaHMs aJpecara Ha CTAaHAAPTHOM JHCTe Oymaru
pexBU3UT "Anpecat" pacnonaraercs noj pekBusuToM "OTMETKa 0 BUJE TeIerpaMmbl’, a Ipy €ro
OTCYTCTBUH - MOJI PEKBU3UTOM "OTMETKA O KATETOPUU TEJIErpamMMbl .

[Tpu orcyrcTBUM TenerpadHOro agpeca MOKET ObITh YKa3aH MOYTOBBIN aapec.

3.12.11. PexBusut "TekcT TenerpaMmbl” pacroiaracTcsi HUKe NpeablIyIIero peKBU3UTa Ha
JIBA-TPU MEKCTPOUYHBIX MHTEPBAIA U MOKET HAUMHATKLCS C OOpAICHHS K JIOJDKHOCTHOMY JIHILY.

Tekct TenerpaMMbl M3JIaraeTcsi KpaTko, Kak MpaBuiio, 0e3 COI30B M MPEIIOroB (€Ciu MpH
ATOM HE MCKAXACTCs COJIepKAHUE).

3.12.12. 3naku '"touka", "3amsrtas", "kaBeluku"', "CkOoOKa" MOTYT YyKa3bIBaThCi B
TeJerpaMMe IOJHBIMU CJIOBaMH, COOTBETCTBYIOIIMMU CHUMBOJAMH JHO0 cokpamieHHO ("Tuk",

n nn

snt", "kBY", "CKO'" COOTBETCTBEHHO).

3naku "tupe", "BompocuTenbHbIH", "npoOHas yepra', 3HAKU apu(PMETHUECKUX ICUCTBUIM
"maroc", "MuHycC") MOTYT yKa3bIBaTbci JIMOO MOJHBIMU CIOBaMH, JIMOO COOTBETCTBYIOLIUMH
CUMBOJIaMHU.

3naku "Homep", "mABoeroune", "BOCKIMIATEIBHBIA" MOTYT OBITh YKa3aHbI JINOO MOJHBIMHU
cioBaMu, JuO0 cokpameHHo ("Hp", "mBry" um "Bcki" COOTBETCTBEHHO). Jlpyrue 3HaKu
YKa3bIBalOTCS TOJIBKO MOJHBIMHU CIIOBAMH.

[udps! B TenerpaMMe MOTyT yKa3blBaThCs JTMO0 3HAKaMu UGP, 100 MOTHBIMU CIIOBAMHU.

chna, TOYHOCTD II€pC€Aavyn KOTOPBIX BaXHa JISI OTIIPABUTCIIA 0o azipecara, AOJIKHBI
YKa3bIBATLHCA MMOJIHBIMU CJIOBaAMMU.

n_n

[Tpu orcyrcTBUM LM(p MuIIeTcs caoBo "Her", mpoyepkuBaHue "-" He JOIMyCKaeTCs.

Eciun cnoBo B Tekcre mumiercs uepe3 aeduc (Hampumep, 'mo-mpexxkHemy', "mz-3a",
"Hay4yHO-HCCIeIoBaTeNbCckue", '"CTPOMTENbHO-MOHTaXHBIE" W T.J0.), TO 3HaK Jnedwuca
HEO0OXOINMO CTaBUTh.

3.12.13. Ecaum B TenerpaMMe JAaercs OTBET HAa IOCTYNMBIIMM JOKYMEHT, B TEKCTE
TeJerpaMMbl IPUBOJUTCS CChIIIKA HAa €r0 HOMEp U JIaTy.

3.12.14. PexBusur "[loamuces" B TenerpamMme ohopMiseTcsi OTAEIbHON CTPOKOH HuUXKe
pexBusnuTa "TeKCT TeiaerpaMMbl’ W BKIFOYAET IOJHOE HAaWMEHOBAHHME JOJKHOCTH, JIMYHYIO
HOJNKCH U paciin(pOBKY MOANUCH (MHUIMAIBI, (PaMUINs) WA, TOIMUCABIIETO TEIErpaMmy.

3.12.15. PexBusursl "Peructpanmonnsiii Homep" u "Jlata" meyararoTca OT J€BOW T'PaHMIIBI
TEKCTOBOTO MOJsl HUke pekBu3uTa "[loanuce" Ha 1Ba-TpyU MEXKCTPOUYHBIX UHTEpBaja.

Hanpumep:

1-14/1055
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3.12.16. PexBusut "HammeHoBaHue u ajpec oTmpaButens" cocTOMT u3 cioB "Jlyma
CraBponosibCKoro kpas', agpeca U neyaTaeTcsi HUKe peKBU3UTOB "PeructpaiimoHHbiii Homep' u
"Jlata peructpanuu" Ha OJUH-TIONTOpPAa MEXKCTPOUHBIX HMHTEpBaJla C OTICICHHUEM OT HEro
CIUUIOLLIHOM JINHUEH.

3.12.17. PexBu3ut "Bu3sbl cormacoBaHus MpoeKTa Tesnerpammbl” 0opMIIIeTCs] aHAJIOTHYHO
pekBU3UTY "Bu3bI corinacoBaHus MpoeKkTa muchbMa'.

Ha xonuu tenerpaMmbl, OCTArOLICHCS B JI€Ji€, B HUKHEW €€ 4aCTU MPOCTABISAIOTCS BHU3bI
WCITOJTHUTEIISA U, €CITM HEOOXO0IMMO, €T0 HEMOCPEACTBEHHOT'O PYKOBOIUTEIIS.

TenerpamMma oopmisieTcst B IByX 3K3eMILIPAX.

3.12.18. PexBusur "Otmerka 00 wucnonaurene" odopMmisieTcsi B COOTBETCTBHH C
TpeOoBaHUAMU noapasaena 2.2 UHcTpyKuuu.

3.12.19. Cxema u mnpuMepHbIi o0paszenr odopmieHUs TelerpaMMbl TPHUBEICHBI B
npuioxenuu 11 k MacTpykunn.

3.13. TpeboBanus k ohopMIICHHIO Tee(hOHOTPAMM

3.13.1. Tenedponorpamma - 0000OUICHHOE Ha3BaHWE PA3IUYHBIX TI0 COJCPKAHUIO
JOKYMEHTOB, IIE€PEAaBaeMbIX YCTHO IO KaHajdaM Tele(OHHOM CBA3M M 3alUCBHIBAEMBIX
HOJTydaTelIeM.

TenedoHOrpaMMbl HCTONB3YIOTCSL ISl ONEpPaTHMBHOW Tepenayd HUH(DOPMAIMOHHBIX
COOOIIIEHUHN CIY)KEOHOTO XapakTepa (M3BEUICHUs, MPUTIIALIECHUS, SKCTPEHHBIE COOOIICHUS U
T.1.).

B Tekcte TenegoHorpammel A0KHO OBITH He Oosee 50 ciioB, PU ATOM clieyeT u3beraTh
TPYAHONPOU3HOCHUMBIX CJIOB U CIIOXKHBIX PEYEBBIX 00OPOTOB.

3.13.2. Tlpu odopmiennn TenehoOHOTPAMM HCIIOJIB3YIOTCS CIEAYIOIIUE OCHOBHBIE W
HEOCHOBHBIE <*> pEKBU3UTHI:

08 - HanMeHOBaHNE OpraHU3aIHH;

10 - naumenoBanue Buaa nokymenra "TEJIE@OHOI'PAMMA";
11 - nata qOKyMeHTa;

12 - peructpanOHHBIA HOMEP TOKYMEHTA;

BpeMs Mepefadr-nprueMa Tene@oHorpaMmmbl < >;

13 - ccpinKa Ha perucTpalMoOHHbBIN HOMED U AaTy TOKYMEHTA;

15 - ampecar;

20 - TeKCT JOKYMEHTA;

22 - TIONNUCE;



27 - oTMeTKa 00 UCIIOIHUTEIIE;

JOJDKHOCTH M HOMepa Tesie(hOHOB TIEpEIaBIIero U MPUHSBIIETO TeleOoHOrpaMmMy <*>;
28 - oTMeTKa 00 MCIIOTHEHUH JOKYMEHTA M HAIIPaBJICHUU €r0 B JIETI0.

Jlaroii TenehOHOrpaMMBI SIBJISIETCS J1aTa €€ IMepelavH.

PexBu3uthl TenegoHorpaMmbl 0(OPMIIIOTCS B COOTBETCTBHH C OOIIMMHU TPEOOBAHUSAMH,
coaepkamumucs B noapaszaene 2.2 MHCTpyKuuu.

3.13.3. Tenedonorpammsl ohopMIISIOTCS HAa CTaHIAPTHBIX JucTtax Oymaru A4 (210 x 297
MM). TenedoHOrpaMMa COCTABIISETCS B OJHOM IK3EMILISAPE M MOMUCHIBACTCS PYKOBOIUTEIIEM.

Ecnmu TenedonorpamMmMa nepemaercs HECKOJIBKUM ajpecaTaM, K HeW MPUIIararoTcsi CIIMCOK
OpraHu3alii, MPeANpPHUITAH, KOTOPBIM €€ HAIpaBIISIFOT, B HOMepa Telne(OoHOB, 10 KOTOPBIM OHA
JOJKHA OBITH TIepeiaHa.

3.13.4. Tloanucanuble TeneQoHOTPaMMBI PErUCTPUPYIOTCS. OCOOEHHOCTHIO ATOrO BHUJA
JOKYMEHTA SIBJISIETCS YKa3aHWE JOJDKHOCTEHW, WHUIMAIOB W (aMUJIUH  COTPYIHHUKOB,
nepeJaroMX U NPUHUMAIOIIUX COoO00IIeHrne, HoMepa Tene(oHOB U yKa3aHUE BPEMEHH MpreMa
TeneQOHOTPaMMBI.

3.13.5. [Ipunumaemsble TenedoHOrpaMMbI 3aITUCHIBAIOTCS B KYpPHAI.

onas{mas{ TCJIG(l)OHOFpaMMa JO0JDKHAa HMMETh TC KC PCKBU3UTBI, UTO W HCXOJsdAlIas, 3a
HUCKIIFOYCHUEM ITOAIINCH, KOTOpAsA Ha BXOI[SIH_[CI\;I TCJ'ICCI)OHOl"paMMC OTCYTCTBYCT.

3.13.6. Cxema pa3MmemieHus: PeKBU3WTOB TeJIePOHOTpAMMBI M TMPUMEPHBIN oOpaser] ee
o¢opMIIeHUS IPUBEACHBI B pUiIoxkeHUH 12 k MHCTpyKImH.

3.14. Odopmrenue cooOIIeHUI, TIepeaBaeMbIX
10 AJEKTPOHHOMU MMOYTE

3.14.1. DOneKTpoHHBIMH  COOOIIEHHWAMH  (IIMCbMaMH)  HAa3bIBAIOTCS  JIOKYMEHTHI,
nepeaaBaeMble MO KaHajlaM 3JIEKTPOHHOW MOYTHI, KOTOpas MO3BOJSET OCYLIECTBISATH OOMEH
JaHHBIMU MEXY T[O0Jb30BaTENIIMU TEPCOHAIBHBIX KOMIIBIOTEPOB, 00pabOTKy M XpaHEHHE
MOJIYYEHHBIX M OTIPABJIEHHBIX COOOIEHUH.

DneKTpOHHas MOYTa HCHOJb3yeTcsd KaK JUIs MEePEechbUIKH COOOIIEHWH BHYTPH OJHOMN
OpraHu3aliii, Tak W I8 Tepeladd COOOIIEHUH MeXay pa3iuyHbIMH OpTraHU3aLMsIMH,
MMEOIIMMH COOTBETCTBYIOIINE AIlIIapaTHbIE U IPOTPAMMHBIE CPEJICTBA.

FOpunnueckas cuna IOKyMEHTa, MEPEaBaeMOro 3JE€KTPOHHOM MOYTOM, MOATBEPKAACTCS
AIEKTPOHHON ITU(POBOI MOIMUCHIO.

3.14.2. DnexTpoHHOE cooOmieHue umeer BHUJ KapTrouku ¢ nomsimu "Komy", "Komus",
"Tema" 1 moJyieM ISt TEKCTA DJIEKTPOHHOTO COOOIICHHUSI.

3.14.3. B nose "Komy" BBOOUTCS aApec IEKTPOHHOW IMOYTHI MOJIydYaTeNsl JIEKTPOHHOIO
cooOuieHns. ApecoB MOXKET ObITh HECKOJIBKO, B 3TOM ClIydae OHM II€4aTaroTCs Yepe3 TOUKY C
3aMTOMN.

3.14.4. Ecau HeoOXOAMMO MOMOJIHUTEIBHO HAINPaBUTh KOMHUHU COOOIIEHUS, 3aNOJHICTCS



nosie "Komua". IlpaBuna 3anonnenus noias "Konus" aHalornyHel npaBuiiaM 3aroJIHEHUS MOJS
"KOMy".

3.14.5. Tema cooOuieHUS SIBISIETCS OCHOBHBIM KJIFOUOM, 110 KOTOPOMY IPOMCXOMAAT MOUCK
COOOIIEHHS, COPTHPOBKA WII UHBIC ICHCTBUSL.

[Tpu 3anoMHEHUH TaHHOTO IO CIEAYeT MPUMEHSATh KOHKpPETHBIE (DOPMYIUPOBKH, YETKO
OTpa)karolllie BUJ U COJIepKaHKE MepechbuiaeMoil HHpopMaIuu.

Tema nomkHa OBITH KOPOTKOH M COOTBETCTBOBAaTH HWH(OPMALIMU, H3JIOKEHHOH B
COOOLIEHUU.

3.14.6. Tlpu oQopMIICHHH OJIEKTPOHHOTO IHChMa CIEAYeT MPHUACPKUBATHCS OOIIUX
NPaBUJI, KOTOPBIMH PYKOBOJICTBYIOTCS IIPH COCTABIICHHH ITHCEM Ha OyMa)KHOM HOCHTEIIE.

[lockonbky mnpu OQOPMIIEHHH 3JIEKTPOHHOTO COOOIIEHMsI OJIaHK HE MCIONb3yeTcs,
HOJINUCH TOJ| AJIEKTPOHHBIM COOOIIEHHEM JIO0JDKHA COAEPKaTh IOJHYI0 HH(OPMALHUIO O €ero
aBTOpPC: HAWMMCHOBAHHC OpraHu3alvi WJIHW CTPYKTYPHOIO MOoApa3ACICHHA, JOJIKHOCTD,
(aMUIMIO M MHULIUAIBI WK UMS 1 OTYECTBO MOJHOCTBHIO.

B cmyyae HEoOXOIMMOCTH YKa3bIBAIOTCS Takxke ajapec, TtenedoH, (akc u apyras
nHpopMarnus.

3.14.7. K »1eKkTpoHHOMY COOOIIEHUIO MOXKET OBITh NpHUKperuieH (ain (TEeKCTOBBIH,
rpaduyeckuii, >JIEKTpOHHas Tabmuma U T.4.). B 3ToM ciydae B KapTOUKe 3JIEKTPOHHOIO
coobOmenuss nosBigercsa none "[lpucoeauHuTh" € MMEHEM MPUKPEIUIEHHOTo Qaitna (uiau
HECKOJIbKUX (haityioB).

4. OPTAHM3ALIMA JOKYMEHTOOBOPOTA
4.1. Ilpuem, peructparus 1 JOCTaBKa CIyKEOHBIX JOKYMEHTOB

4.1.1. TIlocrynatomme B Jlymy ciayxeOHble JOKYMEHTHl (Jajee - JIOKyMEHTHI)
IPUHUMAIOTCS, TPOXOASAT TMEPBUYHYI0 OO0pabOTKY U LEHTPAJIM30BAHHYIO PETUCTpalUIo
CrHelMaIuCTaMH CeKTopa 00paboTKH TOKYMEHTOB.

B Jlymy JOKYMEHTBI U MHasi KOPPECIIOHAEHIUS JOCTABISIOTCS TOUYTOBOM, (heIbaberepcKkoi
CBS3bI0, HAPOYHBIM UJIU IIEPENAIOTCS HA JINYHOM IIPUEME.

JIoKyMeHTBI, JOCTaBisgeMble (ETbIBETEPCKON  CIIY)KOOW, TPUHUMAIOTCS CEKTOPOM
00pabOTKM JOKYMEHTOB.

Omuo60o9HO AOCTABJICHHAA KOPPECIOHACHIUA OTIPABIIACTCA II0 MNPHUHAAJIC)KHOCTH HIIN
BO3BpaliacTcd aapecary.

4.1.2. Bce xonBepThl (0aHIAEpoOHu), 3a HCKIIOYEHHEM HMEIONMX MoMeTKy "Jlmdno',
BCKpbIBatOTCS.  [Ipy  BCKpBITUM  KOHBEPTOB MPOBEpSAETCS  MPABWIBHOCTH  aJpECallvH,
KOMILUIEKTHOCTD U IEJIOCTHOCTh IOKYMEHTOB, a TAKXKE HATMUNE YKA3aHHBIX BJIOKCHUM.

[Ipu oTCyTCTBUM B KOHBEPTE KAKOTO-IMOO MOKYMEHTA WM MPUIOKEHHUS Ha JOKYMEHTE
JleTaeTcsl COOTBETCTByIOIAs otmeTka: "be3d mnpuinoxennit", "bes...". Bo3MmoxHO penienue
BOMPOCAa O JIOCBUIKE HEIOCTAIOIEro JOKYMEHTa C IOMOUIbIO Tele(OHHOTO pasroBopa ¢
aZipecaToM.



4.1.3. KonBepts! (nmaketrsl) ¢ nomeTkoil "Ha KOHKypc" He BCKpPBIBAIOTCS U MEPEAAIOTCS B
Ennnyto KOMHMCCHIO 1O pa3MEIEHHIO 3aKa30B Ha IIOCTaBKM TOBApOB, BBINOJIHEHUE pPadoT,
OKa3aHue yciuyr Juist HyK1 JlyMbl.

4.14. KOHBepTBI, B KOTOPBIX IOCTYIIUIU OOKYMEHTBI, YHUUYTOXAIOTCA, 3a UCKIOYCHHUEM
CJIy4dacB, Koraa:

TOJIBKO 10 HUM MOKHO YCTaHOBHUTH aJpec OTIPABHUTEISA, AThl OTIPABKU M TOJYYCHHS
JIOKYMEHTA;

JOKYMEHTBI MOCTYNWJIM W3 HHOCTPAHHBIX TOCYJIApCTB, CYAOB, CIIEJCTBEHHBIX OpPraHOB,
OpTraHOB IIPOKYpaTypbl, OT CYI[€6HBIX IMpUCTaBOB, COACPKAT HOIOBOPHI WM HMHBIC JOKYMCHTBI
JIOTOBOPHOTO XapaKTepa, a TaKXKe IMPETeH3UHU, KAIoObl, HMCKOBBbIE 3asBICHUS TpakgaH H
OpraHu3aIuu.

4.1.5. IlocTtynuBuie NOKYMEHTBI PasfeisAlOTCS HAa PErMCTpUPYEMBIE M HE IMOJJIekKAllNe
perucTpanyu.

Ilepeuenp KOppECIIOHACHLINY, HE NOJIEKALIEH PErUCTpaluu B OTAEIE ACIONPOU3BOACTBA,
npuBesEH B npuioxkeHuu 1 k UHcTpykuuu.

4.1.6. Bxopasmue AOKYMEHTHI, MOCTYMUBIIUME Ha UMs Jenyrata [[ymbl, B TOM 4wHcIie
oOpaleHusi TpaxaaH, HE BCKPBIBAIOTCS, a YUYMTHIBAIOTCS IO PEKBU3UTAM, HMMEIOIIMMCS Ha
KOHBEpPTE, IOCIIe Yero MoJ PAaclUCKy MepenarTcs aenytaty Jymbl Wi NOMOIIHMKY JemyTaTta

JyMmBbl.
(B pen. pacnopspkenus npencenarens Jymer CraBpononsckoro kpas ot 02.08.2017 N 139-p)

B cnyuasix, korja KOHBEPT MOJY4YEH BCKPBITBIM WJIM ObUI BCKPBHIT OLIMOOYHO, a TaK¥Ke
KOrJla MUCbMO Ha MMsA JAemyrara [[ymMbl OKa3aloCh BJIOKEHHBIM B KOHBEPT, HAIPABJICHHBIA B
anapec [lymbl, JOKYMEHT TaKXe YYUTBIBACTCS MO PEKBU3WTAaM, MMEKOIIMMCS HAa KOHBEpPTE, U
nepenaeTcs aapecary 1o pOCIUCh.

JIOKYMEHTBI, aipecoBaHHbIE ACMYTaTCKUM OOBEAMHEHHUSM, a Takxke ¢ nmomeTkou "JInuno"
HE BCKPBIBAIOTCS M YYMUTBHIBAIOTCS II0 PEKBU3UTaM, MMEKOLIMMCS Ha KOHBEPTE, IOCIIE YET0
HepeAarTCes afpecaTaM MoJ PACHUCKY.

4.1.7. VIckoBble 3asiBIEHUS, >KaloObl M HHbIe OOpalleHHs TIpax/JaH, rOCYAapCTBEHHBIX
OpraHOB M OpraHu3auui 100 KOMMHM YKa3aHHBIX JOKYMEHTOB, W3 COJIEpPX aHUS KOTOPBIX
yCMaTpUBAeTCsl MPEAbSBICHUE B CyAbl KakUx-IuO0 TpeOoBaHuil Kk Jlyme, OT3bIBBI U (MJIN)
BO3PaKEHUS TPEThUX JIUI (TpakJlaH, TOCYIapCTBEHHBIX OPraHOB M OPraHM3allMii) Ha YKa3aHHbIE
UCKOBBIE 3asBJICHUS, >XKaJOObl M HMHbIE OOpAIIEHUs TIpa)</aH, T'OCYAapCTBEHHBIX OPraHOB M
OpraHM3alyii BHE 3aBUCUMOCTH OT OTHPABUTENsI, a TAaKXKe IMOCTYIAoLUe U3 CYJIOB B ajpec
Jymbl cyneOHbIE TOBECTKH, CyaeOHble omnpeneneHuss W (WIM) pelieHus, MNpPOTeCThl U
npejacTaBieHuss Mpokypopa CTaBpOHoJbCKOrO Kpas, HWHbIE CyJdeOHble JOKYMEHTHl B
NIEPBOOYEPENHOM MOPSAKE HAINPABIISIIOTCS BMECTE C KOHBEPTOM Ipexacenarento Jlymel, a HX
KOIUU - B [IPaBOBOE yIipaBjieHue annapara J[yMmsl.

4.1.8. Peructpanuu moanexar JAOKYMEHTHI, HMEIOIINE YCTAHOBJICHHBIC PEKBU3UTHI
opopMIICHHS, B TOM YHCJI€ HAaUMEHOBAHWE WM OJIAHK OpraHW3aIuy (JODKHOCTHOTO JIHIA),
HAIpaBHBIIEH (HAMPABUBIIETO) JAOKYMEHT, AaTy M UCXOMASIIMNA HOMEp JOKYMEHTa, YKa3aHHe
ajzipecara, MOAMUCH U (MJIN) OTTUCK TICYaTH.

JlokymMeHTBl, nocrynusiiue B JlyMy, perucTpupyrTcs B J€Hb IIOCTYIUICHUS, a IIPH
MOCTYyIJIEHUH Tocsie 17 4YacoB WiauM B Hepabouwe IHU - B Ommkalmmii pabo4yuii J1eHb.



JlokyMeHTBI ¢ noMeTKol "Cpo4HO" perncTpupyroTCsl HE3aMELJIUTENBHO.

KOppGCHOHI[eHI_[I/IH, IMOCTyIIMBIIAsA B Hepa6oqee BpE€Ms, B BBIXOJHBIC U IIPAa3JHUYHBIC THU B
anapec I[YMBI IMPUHHUMACTCA MOJULICHCKUM POTHI IMOJIMOHUU IO OXpAaHC 3JaHUA HpaBI/ITeHLCTBa
CTaBpOHOHBCKOFO Kpasa u ]_IYMI)I, 0 4EM J€J1aC€TCA 3allMCh B CIICHHUAJIIBHOM XXYpPHAJIC.

Koppecnonnennusi, mocrynupiias Ha uMs mnpezaceaarens JlyMbl B mpa3gHUYHBIC IHH,
nepesaeTcsi OTBETCTBEHHOMY JIKYPHOMY B IPUEMHOM npezcenatens [Jymebl.

KOppeCHOHI[CHI_[I/ISI, noCcTynrBIIasa B Hepa60qee BpCEMs, B BBIXOJHBIC U MIPA3JAHUYHBIC THU B
anpec JlyMbl, iepeiactcsi B CEKTOp 00pabOTKK JOKYMEHTOB ISl y4eTa U PeriucTpaliy B 9 yacos
CIIeTYOIIero pabovero JTH.

[IpuiioxeHus K TOKyMEHTaM OTJIEIbHO HE PErUCTPUPYIOTCS.

4.1.9. Perucrtpanusi JOKyMEHTOB OCYILECTBISIETCSI B COOTBETCTBUU C TpeOOBaHUSAMU
WNucrpykuun CO/I.

CO1J1 oObenuHseT B €QUHYIO CETh aBTOMATH3MPOBAHHBIE pabodne MecTa Ipa)KIaHCKUX
CIyXaIlllNX CTPYKTYPHBIX IIO/Ipa3/IeJICHUd, YYacTBYIOIIMX B TIPOLECCE JEIONPOU3BOJICTBA, H
II03BOJISIET CO3/IaTh €ANHYIO 0a3y JaHHBIX, KOTOPAs COAEPKUT HHPOPMALIHIO O:

BXOJIAIIMX, BHYTPEHHUX M HCXOMAAIIUX JTOKYMEHTaX, a TaKKe JEKTPOHHBIA 00pa3 camMux
JIOKYMEHTOB;

IIPOXO0XKACHUU TOKYMEHTOB B [[yme;
XOJI€ UCIIOJIHEHUS JOKYMEHTOB U ITOPYYEHUH 110 HUM,;
HaIlpaBJICHUU JOKYMEHTOB B JIEJIO.

4.1.10. 3apeructpupoBanusie B COJIJ| NOKyMEHTHI MOBTOPHO B JPYTUX CTPYKTYpPHBIX
HOJPAa3/IeNIEHUsIX HE PETUCTPUPYIOTCSL.

4.1.11. Ilpu peructpauuu ITOKyMEHTa 3aIOJIHAETCS PErUCTpallMOHHAs KapTouka (najee -
PK), xotopas cpenctBamu COJ1/1 nepenaercs agpecary.

4.1.12. PeructpanMoHHBII HOMEp U JaTa peructpauuu mnpocrasisiorcs B PK B
aBToMaTHueckoM pexume. Ilocnenusss uudpa B perucTpariioHHOM HOMeEpe JOKYMEHTa,
otaensemMasl ApoObl0, BKIIOYAET HMHAEKC COOTBETCTBYIOLIETO CTPYKTYPHOIO IOApa3JeieHMUs,
HOMED JIeJ1a B COOTBETCTBUU C HOMEHKJIATYpOou e JlyMbl.

4.1.13. Ha iuueBoil CTOpOHE MEPBOr0 JIMCTA JOKYMEHTA, PETUCTPUPYEMOIO B CEKTOPE
00pabOTKM JOKYMEHTOB, B IPAaBOM HIXHEM YIJy HpPOCTaBISETCd OTMETKAa O MOCTYIUICHUH
JToKyMeHTa B Jlymy (perucTpalliOHHbBIN IITaMII).

Ha 3apeructprupoBaHHbIif JOKyMEHT 0(OpMIIIETCS peecTp nepeaadn J0KyMEHTOB.

4.1.14. Ilpn mnony4yeHUM JIOKYMEHTOB IO OJAHOMY M TOMY K€ BONPOCY OT OIHOTO
KOPPECIIOHJIEHTa Ha KaKAbl JOKyMEHT 3anoiHsercs HoBass PK ¢ ycranosnenunem cBszku ¢ PK
MIPEABIYIIET0 0OpaIeHuUS.

4.1.15. IIpaBoBbIe aKThI (eiepaaIbHBIX OPraHOB rOCYAPCTBEHHOM BIACcTH (3aKOHBI, YKa3bl,
MTOCTAHOBJICHHS, PACIOPSDKEHHS) PETHCTPUPYIOTCS B CEeKTOpe OOpaOOTKHM JOKYMEHTOB U
nepeaaTces B MPaBOBOE YIpaBJeHUeE anmapara J{ymsl.



4.1.16. Ilepenaya TOKyMEHTOB BHYTPH CTPYKTYPHBIX IOJpa3feiIEHUN OCYLIECTBIAETCS B
3JIEKTPOHHOM BUJIE.

4.1.17. Tlocne perucTtpanuu AOKYMEHTHI HamNpaBISIIOTCA mpencenatento Jlymbl, ero
3aMECTHUTEIISIM, PYKOBOJHUTEISIM CTPYKTYPHBIX TOJPAa3ICIICHHH.

4.1.18. Pezomonuu (nmopyuenus) npejacenarenst [ymbl, €ro 3aMecTUTENs, PYKOBOAUTEIIS
CTPYKTYpPHOTO MOApa3JeieHus oQpopMISIOTCS B COOTBETCTBUH ¢ TpeOOBaHUSAMHU Hojpaszzaena 3.5
HNHcTpyKuu.

4.1.19. Pezomroruu (mopydenusi) npenceaarens J[ymbl, ero 3amecTuTeNeH aapecyroTcs
PYKOBOJUTEISIM CTPYKTYPHBIX MOJpa3IeieHUl B COOTBETCTBUH C BOIIPOCAMU UX BEICHHUS.

4.1.20. Pe3onrorus (mopydeHue) pyKOBOIUTENS CTPYKTYPHOTO TOIpa3/IeICHUSI BBOJIUTCS B
PK B COOTBETCTBYIOIIEM CTPYKTYPHOM MOAPA3ACITCHHH.

4.1.21. JIokyMEHTBI C pe30IoIUsIME (IOPYYCHUSAMH) TipeacenatTens JyMpl HarpaBIistOTCs
B KOMHUTETHI U KOMHUCCHH [[yMBI, CTPYKTYpHBIC MOJAPA3CIICHUs Yepe3 CEKTOp apXwBa OT/AeIa
JIEIIOTIPOU3BOJICTBA (Jlajiee - CEKTOP apXuBa).
(B pen. pacniopsixenus npeacenarens Jymsr CraBpononasckoro kpast ot 02.08.2017 N 139-p)

4.1.22. llepenaua JOKYMEHTOB B CTPYKTYPHbIE MOJPA3CIIEHUs] OCYLIECTBISAETCS CEKTOPOM
00paboTKH JOKYMEHTOB I10]] PACIIUCKY B peecTpe Iepeadd JOKYMEHTOB.

4.2. Peructpauus 4 yueT IpOX0XKIAECHUS IPOEKTOB
3aK0HOB CTaBpOINOIbCKOrO Kpast

4.2.1. TlocrynuBmue B Jlymy mpoekTsl 3akoHOB CTaBpONOJbCKOIO Kpas (nanee -
3aKOHOIIPOEKT) PErUCTPUPYIOTCS CHEIHATMCTaMU CeKTopa 00paboTku 1okymeHToB B COJI/I.

Ha Ka)KI[BIfI 3aKOHOIIPOCKT 3aIllOJIHACTCA PK, B KOTOpPYIO BHOCATCA CBCACHUSA O
COIIPOBOAUTCIIBHBIX JOKYMCHTAX U MaTCpHraiax, MPUI0KCHHBIX K 3aKOHOIIPOCKTY.

4.2.2. TIpucBOCHHBIN 3aKOHONPOEKTY PErMCTPALMOHHBI HOMEP 3aKpEIUIIETCs 3a HUM Ha
BECh TIEPUOJ PACCMOTPEHHUS U TMPOXOXKJIEHHUS 3aKOHONpoeKkTa B Jlyme M B MOCIEAYIOUIEM B
00s13aTeIbHOM MOPSAKE YKA3bIBAETCS BMECTE C HAMMEHOBAHMEM 3aKOHOIIPOEKTA MPH CChIJIKAX Ha
HEro.

4.2.3. Tlpu peructpauuu 3aKOHOMPOEKTA MPOCTABIISIIOTCSA:

PETUCTPAIIOHHBIN ITAMIT - Ha CONPOBOAMTEIHHOM MUCHME B COOTBETCTBHH C ITYHKTOM
4.1.14 Uuctpykuuuy;

PErUCTPallMOHHBIM HOMEp, NPUCBOEHHBIH 3aKOHOMPOEKTY, - Ha TUTYJIBHOM JIUCTE
3aKOHOITPOEKTa B IPABOM BEPXHEM YTy HIKe cioBa "l[Ipoekt".

4.2.4. Tekct pe3omtonuu (MopydeHus) npencenarens JyMbl K 3aKOHOIIPOCKTY BHOCHUTCSI B
PK cexTopom apxuBa.
(B pen. pacnopspkenus npencenarens Jymer CraBponoibsckoro kpas ot 02.08.2017 N 139-p)

4.2.5. Ilpu mocTyruieHuu oT CyObhekTa (CyOBeKTOB) MpaBa 3aKOHOAATEITHPHON MHHUIIMATHUBEI
U3MEHCHHII B HAMMEHOBAHHE 3aKOHOIMPOEKTa, COCTaB CYOBEKTOB IpaBa 3aKOHOJATEIHHOMN
WHUIMATHBBI, BHECIIUX 3aKOHOMPOEKT, a TAaKXKe B Cllydae JOpaOOTKH €ro CoJep>KaHus 3a
3aKOHOITPOEKTOM COXPaHSETCsI IEPBOHAYAILHO MTPUCBOCHHBIM €My PErHCTPAIMOHHBIN HOMED.



4.2.6. B cnyuae BHECEHHS HOBOI'O 3aKOHONPOEKTa B3aMEH OTO3BAHHOIO MWJIU
BO3BPALIEHHOI'0 U CHATOI'O C PaCCMOTPEHMsI BHOBb BHECEHHOMY 3aKOHOIIPOEKTY IPUCBAUBAETCS
HOBBIM PErUCTPALIMOHHBINA HOMED.

4.2.7. llepemaua 3aKOHONPOEKTOB B CTPYKTYpPHBIE MOJpA3eliCHUs] OCYILECTBISETCS
CEKTOPOM 00pabOTKHU TOKYMEHTOB IOJ] PAaCIHCKY B peecTpe Mepeaadn J0KyMEeHTOB.

4.3. Opranusanus paboThl ¢ JOKYMEHTaMH JeIyTaToB J{ymbl

4.3.1. HenocpenctBeHHOE BelIEHUE ACIIONPOU3BOJCTBA JemyTaToB J[yMbl Bo3iaraercs Ha
MIOMOIIHUKOB JIEMyTaToB J{yMBbI.

4.3.2. Ilomonauk aemyrara JlyMbel 0OecrieunBaeT:

CBOCBPEMEHHOE IIOJIYyYEHHE, YYET U MPEAOCTaBICHUE ACIyTary JlyMbl MOCTYNAMONIUX Ha
€ro NMs IOKYMEHTOB U APYIrol KOPPECIIOHICHIINY;

PErucTpanyio JOKyMEHTOB;
HCIIOJIHEHUE TIOPYYEHHH JenyTara J[ymMel 10 JOKyMEHTY;

COCTaBJICHHUEC U OQ)OPMHGHI/IC JAOKYMCHTOB 3a IMOAIIUCBI0 ACIIyTaTa ILYMBI B COOTBCTCTBHUU C
YCTAaHOBJICHHBIMH IIpaBUJIaMH, IIOATOTOBKY JOKYMCHTOB K OTIIPABKE;

KOHTPOJTh 32 MPOXOXKJICHUEM JTOKYMEHTOB 32 TOIMKCHIO JermyTara JlyMbl i MOJIydeHHEM UX
aJipecaToMm;

(dbopMupOBaHHE JOKYMEHTOB B Jiea, COXPAHHOCTh JIeT C TIOKyMEHTaMU;
COXPaHHOCTh M y4eT OJlaHKOB jermyTtaTta JlyMsl.

4.3.3. lna opopmiieHHs] JOKYMEHTOB 3a MOJMUCKIO AemyTaTta [[ymbl ucnomsiyercst Oj1aHK
nernyrata J{lymel coriiacHo 00pasity 4 k npwioxenuto 3 k MHCTpyKiuu.

434.P CTucTpalusa 10KyMEHTOB JCTIYyTATOB Z[}/'MBI, B TOM YHUCJIC aAPCCOBAHHLIX ACITyTATaM
I[YMBI JOKYMCHTOB, IMOCTYHAIOIHMUX B 3aKPBLIThIX KOHBEPTAxX, MPOU3BOAWUTCA IMOMOIIHUKAMH
ACIIYTAaTOB I[}/'MBI B YCTaHOBJICHHOM UMH ITIOPAOKE.

4.3.5. PeructpanlMOHHBI HOMEP HMCXOJSALIEr0 JOKyMEHTa Jenyrara J{ymMbl BKIIOYAeT
OYKBEHHBIH WHAEKC KaXAOro Jeryrara, MOpPSIKOBBIH HOMEp TOKyMeHTa (moAamyHKT 3.7.2.4
UnucTtpykum).

4.3.6. Ilpu mnepexone Ha OdIEKTPOHHBIH JOKyMeHTOOOOpoT B Jlyme jmomyckaercs
B3aWMO/ICHCTBHE HAa YPOBHE MIEKTPOHHBIX TOKYMEHTOB.

4.3.7. Texuuyeckoe obOecriedeHUe CIyKEOHOU NEeATeTBbHOCTH JemyTaroB Jlymbl, B TOM
YUCI€ MAIIUHOIHMCHBIE W  KOIMMUMPOBAJIBbHO-MHOXUTCIIBHBIC pa6OTI:I, OCYIICCTBIIAICTCA B
COOTBETCTBUH C IPAaBUJIAMHU, YCTAHOBJIEHHBIMU pa3ieioM 9 MHCTpyKIUH.

4.4. Opranusanus paboThl ¢ JOKYMEHTaMH
B CTPYKTYPHBIX HOJpa3IeIeHUIX

4.4.1. Opranuzanus M BeICHUE ACJONPOU3BOJCTBA HEMOCPEACTBEHHO B CTPYKTYPHBIX
NOJpPAa3/ICICHUsIX, IPUEM U y4eT 3aperuCTPUPOBAHHBIX CIEHUATUCTAMU CEKTOpa 00paboOTKH



JIOKYMEHTOB M TMOCTYNHUBIIUX B CTPYKTYpPHOE MOJApa3/elieHue JOKYMEHTOB OCYILECTBIISIOTCS
city00i1 1e710MPOU3BOICTBA COOTBETCTBYIOIIUX CTPYKTYPHBIX MOIpa3AeICHUI.

4.42. Ha cunyx0y JIelonpou3BOJCTBA CTPYKTYpHOTO TIOJPA3ICICHUS BO3JAraeTcs
BBINOJIHEHHUE CIIETYIONINX 005S3aHHOCTEH:

IIpUEM, YYE€T M paclpeiesieHue MOCTyNaloUIMX B CTPYKTYpHOE IOJpa3ielieHue
JOKYMEHTOB, a TakKXe IpOBEpKa COOTBETCTBMsI KOJIMYECTBA (DAKTUYECKH IOJIyYEHHbIX
CTPYKTYPHBIM I10Apa3/I€I€HUEM JOKYMEHTOB U 3apEerMCTPUPOBAHHBIX JOKYMEHTOB;

perymsipaeiidi  ipocmotrp B COJIJI wHbOpMamumu o0 TMOCTYMAKIIMX B CTPYKTYPHOE
NoJipa3/ielIeHNe JOKYMEHTAX;

perucrpanysi, y4er BHYTPEHHUX U HCXOIAIIMX JTOKYMEHTOB, IIOATOTOBJIIEHHBIX U
O(QOPMIICHHBIX B CTPYKTYPHOM TIOJpa3/CleHUH, IPOBEpKa TPAaBHILHOCTH O(opMmIIeHus,
repeaya TUX JOKYMEHTOB [0 peecTpy nepenayu JOKYMEHTOB;

CBOCBpPCMCHHAA IEpcaada IMOJTYYCHHBIX JOKYMCHTOB Ha PaCcCMOTPCHUC PYKOBOIHTECIIIO
CTPYKTYPHOI'O IOoApa3ACiICHUA, a IOCJIC IMOJYUCHUA pGSOJ'IIOI_II/Iﬁ - HCIOCPCACTBCHHOMY
HUCITIOJTHUTCIIIO,

O3HAKOMJICHHE HCIOJHUTENEeH ¢ JOKyMEHTAaMU [0 TOPYYCHHIO PYKOBOAMUTENS
CTPYKTYPHOTO TIOJIpa3/ieNICHNUS;

MH(GOPMHUPOBAHNE PYKOBOAMUTENSI CTPYKTYPHOI'O HOJPA3IeIIEHUS] O COCTOSIHUU MCTIOJIHEHHUS
JIOKYMEHTOB U IIOPYYEHHI B CTPYKTYPHOM IOAPA3ACICHNH;

XpaHEHUE [TOKYMEHTOB M J€Jl, BblJaya JIOKYMEHTOB U JEJI TPaXIAHCKUM CIyKallUM
CTPYKTYPHOTO MOJpa3ieaeHUs s paboThl, KOHTPOJIb HAJl UX BO3BPATOM U COXPAHHOCTbIO;

CIpaBoYyHasi paboTa MO BOMpPOCAaM TMPOXOXKIEHUS U HUCHOJHEHUS JOKYMEHTOB B
CTPYKTYPHOM TOJIpa3/IeIICHUN;

BeZieHNE U (popMHUpOBAHUE €Nl B COOTBETCTBUU C HOMEHKIATYpou nien JlyMbl, TOArOTOBKa
MPOEKTa HOMEHKJIATYPHI JI€JI CTPYKTYPHOIO MOAPa3AeICHUs Ha OUYEPEAHON OTUETHBIN EPUO;

IOJArOTOBKA U y4acTUE B MPOBEACHUU JKCIIEPTU3BI LIEHHOCTHU JTOKYMEHTOB, IMOJATOTOBKA U
cllaya JieJl Ha XpaHeHue B apxuB J{yMbr;

nepepada aenyraty JlymMbl WM €ro TMOMOIIHMKAM JOKYMEHTOB, MOCTYNUBIIUX B
CTPYKTYPHOE MOIpa3ieicHue Ha UMs aemyTrata JlyMer;

03HAKOMIJICHUE TPaXJAAHCKHUX CIyXalmux ¢ MHCTpyKIMed 1 IpYyruMH MPaBOBBIMH aKTaMH
0 BOTpocaM paboThI ¢ TOKYMEHTAMU;

MIOJIyYEHUE JIOKYMEHTOB OT TIPaKJAHCKUX CIyXallUX (UCIOJHUTENEH) CTPYKTYpHOTO
nojpa3fielieHuss NMpU yXoA€ HMX B OTIYCK, Bbl€3/le B KOMaHAMPOBKY (3a HCKIIOUYEHUEM
KpPaTKOCPOYHOI), TMepeBojie Ha APYrod ydacTOK paboThl, OCBOOOXKICHMM OT 3aMellaeMoi
JOJI’KHOCTH WJIM YBOJIbHEHHH;

MOJTyYeHHE, XpaHEHUE U YUeT OJJaHKOB JOKYMEHTOB.

4.4.3. Yder nNOCTYIUIEHUS, NPOXOXKICHUS, HUCIOIHEHHUS W OTHPABKH JOKYMEHTOB B
CTPYKTYPHBIX NOJIpa3felIeHusIX BeneTcs ¢ ucnonb3zoBanuem COIJIL.



I'paxxnaHcKkuii CITy)Kaluidi  CIIy>KOBI  1€J0ONPOU3BOJICTBA CTPYKTYPHOTO TOJpPA3ICICHUS
ocyuectsisieT padoty B COI/] TosbKo 10 cCOOCTBEHHBIM M1apOJIEM IOJIb30BATEIS.

Otnen wHpoOpMaTH3aMU M 3alMThl WHpOpManuu ammapara J{yMbl OCYIIECTBISET
KOHTPOJIb HaJ| UCIIOJIb30BAHUEM ITapOJICH.

4.4.4. T'paxknanckuii  ClOyXalluid  CIYXKObl  JENOMPOHW3BOACTBA  CTPYKTYPHOTO
nojapasaeneHus, odecneunBaromuii BBo nHGopmanuu B COJI/], 06s3an orpaxkars B COI1J Bce
ATanbl MPOXOXKJECHUS U PE3yNbTaThl HMCIOJHEHUS JOKYMEHTOB C MOMEHTa TMOCTYIUICHUS
JIOKYMEHTa B CTPYKTYpHOE TOJApa3JelieHue 10 CIHUCAaHHUS €ro B JeJO0 IyTeM BHECCHUS
uH(pOpMAIINU, XapaKTEPU3YIOIIEH dTarbl TPOXOKACHHUS WU UCTIOTHEHUS, B COOTBETCTBYIOIINE
pexkBu3uThl PK nokymenTa.

4.4.5. Ha mnocTynuBHIUX B CTPYKTYpHOE TMOJPA3JCICHUE JOKyMEHTaX C TOMETKOU
"Hezamemurensno", "Becbma cpouno" wim "CpodyHO" HpOCTaBISIOTCA J1aTa U BPEMs HUX
MOCTYIIEHUS B CIIYKOY J1€70MPOU3BOJICTBA.

O AOKYMCHTAX, IMIOCTYNIHUBUINX B CTPYKTYPHOC IMOAPA3ACIICHUC, cny>1(6a JACJIOIMPOU3BOJACTBA
HEMCIAJICHHO OOKJIAABbIBACT PYKOBOAUTCIIIO.

B cjryduace H€O6XO,Z[I/IMOCTI/I cny>1<6a ACJIOINIPONU3BOJACTBA HAIIOMHUHACT PYKOBOJUTCIIIO O
NEpCAAHHBIX JOKYMCHTAX.

B cootBercTBHM € pe3osoLMel PYKOBOAMUTENS AOKYMEHTBI HAIIPABIIAIOTCS 3aMECTUTEISAM
PYKOBOJUTENS CTPYKTYPHOTO MOApa3ieiaeHUs] U (WJIM) PyKOBOJUTENSM OTIEIOB CTPYKTYPHBIX
MOAPA3ACICHUN U1 OpraHu3allMy UCIIOJIHEHUS WU O3HaKOMIIeHMs. ['pakaaHckue ciaykamue,
03HAKOMMBUINECS C JOKYMEHTOM, MPOCTABJISAIOT CBOKO MOANMKCH U AaTy O3HAKOMIICHHSI B HUKHEU
4acTH OOOpPOTHOW CTOPOHBI MOCJIEAHEr0 JHCTa JOKyMEHTa JM0O0 Ha CHEelHaJbHOM JIHMCTE
03HAaKOMJICHUS.

[loctynuBme B CTPYKTYpHOE NOJpa3fciieHue He 3aperucrpupoBaHHeiMH B COJI/]
JOKYMEHTBI, MO KOTOPBIM HMEETCSl MOpPYYEHHE PYKOBOAUTEINS, TMOJIekKAT pPETUCTPALUU
CrHelMaIuCcTaMH CeKTopa 00paboTKH TOKYMEHTOB.

4.4.6. TD'paxnaHckuil  ciayXamiuid  CIyXObl  JEJIONPOM3BOACTBA  CTPYKTYPHOTO
HOJpa3/IeNIeHus MOJIy4aeT KOPPECTIOHACHIINIO B CEKTOpE 0OpabOTKH TOKYMEHTOB.

4.4.7. Ilpu padore ¢ PK moctynuBmMX B CTPYKTYpHOE MOApA3/EICHHE TOKYMEHTOB HE
JIOITyCKaeTcsl ylajeHne uin KoppekrupoBka B PK 3amuceil, cienaHHbIX B CEKTOpe 00pabOTKU
JTOKYMEHTOB.

WNudopmanus paznenoB PK MoxeT TOIBKO JOMOTHATHCA.

B cnywsae oOHapyxkeHuss omnbok B PK oOTBeTcTBEeHHBIH 3a /I€I0NPOU3BOJICTBO
TPaXJIAHCKUM CcIyXaluii, oOHapyXUBLIMHA OIMOKY, cooOmaer o0 3TOM JIHMIly, BHECIIEMY
OomMO0YHYI0 HHPOPMAIIHIO.

4.4.8. I'paxxganckuil ciayxauuii, odecrieunBaronnii BBo nHpopmanuu B COI/1, o6s3an
0(OPMHUTH PE30IIIOLIUI0 PYKOBOAUTENS CTPYKTYpPHOTO noapaszaenenus B PK.

4.49. PykoBogMTEnu CTPYKTYpHBIX MOAPA3IEICHUM U  OTHAEIOB CTPYKTYPHBIX
NOJpPA3/IeIeHuil  OpraHu3yloT pPaboTy C MOCTYNMBIIMMM JOKYMEHTaMH, OIpPEIEIsIOT
OTBETCTBEHHBIX MCIIOJHHUTENEH, 00€CIIeUNBAIOIINX MOJATOTOBKY OTBETOB, C MOMOILBIO CITYXKObI
JIEJIONPOU3BOJICTBA KOHTPOJIUPYIOT KAauyeCTBO M CBOEBPEMEHHOCTb HCIOIHEHUS JOKYMEHTOB,



MOPY4YCHUM.

4.4.10. IloarotoBieHHbIH HAa NOCTYNHUBIIUM JOKYMEHT MPOEKT OTBETa BHU3HUPYETCA M
MOJIHUCHIBAETCSA B COOTBETCTBUU C MYHKTOM 2.2.17 UHCTpyKIMK.

[IpoekT oTBeTa NUChMa MepeaaeTcss Ha BU3UPOBAHUE BMECTE C OPUTMHAIOM IOCTYIHBIIIETO
noxkymenTa. Ilpu peructpaumm orBera B PK ycraHaBiuBaeTcs cCblIKa Ha WHHUIMATHUBHBIN
nokymMeHT. Konust oTBeTa Ha JOKYMEHT U OpUTMHA] MHUIIMATUBHOTO JOKYMEHTA MOJAIINBAKOTCS
B JIEJIO B COOTBETCTBUU C HOMEHKJIATYPOU JI€JI CTPYKTYPHOI'O MOAPA3ACICHUS.

Nudopmanus 00 MCHOTHEHUHM IOCTABICHHBIX HA KOHTPOJb DPE30JIONUN (IOpYy4EeHHUN)
BBojUTCA B COJI/] ucnonuurenem.

B PK nokymeHnta yka3bIBaeTCsi HOMEp [ejla B COOTBETCTBUU C HOMEHKJIATYpOH Jen
CTPYKTYPHOTO TOJIpa3/ieJIeHus, B KOTOPOE MTOMENICH JIOKYMEHT.

4.4.11. ®opmupoBaHue U BeleHUE JIeN B CTPYKTYPHOM IMOAPA3IEICHUN OCYIECTBISIETCS B
COOTBETCTBUM C HOMEHKJIATYpOH el CTPYKTYPHOTO MOJAPA3NENCHUS U C YYETOM IPaBHII,
M3JI0KEHHBIX B noApaszaene 11.2 Uuctpykuuu.

Hcnonnennbsie JOKYMEHTHI, MOJUISKAIIUE CllaYe B CEKTOP apXHUBa, EPEHAAIOTCS B MOPSIJIKE,
onpeneneHHoM nojpasznaenom 11.6 Mucrpykuumn.
(B pen. pacniopsixenus npeacenarens ymsr CraBpononasckoro kpast ot 02.08.2017 N 139-p)

4.4.12. B cnydae JMKBHJAUMM KOMUTETa, KOMHCCHUM JlyMbl WM CTPYKTYpPHOIO
NOJIpa3/ielIeHUs] UX 3aKOHYEHHBIE JI€Jla, CPOKM XPAHEHUS KOTOPBIX HE HCTEKIM K MOMEHTY
JMKBUJIALIUH, TIEPENAIOTCS B CEKTOP apXUBa.

He 3akonuennnie ACJIOIPOU3BOJACTBOM Ji€jIa, JOKYMCHTBI, B TOM YHUCJIC B 3JICKTPOHHOM
BUJIC, TIEPENAIOTCS B CTPYKTYPHOE IMOJpa3eieHHe, KOTOPOE MPOJOJDKUT PadOTy MO JaHHOMY
BOIIPOCY.

Ilepenaua nen u TOKyMEHTOB O(hOpMIISIETCS aKTOM ITpHeMa-Tepelaun J1el ¢ JOKYMEHTaMu
(mpunoxenue 20 k MHCTpyKIMK), TOANUCAHHBIM NEpEJatoIe U MPUHUMAIOIIEH CTOPOHAMHU B
JBYX DK3EMILIIPAX, OJUH U3 KOTOPBIX IEPEAAETCS B CEKTOP apXUBa.

4.4.13. Ilpu paboTe ¢ OOKyMEHTaMU B CTPYKTYpPHBIX MOJpa3AeiCHUSIX HEOO0XO0AMMO
PYKOBOJICTBOBAThCS CJIEIyIOIIMMHI TPeOOBAHUSAMU:

rpaXJaHCKHe  ClyXalue (MCHOJIHUTENN) CTPYKTYpPHOIO — MOJpPA3JENEHUs  HECyT
OTBETCTBEHHOCTb 33 COXPAaHHOCTh HAXOJAIIMXCS Yy HUX JOKYMEHTOB M KOH(UACHIUAIBHOCTh
coJiepskauieiicss B HUX HHpOpMaIuy;

CBEICHHUS, COJEpKAIUecs B JOKYMEHTaX, MOTYT HCIIOIB30BAThCSI TOJNBKO B CIY>KEOHBIX
HENaX;

HE pa3pelaeTcs BHOCUTh B IOKYMEHTBI KakHe-T100 UCIIPaBICHUS, JIeNlaTh B HUX ITOMETKH,
3a HCKJIKOYEHUEM ITPEAYCMOTPEHHBIX HCTpYyKIMEH;

IPaXJaHCKUM CIy)KaluM  (MCHOJIHUTENSAM) JAPYTUX CTPYKTYPHBIX MOJApa3JesIeHUui
JOKYMEHTbl WJIM MX KOINMM MOTyT TIepelaBaThCsl C pa3pelieHus pPyKOBOAMTENIEH
COOTBETCTBYIOIIUX CTPYKTYPHBIX MOAPAa3/IEICHUIN;

JOKYMEHT, IIOMEIIEHHBIN B 1€710, MOKET OBITh C pa3pellieHHs] pyKOBOJUTENS CTPYKTYPHOTO



MOJIpa3ielieHrsi BPEMEHHO U3BIT C 00SI3aTEIILHBIM BIIOKCHHEM B JIETIO JIMCTa-3aMECTHUTENS, B
KOTOPOM YKa3bIBalOTCA, KOT/Ia M KEM JIOKYMEHT U3bAT (npuiioxkenue 24 k Muctpykuun);

nepefaya CiayXKeOHBIX JOKYMEHTOB HJIM HMX KONUH TpakJaaHaMm, OpraHU3aILUsIM,
roCyJapCTBEHHbIM U MYHHULIUIIAJIbHBIM OpraHaM MOXKET IPOU3BOIUTHCS TOJIBKO C pa3pelieHus
Ha4yaJIbHUKA YIPABIICHUS JEIOIPOU3BOACTBA, PYKOBOAUTEIIEH CTPYKTYPHBIX IOAPA3ACIICHN;

IpyH yX0/A€ B OTHYCK TpaXIAHCKUE CIyXKamue (MCIONHUTEIN) CTPYKTYpPHBIX
MoJpa3JeliecHui, TOTYYUBIINE CIYKEOHbIE JOKYMEHTBI, JOJDKHBI OTYHTATHCS 10 BCEM
HaXOJSIIMMCA Y HHUX JIOKyMEHTaM, a IMpH IMepeBOJe€ Ha JpYyrol ydacToK pabOThl WU
OCBOOOKICHUHM OT 3aMeIIaeMOi JIOJDKHOCTH OO0S3aHBI C/laTh BCE YHCISIIMECS 3a HUMH
JIOKYMEHTBI PYKOBOJUTEIO0 CTPYKTYPHOT'O TOpa3AeNICHus, O YEM COCTaBIISETCS aKT.

4.4.14. Ilpu yrpaTe, HEUCHPABUMOM IOBPEKICHUM WU HE3aKOHHOM YHHUYTOKEHUU
JOKYMEHTOB JlyMbl CHELHANIHUCTBl CIIYy)KOBI JEJIONPOU3BOACTBA M TPAKIAHCKUN CIIy)KaIun
(MCTIONHUTENb) CTPYKTYPHOIO HOJpPA3AEiICHUs, 38 KOTOPbIM UYUCIUTCA JOKYMEHT, COCTABIISIOT
aKT, YTBEp)KJaeMblil pyKOBOAUTENIEM CTPYKTYPHOTO OPA3/IEJICHUS.

I[Ipy HEOOXOAMMOCTH Ha3HAYaeTCsi CIy)keOHas TIPOBEpPKa, pe3yibTaThl KOTOPOM
MIPEJICTABIISIFOTCS PYKOBOJIUTEINIO anmapata J[ymel.

4.5. OcobeHHoCTH pabOTHI C ATEKTPOHHBIMU JJOKYMEHTAMU

4.5.1. DnexTpoHHBIE TOKYMEHTHI CO3Aat0Tcsl, oOpadarbiBatoTcs U xpausatcs B COJIJI.

4.5.2. ]JlokymeHTbl, co3faBaemMble M TocTynawmomue B Jymy Ha OymMaXXHOM HOCHUTEINE,
BkItovarores B COJI/] mocne ckaHUpOBaHMS W CO3JaHMS AIIEKTPOHHBIX 00Pa30B JOKYMEHTOB.
Bxitouenue snexkTpoHHoro obpasza mokymenta B COJIJ[ BO3MOXKHO TOCII€ €ro CpaBHEHHUS C
HO/UIMHHUKOM JIOKYMEHTA.

4.5.3. Cocrapnenue, opOpMIICHHE U COIJIACOBAHUE NMPOEKTOB AJIEKTPOHHBIX TOKYMEHTOB
OCYILECTBIIIIOTCS MO OOIIMM MpaBUJaM JEJIONPOU3BOJICTBA, YCTAHOBJIEHHBIM B OTHOILICHUU
AHAJIOTUYHBIX JOKYMCHTOB Ha 6YMa)KHOM HOCHUTCIIC. SHGKTPOHHI)IP'I AOKYMCHT JOJIDKCH HUMCETH
PEKBU3UTHI, YCTAHOBJIEHHBIE ISl AHAJIOTMYHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJe, 3a
HUCKIIIOUCHHUEM OTTHUCKA II€HaTH.

4.5.4. B nemsx ydera u moucka aokymMeHToB B COJIJ] ucmonb3yrorcs oOs3aTenbHBIC
CBEJICHUS O JOKYMEHTE, BKIItouaemble B PK:

aJpECaHT;

azpecar;

JOJKHOCTD, (PaMUITUSL U HHHUIIMAJIBI JIUIIA, TIOIMTUCABIIETO JOKYMEHT;
BHJI TOKYMEHTA;

JaTa JT0KYMEHTa;

HOMEp TOKYMEHTA;

JaTa MOCTYIUICHUS! JOKYMEHTA;

BXOJSIINN HOMEp JOKYMEHTA,



CCBLJIKA Ha UCXOJALIUI HOMED U AaTy NOKYMEHTA,
3aroJIOBOK K TEKCTY;

MHJIEKC J1eN1a;

CBEJICHUS O Mepeaipecaluy JOKYMEHTa;
KOJIMYECTBO JIMCTOB OCHOBHOI'O JJOKYMEHTA;
KOJIMYECTBO MPUITOKECHUI;

o0111ee KOJMYECTBO JIUCTOB MPHIIOKEHHIA;
yKa3aHUs 10 UCIOJHEHUIO IOKYMEHTA;
JOJDKHOCTD, (PaMUITHS M HHUITUAIIBI MCTIOTHUTEIIS;
OTMETKA 0 KOH(PHUICHINATbHOCTH.

4.5.5. Enununeil ydera 3J€KTPOHHOTO JOKYMEHTa SBJISIETCS AJIEKTPOHHBIM JIOKYMEHT,
3apeructpupoBanHblii B COJIJI. OneKTpOHHBI AOKYMEHT, WMEIOUUMH MPUIOKEHUS,
PEruCTPUPYETCS KaK OJUH JOKYMEHT.

4.5.6. HcnonHeHHbIE DJIEKTPOHHBIE JIOKYMEHTBI CHCTEMAaTH3UPYIOTCA B Jiela B
COOTBETCTBUM ¢ HOMEHKJIATYpou zen ymsl. [Ipu cocTaBieHuM HOMEHKIIATYPBI 1€ B 3ar0JI0BOK
JieJIa BKJIFOYAETCs YKa3aHUe "DIEKTPOHHBIE TOKYMEHTHI'.

Hamnpumep:

Ilepenucka ¢ pmemyraraMu, CTPYKTYPHBIMH — MOJPA3AEICHUSAMM IO BOIpOCam
3aKOHOTBOPYECKOM JIeATEIbHOCTH. DIIEKTPOHHBIE TOKYMEHTHI.

4.5.7. Cpoku XpaHEHHs SJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKaM XpaHEHUs
AQHAJIOTUYHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, YCTaHOBJIEHHbIM llepeuHeM THUIOBBIX
YIPaBICHYECKUX apPXMBHBIX JOKYMEHTOB, OOpa3yloluxcsi B Ipolecce AeSITeIbHOCTU
rOCY/IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U OpraHU3aluil, ¢ yKa3aHUEM
CPOKOB XpaHeHus, YyTBepxkAcHHbIM [Ipukazom MunHucTepcTBa KyiabTypsl Poccuiickoin
®enepanuu ot 25 aBrycra 2010 r. N 558 (nanee - Ilepeuens).

4.6. Yuet u peructpanysi BEyTpEHHUX JTOKYMEHTOB

4.6.1. K BHyTpE€HHMM JOKYMEHTaM OTHOCSTCS IOATOTOBJIEHHBIE B Jl[yMe M HE BBIXOJAIIUE
3a ee Mpeeibl JOKYMEHTBI, HAIIPABIIEMBIE B afpec npeacenareis Jymsl, mepBoro 3aMeCTUTEN
npeacenarens Jymbl, 3amectureneil npenceparens Jlymsl, Ipeacenareiied  KOMHUTETOB,
komuccnii Jlympl, pykoBoauTens amnmapara Jymel, a Takke pyKOBOIUTENEH CTPYKTYPHBIX
MOAPA3ACIICHUN.

BHyTpeHHUMH ABIISIFOTCSA JOKYMEHTBI, TIOATOTOBJICHHBIE:
nenyraramu Jlymsr;

npeacenaTes MU KOMUTETOB J{ymbl;



PYKOBOJUTEINSIMHU ACTTYTATCKUX 00bETUHCHHIA,
PYKOBOJMTENISAMH CTPYKTYPHBIX MOJpa3ACICHUI.

4.6.2. BHyTpeHHHME JOKYMEHTBl pEruCTpuUpylOTCsi C ucnoias3oBaHueM COJIJ B
CTPYKTYPHBIX MOAPAa3eIeHHX, TOATOTOBUBILUX JOKYMEHTHI.

PeructpanimoHHblii HOMEp BHYTPEHHErO JOKYMEHTa BKJIIOYAaeT B ce0d HHIEKC
CTPYKTYPHOI'O MOJpa3/eleHusi, HOMEp [Jejla 10 HOMEHKJIAType Jel U IOpPSIKOBBIA HOMeEp
JNoKyMeHTa (myHKT 3.7.2 UHcTpyKuun).

4.6.3. [IpoxoxaeHne BHYTPEHHUX JTOKYMEHTOB Ha 3Talax MX MOJITOTOBKH U O(GOpPMIICHUS
JIOJKHO COOTBETCTBOBATH MPOXOKIECHUIO OTIPABIIAEMbIX (MCXOSAIINX) JOKYMEHTOB, a Ha 3Tare
MCIIOJTHEHUS - MOCTYNAIOMIMNX (BXOASIINX) JOKYMEHTOB.

4.7. Yuer o0beMa JOKyMEHTOO00pOTa

4.7.1. O6beM TOKYMEHTOOOOpOTa - KOJIMYECTBO JOKYMEHTOB 3a OMNPEICICHHBIN Mepuoa
BpPEMEHU.

O0bem ,I[OKyMeHTOO60pOTa OIpeaCiICTCd CYMMHUPOBAHHUEM KOJHUYCCTBA BXOJAIINX,
HUCXOAAIINX, BHYTPCHHUX TJOKYMCHTOB.

4.7.2. lloacuer oObeMa JOKYMEHTOOOOPOTA MPOBOJUTCS MO PETUCTPALIMOHHBIM (hopMaM B
MeCTax perucTpaiuu J0OKYMEHTOB.

4.7.3. Ilpu noacuere obdbeMa JTOKyMEHTOOOOpPOTa 3a €JMHMIY Y4yeTa INPUHUMAETCs caMm
JIOKYMEHT 0€3 y4eTa KON, CO3/1aBaeMbIX MU MeYaTaHUU U TUPAKUPOBAHUH.

BXO,I[HH_II/IG, HCXOAAIINE, BHYTPEHHUC NOKYMCHTHI ITIOACUYUTBIBAIOTCS PA3ACIIBHO.

HpI/I YUCTC UCXOOAAIIUX JOKYMCHTOB COIMPOBOJUTCIBHOC IMMHMCbMO U NpHUJIAracMbIC K HEMY
JOKYMCHTBI IPUHUMAKOTCA 3a OAUH JOKYMCHT.

4.7.4. Cenenus 00 oObeme IOKYMeHTOOOOpoTa B JlymMe €XKEMECSYHO COCTaBISIOTCS
CEeKTOPOM 00pabOTKM JOKYMEHTOB Ha OCHOBE PErMCTPALMOHHBIX JaHHBIX C YKa3aHHEM
CBEJICHHHA 110 OTHPABKE 3aKa3HOW, IPOCTOM KOPPECIOHJICHUNH, TPHHITUIO BXOJSIIEH
KOPPECIIOH/ICHIIMU [0 KOHKPETHBIM (OTJENbHBIM) BUJIaM 1O (hopMe COTIacHO MpUiIokKeHuto 13 k
HNHcTpyKum.

4.8. Opranm3aius nHQOPMaAITMOHHO-TIONCKOBBIX
CUCTEM MO IOKYMEHTaM

4.8.1. [Jna oOecneyeHus >(PPEKTUBHOTO  HUCIONB30BAHUS  JOKYMEHTHUPOBAHHOM
UHPOPMAIIAN CO3AI0TCS MH(POPMAIIMOHHO-TIOMCKOBEIE CHCTEMBI.

4.8.2. OCHOBOI IOCTPOEHHUSI MOMCKOBBIX CHCTEM SIBIISIETCS PETUCTPALMs TOKYMEHTOB. B
MpoLecCe perucTpanuu co3gaercs 0aza AaHHBIX JUIsI UH()OPMALIMOHHO-TIOMCKOBOM paboThl 1O
JIOKYMEHTaM.

4.83. Ilpu opranuzanmuu paboTel C HUHPOPMAIMOHHO-TIONCKOBBIMH  CHCTEMaMH
MOJIb30BATCJIN BCAYT ITONUCK HGO6XOI[I/IMI>IX JAOKYMCHTOB I10 ITOJItO, 3aII0JJTHCHHOMY B PK.

4.9. Opranusanust paOoThI 110 BBHIOIHEHUIO TOPYUYESHUH, TPHHUMAEMbIX



Ha CKCHCACIILHBIX COBCINAHUAX Y NPCACCAATCIIA I[yMBI

4.9.1. TlopyueHusi, MpUHUMAaEMbIE Ha €XKEHEIEIbHBIX COBEIIAHUSIX Y npeacenaresis ymsl
(manee - mopy4eHwusi), ABISIOTCSA 0043aTENIbHBIMU IS BHITTOJTHEHUSI.

4.9.2. Tlporokon odopmisieTcss B TEUYEHHE CYTOK C Yaca 3aBepIICHUs MPOBEICHUS
COBCILAHHS u HPE/ICTaBISACTCS HPOTOKOJIbHO-PEIAKIINOHHBIM OT/EJIOM
Ipe/iceIaTeIbCTBYIONIEMY Ha COBEIIAHUY IS YTBEPIKICHUSL.

4.9.3. TIpoTtokoabl 0GOPMIIAIOTCS B COOTBETCTBUU C moapazaenoM 3.6 MHCTpykuum Ha
CTaHJapTHHIX JucTax Oymaru popmara A4 (210 x 297 MM) Ha OCHOBAaHHUU TEKCTOB CTCHOTPaMM
COBEILIaHUH, BU3UPYIOTCS HAYAJLHUKOM MPOTOKOIbHO-PEIAKIIMOHHOTO OT/eja, Ha4albHUKOM
VIpaBICHUS IO OOCCICYCHHUIO JESATCIBHOCTH KOMHUTETOB M KOMHUCCHH ammapara J{ymsl,
HAYaJIbHUKOM yIpaBICHUS JIEJIONPOU3BOICTBA, HA4YaJIbHUKOM nH(pOPMaIMOHHO-
AQHAJMTUYECKOTO YIpaBiieHUus ammapara J[yMbl ¥ MOJINUCHIBAIOTCS PYKOBOAMTENIEM arlapara
Jymbl. [IpoTOKOJIBI HMEIOT CKBO3HYIO HYMEPAIIUIO B MpeeNiaX KaJleHIapHOro roja.

4.9.4. TIpoToKOJIBI PETUCTPUPYIOTCS KaK MOpyUYeHue ¢ ucronbzoBanuem COJ/I.

[ToanmMHHUKK TPOTOKOJIOB XPAHSITCS B MPOTOKOJIbHO-PEJAKIIMOHHOM OTJIEJE JI0 Mepeaadu
UX B CEKTOP apXuBa.

4.9.5. Ecin B mopydyeHuu npenceparens Jymsl ykaszaHbl 3aMECTUTENIH IpeICEAATENs
Hymsl, npencenareny KOMHUTEeTOB JlyMbl, nenmyrtaTel J[yMbI, TO KOOPAMHATOPOM IOPYYEHMS
ABJISICTCS JIMLIO, YKA3aHHOE NIEPBBIM.

OTBETCTBEHHBIM 32 WCIIOJHEHUE TIOPYYEHUH SBIAETCS JIMIO, HANPOTHB (PaMUIHH
KOTOPOTO MHUIIETCS CJI0BO "OTB".

4.9.6. Jluna, ykazaHHbIE B TMOPYYECHHMH Tmpejacenarens JymMbl mociae KOOpAWHATOpa H
OTBETCTBEHHOTO 32 UCTIOJHEHHE, SBISIOTCS COUCIIOMHUTEIISIMHU.

4.9.7. TlpoTokou nepegaeTcs B CTpYKTypHBIe noapazaenenus yepes COJ/.

4.9.8. OTBETCTBEHHBIN 3a MCIIOJIHEHUE OPraHU3yeT UCIIOJIHEHHE MOPYYEHUS B YKa3aHHBIE
cpoku. COUCHOTHUTENN NPEJCTABIAIOT BCE HEOOXOAWMBbIE MaTepHalibl OTBETCTBEHHOMY 3a
WCIIOJIHEHUE HE TO3/IHEE YeM 3a TPU JHS 10 UCTEYEHHs YCTAHOBJIIEHHOTO CPOKa HCIIOJIHEHUS.
CoucrOIHUTENN HECYT PABHYI0 OTBETCTBEHHOCTb 33 CBOEBPEMEHHOE U KadeCTBEHHOE
VCIIOJIHEHUE TTOPYYEHHUS.

4.9.9. OTBeTCTBEHHOCTh 3a CBOEBpPEMEHHOE M TNoJHOe BHeceHne B PK mopydennii
UH(OPMALIUU O COCTOSIHUYM MCIIOJTHEHUS OPYUYESHUI BO3JIaraeTcsi Ha UCTIOIHUTEIIS.

4.9.10. ITopyyeHue cunuTaeTcsi UCIIOTHEHHBIM U CHUMAETCA ¢ KOHTPOJIS MOCHE JTOKJIa/la Ha
€KEHEJICIbHOM COBEIlaHUU y Tpeacenarens Jlymbel Wiy TPEACTaBICHUS B COOTBETCTBUHU C
NopyueHueM HHPOpMaIUU B MUCbMEHHOM BUJE.

4.9.11. KoHTpoib CpPOKOB HCIOJTHEHHs TMOPYYCHHUN IEHTPATU30BAHHO OCYIIECTBISET
CEKTOp apXHuBa.
(B pen. pacnopspkenus npencenarens Jymer CraBpononsckoro kpast ot 02.08.2017 N 139-p)

4.9.12. Cpoku UCTIOTHEHHUS MOPYYEHHUS YCTaHABIMBAIOTCS Npeaceaarenem Jlymsl.

Ecnmu cpok MCHOTHEHHS] MOPYYEHHS] COCTaBIsET Oojiee OJHOTO Mecsa, TO MOTYT OBITh



OMpPCACIICHBI MMOPAIOK U IICPUOIUIHOCTD AOKJIaAa O XOAC UCITIOJTHCHUA ITOPYUCHUS.

Ecmu YCTaHOBHeHHBIﬁ CpPOK HCIIOJIHCHUA IIOPYUCHHUA MNPHUXOAUTCA Ha BBIXOAHBIC WA
npasgHUYIHbIC JHHW, CPOKOM HMX HCIIOJIHCHHA CUYHUTACTCA MMOCISIHUMN pa6oq1/1171 ACHb TICpCI
BBIXOJHBIM WJIU ITPA3JHUYHBIM JHCM.

49.13. B cnyyae HEOOXOAMMOCTH M3MEHEHHUS CpOKa HCIOJIHEHUS TOpYyYEHHs
OTBETCTBEHHBIM HCIOJIHUTENb HE MO3JHEE YeM 3a TPU IHS 10 HUCTEUCHMs CPOKA HMCIIOJHEHMS
oOpamraercss ¢ MOTHBHPOBAHHOW NpochOOW K mpenacenatento JyMbl O TpONJICHHH CpOKa
UCIIOJIHEHUS IOPYYEHUSI.

Pemenue npencenarens J[yMbl 0 IPOJIEHUN CPOKA UCTIOJHEHUS MMOPYICHUS PUKCUPYETCS
B PK nopydenus.

4.9.14. CekTOp apxuBa pacchbuIaeT UCMOJIHUTEISAM CIIPAaBKU-HATIOMHUHAHUS 00 UCIIOTHEHUHU
[IOPYYECHUH.
(B pen. pacniopsixenus npeacenarens ymsr CraBpononasckoro kpast ot 02.08.2017 N 139-p)

4.10. Opranuzanust paboTsl ¢ 0OQUIHATEHBIMA
CTaTUCTHYECKUMHU MTyOJITMKAIIASIMU
(BBeneH pacnopspkeHHeM mnpencenarens Jymbr CTaBpoOnoabCKOTO Kpast
ot 17.04.2013 N 186-p)

4.10.1. VYuer odunuanbHOil craTUCTHUYEeCKOW myOnuKanuu (mamee - COOPHUK)
OCyIIecTBIIsIeTCs ¢ ucnosib3oBanueM COJ1J] u mpocTaBieHUEM B IPABOM HIDKHEM YTITy JIUIIEBOM
CTOPOHBI TIEPBOTO JIMCTAa COOPHHUKA PETUCTPALIMOHHOTO IITaMIa C YYeTHBIM HOMEPOM M JIaTOH
pETHCTpAIIHH.

4.10.2. Tlocne yyera COOpHMKH HAINpaBIIsAtOTCS npeacenarento JlymMsl Ui 03HaKOMIICHUS U
MOJTOTOBKU PE30JIIOLNHU (TIOPYUYEHHS).

4.10.3. COopHUKM ¢ pe3omonusaMH (opydyeHHsMHU) npezacenarens Jlymbl nepenaroTcs
CEKTOpPOM apxuBa B MH(POPMAIMOHHO-aHAJIUTUYECKOE YIpaBiieHue anmapata Jymsl aus
HOCJIEIYIOIEro UX HAapaBJiIeHus Uil paboThl B KOMUTETHI J{yMbl, CTpYKTypHBIE Opa3/IeIeHUs
B COOTBETCTBHH C pe30IIoLuel (mopydeHueM) npeacenareiis Jlymsl o peecTpy nepeaauu.

(B pen. pacniopspkenus npencenatens Jymsr CtaBpononbekoro kpas ot 02.08.2017 N 139-p)

4.10.4. Cpok 03HaKOMJIEHHMsSI CO COOpPHMKaMH B KaXKJIOM CTPYKTYPHOM IOJApa3JeleHUn
COCTaBJISIET HE OoJee MATH pabounXx AHEH.

4.10.5. COopHUKHM MOAJIEKAT BO3BpaTy B HH(POPMAIMOHHO-aHATUTUYECKOE YIPaBIICHUE
anmnapara J[ymsl Ui JalnbHEUILEro XpaHEHUS.

5. PETUCTPALIMA, ObBPABOTKA 1 OTIIPABKA NCXOJAIIMX JOKYMEHTOB

5.1. MHcxomsamumu  goKyMeHTamMH  JlyMbl — SBISIIOTCA  CIOyXKeOHble  TOKYMEHTHI,
HaIpaBJiieMble B OpraHU3alliy, T0JDKHOCTHBIM JIUIAM U FPaXKIaHaM.

Hcxopsimue TOKYMEHTHI HANpaBIAIOTCA IpeacenareneM Jlymbl, €ro 3aMeCTUTEISIMU,
PYKOBOAUTENSIMU KOMHUTETOB JIyMbl, KOMHUCCUH M JeMyTaTCKUX OOBEIUHEHWM, AernyTaraMu
JyMmbl, a Takke pykoBoauTeleM anmnapara [lymsl, €ro 3aMeCTUTEISIMH, PYKOBOIUTEISAMU
CTPYKTYPHBIX IIOIPA3ACIICHUI B IIPEJENIax UX OJHOMOYMM.

5.2. OrnpaBka HCXOIAIIMX TOKYMEHTOB OCYILECTBIISIETCS T'PAXKIaHCKUMH CIIy)KalUMU



CeKkTopa 00paOOTKM JOKYMEHTOB TIOCI€ NPOBEPKH MPABUIBHOCTH UX OQOpPMIICHHUS U
PEruCTpaliy B YCTAHOBICHHOM IOPSIKE.

5.3. Peructpanus ocymecTBisercs:

JOKYMEHTOB Ipejcenatess JlyMbl - B CEKTOpE apXuBa;
(B pen. pacniopsixenus npeacenarens Jymsr CraBpononabsckoro kpast ot 02.08.2017 N 139-p)

3amectutenel npeaceaarens lymbl, pyKoBOAMTENEH KOMUTETOB U KomMuccHil J[ymbl - B
COOTBETCTBYIOIIMX MPUEMHBIX;

JOKYMCHTOB ICITYyTAaTOB J_—IYMI)I - UX IIOMOIIHHUKAaMU,

JOKYMEHTOB CTPYKTYPHBIX TMOJApAa3IeICHU - CIyk0a JIelONpOU3BOJCTBA JAHHBIX
CTPYKTYPHBIX MOAPA3ACIICHUMN.

5.4. Kaxxplii MHUIMATUBHBIA UCXOASIINUN JOKYMEHT perucTpupyercs B otaenasHoi PK.

5.5. Perucrpauus HMCXOASLIMX JTOKYMEHTOB U TEJIETPaMM BEJETCA C MCIIOJIb30BaHHEM
COI/]l um mpenycmaTpuBaeT yKa3aHHE Ha JOKYMEHTE PETrHCTPAllMOHHOTO HOMepa M JaThbl
perucTpanmu.

B cinydae eciau JOKyYMEHT NOJATOTOBJIEH COBMECTHO HECKOJIBKUMHU CTPYKTYPHBIMU
nojpaszzeneHusMu, oH peructpupyerca B CO/IJ[ B kaXIOM CTPYKTYpPHOM MOApPA3ACICHUU C
YKa3aHUEM CBS3KU MEX]y TOKYMEHTaMHU.

Perucrpanmonnsie HOMepa CTPYKTYpPHBIX MOJpa3/I€JI€HUN YKa3bIBAIOTCA HAa JOKYMEHTE
yepe3 KOCYI0 YepTy B TOM e MOCIIe0BATEIbHOCTH, B KOTOPOM HAa HEM PACIOJIOKEHbI MOANNUCH
JOJKHOCTHBIX JIUILI.

Hexopsmmii perucTpallioOHHbIN HOMEP COCTOMT M3 MHJEKCA MOApa3/IelICHUs, HOMepa Jieia
10 HOMEHKJIAType Aeil JlyMbl ¥ IOPAIKOBOIO PErUCTPALMOHHOI0 HOMEpa B IIpefieiiax roja.

Hamnpumep:

01-15/207, roe

01 - mHIEKC CTPYKTYPHOTO MOIPA3/ICICHHUS;
15 - Homep zena mo HOMeHKaType aen Jymsr;

207 - mopsIKOBBIN PETUCTPAITMOHHBIA HOMED.

I/choazmeMy AOKYMCHTY OAHOT'O M TOro € COJACp:KaHHsA, HAIIPABIIACMOMY HECKOJBKHM
azapecaTraM, IpUuCBanBaCTCA OAUH pCFI/ICTpaI_II/IOHHLIﬁ HOMEP.

HUcxondmme  TOKyMEHTHI  OTHOPABISAIOTCS € NOMIMHHOM — moanuckto.  Kommm
3apEruCTPUPOBAHHOTO U MEPEAAHHOTO ISl OTIPABKH CIYKEOHOTO TOKYMEHTa U MPUIOKECHUHA K
HEMYy CO BCeMH HEOOXOJAMMBIMH TIOANMUCSIMH W BHU3aMH XPaAHATCA B CTPYKTYpPHOM
MOApa3IeJIEHUH, MOATOTOBUBIIEM UCXOASIIUN JOKYMEHT.

5.6. Ucxonsmue TOKYMEHTHI MepeAaroTCs CIeIUAINCTaM CEKTopa 00pabOTKH IOKYMEHTOB
JUIsL OTIIPABKU B JIEHb UX perucrpanuu 10 17 gacos. OTnpaBka OCYIIECTBIAETCS B ITOT KE JI€Hb.
Cny>)xeOHBIE JOKYMEHTHI, TMOCTYIHUBIINE B CEKTOp OOpabOTKH JOKYMEHTOB mocie 17 uacoB



(KpoMe CpOYHOM KOPPECTIOHICHIINH ), OTIPABIISIIOTCS Ha CIEeIyIOUil pabounii 1eHb.

Hcxopdiye TOKYMEHTBI, HE CBA3aHHbIE C JESATEIbHOCTBIO JlyMbl, K OTIpaBKE He
PUHUMAIOTCSL.

5.7. Wcxopsamme AOKYMEHTBI TIEPEAArOTCA JUIi  OTIPAaBKH B OTKPHITOM  BHJE,
MOJMUCAHHBIMUA M TIOJHOCTHIO O(OPMIICHHBIMHU, C YKa3aHHWEM IIOJIHBIX M TOYHBIX aJIPECOB, B
HEO0OXOIMMOM KOJIMYECTBE IK3EMILISIPOB M CO BCEMH MPUIIOKCHHUSIMHU.

Hcxonsmue MOKYMEHTHI M MaTepwalibl K HUM MPUHUMAIOTCS JJIsi OTIPABKUA TOJBKO C
COIIPOBOJIUTENILHBIMU ~ NMMChbMAaMH (32 HUCKJIFOUCHHEM TIIOCTaHOBJIeHWH JlymMbl © JIpyrux
JIOKYMEHTOB, HAIMPaBJSIEMBIX MMOCTOSTHHBIM KOPPECIIOHICHTaM B COOTBETCTBUHU C YKa3aTelsIMHU
PACCBUIKH).

5.8. Cnenmanuctel cextopa 00paOOTKM JOKYMEHTOB IPOBEPSIOT  MPAaBUIBHOCTD
oopmiieHHs UCXOIAIIET0 AOKyMEHTa (HAJIWYMe NAThl, PETHCTPAIlHOHHOTO HOMEpaA, IMOJIIHCH,
yKa3aHHBIX MTPUIIOKEHUH, OTMETKH 00 UCTIOIHUTEIIE).

HenpaBusibHo 0popMIIEHHBIC JOKYMEHTBI K OTIIPABKE HE MPUHUMAIOTCS M BO3BPAIIAIOTCS
UCTIOJTHUTEIISIM Ha JIOPaOOTKY.

5.9. JIns OTHpaBKH HMCXOMASIIMX JTOKYMEHTOB HCIIOJIb3YIOTCSI KOHBEPTHI YCTaHOBIIEHHOT'O
obpasria.

5.10. B 3aBUCHMMOCTH OT COZIEpP)KaHUSI U CPOYHOCTH MCXOJISIINE JOKYMEHTBI TOCTABJISIOTCS
aJipecatam 1mouTou, (GenbIberepcKoil CBA3bI0, MEepPeAatTes mo Tenerpagdy.

Hcxopsdimue DOKYMEHTBI, IOAIMUCAHHBIE MpeacenareneM JlyMbl U €ro 3aMEeCTUTENSMU,
HampaBliieMble B (eAepalbHble OpraHbl TOCYJAapCTBEHHOM  BJAacTH, OTMPABISIOTCS
(benbaberepckoii CBA3bIO.

HeoOxonumMocTh ucnonb3oBaHus (eababerepckoi CBA3H AJis TOCTAaBKU KOPPECHIOHIEHIIUU
JlyMbI onipeniensieTcst pyKoBOAUTENEM annapara J[yMsl Wi €ro 3aMeCTUTENIEM.

JIOKyMEHTBI, HalpaBJisieMble Ha JOMAIIHKUE aJpeca, OTIPABIISAIOTCS MTOYTOBOM CBS3bIO.

6. [IPUEM, OBPABOTKA, IIEPEJAYA JJIOKYMEHTOB, ITOCTVYITAIOIINX
110 KAHAJIAM ®AKCUMUJIBHOM CBA3U

6.1. dakcumumibHas CBs3b IIpPEIHA3HAYeHa MJI1 OINEPAaTHBHOM Iepefauyd M IpHueMa
uH(pOpMalu B BUJE KOMHUH.

CpencTBa (pakCUMHUIBHON CBSI3M YCTaHABIMBAIOTCA B MPUEMHBIX Npejaceaarens Jymbl, ero
3aMECTUTENIeH,  Ipeacenarenesl  KOMUTETOB  JlymMbl,  pPYKOBOAMTENEH  CTPYKTYPHBIX
MOAPA3ACIICHUN.

6.2. JlokymeHTHI, mepefaBaeMble W MPUHUMAaeMble MO KaHaiaM (DaKCUMWIBHON CBS3H,
IOPUINYECKON CUIIBI HE UMEIOT.

6.3. JlokymMeHTBI, TmepegaBaeMple 1O (PAaKCUMHIBHOW  CBSI3W, JIOJDKHBI  OBITH
3apETUCTPUPOBAHBI.

Jnia nepenaun gakcorpaMM HECKOJIBKUM OPTaHU3AIMsIM COCTaBISETCS CIIUCOK, B KOTOPOM
yKa3bIBAlOTCS HAMMEHOBaHHE OpraHu3anuu, Homep (akca, ormerka o mnepenaue. Ilocie



nepeaayn pakcorpamMmbl MOATUHHUK MMChMa HAIIPABJISIETCS aJipecaTy MOYTOBOM CBA3BIO.

daxkcorpaMMsl, apecoBaHHble Ipeacenarento JyMpl, €ero 3aMECTUTENAM, IIPEACENATENSIM
KOMUTETOB JlyMbl, PYKOBOIUTEISIM CTPYKTYPHBIX MOIPA3JECICHUN, TaKXKe PErHUCTPUPYIOTCA
CHeLMaIuCTaMH CeKTopa 00pabOTKH TOKYMEHTOB.

[MocTynuBuieMy MOJUIMHHUKY JOKYMEHTa, paHee MepeaHHoro 1mo (hakCUMHIBHOU CBSI3H,
IPUCBAaUBAETCA PErMCTPALIMOHHBIM HOMep (akcorpaMMbl, W OHHM MOAJEKAT IMOALIMBKE B
apXUBHOE JIETIO.

6.4. JIoKyMeHTBI, ToOJJeXKAIIHe Iepeaaye 1o (PaKCUMHIBHOW CBS3U, JODKHBI OBITH
HaTe4aTaHbl YSTKUM, KOHTPACTHBIM IIPUPTOM.

O0beM meperaBaeMoOro B TEUEHUE OJTHOTO CEaHCa CBS3M JIOKYMEHTA, BBIMOJIHEHHOIO Ha
oymare opmata A4 (210 x 297 MM), HE JOJKEH NPEBBIIIATH MATH JIUCTOB.

3anperaercs nepenaBarh Mo (HPaKCUMHUIBHOM CBSA3M TEKCTHI JOKYMEHTOB C IIOMeTKOM "J[s
CITy’)K€OHOTO TTOJIb30BaHUs".

6.5. [lepconanbpHast OTBETCTBEHHOCTD 3a MPABUJIBHOCTD MEepeAayuu (MpuemMa) Bo3aaraercs Ha
JIUI, OTBETCTBEHHBIX 3a UCIOJIb30BaHNE (PAKCUMHIIbHBIX alapaToB.

OTBETCTBEHHOCTD 3a COACPIKAHUC I/IH(1)OpMaI_[I/II/I, nepeﬂaBaeMoﬁ 110 KaHaj1aM
q)aKCHMHHBHOﬁ CBsA3H, BO3JIaracTCsa Ha UCIIOJHHUTECIA, IOATOTOBUBIICTO JOKYMCHT K II€pE€aauc, u
PYKOBOAUTEIIA COOTBETCTBYIOLICTI'O CTPYKTYPHOI'O IOAPA3ACIICHU.

7. TIPUEM, OBPABOTKA, TIEPEJJAUA JIOKYMEHTOB, IIOCTYIIAIOLI{X
[10 DJIEKTPOHHOM ITOUTE

7.1. OduunanbHeIM aApecoM 3JIEKTPOHHOW MOoYTHl J[ymMbl SIBISieTCSl aapec yNpaBiICHUs
nenonpousBoacTBa: dumask@dumask.ru.

7.2. B Jlyme mpueM 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB JUIsl OTIPABKH IO SJIEKTPOHHOU
MOUTE OCYIIECTBISIETCS B T€UEHHE pabovero THs CEKTOPOM 00pabOTKH IOKyMEHTOB.

B cTpykTypHBIX MOApa3ieaeHUsIX COTPYIHUKH, UMEIOIINE 3JIEKTPOHHBIE TOUYTOBBIE ALIUKH,
OCYILECTBIISIIOT MpHUeM-Tiepeiady HH(POPMAlMOHHO-CIIPABOYHBIX MaTepUalIOB, HEOOXOIMMBIX
JUTSI BBITTOJIHEHUS CITY>)KEOHBIX 00S3aHHOCTEM.

7.3. llo >nEKTPOHHOM TMOYTE HANPABIAIOTCA B OPraHbl TOCYJApCTBEHHON BIIACTH
CT1aBpomnoiabCKOro Kpasi, OpraHbl MECTHOTO CaMOYIPAaBJIEHUS MYHHUIMNAIbHBIX 0Opa3oBaHUM
CT1aBpOonoiabCKOro Kpast U ApPyrue OpraHu3aiuu:

KOIIMH pacnopspKeHui npeaceaarens ymsr;

KOIIMH 3aKOHOIIPOEKTOB U MAaT€pUalIOB K HUM;

3arpockl Ha MPeICTaBICHNE ONEPATUBHON HH(POPMAIIMHN U OTBETHI HA HUX;
IIPUTJIALLIEHUS HAa COBELIAHUS;

Apyrue nH(HOpMaIMOHHO-CIIPABOYHbIE JOKYMEHTBHI.

7.4. JlAs OTHIpaBKU BJIEKTPOHHBIX 00pa3oB JOKYMEHTOB IO DJEKTPOHHOH mouTe



UCTIOJIHUTEIIb TIPECTABISIET B CEKTOP 00pabOTKMU JOKYMEHTOB (Daiiil B 3JIEKTPOHHOM BUJIE.

7.5. Tlpu moJydeHHH SJIEKTPOHHOTO COOOIIEHHUs pacleyaTaHHbIA SJEKTPOHHBIM 00pa3
JIOKYMEHTa PErUCTPUPYETCS U IepeaaeTcs aapecary.

8. KOHTPO/JIb 3A UCITOJIHEHMEM JJIOKYMEHTOB B IYME

8.1. KoHTposb 3a HUCHOJHEHHEM JAOKYMEHTOB B Jlyme, OCYIIECTBISIEMbI B MLEAX
CBOEBPEMEHHOT'O U Ka4€CTBEHHOT'O MX MCIIOJIHEHHS, BKIIFOYACT:

MMOCTAaHOBKY Ha KOHTPOJIb;

MIpeIBAPUTENIbHYIO IIPOBEPKY U PETYIUPOBAHUE XOa UCIIOIHEHUS;
CHSITHE C KOHTPOJIS;

HaIpaBlieHUE UCTIOJIHEHHOTO TOKYMEHTA B JIEJIO;

aHaJM3 COCTOSIHHS MCIIOJIHUTENILCKOW JUCIUILINHBI, HHPOPMHUPOBAHNE PYKOBOIUTENCH O
pe3ynbTaTax UCIIOJIHEHUSA JOKYMEHTOB.

8.2. KonTposnto nojiexar Bce 3aperucTpupOBaHHbIE JOKYMEHTHI.

OcHoBaHueM [JJsi TOCTAaHOBKM JOKYMEHTOB Ha KOHTPOJb SBISAIOTCA yKa3aHUS,
COJIeprKalllecs B pE30JIIOLUAX PYKOBOAUTENEH.

8.3. KoHTpOIb NCTIOJIHEHUS TOKYMEHTOB CTPOUTCS Ha 0a3e perucTpaliOHHBIX JaHHBIX.
8.4. PaboTa ncnoiHHUTENEH C TOKYMEHTaMHU.

8.4.1. UcnonauTenap od0ecreynBacT CBOCBPCMCHHOC, IMMOJIHOC U KAYCCTBCHHOC HCIIOJIHCHUC
JOKYMCHTOB U OCYIICCTBJIACT:

cOop, 06paboTKy 1 000011IeHNE MTOCTYyTatoIe nHpOopMaIUH;

MOArOTOBKY MH(pOpMAIMK O X0A€ U 00 UTOrax HCIHOJHEHMs TOKyMEHTOB C MPOChOOH O
CHATUU C KOHTPOJS WIM 00 U3MEHEHMU CPOKOB MX HCIOJHEHHS, a TaKXKe MPOEKTOB MHUCEM-
OTBETOB U JIPYTUX JIOKYMEHTOB;

COTJIaCOBAHUC W TMPCACTABJICHUC PYKOBOAUTCIKO Ha pPAaCCMOTPCHUC, BU3HUPOBAHUC WU
MMoANMUCaHUEC TOKYMCHTOB,

KOHTPOJIb 3a MPOXOKACHUCM NOKYMCHTOB 10 CHATHA UX C KOHTPOJIA.

8.4.2. B cnydae Kkorjga TOpy4YeHHWE JlaeTCs JABYM WJIM  HECKOJBKUM JIMIAM
(COMCITOJTHUTENSAM), PAaBHBIM 10 JOJDKHOCTH, OCHOBHBIM (OTBETCTBEHHBIM) HCIIOJIHUTEIIEM
ABIIACTCA JIHIIO, YKaSaHHOG B HOpy‘-IeHI/II/I HepBBIM, NN HaHpOTI/IB q)aMI/I.]'H/II/I OTBCTCTBCHHOTI' O
HCIOIHUTEINS ITUIIeTcsa cyioBo "o1B", "cBox" uau "oboomr'".

OTBETCTBEHHBI HCHOJIHUTENb PYKOBOIUT pabOTOM COMCHOIHHUTENS C JOKYMEHTaMH,
nopy4yeHusiMu npeaceaarens Jlymbl, obecriednBaeT B3aUMOJCHCTBHE M KOOPAMHALUIO HX
COBMECTHOM JI€ATEJIbHOCTH, KOHTPOJIb 32 CBOEBPEMEHHBIM IIPEJJOCTABIEHUEM MY HEOOXOMMBbIX
MaTepHaIoB.

OcHOBHOH (OTBETCTBEHHbIN) UCIIOJHUTENb U COMCIIOJIHUTENb BIPaBE AaBaTh MOPYyUEHUS B



BUJE PE3OJIONUN JIUI[AM, HEMOCPEJACTBEHHO UM TMOAYMHEHHBIM (HEMOCPEICTBEHHBIM
WCIIOTHUTEIISIM).

HanoMunanue OTBETCTBEHHOMY HCIIOJIHUTENIO O MPUOIMKEHUH YCTAaHOBJIECHHOTO CpOKa
UCIIOJTHEHUS IOKyMeHTa o0ecreunBaeTcs CeKTOpoM apxuBa Jymbl 3a ceMb THEH 10 UCTEUCHHS
YCTaHOBJIEHHOI'O CPOKA.

(B pen. pacniopsbxenus npeacenaredns Jymsl CraBpomnoiasckoro kpast ot 02.08.2017 N 139-p)

8.5. Cpoku UCHOJIHEHHS JOKYMEHTOB U IIOPYYEHUH.

JIOKYMEHTBI U IOPYYEHUSI, HE COJICpIKAIINE YKa3aHUsI HA KOHKPETHBIE CPOKU UCIIOJTHEHHUS,
C IIOMETKOM:

"HezameymutenbHO" - UCIIONHSIOTCS HEMEJICHHO WJIM B CPOK HE 0oJiee 0JHOro pabouero
HHS,

"BecbMa cpoyHO" - HCMIONHSAIOTCA B CPOK HE OoJiee IBYX pabouux JHEH;
"CpouHO" - UCIIONHSIOTCS B CPOK HE OoJiee Tpex pabouux JHEH;
"OmnepaTUBHO" - UCIIOIHAIOTCS B CpOK He Oosiee 10 pabounx gHEH.

[TopyueHus 1o paccMOTpeHUI0 0OpalleHUil rpaXaaH, 00bEIUHEHUN IpaKJaH, B TOM YHCIIEe
IOPUAMYECKUX JIML, MOCTYNMUBIIUX B JlyMy B mucbMeHHOU Gopme min B popme 3JIEeKTPOHHOTO
JIOKYMEHTa, UCIOJHSIOTCS B CPOKH, ycTaHoBieHHble DenepanbHpiM 3akoHOM oT 2 Mmas 2006
rogra N 59-®3 "O mopsake paccMoTpeHust oOpaimneHuit rpakaan Poccuiickoit deneparun',
3akonom CrtaBponosibckoro kpast oT 12 Hosiops 2008 1. N 80-k3 "O n0omOTHUTENBHBIX TAPAHTUSIX
npaB rpaxaad Poccuiickoit denepanuu Ha oOpamieHre B CTaBponoabsCKoM Kpae'.

(ab3ar BBeneH pacriopsbkeHueM mnpezacenarens Jymer CtaBpornosbekoro kpast ot 12.05.2015 N
86-p)

OcTalbHbIe AOKYMCHTBI U IOPYUCHUA UCIIOJIHAIOTCA B TCUCHUC OJHOT'O MECAIIA.

Cpoku HCIIOJIHEHUS JTOKYMEHTOB HMCUUCISIFOTCS B KaJICHIAPHBIX JHAX HAuWMHas C AAThbl
nojanucaHus (yTBep>KASHHs) JTOKYMEHTA, UM J1aThl MOANKUCAHUS PE30IIOLUH (TOPYUEHUs), TN
JIaThl PETUCTPALIUH.

Ecau  ycTaHOBJIEHHBIM CpPOK MCIOJHEHHsS JOKYMEHTOB, IIOPYYEHHH IPUXOJUTCSA Ha
BBIXOJIHbIC WJIM TNpa3AHUYHbIC JHU, CPOKOM HMX HCIHOJIHEHHUS CUMTACTCS MOCIEIHMNA pabounit
JIEHb ITepe]] BBIXOAHBIMU WU MPA3THUIHBIMU THAMH.

[Tnanupyemas gata UCTIOJIHEHHS TOKYMEHTOB, opyueHuit pukcupyercs B PK.
8.6. MI3MeHeHne nim npoJIeHUE CPOKA UCTIOIHEHUS JOKYMEHTOB U IIOPYYEHHM.

N3menenune wim npojyieHre CpoKa UCIIOTHEHUS! TOKYMEHTOB JIOMYCKAETCsl C MUCbMEHHOTO
pasperneHus npeacenarens {yMbl, €ro 3aMeCTUTENEH, YCTAHOBUBIITUX 3TH CPOKH.

B cinydae HEOOXOAMMOCTH H3MEHEHHS CpPOKa HCIIONHEHHUS IOKYMEHTOB M TOpy4YeHUI
OTBETCTBEHHBIN HCITOJIHUTENb HE TO3[HEE YeM 3a TPH JHS /10 UCTEUYCHHs] CPOKA HCIIOTHEHUS
MpEACTABISIET HA UMs npeaceaaresis JyMbl Wik ero 3aMecTuTeNnei, yCTaHOBUBIIMX 3TOT CPOK,
MOTHUBHPOBAHHYIO MTPOCHOY O €ro MPOJICHUH C YKa3aHWEM HOBOT'O CPOKa.

Pemenue (pe3zomronus) npencenarens JlyMbpl WM €ro 3aMecTUTENEN O MPOJUIEHUH CpOKa



UCTONIHEeHUsT mnopydeHus ¢ukcupyercs B PK mopyuenms. IlepeHoc cpoka HCIONHEHUS
MOPYYECHUS 110 PE30IIIOLMHA MOXKET OCYLIECTBIATHCA HEOAHOKPATHO.

JIOKYMEHTBI, IO KOTOPBIM CPOK HMCIIOJIHEHHSI CBOEBPEMEHHO HE ObLI IPOAJIEH, CUUTAKOTCS
HE UCIIOJHEHHBIMU B CPOK.

8.7. Ilopa 10K MCIIOJTHEHUSI U CHATHUS JOKYMEHTOB U IOPYYEHUI C KOHTPOJISL.

JIOKyMEHTBI WM MTOPYYEHUS] CUMTAIOTCS UCIIOJHEHHBIMM U CHUMAIOTCS C KOHTPOJIA 1OcCiie
(aKTHUECKOro BBIOJHEHUS JOKYMEHTa (MOPYYEHHs] IO CYIIECTBY), JOKYMEHTHPOBAHHOTO
HOJTBEPKICHHUS MCIIOJIHEHHSI U COOOIIEHUS PE3y/IbTaTOB 3aMHTEPECOBAHHBIM OpraHMU3alusiM U
Jmnam (GCJII/I B HOpPCACTABJICHHBIX II0 HCMY MaATCpualax O BbIIIOJHCHHUU HE JaHbI
JIOTIOJIHUTENIbHBIE NOPYYEHUsI U MaTepuaibl HE BO3BPALIEHbI Ha J0PAa0OTKY), MO PE30IOLHUU
npeacenarens JlyMsl, €ro 3aMeCTUTENIEH U Ca4M €r0 B JIEIIO.

HpOCKT IMUCbMA-0TBCTA CO BCEMH IIPUITOKCHUAMU MPCACTABIIACTCA HCIIOJIHHUTCIICM
(OTBCTCTBGHHI)IM I/ICHOJIHI/ITCJICM) HC MO3AHCC YC€M 3a TPU AHA 0 UCTCUCHHA YCTAHOBJIICHHOI'O
CpOKa HMCIIOJIHCHHUA. Pemenue PYKOBOAUTCIIA O CHATHUHU C KOHTPOJIA HOKYMCHTA q)HKCpreTCH,
MMOAIMUCBIBACTCA MPCACCAATCIIEM I[}IMI)I, €T0 3aMCCTUTCIAMU C ITPOCTABJICHUCM OAThI.

[Ipy HETOKYMEHTUPOBAaHHOM pEIIEHUHU BOMpoca (MOArOTOBKAa OTBETa HE MPEAyCMOTPEHA)
UCIIOJTHUTENIEM (OTBETCTBEHHBIM HCHOJHUTENIEM) OodopMisieTcss OTMETKa (KOMMEHTapuii) 00
WCIIOJTHEHUH JOKYMEHTa, KOTOpast (KOTOPBI) COAEPKUT KPaTKUE CBEACHUSA O €ro HMCIOIHEHUU
(manmpumep, "coobmeHo mo tenedony...", "mpoBeneHo coBemaHue", "PUHATO PACITOPSIKEHHUE
npenceaarens Jymsi ot... N..." u T.11.).

B PK nenaercsi oTMeTka 00 MCHOJHEHUM: KpaTKas 3alUCh O PEIIEHHWU BOIpOca M Jara
(bhaKTUYECKOTO UCTIONIHEHUS JOKYMEHTA.

8.8. AHAIN3 COCTOSHUS UCITOIHUTENLCKON JUCIIUTLINHEI.
AHanu3 UCTIOTHEHUS TOKYMEHTOB IMPOBOJIUTCS Ha OCHOBaHHUH JaHHBIX PK.

E}KGHGHGHBHO FOTOBATCA CBOAHBIC CBCACHUA TII0 HCIOJHCHUIO KOHTPOJIUPYCMBIX
JAOKYMCHTOB B pa3pe3€ CTPYKTYPHBIX HO,Z[pEB,I[CJ'ICHPIﬁ, JOBOIATCA 1O CBCACHUA pYKOBOﬂHTCHCﬁ.

E>xeHenenbHO CEKTOp apXWBa HAIMPABISIET B CIY)KOY JEIONMPOU3BOJICTBA CTPYKTYPHBIX
MoJpa3fieiecHnii CBENEHUS O JIOKYMEHTaxX, HaXOJIIIUXCS Ha HCIONHEHUU (CIpaBKHU-
HAITOMUHAHUA).

(B pen. pacnopspkenus npencenarens Jymer CraBpononsckoro kpast ot 02.08.2017 N 139-p)

8.9. OTBETCTBEHHOCTh 3a HEUCIOJHEHNE JOKYMEHTOB.

3a HEUCNOJHEHWE WM HEHaJJIeXalllee MCIOJHEHHWE JIOKYMEHTOB, HapyIlIeHHE
YCTAHOBJICHHBIX CPOKOB WX HMCIOJHEHHUA, a Takke MHCTPYKIMK K TPaXIAHCKUM CIIYXalldM B
YCTaHOBJIEHHOM MOPSAIKE MOTYT OBITh IPUMEHEHBI MEPBI TUCITUTUIMHAPHONW OTBETCTBEHHOCTH TI0
VHUIMATUBE PYKOBOJAUTENEH CTPYKTYPHBIX MMOIPA3ACIICHUH.

9. OBECIIEYEHME TOKYMEHTAMHI 1 MATEPUAJIAMU JAEITYTATOB
AYMBI U CTPYKTYPHBIX IIOJIPA3AEJIEH1I

9.1. Obecneuenue nemyTaToB JlyMbl TOKyMEHTaMU
u Matepuanamu K 3acenanusm Cosera J[ymbl u Jlymbl



9.1.1. Beigaua nenyraram JlyMbl JOKYMEHTOB U MaTepuasoB K 3acenanusMm Coseta Jlymbl
U JlyMbI OCYIIECTBIISIETCS B COOTBETCTBHHU C MOPSIKOM, YCTaHOBICHHBIM PeriiamenTom Jlymsl.

Obecneuenne nemyrtaroB JlymMbl JOKyMEHTaMH M MarepuanaMmu K 3acemanusm Cosera
Hymbl 1 JlyMbl OCYIIECTBIISIET MPOTOKOJBHO-PEIAKIIMOHHBIA OTAE COBMECTHO C OTIEIOM
JIeTIONPOU3BOJICTBA M  OPraHM3alMOHHBIM OTIEIOM anmnapara Jlymsl, yIOpaBiI€HHEM 10
o0ecreveHuIo eI TebHOCTH KOMUTETOB M KOMUCCHUH anmapaTa J{ymbl.

9.1.2. B cooTBeTCTBHM C MPOEKTOM IMOBECTKU IHs 3acenanHusi Comera [[ymbl oTaemns
yIpaBJICHUS] 1O OOECIICYCHHIO JCATEIBPHOCTH KOMUTETOB W KOMHUCCHI ammapara Jlymbl 3a Tpu
mHs no 3acenanus Cosera J[ymbl mepenaroT COOTBETCTBYIOIIME JOKYMEHTBHI B MPOTOKOJIBHO-
PEIaKIIMOHHBINA OTIIEI.

9.1.3. JIro6oi1 MOKyMEHT WJIM MaTepHall, paclpoCTpaHseMblii B 3aje 3acefmaHuil Jymsi,
JIOJDKEH UMETh MOJANUCH (MOJMMUCH) Jemytara (nenytaToB) J[yMbl U COOTBETCTBYIOILIME BH3bI
paboTHUKOB annapara J{ymsl.

JIOKyMEHTBI, HOCSILIHME XapakTep 3asBICHUNA OT MMEHU KOMHUTETOB, KOMHUCCUH J[lymbl,
JEMyTaTCKUX 00benuHeHut B Jlyme, MOKHBI MMETh BH3Y MpEACenaresisi COOTBETCTBYIOLIETO
KOMUTETA, KOMUCCUU WITU JICTTYTaTCKOTO O0BEANHEHHUS.

JIOKyMEHTBI M Marepuaibl, IOATOTOBICHHBIE JJII PACCMOTPEHMs Ha 3acefaHuu JlyMmsl,
JIOJDKHBI OBITH pa3MeEIleHbl C MCIOJb30BAaHUEM 3JICKTPOHHBIX HH(MOPMALMOHHBIX PECYpCcoB
Jymbl Ha pabouux mecTax AemyTtatoB JlyMbl B 3ane 3aceqanuil Jlymbi.

9.1.4. B xone 3acenanuii Cosera Jlymbl u JlyMbl pacnpocTpaHeHHUI0 (HEMOCPEICTBEHHO B
3aJie 3acenanuii J{ymbl) mojasiesxxaT JOKYMEHTHI TOJBKO IO BOMPOCaM, BKIIFOUEHHBIM B TTOBECTKY
TTHSL.

Pasgauya nokymeHTOB B 3aie 3acenaHuii JlyMbl OCYIIECTBIIIETCS TOJIBKO C pPa3pelleHUs
IIPEJICEAATENBCTBYIOIIErO Ha 3aceqanuu [[yMsbl.

9.1.5. Marepuansl U JOKYMEHTHI IO BOIIPOCaM, HE BKJIIOYEHHBIM B IIOBECTKY JHS
3acefanus  [lymbl, TUpaXUpYIOTCI M pa3faroTcs genyratam JlyMbl 1O TIOpYYEHUIO
IpeJceaaTenbCTBYIOIIEro Ha 3aceJaHuu J{yMbl.

9.1.6. [TogIMHHUKKY BBIIABAEMbBIX JOKYMCHTOB U MATCPHUATIOB XPAHATCA B HPOTOKOJIBHO-
PEAAKOMOHHOM OTACJIC 10 KOHIIA CO3bIBA, a 3aTCM IEPCIAIOTCA B CCKTOP apXUBa.

9.2. O6ecnieueHne TOKYMEHTaMH U MaTepraIaMu
K JIETYTaTCKUM CIyILIaHUSIM

9.2.1. OpFaHI/I3aLII/ISI n  TOPOBCACHUC  ACHYTATCKUX CJIYH_IaHI/Iﬁ OCYIICCTBIIAKOTCA
COOTBETCTBYHOIIIMMU KOMUTCTaMU, KOMUCCHAMU JIYMI)I, a TaKXE CTPYKTYPHBIMHA
noapa3aACiICHUAMMU.

9.2.2. TloaroroBka JOKYMEHTOB U MaTE€pPHAJIOB K JENYTATCKUM CIYIIAHHUSIM, B TOM YHCIIE
CIHMCKOB TPUTJIAIICHHBIX, MPHUITIAICHUH, 3asgBOK OCYLIECTBISETCd paOOTHUKAMM arrmapara
JyM™bl, oOecneunBalOIUMU  JESTEIbHOCTh COOTBETCTBYIOIIUX  KOMHUTETOB, KOMHCCHIA,
nenyrarckux oobenuHeHuil Jlymbl. [leyaTtanue u TupaxupoBaHHE JOKYMEHTOB M MaTepHaJIOB,
CBSI3aHHBIX C IIOATOTOBKOW UM TIPOBEIEHUEM JEMYyTaTCKUX CIYyLIIaHWH, OCYIIECTBISAIOTCS
yIPaBIECHUEM JIEIOIPOU3BOJICTBA.

9.2.3. Bce paboThI 10 JOKYMEHTAITMOHHOMY U JPYTUM BHJIaM O0OCCTIICUCHHS OpTaHU3AINH U



IIPOBEACHUS JEIYTATCKUX CIIYLIAaHUN OCYLIECTBISIOTCS COOTBETCTBYIOIIUMHU CTPYKTYPHBIMHU
MOAPA3ACICHUSMHU B YCTAHOBIEHHOM IOPSJIKE.

9.2.4. JlemyraTckue CayllaHUs MPOTOKOJIUPYIOTCs. [IpoTOKON nemyTrarckux CiyliaHui
TIOJIITKCBIBACTCS TIPEICEAATEeIbCTBYIONIMM Ha JEYTATCKUX CIYIIaHUSX.

9.2.5. Ecniu o 06cyxaeMoMy BOTIPOCY MPHHSITH PEKOMEHIAINH JIEMyTATCKUX CIYIIAHUH,
TO OHH O(POPMIIAIOTCS COOTBETCTBYIOIIUM KOMUTETOM (COOTBETCTBYIOLICH KoMuccueit) Jymsl,
OTBETCTBEHHBIM (OTBETCTBEHHOI) 3a UX MMPOBEACHUE.

9.2.6. [lomTMHHUKY TOKYMEHTOB M MaTE€PUAJIOB JEMYTAaTCKUX CIyIIaHUH, OPOPMIICHHBIC B
YCTaHOBJICHHOM TOPSAKE, IEPEIA0TCs HAa XpaHEHUE B CEKTOP apXHUBa.

10. TEXHUYECKOE OBECIHEYEHHUE ITIOAI'OTOBKU JOKYMEHTOB
N MATEPHAJIOB B IVME

10.1. ABTOMaTH3UpOBaHHAs MOJATOTOBKA TEKCTOB

10.1.1. ABTromMaTu3npoBaHHAas MOArOTOBKA TEKCTOB B J[ymMe BBINOJHAETCS CHEHUATMCTAMU
ceKkTopa 00pabOTKH JOKYMEHTOB M HEMOCPEACTBEHHO B CTPYKTYPHBIX TOPA3ICTICHHIX.

ABTOMaTI/ISI/IpOBaHHaH oAroToBKa TCKCTOB BKIKOYACT Ha6op, KOPPECKTHUPOBKY, pacClic4aTKy
N CKAaHUPOBAHWEC TCKCTOB JOKYMCHTOB U MaTCPUAJIOB I[}IMBI.

10.1.2. B cexktope 00pabOTKM JOKYMEHTOB OCYLIECTBIISECTCS aBTOMAaTHU3HPOBAHHAS
MOJIFOTOBKA TEKCTOB MPOEKTOB 3aKOHOB, TOCTAHOBJIEHUN U IPYrHX JOKYMEHTOB U MaTe€pHaJIOB,
BHOCHUMBIX JIsi paccMOTpeHus Ha 3acepanusix J[ymbl, CoBera Jlymbl, ApYruX NOKYMEHTOB U
MaTepuasoB, HEOCPEACTBEHHO CBSA3AHHBIX C AEATEIbHOCTHIO J[yMBbI.

JIOKyMEHTBI U MaT€pUalIbl JUYHOTO XapaAKTEPa, a TAKXKE HE OTHOCAIIMECH K NEATEIbHOCTH
JyMbl, cekTopoM O00pabOTKM JOKYMEHTOB Il aBTOMAaTHU3WPOBAHHOM TMOATOTOBKH HE
IIPUHUMAIOTCS.

10.1.3. OuepenHOCTh aBTOMAaTU3HPOBAHHON MMOATOTOBKH TEKCTOB OIpPENENSIETCS B OPSAIKE
HOCTYIUIEHUS IOKYMEHTOB, 33 UCKJIIOUEHHEM CITy4aeB, OTOBOPEHHBIX B HACTOALIEM ITyHKTE.

[IepBoouepeHO MOATOTOBKE MOJUIEKAT JOKYMEHTBI M MAaTepHalbl, CBS3aHHBIE C
noarotoBkoy 3acenanuil Jlymel, CoBera J{ymbl, BHIIOJHEHUEM NTOPYYEHUN npeacenarens Jymsl
1 €T0 3aMECTUTEIICH.

10.1.4. CexTop 00pabOTKH TOKyMEHTOB BE/IET yUeT BBINOJIHEHHBIX paloT.
10.2. KonupoBaibHO-MHOKHUTEIbHBIE paOOTHI

10.2.1. IleHTpanu30BaHHOE THPAKUPOBAHHE JOKYMEHTOB MPOM3BOAMTCS CIEIUATHCTAMHU
ceKkTopa 00paboTKH TOKYMEHTOB.

10.2.2. KonupoBalbHO-MHOXXUTEIBFHOE OIOpO BBHINMOJHSAET pabOTHl Ha OCHOBE OJaHKa-
3aKa3a CorIacHO npwioxeHuro 14 MHcTpykuum.

Ha TupaxupoBaHue cHaroTcs, Kak IMPABWIO, NEPBbIE 3K3EMIUIAPHl  (TIOATUHHUKH)
JOKYMEHTOB B HECOPOIIIOPOBAaHHOM BHJE, YETKO HAalleyaTaHHbIC HA CTaHJAPTHBIX JIMCTaX
Oymaru.



He AOIYCKACTCA HEOOOCHOBAHHOE TUPAXKUPOBAHHUC  JOKYMCHTOB, HC3KOHOMHOC
pacxoa0BaHUC 6YM3FI/I H paCXOJHbIX MaTCpUaloB.

B nepBoouepenHOM MOpsAKE THUPAKUPYIOTCS JTOKYMEHTBI W MaTepUalibl, CBS3aHHBIC C
noAarotoBkou 3acenanuil Jlymsl, CoBera J{yMbl, JE€MyTaTCKUX CIYIIAHUH, @ TAKXKE JTOKYMEHTHI,
MOJJIEXKALIUE PACCHUIKE.

B CCKTOpPC 06pa6OTKI/I JOKYMEHTOB THPAXHUPOBAHUIO IIOAJICKAT TOJIBKO AOKYMCHTBI H
MaTcpHralibl, CBA3aHHBIC C ACATCIIbHOCTHIO I[yMBI.

Marepuansl HeclTy)KeOHOIro, JMYHOIO XapakTepa M HE OTHOCAILIMECS K JeSTeIbHOCTH
JlyMBI TUpA)KUPOBAHUIO HE TOJIEXKAT.

10.2.3. Ilpu mnony4YeHHH OTTUPAKUPOBAHHBIX MATEPUAJIOB 3aKa3UUK IPOBEPSAET HX
COOTBETCTBUE 3aKa3y, pacHUChIBaeTCs Ha OjaHKe 3akas3a. M3roToBieHHbIE KONUHU BBIJAIOTCS
3aKa34MKy BMECTE C OJUTMHHUKOM JJOKyMEHTa, Marepuana. Ha OnaHke 3aka3a jenaercs OTMETKa
O BBIIOJIHCHUM pabOTHL. 3aloNMHCHHBIE OJIAHKA 3aKa30B XpaHATCS B TEUEHHUE ToAa B
KOMUPOBAJILHO-MHOKUTEIBHOM O10PO.

CexropoM 00pabOTKH JOKYMEHTOB HE MPUHUMAIOTCSL HA TUPAXUPOBAHUE!

OJ1aHKH;

KHUTH, OPOILIIOPHI, Ta3€ThI;

IIOJITMCHBIE JIMCTHI U IPYTHe MaTepHalibl AJIs IPOBEACHHsI BEIOOPOB U pedepeH IyMOB.

10.2.4. Ha xonupoBaJbHBIX amnaparax, yCTAaHOBJIEHHBIX B CTPYKTYPHBIX MOAPA3IEICHUSIX,
paspernaercsi KONUpoBaHHUE CIYXEOHBIX MaTepuasoB HeOoibLIOro oobeMa (10 15 crpanul) u
TUpaxka (10 5 IK3eMILISIPOB).

10.3. 3ByKo3anuch U BHINOJIHEHHE CTEHOTpapUUECKUX paboT

10.3.1. Otnen uHopmMaTH3aMKU U 3alIUTHI HHPOpMaLMK anmnapara J[ymsl ocymiecTBiseT
3BYKO3alMCh, MPOTOKOJIbHO-PEAAKIIMOHHBIN OTJEN - TMOATOTOBKY CTEHOTPAMM  CJETYIOLIUX
MEPOIPHUATHI:

3acenanus Jymsr;

3acenanus Cosera JlyMsbl;

3acenanus CoBeTa 110 BOIIPOCaM MECTHOTO caMOYIIpaBiieHUs 1pu Jlyme;
3acenanus CoBera cTapeIInH pu npeacenarene Jymsr;

JEMYTaTCKUE CIYILAHUS;

3aCe/laHMsl COTVIACUTENIbHBIX KOMUCCHUI.

3ByKO3amuch W CTeHorpadupoBaHME MPOU3BOJATCS IO 3asBKaM PYKOBOJUTENEH
CTPYKTYPHBIX MOJIpa3AeieHui. 3asBKa MMepeIaeTcsl He MO3HEE YeM 32 JIBa JHS JO MEPONPUSITHUSA.

10.3.2. Bo Bpems 3acenanuii Coera Jlymbl 1 JIlymbl 3ByKO3aIUCh JPYTUX MEPONPUATHN HE
HPOU3BOANTCH.



10.3.3. Crenorpaduueckas 3amuch 3acenaHuii /lympl pacimmpoBbIBaeTCS B TeueHHE
Mecslla ¥ BU3HUPYETCSl TPAKIAHCKUM CITYXKAIMM IPOTOKOJIBHO-PEAAKIIMOHHOTO oTaena. TekcT
pacupoBaHHOM CTEHOrpapUUECKOM 3aMMCH M1eYaTaeTCA B OJJTHOM dK3EMILIAPE.

TupaxxupoBanue  paciiu(ppoBaHHBIX  CTEHOIpaMM M O3HAKOMJIEHME C  HHUMHU
OCYILECTBIIIIOTCS TOJIBKO C pa3pelleHUs PyKOBOAUTENS anmnapara J{yMsl.

10.3.4. OTnenbHble pa3aenbl (CTpaHMIIBI) pacii@POBAHHBIX CTEHOTpa(QUUECKUX 3aIHUCEH
3aceanuil JlymMbl MOTYT BBIJaBaThCS B COOTBETCTBYIOIIME CTPYKTYPHBIC MOAPA3ACICHUS I10
3asBKE PYKOBOJUTENCH 3TUX CTPYKTYPHBIX IMOJApA3/eICHUN, COTJIACOBAHHON C PYKOBOJIUTENIEM
anmapata J[yMsl.

10.3.5. IMommuaaMKK pacmmppoBaHHBIX CTEHOTrpadHuUecKuX 3amuceld 3acemanuii J{ymbl
XPaHATCS BMECTE C MPOTOKOJAMU 3acefanuii JlyMbl B MPOTOKOJIBHO-PEAAKIIMOHHOM OT/EIE 10
Clauu X B CEKTOP apXHUBa.

[Topsaok oopmieHust creHorpaMM npeaycMoTpeH pazzaenom 3.10 Muctpykiuu.

MarsuTHBIE HOCUTEIU TI0CHe IMPOBCACHUA paCH_II/I(bI)OBKI/I XpPaHATCA B TCUHCHUEC OAHOT'O Ioda
CO OHA HPOBCACHUSA MCPOIIPUATHUA WU IPU HGO6XOILI/IMOCTI/I MOT'YT OBITh HCIOJIL30BaHbI JJIA
YTOYHCHUA TCKCTA CTCHOTPAMMBI.

11. IOPAJOK M3I'OTOBJIEHNA, NCIIOJIbB3OBAHKMA, YHETA
N XPAHEHUA [IEHATEU U LLITAMIIOB

11.1. Tleuatu ¢ uzob6paxkenuem ['ocynapcteennoro repda Poccuiickoit deneparuu (nanee -
repOOBBIE TEUaTH) HW3TOTABIMBAIOTCS B CTPOTO OTPaHMYEHHOM KoiuyectBe. Pernenne 00
M3TOTOBJICHUH repOOBBIX MeyaTeil MpuHUMAET npeacenarensb J[yMsl.

11.2. T'epboBas nedath Jymbl nomkHa cooTBeTcTBOBaTh TpeboBanusiMm I'OCT P 51511-
2001 "Tlewatn ¢ Bocnpou3sBeneHueM [ ocynapcTBenHoro repba Poccuiickoit @eneparun. @opma,
pasMepsl U TEXHUYEeCKHe TpeOoBaHus".

11.3. Pemenuie 06 U3roTOBIEHUH MeYaTeil U IITAMIIOB IPUHUMAET PYKOBOJAUTENb anmnapara
JyMBlI 110 3asBKaM PyKOBOAMTEIIEH CTPYKTYPHBIX MOAPA3ACICHUN.

11.4. T'epboBasi u Jpyrue mnedaTd NPUMEHSIOTCS A YJOCTOBEPEHHUS MOJIMHHOCTU
JIOKYMEHTOB WJIM COOTBETCTBHS KOIIMU JOKYMEHTA MOJJIMHHUKY.

OTTHCK TI€YaTH IMPOCTABILICTCA TaKHUM 06pa30M, yTOOBl OH HE 3aXBaThIBAJl JIMYHYIO
noanucCh AOOJDKHOCTHOT'O JIMIIA. OTTHCK IIeYaTH MOXKET 3aXBaThbIBAaTh 4YacTh HaWMEHOBAaHHUS
JOJDKHOCTH JIMIA, IMOAITNCABIICTO JOKYMCHT.

B nokymeHTax, moAroToBIE€HHBIX HA OCHOBE YHH(PULIIMPOBAHHBIX (pOPM, TIeUaTh CTAaBUTCS B
MmecTe, 0003HaueHHOM oT™MeTKol "MIT" unu uHbIM 00pazom.

11.5. B lymMe npuMeHSIOTCS:

11.5.1. T'epOoBas mewarp Jlymbl XxpaHutca y pykoBoautens ammapara [{ymsel. OTTHCK
rep6oBoif meuatn Jlymbl MpoOCTaBiseTCsl Ha JOKYMEHTaX COIJIaCHO MPHIIOKEHHI0O 15 k
WNHctpykunu. Manas repOoBasi ne4atb NpUMEHSETCS TOIbKO MPHU O(POPMIICHUH YOCTOBEPEHUH.

11.5.2. IIpocThle KpyTible EYATH.



11.5.2.1. Ins AOKYMEHTAIlMOHHOTO OOECTeYeHUsl AEATENbHOCTH JlyMBbl HPUMEHSIOTCS
IeYaTH CTPYKTYPHBIX MOJApa3AeieHUH M NOApasfeleHUH, BXONAIIMX B MX cocraB. [ledats
CTPYKTYPHOIO MOJpA3[EIICHUs WIH IOAPA3ACICHUs, BXOIMAIIErO0 B €ro COCTAB, COACPIKUT
KpaTKkoe  HAaMMEHOBAaHHE  COOTBETCTBYIOLIETO  CTPYKTYpHOIO  TMOApa3feleHHus  WIH
HOJpPAa3JeJICHUs, BXOASAIIET0 B €ro COCTaB, M300paKEHHOE B LEHTPE I€YaTH, U MOIJIEKUT
XPaHEHHIO B CTPYKTYPHOM IOAPA3JC/IeHUH WM MOApPa3JelIeHUH, BXOJMAIIEM B €ro COCTaB,
UCIIOJIb3YIOLIEM COOTBETCTBYIOLIYIO [1€4aTh.

11.5.2.2. nbie nevaTu, UCIIOIb3yeMbI€ B anmnapare JyMbl:

"Annapat {lymbl CTaBponoJibCKOIro Kpas'" - XpaHUTCS Y pyKOBOAUTENS anmnapara J[ymsr;
"Inst makeroB", "Jliig TenerpaMm" - XpaHATCS B OT/AEIE JI€JIONPOU3BOICTBA;

"Ilst OyXTranTepCcKux JOKYMEHTOB" - XpaHUTCS B (PUHAHCOBOM OTJIese anmnapara [[ymsr;

"IN KOMaHAMPOBOYHBIX YJIOCTOBEPEHHI" - XpaHUTCA B OTAENE TOCYyAapCTBEHHOU
IpaXkIaHCKOHU CITY>KOBI, KaJIpOB ¥ Harpaj anmnapata J[ymsl.

11.5.3. llItamMnbl OpUMEHSIOTCS ISl IPOCTABJICHUS OTMETOK O IMOJIyY€HUH, PETUCTPAIUH,
MPOXOKJICHUH U UCTIOTHEHUHU JOKYMEHTOB, IPYTUX OTMETOK CIIPABOYHOT'O XapaKTepa.

11.6. VYuer W3rOTOBIEHHBIX TMe€4YaTel W IITAMIOB, WX BbIIa4y OCYILECTBISET
OTBETCTBEHHBIH PAOOTHUK CTPYKTYPHOTO TOJPa3JeiCHUsl, B BEIECHUU KOTOPOTO HAXOISATCS
BOMPOCHI JEIONPOU3BOJICTBA, B COOTBETCTBYIOIIEM KypHaje (mpuioxkenue 16 k MHcTpykuun).
JIucThl KHUTH ydeTa nmevarei U MTaMIoB HyMEPYIOTCS, MPOIIMBAIOTCS U ONEYaThIBAIOTCSI.

O6 yrpare me4yaTu WU IITaMIla HEMEMJIEHHO CTAaBUTCS B M3BECTHOCTh PYKOBOAMTEIH
arnmapara J{yMmsl.

11.7. TleyaTn W mWTaMIbl XpaHATCS B HAJEKHO 3aKPHIBAEMBIX M ONEUYaThIBa€MbIX cedax
nin mkagax.

11.8. OTBETCTBEHHOCThH 3a CO6J'II-O,Z[€HI/IC MopsJaKa HUCIOJb30BAHUA U XPAHCHUA rnevarev u
MTaMIIOB BO3JIaracTrCsa Ha JHWI, KOTOPbIM NCpCAaHbl ICYATH W IOTaMIIbl IJId HCIIOJTHCHUA
JOJIKHOCTHBIX 00513aHHOCTEH.

11.9. [leyatu u mraMisl nojasiexKaT BO3BparTy:

B CIy4ae YBOJIbHEHUSI OTBETCTBEHHOTI'O JIMIIA WM MEPEBOJIE Ha UHYIO JIOJKHOCTB;
€CJIM OHU TIPHUIIUIA B HETOTHOCTh WJIM YTPATHIIM CBOE 3HAUYCHHE.

11.10. YHUUYTOXKEHUE NI€YATSH U IIITAMIIOB.,

Hpnmeﬂmne B HETOAHOCTH B XOJEC OKCIUTyaTallMh HJIM BBIBCIACHHBIC M3 )Iﬂf/iCTBI/IS[ u
YTPpATUBIIUC TMPAKTHYCCKOC 3HAYCHUC TMICHATU W MTaMIIbl HNOMAJICKAT HCHTPAIN30BAHHOMY
YHUYTOXCHHIO U CIIMCAHHIO C YUCTa.

YHHUYTOXKEHHE MedaTeld M IITaMIIOB IMPOU3BOANUTCH KOMHCCHEM Ha OCHOBAaHHM aKTa O
BBIJICIICHUHU K YHUYTOXCHHUIO reJyaTeil 1 MTaMIIOB.

B coctaB xoMuccHH Ha3HA4alrOTCS HE MEHEE TPEX YCIIOBCK, OJUWH H3 KOTOPLIX ABJIACTCA
OTBCTCTBCHHBIM 3a YUCT neyaTrei ¥ MITaMIIOB.



Ha ocHoBaHuu akta o BBIJICJICHUHN K YHUYTOXKCHUTIO IeyaTeil 1 IMTaMIIOB OTBETCTBEHHBIN 3a
yuer reyaTei U ITaMIIOB ACJIac€T OTMETKY 00 YHHUYTOXKCHHUU B COOTBECTCTBYIOLIEM KYpPHAJIC.

12. OPTAHU3AILIUA PABOTHI C JOKYMEHTAMMU B JIEJIOITPOM3BO/ICTBE
12.1. CocraBieHne HOMEHKIIATYPbI €]

12.1.1. Homenkiatypa Jea - CHUCTEMaTU3UPOBAHHBIA  IEPEYEHb  3arojOBKOB
(HaMMEHOBaHUI) €T, 3aBOJUMBIX B J[yMe, ¢ yKa3aHHeM CPOKOB UX XpaHEHUs, 0OPMIICHHBIN B
YCTaHOBJICHHOM HOPSIKE.

Homenknarypa nen npeaHasHaueHa [l TPYNIMPOBKH UCIIOJHEHHBIX JOKYMEHTOB B /€A,
cUCTeMaTH3allud U ydyeTa Jiesl, ONPEIETCHUsl CPOKOB UX XPaHEHMs W SIBJISETCS OCHOBOHM s
COCTaBJICHUS OINHUCEN Jie] MOCTOSHHOIO U BpeMeHHoro (cBeiie 10 neT) XpaHeHus, a Takxke AJis
yueTa Jies1 BpeMeHHoro (J10 10 jieT BKIIOUNTENIBHO) XpaHEHUS!.

12.1.2. HomeHkiaTypa Jie1 COCTaBJS€TCS Ha OCHOBE M3YUEHHUs COCTaBa U COIEpPHKaHUS
JOKYMEHTOB, 00pasyromuxcs B nestenbHocTH Jymbl. [lpu cocTaBieHMM HOMEHKIATYPHI Al
CIIeNyeT PYKOBOACTBOBATHCA IIOJNOXKEHUSAMH O CTPYKTYPHBIX ITOAPa3HCICHUAX, IITATHBIM
pacnycaHHeM, IUIaHAMH M OTYETaMH O padoTe, HOMEHKJIATYypaMH Jell 3a MPEAIIeCTBYIOIINE
ToAbl, IEPCHHEM JOKYMCHTOB C YKA3aHUCM CPOKOB NX XPaHCHUA.

12.1.3. CocTaBisitoTcsi HOMEHKJIATYphl A€Jl CTPYKTYPHBIX IOJPA3IACICHUII W CBOJHAs
HOMEHKJIaTypa e Jlymsl cornacHo npuioxenusm 17 u 18 x Mactpykium.

BHOBb 00pa3zoBaHHOE CTPYKTypHOE TMOApa3jieieHre O00s3aHO B MECSYHBIH CpPOK
pa3zpaboTaTh HOMEHKJIATYpPY A€l U MPEJCTaBUTh B OTAEN JEJIONPOU3BOICTBA.

12.1.4. Homenknarypa e cTpyKTYpPHOTO IOApa3AcIeHUs:

COCTAaBJISICTCA T'PaAXAAHCKUM CIIyKalllUM CTPYKTYPHOI'O moApasaciIiCHUs, OTBCTCTBCHHBIM
3a BCACHHUC ACIOIPOU3BOACTBA, C IPUBJICUCHUCM CIICHUAIIMCTOB IMOAPA3ACIICHUS

COTJIaCOBBIBACTCH € 3aBCAYIOIIUM CCKTOPOM apXHBa,

MIOATMCBIBACTCS PYKOBOJAUTEIEM CTPYKTYPHOI'O IIOAPA3IEIEHUS U NIPEACTABISAETCSA B OTAEI
JIETIONIPOU3BOJICTBA JUIsl COCTABIICHHS CBOJTHOM HOMEHKJIATYpPHI el J[yMBl.

OTBETCTBEHHOCTh 32 COCTABJICHHE HOMEHKJATYp 1€l B CTPYKTYPHBIX MOAPA3ACICHUIX
BO3JIaraeTcsl Ha UX PyKOBOJUTENEH.

12.1.5. CBonnass HOMeHKJIaTypa Aen JlyMbl COCTaBIs€TCS HAa OCHOBE HOMEHKJIATYp €
CTPYKTYPHBIX Mo/ipa3/iesieHnid. Metoaudeckas MoMoIb 10 MOATOTOBKE CBOJHOW HOMEHKIATYPHI
nen JlyMbl OKa3bIBaeTCsl 3aBEAYIOIIMM CEKTOPOM apXHUBa.

12.1.6. CBonHas HOMeHKIaTypa aen Jymsi:

BU3UPYETCA 3aBEYIOIIUM CEKTOPOM apXUBA;

MOAMMCHIBACTCS] HAYAJILHUKOM OT/IENa JIeTIOTPOU3BOJICTBA;
COTJIaCOBBIBAETCS C AKCIEepTHOM komuccuel Jlymel (nanee - 9K);

COTJIACOBBIBAETCS C HSKCIEPTHO-IIPOBEPOYHON KOoMHUccHER komuTera (CTaBpOMOJIBCKOTO



Kpas 1o aenam apxuBoB (nanee - DI1K);
yTBEpKIaeTcs npeaceaaresneM J[ymsl.

12.1.7. CBonHas HOMeHKJIaTypa zen Jymbl neuataeTcst B yeThlpex sK3emiuisipax. IlepBblit
YTBEP)KJICHHBII SK3eMIUISIp CBOJHOW HOMEHKJIATYpHl Ael JlyMbl XpaHUTCS B CEKTOpE apXHBa.
Bropoii 3K3eMIUIIp UCHONB3YETCsl OTAEIOM JAENIONPOU3BOJCTBA B KaUeCTBE pabouero, TpeTuii - B
apxuBe Jlymbl, 4YeTBEpThIi - B TOCYAAPCTBEHHOM KAa3€HHOM apXUBHOM YUPEKIACHUU
"T"ocynapcrBensblii apxuB CtaBpomnosbekoro kpas" (ganee - [KAY "TACK").

12.1.8. Ilocne yTBep>KIECHHS CBOJHOW HOMEHKJIATYphl JAen JlymMbl CTPYKTypHBIE
MO/Apa3/iesICHUs TOJy4alOT BBIMCKH U3 COOTBETCTBYIOLIUX €€ Pa3/IeNioB ISl MCIOIb30BAHUS B
pabore.

12.1.9. CBomnass HOMEHKJaTypa hAein JymMbl B KOHIIE KaXIOro TOJia YTOUYHSAETCH,
YTBEPIKIACTCS U BBOJUTCS B JACUCTBUE C | SHBApS CIIEAYIONIET0 KaJCHIAPHOTO TojIa.

12.1.10. CBognas HoMeHkJaTypa nen Jymbl cornacoBbiBaercs ¢ JIIK He pexe onHOro
pa3a B IATh JieT. B ciyyae KOpeHHbIX U3MEHEHUH (QYHKUMH U CTPYKTYypbl JlymMbl cBOmHas
HOMeHKJatypa naen Jlymbl JoimkHa OBITH 3aHOBO cocTaBieHa U cornacoBana OIIK.
OTBETCTBEHHOCTD 3a €€ OKOHYATEIbHYIO IIOATOTOBKY BO3JIaraeTcsi Ha CEKTOP apXHBa.

12.1.11. Ha3Banusmu pa3feiioB CBOJHOM HOMEHKJIATYpbl 1€’ Jlymbl SIBISIIOTCA
HAaUMEHOBAHUS CTPYKTYPHBIX IOJPA3CIICHUN, PACIIOJIOKEHHBIE B CBOAHON HOMEHKJIATYpPE JE
JIlyMBI B COOTBETCTBHH C YTBEPKIACHHON CTPYKTYPOH M IITATHBIM pacnucaHueM J[yMsl.

12.1.12. CocraBneHue CBOAHONW HOMEHKIATypel naen Jlymbl ciepyeT HauuHaTh C
OTpeNIeTICHUsI W M3YYECHHsSI COCTaBa OOpazyrommxcs (MpeanoyiaraeMbIX K 3aBEIEHUI0) JIeT U
CoJIepKaHus BKIIIOYaEMbIX B He€ JIOKyMEHTOB JeJl.

12.1.13. B cBOIHYIO HOMEHKJIATYpy Jien JlyMbl BKIIOUAIOTCS 3aT0JIOBKH JIEJ, OTPAKAIOLINE
BCE JIOKYMEHTHPYEMbIE yYacTKH paOOThl U HANpPaBJIEHUS J1€ATETbHOCTH.

B cBognyto HoMeHkaarypy gaen JlymMbl HE BKIIOYAIOTCS TEPUOIUYECKUE W3IaHUS
(Opourtopsl, OIOJINETEHH, KYPHAIBI U T.J.).

12.1.14. Tlocne ompeneleHUs COCTaBa JOKYMEHTOB, BKJIIOYa€MBIX B CBOJHYIO
HOMEHKJIATypy el JlyMbl, COCTABIISIFOTCS 3ar0JIOBKU U TPOU3BOAUTCS UX CUCTEMATU3AIUS.

3arosI0BOK JeNia TIOJDKEeH B 00001eHHON (hopmMe oTpakaTh OCHOBHOE COJIEPIKaHHE M COCTaB
JIOKYMEHTOB JieJia, OBITh KPATKO M YE€TKO CPOPMYTUPOBAHHBIM.

He nomyckaercsi wucrosib30BaHME B 3arojIOBKE JieJla HEKOHKPETHBIX (POPMYIHPOBOK
("mepemnucka mo oOmmM Bompocam", "OT4eTHOCTH", ""ClipaBOYHBIE MaTepHaNbl" U T.1.), a TaKKe
BBOJIHBIX CJIOB, CIIO)KHBIX CHHTAKCHYECKHX OOOPOTOB, COKPAIEHHBIX CJIOB, COKpaIleHUU B
HAaMMEHOBAHUM OpPraHU3alul U T.J.

B 3aronoBkax jgen, coiepXamiux JOKYMEHTHI IO OJHOMY BOIPOCY, HO HE CBSI3aHHBIX
MOCJIEI0BATEIbHOCTPIO MCIIONHEHHSA, B KauecTBe BHJA Jeja YHNoTpeOssercs TepMUH
"IOKYMEHTHI", a B KOHIIE 3arojoBka B CKOOKax YyKa3bIBalOTCS OCHOBHbBIE Pa3HOBUIAHOCTH
JIOKYMEHTOB, KOTOPBIE IOJKHBI OBITh CTPYNITMPOBAHBI B e (TUTaHbl, CITUCKH, JOKIAIbl U T.11.).

Hanpumep:



JIOKYMEHTBl O MOJTOTOBKE M TPOBEICHHM JEMYTaTCKUX CIIyIIAHUH, KPYIJBIX CTOJIOB,
COBCIIAHMH M JPYTUX MEPONPHUATHH, NPOBOAUMBIX KOMHTETOM (IPOTOKOJBI, PELICHUS,
uHpOpMaLUU U Ip.)

B 3arosioBkax e, coiaepikaiiux MEpPenucKy, yKa3blBaeTCs, C KEM M MO KaKOMY BOMPOCY
OHa BeJIeTCSl.

B 3aromoBkax AClI, CoACpKaluX ICPCIHUCKY C OAHOPOAHBIMH KOPPCCIIOHACHTAMH,
IMMOCJICAHUE HE YKA3bIBAIOTCs, a@ YKA3bIBACTCA UX 06mee BUJ0BOC Ha3BaHUC.

Hanpuwmep:
[lepenncka ¢ yuypeXKICHUSIMH, OPTaHU3ALMSIMH M TNPEANPUATUSMHU, OOLIECTBEHHBIMU

opraHu3anusaMu, MOJUTHYCCKUMU IMaApTUAMU (O6’I)CIII/IHGHI/I$IMI/I) 10 BOIIpOCaM 3KOHOMHYECCKOI'O
Pa3BUTHA, TOPIOBJIUM, HHBCCTUIUAM U COOCTBEHHOCTH

B 3aronoskax ACJI, COACPpIKAIIHUX TMEPCINCKY C Pa3sHOPOAHBIMU KOPPECIIOHACHTAMU,
MOCJICAHUC HE ICPCUHUCIAIOTCA.

Hanpumep:
[lepenucka o HarpaxJeHUU pabOTHUKOB, IPUCBOECHUH ITOYETHBIX 3BaHUN

B 3aronoBkax nien, copepikKanyx IUIAHOBYIO WM OTYETHYIO TOKYMEHTAIHIO, YKa3bIBACTCS
nepuo (KBapTal, rof), Ha (3a) KOTOPBIH COCTABJICHBI IIJIaHbI (OTYETHI).

Hamnpumep:
I"ooBBIe TUIaHBI 3aKOHONIPOEKTHOM paboTs! JlymMbl CTaBpOINOIBLCKOTO Kpast

3aroJ0BKH JIe]l MOT'YT YTOUHSAThCA B Iporiecce popMUpoBaHUs U 0QPOpMIICHUS Jedl.

12.1.15. PacrionoxeHue BcexX pas3zesioB, MOAPA3ACIIOB U JIeJl B CBOJHOW HOMEHKJIATYpeE e
JlyMbI 3aKkperuiseTcs uHAeKcaluei nen (ycaoBHbIM 0003HaYeHHEM KaXKI0TO JIENa).

12.1.16. CBognast HOMeHKJaTypa Aen Jlymbl cocTaBisieTcsi Mo YHUGUIMPOBAHHON dopme,
B KOTOpOM Kaxkaas rpada UMeeT CBOe Ha3HauUeHUE U TpeOyeT MPaBUILHOTO 3aOTHEHHUS.

12.1.17. OcoGenHocTH 3amoyiHeHus rpad cBOIHON HOMEHKIATYphI Aen JlyMbl.

B rpade 1 cBogHON HOMEHKIATYphl Aed JyMbl MPOCTABISIOTCS MHIEKCHI KaXKIO0ro Jena,
BKJIIOUCHHOTO B Hee. VHAEKC 1ema COCTOMT W3 YyCTaHOBIEHHOro B Jlyme mudpoBoro
0003HaueHHsI CTPYKTYPHOTO TMOJpPAa3/eNeHUus] U TOPSJIKOBOTO HOMEpa 3arojioBKa Jena Io
HOMEHKJIAType JIeJl B IpeJesax CTPYKTYPHOTO mojpasfencHus. MHIEeKCH nen 0003Ha4arTCs
apabckuMu U pamu.

Hanpumep: 12-05, rae
12 - o603HaYCHHE CTPYKTYPHOTO TOIPA3ICICHHUS;

05 - mopsIIKOBBIN HOMEp 3aroJ0BKa Jefia 10 HOMEHKIIAType.

B cBogHON HOMEHKIaType aeil JlyMbl peKOMEHAYETCS COXPAHATh OJUHAKOBBIE MHIEKCHI



JUI OMHOPOIHBIX A€M B MPEJEax pa3HbIX CTPYKTYPHBIX NOAPA3ACICHUN, IS IEPEXOAALIUX AET
WHJEKC COXPaHSETCA.

B rpady 2 cBogHOil HOMEHKJIATYphl Aed JyMbl BKIIOUAIOTCSI 3arojIOBKH Jied (TOMOB,
yacTen).

3aroJioBOK Jieia JIOJDKEH YeTKO, B 0000IIeHHOH (hopMe OTpa)kaTh OCHOBHOE COJICPIKAHUE U
COCTaB JIOKyMEHTOB JIeJIa.

I'padba 3 cBomuoit HOmeHknatypel aen Jymer "KomwdectBo men (TomoB, dacTeil)"
3aIOJIHSETCA [0 OKOHYAHUHU KaJeHAapHOro roja.

B rpade 4 yka3pIBaloTCsl CpOK XpaHEHHS Jiefla U HOMEp CTaTbU CO CChUIKOM Ha [lepedeHsp.

B rpade 5 ykaspiBaeTcs Ha3BaHUWE TMEpPEYHsS JOKYMEHTOB, HCIOJIb30BAaHHBIX IPU
OMpEICTICHUN CPOKOB XPaHEHHUsI JIeJ, MPOCTABISIOTCS OTMETKM O HesaBeaenuu nen ("emo ue
3aBeneHo"), mepexoaamux aenax ("Tlepexonsmiee ¢ 2008 r."), BbIENIEHUN J€]T K YHUUYTOXKEHHUIO,
JUIaX, OTBETCTBEHHBIX 32 (POPMUPOBAHUE JCI U IPYTOE.

12.1.18. Tlpu odopmieHun CBOAHONW HOMEHKIJIATYphl 1ea JlyMbl B KaxJOM paszjiene |
Mo/ipa3jiesie OCTaBJISIOTCS pe3epBHBIE HOMEpa Jien (CBOOOJHOE MECTO), KOTOPhIE MOTYT OBITh
MCIIOJIb30BaHbI JJI BHECEHUS 3ar0JIOBKOB JI€JI, HE MPEAYCMOTPEHHBIX B CBOJHON HOMEHKJIAType
nen  Jlymel, HO cQOpPMHpPOBAaHHBIX B TEYCHHWE Trojaa (HANpUMeEp, TMPU TMOSBICHUH B
MOJIpa3/ieNIeHUsIX HOBBIX JOKYMEHTHPYEMBIX Y4aCTKOB paOOTHI).

12.1.19. Ilo oxkOHYaHMM KaJIEHAAPHOTO TroJla K CBOJHOW HOMEHKiarype nen Jlymbl
COCTaBJIIETCSI WTOrOBas 3alHMCh O KOJUYECTBE 3aBEICHHBIX J€d (TOMOB) IOCTOSHHOTO H
BPEMEHHOI'O XPaHEHHUSI.

12.2. ®opmupoBanue 1 opopMIIECHHE e

12.2.1. ®opmupoBaHue Jen - TPYNINHUPOBKA HCIOIHEHHBIX JIOKYMEHTOB B Jela B
COOTBETCTBUU C HOMEHKJIATYPOU J1€]1 U CUCTEMATU3ALUA JOKYMEHTOB BHYTPH J€IIa.

12.2.2. Jlena ¢opmupyrorcs B Jlyme, Kak MpaBWiIO, NELUEHTPAIN30BaHO, TO €CTh B
CTPYKTYPHBIX TIOJIpa3AeeHUsIX.

12.2.3. ®opMupoBaHME€ JOKYMEHTOB B JieJa B CTPYKTYPHBIX IOAPA3JIEICHUSIX
OCYILECTBIISICTCS CITYKO00M J1eNoNnpon3BOACTBAa CTPYKTYPHBIX MOApa3AeIeHU B COOTBETCTBUH C
HOMEHKJIaTypaMu JeJl CTPYKTYPHBIX MOJpPAa3AeIeHU NP METOAMYECKOH IMOMOIIM CeKTopa
apxuBa.

12.2.4. IIpu popmupoBaHuu Aeiia MPOBEPSIOTCS MPABHWIBHOCTh OTHECEHHUS IOKYMEHTOB B
COOTBETCTBUU C 3aroJIOBKaMH JIeN M0 HOMEHKIIAType, KaueCTBO OOPMIICHHS U KOMIUIEKTHOCTh
JIOKYMEHTOB, HaJWYHe Ha JIOKYMEHTaX HEOOXOIUMBIX TMOJIUCEH, BU3, J1aT, PErUCTPAIIMOHHBIX,
YUETHBIX HOMEPOB, CIPAaBOK WM OTMETOK 00 WCIOIHEHWH, O HampaBlIeHHMH B JAeno (C
npocrtaBienneM cioB "B gemo") u apyroe. [lokymeHTBI, uMerome OMMOKA B OQOPMIICHUH,
JOJKHBI OBITH UCTIPABJICHBI, a 3aT€M MOALIUTHI B AEIO.

12.2.5. Ilpu dopmupoBaHUH J1e] COONTIOAAIOTCS CASAYIOMNE TPEOOBAHUS:
B ACJIO MOMECIIAKOTCS TOJIBKO MCIIOJIHCHHBIC 1 HpaBI/IJIbHO O(bOpMJ'IeHHBIC I[OKyMCHTLI;

pa3feNbHO TPYNNUPYIOTCS B Jiefa JOKYMEHTHI IMOCTOSHHOTO M BpPEMEHHOTO CpPOKOB



XpaHECHUS;

B €0 IMOMEIIACTCA OAWH OSK3EMIUIAP JOKYMCHTA (a TAaKXKE€ TC€ OK3EMILUIAPBI 3TOIO
AOKYMCHTA, Ha KOTOPBIX UMCHOTCA BU3bI, PE30JIOLUA U APYTUC OTMCTKHU, JOIIOJIHAIOINC HepBBIf/'I
3K3€MHJ’IHp), YCPHOBHUKH NJOKYMEHTOB B JI€JIO HE ITIOMCIIAIOTCA,

B ACJIO MMOMCIIAIOTCA, KaK IpaBujIO, JOKYMCHTBI OJHOI'0 KAJICHAAPHOI'O roaa (I/ICKJHO‘-IGHI/IG
COCTAaBJIAKOT JIUYHBIC U IICPEXOAAINEC z[ena);

B JIEJIO ITOMEINAI0TCS KOUU (haKcorpamm, TeJIerpamm;

00BEM KaXKJOro Jiejia TOCTOSIHHOTO XpaHEHUs! He JoJbKeH mpesbimath 250 mucros. [Ipu
601b1I0M 00BEME TOKYMEHTOB B Jiefie POPMUPYETCSI HECKOJIBKO TOMOB (YacTeid).

12.2.6. B ciayyae HeoOXOJUMOCTH JOKYMEHTHI DPAa3JIMYHBIX CPOKOB XpPAHEHHUS MOTYT
HAaXOJUTHCS B OJIHOM JI€JIe 10 KOHIA TEKYILEro rojia W 10 3aBEpIICHUs paOO0ThI HaJl BOIIPOCOM,
a IpU TOArOTOBKE MX K CJlaye B CEKTOp apXHMBa JOJDKHBI MepegOopMHpOBATBCS B Jela
IIOCTOSIHHOTO U JIeJla BpEMEHHOI'O CPOKOB XPaHEHHUSI.

12.2.7. HOKyMeHTLI B ACJIC pacCIiojiararoTrcsa B JIOTHYECKOH IMOCJICAOBATCIIbHOCTHU PCUHICHUA
BOIIpOCa MU C YUYCTOM CTCIICHU BA’)KHOCTH JOKYMCHTOB HMJIM B XPOHOJIOTHYCCKOM ITOPAIKE.

12.2.8. HOKyMCHTH B JIMYHBIX ACJIAX I'PAKAAHCKUX CIIYKAIIUX PACIIOJIAratOTCA 110 MEPE UX
MOCTYILJICHHAL.

12.2.9. 3akoHbl, MOCTAHOBJIEHHMS M JApPYrHe€ AaKThl OpPraHOB I'OCYJAapCTBEHHON BIAacTH
Poccuiickoit @enepaunu rpynnupyroTcs B JI€jIa M0 Ha3BaHUAM HUX BUIOB B XPOHOJIOTHYECKOM
MOPSAJKE BMECTE C OTHOCSIIMMUCS K HUM IIPUIIOKEHUSIMH.

12.2.10. B pgema c¢ mnepenuckoil JOKYMEHThl MOAIIMBAIOTCS IO JaTe€ BXOASILEro
(MHUIIMATHBHOT0) TOKYMEHTA, IIPHU 3TOM HCXOJAIMINN (OTBETHBIN) JOKYMEHT MTOMELIAETCs Moce
BXOJISIIIETO (MHUIIMATHUBHOTO).

12.2.11. Pacniopskenus npencenarens JJymsl o BompocaM OCHOBHOM JESATENIBHOCTH U 10
KaJIpOBBIM BOIIPOCAaM I'PYIIUPYIOTCS B Jieja OTAEIbHO MPOTOKOIbHO-PEJAKIIMOHHBIM OTJIETIOM.

12.2.12. IIporokonsl 3aceganuii Jlymsl, CoBera J[yMbl, KOMHUTETOB, KOMHCCHIA,
JEMyTaTCKUX o0beanHeHu J[ymbl pacmonararoTcs B JieJie B XPOHOJOTHYECKOM TOPSIKE.
JlokyMeHTbl W MaTepualbl K HUM IOMEMIAIOTCS TOCI€ COOTBETCTBYIOIIETO MPOTOKOJA B
MTOCJICA0BATEIILHOCTH TIOBECTKH JTHS 3aCeIaHMUs.

12.2.13. Jlena ¢ noJUIMHHMKaMHU NPOTOKOJIOB 3acefaHuid J[yMbl U MOMEUICHHBIMU B HHX
JOKYMEHTaMU, MPUHATHIMU JlyMoil, popMHpyIOTCS MPOTOKOIBHO-PENAKIIMOHHBIM OT/IEJIOM.

12.2.14. ®opmupoBaHue aea ¢ JOKYMEHTaMH W MaTepuallaMH, HaJl KOTOPbIMU paboTaiu
HECKOJIbKO CTPYKTYPHBIX TMOJApa3JesneHuii, odopmieHHe M cJaya HX B CEKTOp apxuBa
OCYILIECTBIISAIOTCA TEM CTPYKTYPHBIM IOAPA3JIEIICHUEM, KOTOPOE SBIISETCS OTBETCTBEHHBIM I10
JAHHOMY BOIIPOCY.

12.2.15. Ilo ucreyeHUM NpeneIbHBIX CPOKOB XPAHEHHUS B CEKTOpPE apXMBa JOKYMEHTHI
MOCTOSIHHOTO CPOKa XpaHEHHUs MOJIekKaT nepenayde Ha nanpHeimee xpanenue B [KAY "I'TACK".

JIOKyMeHTBl TIO JTUYHOMY COCTaBY, 3aKOHUYEHHbIE Jenonpou3BojictBoM a0 2003 rona,
XpaHATCs B cekTope apxuBa 75 net, ¢ 2003 rona - 50 ner.



(B pen. pacnopsixenus npeacenarens Jymsr CraBpononabsckoro kpast ot 02.08.2017 N 139-p)

12.2.16. OdopmiieHue nena - TOATOTOBKA Jeida K XPaHCHHIO B COOTBETCTBHH C
YCTaHOBJICHHBIMU MpaBwiaMu. OdopmiieHue BKIIIOYAeT B ce0s KOMIUIEKC pabOT MO OMUCAHUIO
Jierna Ha 00JI0KKe, OpOILTIOPOBKE, HyMEpaIluy JIMCTOB U COCTaBJICHUIO JINCTA-3aBEPUTEIIA Jea.

12.2.17. B 3aBUCHMOCTH OT CpPOKOB XpaHEHHs] IPOBOAUTCSA IIOJHOE WIM YaCTUYHOE
odopmIIeHHE JIE.

Jlena nocTostHHOTO, BpeMeHHOr o (cBhIIE 10 JIeT) CPOKOB XpaHEHUS U 110 JIUYHOMY COCTaBY
HOJyIeXkAaT NOJTHOMY O(hOPMIICHHIO:

odopmIIeHHEe PEKBU3UTOB OOJIOKKH JIeJia 0 YCTAaHOBJICHHOH QopMme;
HyMepalus JIUCTOB B JIEI¢;

COCTaBJICHUE JIMCTA-3aBEPUTEIIS JIEIIa;

COCTaBJICHUE B HEOOXOAMMBIX CITydasiX BHYTPCHHEH OMKUCH JOKYMEHTOB JIeJIa;
IMOoAIIMBKA U NCPEIICT ACII,

BHECEHHE HEOOXOMMBIX YTOUHEHHU I B PEKBU3UTHI OOJI0XKKH JIeIa.

12.2.18. O6noxKa fiena MoCTOSTHHOTO, BpeMEeHHOTO (cBbIIe 10 JeT) CpOKOB XpaHESHHUS U T10
JUYHOMY COCTaBy OQOpMIISIETCS IO YCTAaHOBJIEHHON (opMe COINIacHO MPUIIOKEHUI 22 K
HNHcTpykum.

Ha o6noxke ACJI YKA3bIBAKOTCA CJICAYIOIINC PEKBU3UTHI:
IMOJTHOC HAMMCHOBAHNEC OpraHru3allii B UMCHHUTCIIBHOM IMAACKE,

[IOJIHO€ HAaUMEHOBAHHUE CTPYKTYPHOI'O IOJAPA3JEICHUS B COOTBETCTBUU C YTBEPKIACHHOU
CTPYKTYypoi Jymsl;

3arojJOBOK M MHACKC ACjIa (HepeHOCHTCH N3 HOMCHKIJIATYpPhI ,E[CJ'I);

nara gena (TOMa, YacTH) - JlaTa 3aBElEHWs M OKOHYAHMS Jiefla B JICIONPOHM3BOJICTBE;
0003HaYarOTCs MECSI] ¥ TOJ] WM YUCIIO0, MECSI] U TOJ (A pacmopsiANTEIbHON TOKYMEHTAIUH, a
TAaKXE€ COCTOAIIUX HN3 HECKOJIBKHUX TOMOB HWJIN qacTei )ICJ'I) COCTABJICHUA HJIM PETUCTpaAlUU
CaMoro paHHEro M CamMoro MO3/JHEro TOKYMEHTOB, BKIFOUEHHBIX B Jeno. [Ipu 3ToM 49ucio u roj
0003Havar0TCs apabCckuMu 1 paMu, Ha3BaHUE MECSIIA - CIIOBOM;

KOJINYECTBO JIMCTOB B jeie (popma JncTa-3aBepuTess Jena MpuBeieHa B MPUIOKEHUH 24
Kk UHCcTpyKuun);

CPOK XpaHCHU: OCiia (HepeHOCI/ITC}I N3 HOMCHKIJIATYPhIL I[CJ'I);

apxuBHbIM mudp nena (Homep (oHAa, omucH, JAena) MPOCTABIAETCS Ha OOJIOKKAX el
IIOCTOSIHHOTO XpaHeHus nociue yreepxkaeHus JIIK romosoro paszaena cBoOAHOM onucu Aed.

Ha 000Kax €1 HOCTOSHHOTO XpaHEHUs MIpeycMaTpUBAeTC MECTO IJI1 HAMMEHOBAHUS
roCyJapCTBEHHOT'O apXMBa, B KOTOPBINA OyAyT nepeaaBaTbes aena.

Hannncn Ha OOJIOXKKAax Aciia CICAYCT BBIIMOJHATE YCTKO YCPHBIMU CBETOCTOMKUMH



yepHUIaMH (ITACTOM WM TYIIBIO).

Ilo oxoHUaHMHN rojga B HaAIIMCHU Ha 0010KKaxX ACII ITOCTOAHHOI'O U BPEMEHHOI'O (CBBIIHC 10
JIGT) CPOKOB XpaHCHHA BHOCATCA YTOYHCHHA: IIPU HCCOOTBCTCTBHU 3aroJIOBKOB [JCJII Ha
0010KKaX COACPNKKAHUIO IIOAIIMUTHEIX JOKYMCHTOB B 3arojJlOBOK BHOCATCA HW3MCHCHMHA,
YTOYHAIOTCA JaThl A€j1a, HOMECpa TOKYMCHTOB B JICJIC.

12.2.19. [Ins ydera ¥ MoucKa JOKYMEHTOB IOCTOSIHHOTO W BpeMeHHOTro (cBbime 10 Jer)
CPOKOB XpaHEHMsI B Hayajle Jiela IOMEILIAETCS] BHYTPEHHSSI ONKCh, B KOTOPYIO BKJIIOUAIOTCS
CBEIICHMSI O IOKYMEHTE WJIM TPYIe JOKYMEHTOB MO OJHOMY BOMPOCY COTJIACHO MPHIIOKEHUIO
23 x UHcTpykuuu.

12.2.20. B caydae mOSBIECHUS OIIMOOK B HYMEpAIMHM JIUCTOB B JejaX JIOMYCKaeTCs
yrmoTpeOIeHNe TUTSPHBIX HOMEPOB.

12.2.21. JInunsie nena opopMIISIOTCS Kak Jiea MOCTOSHHOTO XpaHCHHS.

12.2.22. JIOKyMEHTBI, COCTABIISIONINE €TI0, TTOAIINBAIOTCS HA YEThIPE MPOKOJIA B TBEPAYIO
00JIOKKY M3 KapTOHA WM MEPEeIIeTaloTCsl B THUMOrpaduu C y4eTOM BO3MOKHOTO CBOOOJHOTO
YTEHUsI TEKCTa BCEX JOKYMEHTOB. lIpu mMOATOTOBKE Jei K TMOJIIMBKE WM TEPEIIeTy
METAIIIMYECKUE CKPEIUICHUSI U3 IOKYMEHTOB yAJSIFOTCS.

12.3. Dkcnepru3a HEHHOCTU JOKYMEHTOB

12.3.1. DkcnepTr3a LIEHHOCTH JOKYMEHTOB - OTOOp JIOKYMEHTOB Ha TOCYJapCTBEHHOE
XpaHEHHUE WK YCTAaHOBJICHUE CPOKOB XPaHEHHUSI HA OCHOBE MPUHATHIX KPUTEPHUEB.

12.3.2. DOkcneptusa LEHHOCTM JOKYMEHTOB B JlyMe Ha cTaauu J€JIONpPOU3BOJCTBA
IIPOBOAMTCS MPU COCTABICHUU HOMEHKJIATYpPHI JIe], B Ipolecce (OpMUPOBAHUS JIET U IPOBEPKU
IIPABWJIBHOCTH OTHECEHMsI JOKYMEHTOB K J€jlaM, IIPH MOATOTOBKE A€M K Iepeaade B CEKTOP
apXuBa.

12.3.3. JIns opraHM3aldyd U TPOBEJIEHHs SKCIEPTU3bl LIEHHOCTH JOKYMEHTOB B Jlyme
co3zaercs NocTosiHHO aeiicTByromas JK.

12.3.4. ®yuxknuu u npaBa DK, opraHusanus pabOThl OINpPeNeNsioTCs IMOJI0XKEHUEM,
yTBepxkAaeMbIM npeacenarenem Jymsl nocie cornacoanus ¢ IIIK.

12.3.5. Ilpu npoBeneHUH SKCIEPTU3bI IEHHOCTH MPOU3BOAUTCS OTOOP JOKYMEHTOB U JIeN
Ha MOCTOSIHHOE M JI0JITOBPEMEHHOE XpaHeHue (110 JINYHOMY COCTaBYy).

OT60p AOKYMEHTOB 3a COOTBETCTBYIOIUINI MEPHUOJ K YHUUTOKESHHIO U COCTaBICHHUE aKTa O
BBIZICJICHNH WX K YHHUYTOXEHHIO (mpwiokeHue 21 k WHCTpykum#) TpPOW3BOIATCS TOCIIE
COCTAaBJICHUSI CBOAHBIX OMNMUCEH JEJ MOCTOSHHOIO XPaHEHHUs 3a JTOT K€ MEPUOMA. YKa3aHHbBIE
onvucu W akThl paccmarpuBaroTcs Ha 3acemanunm OK. CormacoBanneie DK u OIIK akTh
YTBEPKIAIOTCA mpenacenarenemM JlymMbl TOJBKO IOCHE YTBEPKAEHUSI OMUCEH 1N MOCTOSHHOIO
XPaHEHHS U 1O JINYHOMY COCTaBYy.

12.3.6. JloKyMeHTBHI, BKJIIOYCHHbIE B aKT, YHHUYTOXKAIOTCA MyTeM H3MEIbUeHUs,
nepepadOTKU WU C UCTIOIB30BAaHUEM JPYTUX CITOCOOOB.

12.4. CocraBnenue u 0ohopMICHUE OIUCEH J1eTT

12.4.1. Ha Bce 3aBeplIeHHbIE M TMOJHOCTBIO O(OPMJICHHBIC [€la IOCTOSHHOTO |



BpeMeHHOro (cBbimie 10 JieT) CpOKOB XpaHEHUs M MO JUYHOMY COCTaBy, MHpPOULICAIINE B
YCTaHOBJICHHOM MOPSIIKE IKCHEPTU3Y LIEHHOCTH JOKYMEHTOB, €KEr0JJHO COCTaBISIOTCS OIHCU
JIeJl B COOTBETCTBMM € mnpuioxeHueMm 25 Mucrpykuuu. Ha nena BpemenHoro (mo 10 ner)
XPaHEHUs OMHCU HE COCTABJISIOTCS.

12.4.2. Onuce Jen - apxXUBHBIM CIPAaBOYHUK, COJAEPKAIIMA CHCTEMATU3MPOBAHHBIN
HepevyeHb eIMHUL] XpPAaHEHUs apXUBHOIO (OHAA, MPEIHA3HAYEHHBIH A UX ydeTa U PaCKpBITUS
COJEpIKAHUS.

Jlena, BKIIIOYCHHBIE B OIUCH J€J, MOJIY4arOT CKBO3HYK0 HyMEpalUIO B IIpeesiaX CpoKa
co3biBa JlyMbl.

12.4.3. IIpu cocTaBlIeHUH OIKCH I COOIFOAAOTCS CISAYIOIMNE TPEOOBAHUS:
3aroJIOBKM BHOCATCSI B COOTBETCTBUM C HOMEHKJIATYPOU JIET;

Ka)kJ10€ J€JI0, B TOM YHUCJI€ €r0 TOMa UJIUM YaCTH, BHOCUTCS B OIIUCH IIOJ CAMOCTOSTECIILHBIM
MOPSIIKOBBIM HOMEPOM; IOPSAI0OK HyMEPALIUH €Il B OIIUCH - BAJIOBBIN;

rpadbl OMUCH 3aIOJHSIIOTCS B TOYHOM COOTBETCTBUHU CO CBEJICHUSIMH, BBIHCCEHHBIMH Ha
00JIOKKY J1ena;

IpU BHECEHHWM B ONUCh NOAPSAJ JET C OJUHAKOBBIMH 3aroJIOBKAMH ITOJIHOCTBIO
YKa3bIBa€TCsl 3aroJIOBOK IEPBOTO Jeia, a CIASAYIIIME Jieja o003HavyalTcs cioBaMu "To xe'.
[Tpu 3TOM OCTaNbHBIC ONMKCATEIBLHBIC CBEICHHS O JeJlaX YKa3bIBAIOTCS B 3ar0JIOBKE MOJHOCTHIO
M0 KaXJI0My ey (TOMY, 4acTH), Ha Ka)KJJOM HOBOM JIUCTE OIKMCH 3aroJI0OBOK BOCIIPOU3BOIUTCS
MOJIHOCTHIO;

rpada "llpumeuanue" wucnonb3yercs s OTMETOK O IpHEME U Iepenade fen, o0
0COOEHHOCTAX X (PU3UYECKOTO COCTOSTHUS U (POPMUPOBAHMS, O HAIMYUU KOTIUA U T.1.;

CUCTCMATHU3alug J€JI B OIMCH, KaK IIPaBUJIO, COOTBECTCTBYCT CHUCTEMATHU3allMKM 1CJI B
HOMCHKIJIAaTyp¢E ICJI.

12.4.4. B xoHIle omMcH O€JI BCJIEN 3a IIOCIEIHEH OIMCATEIbHON CTAaThell 3aIoHAETCS
UTOTOBAsl 3aMUCh, B KOTOPOH yKa3bIBalOTCA (1M(pamMH U MPOIUCHI0) KOJHMYECTBO €T B TOJI0BOM
pasziene OIMWCH, TIEPBBIA W TMOCICAHUM HOMepa Jel IO JaHHOMY pa3Jielny; OTOBapHBAIOTCS
0COOCHHOCTH HYMEpAaIUU Je]l B OMKUCH (HAIUYME TUTEPHBIX WM MPOMYIIEHHBIX HOMEPOB).

12.4.5. Onucu nen CTPYKTYPHBIX MOJPa3ACICHU COCTaBISAIOTCA B JBYX JK3eMIUISpax,
MNOAMKUCHIBAIOTCA WX  COCTABUTENISIMH,  COIJIACOBBIBAIOTCA C  HAaYaJIbHUKOM  OT/Aela
JIEJIONPOU3BO/ICTBA.

OpavH dK3eMIUBIp EPEJAETCSI BMECTE C J€JIaMU Ha apXUBHOE XpaHEHHE, & BTOPOM OCTaeTCs
B KaU€CTBE KOHTPOJBHOTO SK3EMIUISIpA B CTPYKTYPHOM IO/Ipa3IEIEeHUN.

12.4.6. Onucu n1ea CTPYKTYpPHBIX MOAPA3JEIECHUN SBISIOTCS OCHOBOM JJISi COCTaBIICHUS
CBOJIHOH OIHKCH JeNl OCTOSSHHOTO XPaHEHHUs, N0 KOTOPOH B JajpHEHIIeM MepenalTcs Jena Ha
roCy/1apCTBEHHOE XPaHEHHUE.

12.4.7. Ha 1OKyMEHTBI 10 JUYHOMY COCTaBY COCTABJISIIOTCSI CAMOCTOSITENIbHBIEC OMUCH JIEII.

12.4.8. CBoaHas onuck 1ei (ONMCh J1e1) MOCTOSIHHOIO XPAHEHUS U OIUCH A€ 110 JINYHOMY
COCTaBy IIOCJIE PACCMOTPEHUs M 0100peHus Ha 3acepaHun DK moanexaT MpeacTaBICHHUIO Ha



paccmotpenune DIIK u yrBepxknenuto npencenareiaem J[yMmeol.
12.5. IloaroroBka u nepegada JOKYMEHTOB B CEKTOP apXHBa

12.5.1. B cekTop apxuBa nepeaaroTcs Aeiia C UCIIOJTHEHHBIMHU JOKYMEHTAMH MTOCTOSIHHOTO,
BPEMEHHOI'0 CPOKOB XpaHECHHUs M IO JIMYHOMY COCTaBy. VX mepemada Mmpou3BOIUTCS TOJIBKO 110
OIIHCSM JIE.

12.5.2. B mepuoa mOATOTOBKM JIeJl K Iepelaye Ha apXUBHOE XPaHEHUE 3aBEAYHOUIUM
CEKTOPOM apXWBa MPEABAPUTEIHLHO MPOBEPSIOTCS MPABWIBHOCTh KX (OPMUPOBAHHUS U
ohOpMIICHHS; COOTBETCTBHE KOJIMYECTBA [I€J, BKJIIOUEHHBIX B OIMCh, KOJWYECTBY JIEl,
3aBEJICHHBIX B COOTBETCTBUU C HOMEHKJIATYpOH Jell.

12.5.3. TlpueM B CEKTOp apXxuBa Ka)KIOrO Jeja MPOU3BOIUTCS 3aBEAYIOIIMM CEKTOPOM
apXxvBa B MPUCYTCTBUU TPAXKITAHCKHX CIYXKAIIUX, OTBETCTBEHHBIX 3a JIEJIOMPOU3BOJICTBO B
CTPYKTYpHOM MOJIPa3/IeIeHUH, ¢ OTMETKON O HaJM4YWU JIe] B dK3eMIUIIpax omucH Aeil. B koHie
KQXKJIOTO 9K3EeMIUIApa OMUCH YKa3bIBaeTCsA HUPpPaMU U TPOIKUCHI0 KOJUYECTBO (HaKTHUECKU
OPUHATBIX JeN, JaTta MpueMa-mnepeiayd Jell, MPOCTaBISAIOTCA IMOAMMUCH JIHI, MepelaBIIuX U
MPUHSBILUX JIETIa.

B ciyuae oOHapyXeHHs yTpaThl CTPYKTYPHBIM MOJpPAa3/eIeHUEM [ell, YUCIAMIUXCS 10
HOMEHKJIaType JeJl, MPUHUMAIOTCSI MEpPbl IO HUX PO3bICKY. Eciau mpuHATHIE Mepbl HE Aaiu
pE3yJIbTaTOB, CTPYKTYPHBIM MOJAPA3IEICHUEM COCTABIIAECTCA CIPABKa O IMPUYMHAX OTCYTCTBUS
JIeJ1 3a MOJIUCHI0 PYKOBOAMUTENS CTPYKTYpHOTro nojpasaeneHusi. CripaBka BMECTE C OMKCHIO A€
NIEPEAaeTCs B CEKTOP apXHBa.

.HI/III&, BHUHOBHBIC B YTPATC ICJI, IPHUBJICKAIOTCSA K HHCHHHHHH&pHOﬁ OTBECTCTBCHHOCTH.

12.5.4. Ilepenucka nenyratoB JlyMbl, JOKyMEHTBI, OTPAKAIOLIUE ACATEIBHOCTD JIENyTaTa
JyMBI, IO COTJIACOBAHHIO C Aenyraram J[ymel nepenarorcs B CEKTOp apXMBa ITOMOIIHHKAMU
JenyTaToB /Jymel.

12.5.5. B cniydae ympa3qHeHUs WM PEOpraHU3aIMK CTPYKTYPHOTO MOIPA3ICICHHS CIIyk0a
JIEJIONPOU3BOJICTBA 3TOrO CTPYKTYPHOTO MOJAPA3AEIEHUS B MEPUOJ €ro YHpa3gHEHUs WU
peopranusaiy rpynnupyeT Bce UMeroIMecs JOKYMEHTHI B ena, ohopMIIseT Jiea U nepeaaet
ux:

JIPYTUM CTPYKTYPHBIM MOJpA3/JeIEHUsIM B COOTBETCTBUM C IE€pepacipeieIeHHbIMU
(GYHKUIUSAME CTPYKTYPHOTO TIOJpa3ICIICHUS;

B CEKTOp apXHBa - B cllyyae JIUKBUAAIMU QYHKIUN CTPYKTYPHOTO MOAPA3ICICHHUS.
Ilepenaya oCylecTBIIAETCS IO ONUCAM €1 U HOMEHKIIATYpE Jell.

12.5.6. XpaHneHue W y4yeT apXHMBHBIX JIOKYMEHTOB, MX HCIIOJb30BaHHE, IMOIATOTOBKA K
nepesavye Ha TOCYNapCTBEHHOE XPaHEHHE OCYIIECTBISIFOTCS B COOTBETCTBUU C TPeOOBaHUSIMU
HOPMATHBHBIX aKTOB B 00JIACTH apXWUBHOTO JIea.

12.5.7. Ilo ucTedyeHnn NpeAeIbHBIX CPOKOB XPAaHEHUS ITOKYMEHTHI IOCTOSHHOIO CpOKa
xpaHenus nojexar nepegaue B [KAY "T’TACK" cektopoM apxuBa.

IIpuem nen Ha rocylapCTBEHHOE XpaHEHUE MPOBOIUTCS EAMHUYHO [0 ONUCAM JEll,
oopmIisieTcs akT npueMa-nepeaayn, COCTaBIIEMbI B BYX SK3EMILIApaX.



12.6. ITopsiiok MCTIONB30BaHMSI TOKYMEHTOB,
HaXO/ISIIINXCS HA ADXUBHOM XPaHEHUH

12.6.1. OcHOBHBIMH (hOpMaMU HCIIOJIB30BAHUS TOKYMEHTOB, HAXOJSIIUXCSA HAa apXHBHOM
XpaHEHUH, SIBISIOTCS:

HCIIOJIHCHUE 3aIlpOCOB ACIIYTAaTOB ]_IYMBI, HUX IIOMOIIHHUKOB, TI'PaAXAAHCKHUX CIIYKallUuX
IMyTeM MPEAOCTABICHHUA I/IH(l)OpMaLII/II/I 0 JOKYMCHTAX, BblAa4u ACII BO BPECMCHHOC IMOJIL30BAHUC,
a TaKXKC BblJa4H KO JOKYMCHTOB;

HCIIOJIHEHUE 3aIIPOCOB IPAXKIaH IyTEM BblJaul apXUBHBIX CIIPABOK;
IIPEJOCTaBICHUE JOKYMEHTOB AJIsl U3y4YEHUS.

12.6.2. [lena, Haxopjsimuecs Ha apXMBHOM XpaHEHUM, HA OCHOBAaHUM INHCbMEHHOI'O
TpeOOBaHUS Ha BbIJA4y JeJI BO BPEMEHHOE IIOJb30BaHHME M3 CEKTOpa apxuBa (namee -
TpeOoBaHUE Ha BblIady Jein) (mpuioxkeHue 26 k MHCTpykuuu) MOTYyT ObITh BbIIAHBI JENYTaTy
JlyMbl, Tpa’kIaHCKOMY CIIy’KallleMy BO BPEMEHHOE 110JIb30BaHHE.

12.6.3. TpeOoBanue Ha BbIauy JeJl MOANUCHIBAEeTCS: JUIsl nenmyrara Jymbl - aemyraTtoMm
JlyMBbl1, 17151 TP@XKJAHCKOTO CITY’KAILleTo - PYKOBOAMTENIEM CTPYKTYPHOTO ITOAPA3ICIICHHS.

12.6.4. Ilonb3oBaTenu JOKYMEHTOB, HaxOJSLIMXCA HA apXUBHOM XpaHEHWUM, HECYT
HepPCOHATILHYIO OTBETCTBEHHOCTD 3a COOJIOICHHE TTPaBHII pabOThI C JOKYMEHTAMHU.

12.6.5. Tlpu paboTe ¢ MOJY4YEHHBIMU B CEKTOPE apXWBa JEJIaMH 3alpeliaeTcs JejaTh Ha
JOKYMEHTaX Kakue-IM0O MOMETKH U MOJYEPKUBAHMUs, TPOBOAUTh U3bATHE TOKYMEHTOB U3 Jel,
pacmimBaTh ACjIa MOCTOAHHOI'O XPAaHCHUA U 110 JIMYHOMY COCTAaBY.

12.6.6. ApxuBHBIE CIPaBKH COLIMAJIBHO-IIPABOBOIO XapakTepa, COCTaBICHHBIE IO
JIOKYMEHTaM, HaXOJSIIMMCS Ha apXUBHOM XPaHEHUHU, MOTYT OBITh BBIJaHbl [0 MHUCHbMEHHBIM
3ampocaM, IIOCTYNUBIIMM OT JenyTaToB JlyMbl, TIpakJaHCKUX CIyKalluX, CTOPOHHHX
OpraHM3alUil U JPYTUX 3aUHTEPECOBAHHBIX JIULI.

12.6.7. NndopmaninoHHble CIpaBKH, COCTaBIEHHBIC MO JOKYMEHTaM, HaXOJSIIMMCS Ha
ApXMBHOM XPaHECHHHM, a TaKKE€ KONWHU YKAa3aHHBIX JOKYMEHTOB MOTYT MPEIOCTaBISIThCA
CTOPOHHUM OpraHHU3alMsIM U 3aUHTEPECOBAHHBIM JMIAM 110 MHCBMEHHBIM 3alpocam ¢
paspenieHus pykoBoauTens anmnapara [ymel.

3amMecTUTENb Ha4YaJbHUKA YIIPaBICHUS,
HayvaJIbHUK OTJIENIa EJIOMPOU3BO/ICTBA
U JOKYMEHT0000pOTa yIpaBJIeHUs
JIeJIOTIPOU3BOJICTBA U XO35IHICTBEHHOTO
oOecneuenus annapara J{ymsl
CraBponoiabCKoro Kpas
O.B.ITABJIOBA

[Tpunoxenue 1



NMEPEYEHD
KOPPECNOHJAEHLMH, HE MOJIEKAIIEN PETUCTPALIMY B OT/EJIE
JEJOIPOU3BOJICTBA U JIOKYMEHTOOBOPOTA YIIPABJIEHUS
JEJOIMPOU3BOJACTBA U XO351lICTBEHHOI'O OBECIIEUEHHUSI ATITIAPATA
TYMBI
CTABPOIIOJILCKOI'O KPASI

1. Ilepuoauyeckue CBOAKU U Jpyrue JOKYMEHThl MH(OPMAMOHHOTO XapaKTepa.
2. JIOKyMEHTBI, TOCTYIUBIINE B aJIpec OOIIECTBEHHBIX OPTaHU3aIIiA.

3. Ilo3npaBuTenbHbIE NUCbMA, TEJIETPAMMBI.

4. [lpurnacutenbHble OMIIETHI.

5. CyneOHble U IpyTrue MOBECTKH.

6. HesamonueHHbIe GOPMBI U OJTAHKH.

7. I'a3eTsl, )KypHaJIbl U IpYrHe NepUOIMUYECKUE U31aHuUs.

8. PexsiaMHBIE IPOCTIEKTHI, OYKIIETHI, OTKPBITKH, OPOIIIOPHI, TIAKATHI.

9. OnepatuBHbIE CBOJIKU U OIOJUIETEHH.

10. JInynble nUCbMa, HE TOJJIEKAINE BCKPHITHIO.

11. Cratuctuueckue COOPHUKHU, TOKYMEHTHI U (DOPMBI CTATUCTHYECKOW OTYETHOCTH.
12. Cyera, KBUTAHILIUHU, 1OTOBOPHI, HAKJIAHbIE, CMETHI.

13. IloBectku nHs 3acenanuii [IpaButenscTBa CTaBpONOIBCKOTO Kpast.

ITpunoxxenune 2
K 1. 2.1.2 UHCcTpYyKIIMM

COCTAB
PEKBU3NTOB JJIOKYMEHTOB

01 - I'ocynapctBennslii rep0d Poccuiickoit deneparum;

02 <*> - repb cyObekTa Poccuiickoit deneparuy;

03 - sm0ieMa opraHu3aly WK TOBAPHBIHM 3HAK (3HAK OOCITy)KUBaHUS);

04 - ko opraHu3aIuy;

05 - ocHOBHO# TOCynapcTBeHHBIN peructpaiuonusiii Homep (OI'PH) ropunnyeckoro nuna;

06 - uaeHTUGUKAITMOHHBI HOMEDP HAJIOTOILIATEBIIMKA/KOJT TPUYUHBI TOCTAHOBKH HAa y4eT
(MHH/KIII);



07 - ko GOpMBI TOKYMEHTA;

08 <*> - HauMeHOBaHUE OpPTraHU3AIUY;

09 <*> - cripaBoYHbIE JaHHbIE 00 OPTaHU3aAINH;

10 <*> - Buj TOKYMEHTA,

11 <*> - nara nOKymeHTa;

12 <*> - perucTpallMOHHBIA HOMEDP TOKYMEHTA;

13 <*> - ccpUIKa Ha UCXOISAIINI HOMED U ATy TOKYMEHTA aJpecaHTa;
14 <*> - mecTO cocTaBleHUs WK U3JaHUS TOKYMEHTA;

15 <*> - angpecar;

16 <*> - rpud yTBEepKIACHUS JOKYMEHTA;

17 <*> - yka3aHus 110 UCIOJHEHUIO JOKYMEHTA,

18 <*> - 3aroJ0BOK K TEKCTY;

19 <*> - oTMeTKa 0 KOHTPOIIE;

20 <*> - TEeKCT TOKYMEHTAa;

21 <*> - oTMETKa 0 HAIWYHMH MTPUIIOKCHHUS;

22 <*> - moANNCH JOKHOCTHOTO JINIA;

23 <*> - rpu( coriacoBaHus JOKYMEHTA,

24 <*> - BU3BI COTJIACOBAHUS JOKYMEHTA;

25 <*> - OTTHCK MeYaTH;

26 <*> - OTMETKa O 3aBEPEHUHU KOIHH;

27 <*> - orMeTKa 00 UCIIOIHUTENE;

28 <*> - oTMeTKa 00 MCIIOJIHEHUH JOKYMEHTA M HalpaBJICHUH €ro B JEJIO0;
29 <*> - oTMETKa 0 MOCTYIUICHUHU JIOKYMEHTA B OPTaHU3aIHIO;
30 <*> - oTMeTKa 0 KOHPUACHIIMATEHOCTH

<*> OCHOBHBIE PEKBHU3HTHI, IPUMEHSIEMbIE NPH MOATOTOBKE M O(DOPMIICHHUU CIYKEOHBIX
ToKyMeHTOB B J{yme CTaBpOIOIbCKOTO Kpasi.



8.
9.

[Tpunoxenue 3
K II. 2.2.3 UncTpykuuun

OBPA3IIbI BJIAHKOB

Cnucok U3MEHSIIOUMX IOKYMEHTOB
(B pea. pacnopspkenus npenacegarens Jlymel CTaBponoibCKOro Kpas
ot 02.08.2017 N 139-p)

. O6paszen 6manka 3akoHa CTaBpOIOJIBCKOTO Kpasi.

. Obpaszer 6;manka nocranoBieHus Jympr CTaBpOIONIbCKOTO Kpasi.

. O6pazen 6manka pacnopsokenus npeacenatens Jlymblr CTaBponoibCKOro Kpasi.

. O6pasern Oanka nemyrara Jlymer CTaBpomnoiabCKOTO Kpasi.

. O6pazen 6manka gpakuuii u aenyrarckux rpymu B JJyme CTaBponoiabCKOro Kpas.
. O6paszen yrinoBoro 6sanka nucbMa Jlymbr CTaBpOIoJIibCKOTO Kpasi.

. O6pazen nmpogonpHOro O1anka nucbma JJymer CTaBpOIOIbCKOTO Kpasi.

Oo6pa3zen 6mmanka komureTa J{ympr CTaBpONOIBCKOTO Kpast.

Oopaszen 6manka pykooautens annapaTa Jlymbel CTaBpOnoabCKOro Kpast.

10. O6pas3err yriioBoro 0JaHKa MAChMa CTPYKTYPHOTO TIOJPA3ACICHUS HITH JOJKHOCTHOTO
muna JJymer CTaBpOIOJIBCKOTO Kpasi.

ITpunoxxenune 3
obpaszer 1
['ep6 CTaBpOnoOIBLCKOTO Kpas

3AKOH
CTABPOIIOJIbCKOI'O KPAA

[Ipunoxenne 3
oOpaszerr 2
I'ep6 CtaBpomnobcKoro Kpas

ITOCTAHOBJIEHUE
JAYMBbI CTABPOITOJIBCKOI'O KPAA



[Tpunoxxenue 3
obpazern 3
I'ep6 CTaBpomosbCKOro Kpast

PACIIOPA’KEHUE
IMPEACEIATEJA 1YMbBI CTABPOIIOJIBCKOI'O KPA

[Ipunoxenue 3
oOpasern 4

I'ep6 CTaBPONOJIBCKOT'O Kpas

JEIYTAT
IOYMH CTABPOIIOJIBCKOT'O KPASA 2011 - 2016

20 T. N

ITpunoxxenune 3

oOpazernt 5
IYMA CTABPOMOJBCKOTO KPAS <*>

OPAKIIVA BCEPOCCUMCKON NOJUTUYECKON MNAPTUM
"EIVIHAS POCCHA"

JleumHa ni., 1, rv. CraBponoss, 355025, Tem. (8652)..., daxc (8652)...,
E-mail:

<*> Tlo gpmaHHOMY O0OO0Opa3z3ly M3TOoTaBJAMBAITCHA OJIAHKM OpaKUMM M OelyTaTCKUX
rpynn B JJyme CTaBpONOJIBCKOI'O Kpad.

[Tpunoxxenune 3

oOpaserr 6
T'ep® CTaBPONOJNILCKOTO Kpas

OYMA
CTABPOIIOJIECKOT'O KPAA

JleumHa mj., 1, rv. CraBponosb, 355025



Tenedbon (8652) 35-16-84
dakxc (8652) 35-44-13
E-mail: dumask@dumask.ru

N

Ha N oT

[Tpunoxxenue 3

obpaszery 7

T'epb CTaBpPONOJIBCKOTO Kpasd

IOYMA CTABPOIIOJIBCKOI'O KPAsA
JlenuHa nu., 1, rv. CraBponosb, 355025, Temedon (8652) 35-16-84,
baxc (8652) 35-44-13 E-mail: dumask@dumask.ru

20 T. N

Ha N oT

[Ipunoxenue 3

oOpaszerr 8
T'ep®6 CTaBPONOJIBCKOTO Kpas
IOYMA CTABPOIIOJILCKOT'O KPASA
KOMUTET
no OKIXeTy, HaJoraM M OMHAHCOBO-KPEOMUTHOM IOJINTUKE

Jlenmua ny., 1, rv. CraBponosb, 355025, Temnm. (8652) 26-45-02

20 T. N

Ha N oT

[Ipunoxenne 3

oOpazerr 9
IOYMA CTABPOIIOJIBCKOI'O KPAA
PYKOBOIMTEJIL AIIIIAPATA
Jlenuua nu., 1, r. CraBpomnoJsb, 355025

Ten. (8652) 26-44-61
daxc (8652) 35-44-13

20 r. N

Ha N oT




[Tpunoxenue 3

obpaszern 10

IOYMA CTABPOIIOJIBCKOI'O KPAA
AIITIIAPAT

YIIPABJIEHME JEJIOINIPOM3BOINCTBA
" XOBAWCTBEHHOT'O OBECIIEUEHMA <*>

Jleuyna nn., 1, . CraBponojsb, 355025
Temn. (8652) 35-63-53
daxc (8652) 26-76-08
20 r. N

Ha N oT

<*> Tlo aHaJIOTMUYHOM GopMe M3TOoTaBIMBAKTCA OJIAHKM »OPYIUX ylIpaBJIEHUN
annapara Oymel CTaBpPONOJIBCKOTO kpas (bopmar A4 (210 x 297 MMm) .

[Tpunoxxenue 3
obpaszery 11

Uckmrouen. - Pacnopsbkenue npencenarens Jymber CtaBponosibekoro kpast ot 02.08.2017
N 139-p.

ITpunoxenune 4
K 1. 3.2.2 UHcTpyKiuun

ITPUMEPHBIE OBPA3IIbI
OPOPMIJIEHNA TTIOCTAHOBJIEHMHN IYMbI CTABPOITOJIBCKOI'O KPASA

1. Ob6pazenr opopmiienust noctanoBneHus: Jymbr CTaBpOMoOiIbCKOrO Kpas O MPUHATHH B
MEePBOM YTEHUHU MPOeKTa 3akoHa CTaBpOMOIbCKOTO Kpasl.

2. Ob6pazeny opopmieHuss noctaHoBieHust Jlymbl CTaBpOIOJBCKOTO Kpas O HPUHATHH
3akona CTaBponoJibCKOro Kpas U HampasieHuu ero ['ybepnatopy CTaBpornonbckoro kpas s

HOHHHC&HHHIIO6Hap0ﬂ0BaHHH.

3. O6pa3zer opopmieHust moctaHoBieHus J{ymbpl CTaBpOIOIBLCKOTO Kpast 00 OTKIOHESHUHU
npoekTa 3akoHa CTaBpOIMOJIbCKOro Kpasl.

4, Oopazenr odopmienuss mnoctaHoBiaeHUs Jlymbr  CTaBpOmOJIBCKOTO Kpas O
3aKOHOZaTeNpHON nHUIMaThBe J{ymbl CTaBpONOiIbCKOro Kpas.

5. O6pazen; ohopmiiennst moctaHoBieHus: Jlymbr CTaBpOMmOJIbCKOrO Kpas 00 OT3bIBE Ha



IPOEKT (peepatbHOTO 3aKOHA.

6. O6pazent oopmienust nocraHosieHust Jlymbl CTaBpOIIOJIBCKOTO Kpas O IOJJIEpIKKE
Jymoii CTaBponoJbCKOro Kpas 3aKOHOJATelIbHOM MHHULMATUBBI 3aKOHOJAATEIBHOIO OpraHa
cyowsekTa Poccuiickoit denepanun.

7. O6pazen; odopmiieHus moctanoBieHUs Jlymbr CTaBpOIOJIBCKOTO Kpas O Ha3HAYCHUH
npeCcTaBUTeNIei OOIIECTBEHHOCTH B KBATM(UKAIIMOHHOW Kosuieruu cyneil CTaBpomoibCKOro
Kpasi.

8. Oobpazen; odopmiienuss nocranoBienus Jlymbr CraBporonbckoro kpas o IIpumepHoit
nporpaMMme 3aKOHOMPOESKTHOU paboThl J{ymbl CTaBpOIMOIBCKOTO Kpasi MSATOTO CO3bIBA HA ... TOA
(c yTBEpKIaeMBbIM MPUIIOKCHHEM ).

9. O6pazen opopmuerus nocranosieHUs Jymbr CTaBpOIOIBCKOTO Kpasi O HarpaXkICHUH
[ToueTHoii rpamoToit JlyMbl CTaBpONOIBCKOTO Kpast (TpyIina HarpaxaaeMbIX ).

10. O6pazen; opopmuenus noctanoBieHus: Jympr CTaBpOMOIBCKOTO Kpasi O HarpakJeHUN
[TouetHoii rpamoroii lymbl CTaBpOnoabCKOro Kpast (OJJMH HarpakJacMblii).

11. O6pazen; opopmienus noctanoBieHus: Jympr CTaBpOMOIBCKOTO Kpasi O HarpakJeHUN
[Touetnoit rpamotoil JIymbl CTaBpoInosibCKOro Kpasi (HarpaxIeHHe KOJUIEKTHBA YYpeKICHUS,
OpraHU3aIVH).

[Tpunoxenue 4
oOpaszerr 1
I'ep6 CtaBpomnosibcKoro Kpas
I[TOCTAHOBJIEHUE
AYMBbI CTABPOIIOJIBCKOI'O KPAA

O mpoekTe 3akoHa CTaBpOIOILCKOTO Kpast N...
"HauMeHoBaHue"

Jyma CTaBpononbCcKoro Kkpas
ITIOCTAHOBJIAET:

1. Ilpunare B mnepBOM uUTE€HHMH NPoOeKT 3akoHa CraBpomosibckoro kpas N
"HanmMeHoBaHue'".

2. HampaBuTh yKa3aHHBI NpOEKT 3akoHa nemyratam Jlymsl CTaBpononbCcKoro Kpas,
I'ybepnatopy CraBpomnosnbekoro kpas, B [IpaButenbctBo  CTaBpOmOJbCKOTO — Kpa,
IpEJCTaBUTENIbHBIE OpraHbl MECTHOTO CaMOYIpPAaBICHHUS MYHUIMNAIbHBIX 00pa3oBaHUi
CTaBponoibLCKOro Kpas, Accoumanuro "Coger MYHULIMTTATBHBIX o0OpazoBaHmii
CraBponoiabCcKoro kpas'" 1 BHECEHHS MONPABOK, a Takke MpoKypopy CTaBpoInonbCcKoro Kpas,
B ['maBHoe ympaBienne MunuctepctBa roctuumu  Poccuiickoit  depepanuu 1o
CraBponoiabCKOMY Kparo AJisl BHECEHUS 3aMEYaHUN U IPETIOAKEHHM.



Y CTaHOBUTH, YTO MOMNPABKM K YKAa3aHHOMY IPOEKTY 3aKOHA HANpaBisIOTCd B KOMMTET
Jymbl CTaBpoOIOJILCKOTO Kpasi MO 3aKOHOJATENbCTBY, I'OCYJApCTBEHHOMY CTPOMTEILCTBY M
MECTHOMY caMoytpasieHuto 10 21 suBaps 2012 roga.

3. Komurery [Jymbl CTaBpOIOJIBCKOTO Kpasi MO 3aKOHOJATENbCTBY, TOCYIAapCTBEHHOMY
CTPOUTENICTBY U MECTHOMY CaMOYIPABJIECHUIO 10pa00TaTh YKa3aHHBIM MPOEKT 3aKOHA C YUETOM
MOCTYMHBIIUX IOMNPABOK W BHECTH e€ro Ha paccMorpeHue [ymbr CTaBpomosibCKOro Kpas BO
BTOPOM UTEHUHU.

[lpencepaTtens IyMB
CTaBpONOJILCKOTO Kpas (JlMuHaga nommmch) (MaMumasner, dGamMminsa)

r. CTaBponoJib
(mara)
(HoMeD)

[Tpunoxenue 4
obpaszery 2
I'ep6 CraBpomnosibckoro Kpas
[TOCTAHOBJIEHUE
AYMBbI CTABPOIIOJIBCKOI'O KPAA

O 3akone CTaBpoIonbCKOro Kpas
"HanMeHoBaHHe"

Jyma CTaBpononbCKoro kpas

ITIOCTAHOBJIAET:

ITpunaTe 3akoH CTaBpONOIBCKOrO Kpasi "HauMEHOBaHME" U B COOTBETCTBUU CO cTaThel 31
VceraBa (OcHoBHoro 3akona) CTaBpOMOJBCKOTO Kpasi HampaButh ero ['ybepHaropy
CraBponoabCKOro Kpast Ui HOJNHCaHUs 1 0OHApOI0BaHMUS.

[lpencepmaTens IyMB
CTaBpONOJIBCKOTO Kpasd (JIruHasa MOONINMCH) (Mumumasel, GamMmiims)

r. CTaBpoOnoJib
(mara)
(HOMeD)

[Ipunoxenune 4
oOpaszerr 3
I'ep6 CtaBpomobCKOTO Kpas

ITOCTAHOBJIEHUE



AYMbI CTABPOITOJIBCKOI'O KPA

O npoekre 3akoHa CtaBponoyibckoro kpas N...
"HauMeHoBaHUEe"

Jyma CtaBpoIonbCcKoro kpas
I[NTOCTAHOBJIAET:

B coorBerctBuM co cratheil 16 3akona CraBpomnosabckoro kpas "O mopsiike NpUHATUS
3ak0oHOB CTaBpOMOJIBCKOTO Kpass" OTKJIOHUTHh NPOEKT 3akoHa CraBpomosibckoro kpas N ...
"HauMeHOBaHue" .

[lpencenaTens JJyMel
CTaBpOIlIOJIBCKOTO Kpas (JlMuHaga NOONMUCH) (MaMumasner, GaMmiansa)

r. CraBpONnoOJib

(mata)
(HoMeD)

[Tpunoxenue 4
obpaszen 4
I'ep6 CtaBpomosibckoro Kpas
[TOCTAHOBJIEHUE
JAYMBbI CTABPOIIOJIBCKOI'O KPAA

O 3akoHonarenbHOM HHUIMATHBE [JyMbl CTaBpOMoJIbCKOIO Kpast
no BHeceHuto B ['ocynapcrBennyto [lymy ®@enepansHoro Cobpanus
Poccuiickoit @enepanuu npoexTa gpenepalbHOTO 3aKOHA
"HaumeHoBaHue"

Ha ocnoBamuu cratem 104 Koncturynum Poccuiickoir  @enepauuu  yma
CTaBpoIonbCKOro Kpas

[TIOCTAHOBIJIAET:

1. Baectu B I'ocynapctBennyto ymy ®enepansaoro Cobdpanusi Poccuiickoit denepanun
B TIOpSAKE 3aKOHOJATENIbHON WHHUIMATUBBI TMPOEKT (eaeparbHOro 3akoHa '"HaumMeHoBaHHE"
(mpuaraetcs).

2. Haznauuth oduuuanbHeiM npeactaButeneM Jlymbl CTaBpOmONbCKOTO Kpas MpH
PacCMOTPEHHMH YKa3aHHOTO TMpoekTa (QenepanbHOro 3akoHa B locymapcTtBeHHoW Jlyme
®enepanbHoro Cobpanus Poccuiickoit @enepannu (A0IKHOCTD, (PaMUITUs, UM, OTYECTBO).

3. HanpaBuTh HacTosiiiee MOCTAaHOBJICHUE U YKa3aHHBIA MPOEKT (helepasbHOro 3aKOHA B
3aKOHOJATeIbHblE  (IPEACTAaBUTENbHBIE) OpPraHbl TOCYJapCTBEHHOM BIIACTH  CYOBEKTOB
Poccuiickoit @enepanun ¢ npock0Oi Moaaepk aTh 3aKOHOAATENbHYIO WHUIMATUBY Jlymbl



CT1aBponoabCKOro Kpas.
4. KoHTpOJIb 3a BBIIOJIHEHUEM HACTOSIIEr0 IOCTAHOBJIEHUS BO3JIOKUTh HA (KOMUTET).

[lpencenaTens [JyMel
CTaBpOIOJILCKOTO Kpasd (JIMuHasa MOINMCH) (MumMumase, GaMuiims)

r. CrTaBpoOnoJib

(mara)
(HoMeDp)
ITpunoxenue
K IIOCTaHOBJIEHUIO [IyMbl
CTaBponoyIbCKOro Kpas
ot (maTa, HoMep)
Bnocurca Jymoin
CTaBponoyIbCKOro Kpas
ITpoekt
POCCHUIMCKAS ®EJIEPALIVSI
®EJIEPAJIBHBIN 3AKOH
Haumenoanue
Texcr
[Ipe3unent
Poccuiickoit denepanun
[TOACHUTEJIbHA A 3AITMCKA
K IIPOEKTY (eiepabHOro 3aKOHa
"HauMeHoBaHuE"
Tekcr
[Ipunoxxenue
K MPOEKTY (eiepatbHOro 3aKOHa
"HanmMeHoBaHUE"

OMMHAHCOBO-5KOHOMMNYECKOE OBOCHOBAHUE

K IPOCKTY (eiepaTlbHOTO 3aKOHA
"manmeHoBauue"

[Tpunsatue @enepanbHOro 3aK0Ha "HaMEHOBaHUE" ...



[Ipunoxenue
K IIPOEKTY (eepaabHOro 3aKoHa
"HanMeHOBaHME"

ITEPEYEHb
aKTOB (eIepaTbHOTO 3aKOHOIATEIHCTBA, MOICKAIUX TPUIHAHUIO
YTPATUBIIMMH CHITY, IPHOCTAHOBJICHUIO, U3MEHEHUIO, TOTIOJTHEHHUIO
WJTU IPUHSTHUIO B CBSI3U ¢ IpUHsATHEM DeepalbHOro 3aKoHa
"HanMeHoBaHHe"

[Ipunstue denepanbHOro 3aKoHa "HaMMEHOBaHUE" ...

[Tpunoxenue 4
obpaser 5
I'ep6 CtaBpomnoabCKoro Kpas
I[TOCTAHOBJIEHUE
JAYMBbI CTABPOITOJIbCKOI'O KPAA

OO0 oT13bIBE Ha MPOEKT (esiepanbHOro 3akoHa N...
"HauMeHoBaHMe"

PaccmotpeB npoekt ¢enepanbHoro 3akona N ... "HaumeHOBaHue", BHECEHHBIH ..., Jlyma
CraBponoabCKOro Kpast

ITIOCTAHOBJIAET:

1. JlaTh monoXUTENbHBIA (OTpUIIATENBHBIN) OT3BIB HA MPOEKT (eaepanbHOro 3akoHa N...
"HarMeHOBaHHE" COTIIACHO MPUIIOKECHHUIO.

2. HampaButh HacToslllee TIOCTAHOBJICHHE M YKa3aHHbIM OT3kiB B Komwurer
INocynapcrBennoit {ymer @enepanbaoro Cobpanus Poccutickoit deneparuu o (Ha3BaHue).

[lpencenaTens JJyMel
CTaBpONOJIBCKOTO Kpasd (JIruHasa MOONNMCH) (Mumumasel, damMuims)

r. CraBponoJib
(mara)
(HoMeDp)

[Ipunoxxenue



K II0CTaHOBJIEHUIO [IyMbl
CraBpononbCKoro kpas
oT (mara, HOMep)

OT3LIB
Ha MPOCKT (eiepanbHOro 3akona N ...
"manmeHoBauue"

Texkcr

[Tpunoxenue 4
obpaszerr 6
I'ep6 CraBpomnosibckoro Kpas
[TOCTAHOBJIEHME
AYMBbI CTABPOIIOJIBCKOI'O KPAS

O noxnepxke ymoit CTaBpoOIoiabCKOro Kpast 3aKOHOAATEIIbHOMN
WMHUIMATUBBI (3aKOHOAATENIbHBIN OpraH CyObeKTa
Poccuiickoit @enepanun) o BHecenuu B ['ocynapctBennyto ymy
®enepansHoro Cobpanust Poccuiickoit denepannu npoexra
(dbenepaibHOTO 3aKOHA "HaMeHOBaHUE"

PaccmotpeB  (Bua JOKyMEHTa 3aKOHOJATENBHOTO opraHa cyonekta Poccuiickoit
®deneparun, nata, Homep, "HauMmeHoBaHue"), JJyma CtaBponoiabcKoro Kpast

ITIOCTAHOBJIAET:

1. TlonmepxaTh 3aKOHOAATENbHYI0 HWHHMLIMATHBY (3aKOHOAATENBbHBIM OpraH CcyObeKTa
Poccuiickoit ®@enepanun) o BHeceHun B l'ocynapctBennyio [Iymy ®enepansHoro Cobpanus
Poccuiickoit @enepannu npoekra peaepaabHOro 3aKoHa "HauMeHoBaHue".

2. HampaBuTh HacTOsINEEe IOCTAHOBICHUE B (3aKOHOJATCIIBHBIM OpraH CcyObeKTa
Poccwuiickoit ®deneparun).

[lpencepmaTens IyMB
CTaBpONOJILCKOTO Kpas (JInuHagd DOINMUCH) (MHMumamel, damMmiansa)

r. CTaBpoOnoJib

(nara)
(HOMeD)

[Tpunoxenue 4



obpaszery 7
I'ep6 CtaBpomnosbCKOro Kpas
I[TOCTAHOBJIEHUE

JAYMBbI CTABPOITOJIBCKOI'O KPAA

O Ha3HAYCHHUHU TIPEJICTABUTENCH OOIECTBEHHOCTH
B KBaJTM(PHUKAIIMOHHOH Kosuieruu cyaerr CTaBpomoiIbCKOTro Kpast

Hyma CTaBpomnoibCKoro Kpast

ITIOCTAHOBJIAET:

1. B cootBercTBUM co cTaThel 2 3akoHa CTaBponoabckoro kpas "O nopsake Ha3HauYeHUs
U JOCPOYHOTO  TPEKpAIEHUS  IOJHOMOYMN  MpPEACTaBUTEICH  OOIIECTBEHHOCTH B
KBaTM(UKAIIMOHHOM KoJuleruu cyzaei CTaBpONoOJIbCKOTO Kpas" Ha3HAYUTh MPEACTaBUTEISIMU
OOIIECTBEHHOCTH B KBATM(UKAMOHHON KoJuieTuu cyeil CTaBpOITOJIbCKOTO Kpasi:

daMmnmsa, wnMs, IOOJIKHOCTE .
OTUEeCTBO

2. Ony06nuKoBaTh HACTOsIIEE TTOCTAHOBIIEHHE B razere "CraBporoibCcKas npasaa'.

[lpencenaTens JJyMel
CTaBpOIOJIBLCKOTO Kpasd (JInuHasg MOOONNCH) (Mumumases, GaMuans)

r. CraBpoOnoJib
(mara)
(HoMeD)

[Tpunoxenue 4
oOpaszerr 8
['ep6 CTaBpOnoaBLCKOTO Kpas
I[TOCTAHOBJIEHME
JAYMBI CTABPOIIOJIBCKOI'O KPAA

O IIpumepHo#i mporpaMMe 3aKOHOIMPOEKTHON paboThI
Jymsbl CTaBpOIIOIBCKOTO Kpas ISTOrO CO3bIBA HA ... O]

Hyma CTaBpomnoiabCKoro Kpast

[TIOCTAHOBIJIAET:

YT1Bepauts mnpunaraemyro IlpuMepHy0o mporpaMMy 3aKOHOMPOEKTHOW paboThl JymbI
CTaBpoIoabCKOro Kpas MsIToro co3biBa Ha ... TOJ.



[lpencenpaTens IyMB
CTaBpONOJILCKOTO Kpas (JlMuHadga nommmch) (MaMumasner, d¢aMmiansa)

r. CTaBpoOnoJib
(mara)
(HoMeDp)

YTBEPXJIEHA
NIOCTaHOBJICHHUEM J[yMBbI
CraBpomnonbCKoro Kpas

ot (maTa, HOMep)

I[TPUMEPHA ITPOI'PAMMA
3aKOHOIIPOEKTHOM padboThl JlyMbl CTaBpONOJIBCKOIO Kpasi MsTOro
CO3bIBA HA ... TOJ1

[Tpunoxenue 4

obpaserr 9
I'ep6 CtaBpomnonbcKoro Kpas
[IOCTAHOBJIEHUE
JAYMbI CTABPOIIOJIBCKOI'O KPAS
O narpaxnenuu Ilouetnoit rpamotont Jlymsl
CT1aBponoiabCKOro Kpast
Hyma CTaBpOmosIbCKOTO Kpast
IIOCTAHOBIJISIET:
3a 3acayrd B ... HarpaJuTh paOOTHUKOB (HauMMeHOBaHUE YupexjaeHus) IloueTHoit
rpamoToii Jlymbel CTaBpOnoJIbCKOro Kpasi:
dammunmsa, wuMHga, IOOJIKHOCTL (0e3 HaMMeHOBaHUA ydpexIeHMS)
OTUYECTRBO
damunmsa, M4, IOOJDKHOCTL (0e3 HaMMEeHOBAaHMSA YyUpexXIeHMUHd) .
OTUYECTBO
[lpencenmaTens IyMB
CTaBpONOJIBCKOTO Kpasd (JIruHasa MOONINMCH) (Mumumasel, GamMmiims)

r. CraBpoOnoJib
(mara)
(HOMeD)



[Tpunoxenue 4
obpaszern 10
I'ep6 CtaBpOMoIbCKOTO Kpast
I[TOCTAHOBJIEHUE
JAYMBbI CTABPOITOJIBCKOI'O KPAA

O Harpaxnenuu [louetHoit rpamoToi
Jymbl CTaBpOnOJILCKOTO Kpast

Jyma CtaBpomnonbCcKoro kpas

I[TIOCTAHOBJIAET:

3a 3aciyry B ... HarpaauTh (haMumus, UMsi, OTIECTBO), (JIOJDKHOCTD), (HACEIIEHHBIN MTYHKT),
[Touetnoii rpamoroit Jlymbr CTaBpOInosbCKOTo Kpasi.

[lpencenaTenb JyMel
CTaBpPONONbLCKOTO Kpas (JIMuHasa NOONMCH) (Mumumase, GaMuins)

r. CraBpONnoJib
(mara)
(HOMED)

[Tpunoxenue 4
obpaszery 11
I'ep6 CtaBponoabCKOro Kpas
I[TOCTAHOBJIEHUE
JAYMBI CTABPOIIOJIBCKOI'O KPAA

O narpaxnenuu [loueTHoli rpamoToit
Jymbl CTaBpOIONIBCKOTO Kpas

Hyma CTaBpomnoiabCKoro Kpast

[TOCTAHOBIJIAET:

3a 3achnyru B ... U B CBSI3M C MPA3IHOBAHHUEM ...-JIETHsS CO JIHA oOpa3oBaHUs (CO3/1aHUsA)
(HaMMEHOBaHUE OpraHM3alllM, YYPEXKJEHHUs, pailoHa) HarpajuTh KOJUIEKTHB (HAaMMEHOBaHHUE
OpraHu3aliiy, ydpexjaeHus), (HacelmeHHbIM nyHKT), IlouetHoit  rpamoroir  J{ymbl
CTaBponoibCKOro Kpas.

[lpencenaTens JJyMel
CTaBpOIIOJILCKOTO Kpasd (JImuHasa NOONMCH) (MumMumasel, GaMuiims)



r. CraBponoJib
(mara)
(HOMED)

[Tpunoxenue 5
K 11. 3.3.2 UncTpykiuun

OBPA3LIBI
O®OPMJIEHUS PACIIOPSIKEHUM TTPEJICEIATEJIST JIYMBI
CTABPOIIOJILCKOI'O KPAS

1. O6pazen; ohopmieHus pacnopsbkeHus npenacenarens Jympr CTaBpomoibCKOro Kpas o
co3piBe ouepeaHoro 3acemanus Jymbl  CTaBpomojbCKOro Kpas (C  yTBEpXkKAaeMbIM
IPUJIOKEHUEM).

2. Ob6pazen ohopmienus: pacnopsbkenust npenceaarens Jymor CTaBponoibckoro kpas o
HNPUHITUU K PACCMOTPEHUIO NMPoeKTa 3aKkoHa CTaBpOIOJIBCKOIO Kpasi.

3. Obpazen ohopmieHus: pacnopsixenust npencegarens Jymor CTaBpOmoibCKOro Kpas o
CHSITUU C PaCCMOTPEHHUS MTPOEKTa 3aKkoHa CTaBpOMOIbCKOTO Kpasl.

4. O6pazen odopmiienus: pacnopsbkeHus npeacenatens Jymbr CTaBpomonbckoro Kpas o
CO31aHUU COTJIACUTEIbHOW KOMUCCHUH.

5. O6pazen; opopmiieHus pacnopsbkeHus npenaceaarens Jymsr CTaBpoInojbCKOro Kpas o
BHECEHUH U3MeHeHull B coctaB CoBeTa 0 BONpPOCAM MECTHOIO camoympasiieHus npu Jyme
CTaBpOonoabCKOro Kpas.

6. O6paserr odhopmiieHust pactiopstkerus pencenareins Jymsr CTaBpoIoibCKOro Kpasi o
BHeceHHUH u3MeHeHus B [lopsmox paboTel ¢ mpoekTamu QeaepalbHbIX 3aKOoHOB B Jlyme
CTaBpoIoIHCKOTO Kpasl, YTBEPKICHHBII pacropspKkeHUueEM npeaceaarTens Jymbl
CT1aBpomoiabCKOro Kpas (1ara, HoMep).

7. O6pazer; opopmieHust pacrnopsikeHus: npenacenatens Jymer CTaBpononabCKOro Kpas o
MIPOBEJICHUY UHBEHTAPHU3AINH.

8. O6pazenr opopmiteHus: pacropsbkeHus npencenarens Jympr CTaBpoIroibCKOTro Kpast o
Ha3HAUYE€HHUH HA JJOJKHOCTD.

9. O6pazen opopmiteHus: pacropsbkenus npeacenarens Jympr CTaBpoIoibCKOTo Kpast o
KOMaH]IUPOBKE.

10. Ob6pa3zern odopmiteHus: pacropsokeHust peacenatens Jympr CTaBpOIoIbCKOTO Kpast O
pasMelleHNH 3aKa30B Ha MOCTaBKU TOBAPOB, BBHINOJIHEHHE padOoT, OKa3zaHHWE YCIYyr A HYXKI
Jymbl CTaBpONOIBCKOrO Kpast.

11. Obpa3zer; opopmiieHus: pacnopspkeHus npeacenatens Jymsr CTaBponoibekoro kpas o
HarpakJAeHUH [IEHHbIM IIOJJAPKOM.



12. Obpa3zer; opopmiteHus: pacnopspkeHus npeacenatens Jymsr CTaBponosibekoro kpas o
HOATOTOBKE U IMPOBEICHUH MEPOIIPUSATHS.

[Tpunoxenue 5
obpaszerr 1
I'ep6 CtaBpOMoIbCKOTO Kpas
PACIIOPSAKEHUE
IMPEJACEHATEJIA JYMbI CTABPOIIOJIBCKOI'O KPA S

O co3bIBe ouepeHOro (MOPAAKOBBII HOMEp) 3aceqaHus
Jymbl CTaBpOnosibCKOro Kpast

1. Co3Bath ouepenHoe (MOpsSAKOBBI HOMep) 3acenanue Jlympl CTaBpOMOJIBCKOTO Kpast
(mara) B ropojae CraBporoe.

Buectu nHa paccmotpenue Jymbr CTaBponosibCKOro Kpasi BOIPOCHI:

2. VYTBepauTh IpWIaraéMblii IUIAH OPraHU3alMOHHO-TEXHUYECKUX MEPONPUITUHA IO
NOATOTOBKE W  TPOBEIACHUIO oOdYepeqHoro (MOpSIKOBBIE HoMep) 3acemaHust  J{ymsel
CT1aBponoiabCKOro Kpas.

(JIruHasg MNOONNCH) (Mumumase, GamMuians)
r. CraBpoOnoJib
(mara)
(HoMeD)
VYTBEPXJEH

pacHopsDKeHNEM MIPeACeaaTeNns
Jymbl CTaBpONOIBCKOTO Kpast
oT (1ara, HOMeD)

[IJIAH
OpPraHMU3alMIOHHO-TEXHUYECKUX MEPONPUATUI 10 OATOTOBKE
Y IPOBEJICHUIO OYEePETHOTrO (TOPSAKOBBIA HOMEpP) 3aceIaHus

Jymb1 CTaBpOnoJIbCKOTO Kpast

IIpunoxenue 5

obpaszer 2



I'ep6 CTaBpomoibCKOro Kpas
PACIIOPAXXEHUE
IMPEACEJATEJIA AYMbI CTABPOIIOJIBCKOI'O KPAS

O mpoekTe 3akoHa CTaBpOIOALCKOro kpas N...
"HauMeHoBaHue"

1. IlpuHsaTh K paccMOTpeHHI0 TIpoeKT 3akoHa CraBpomojibckoro kpas N...
"HanMeHoBaHue", BHeceHHbIH ['ybepraropom CTaBponoiabCKoro Kpas ((hamMuius, MHUIUAIBI) |
IIpaBurenscTBOM CTaBpONOJIBCKOrO Kpasi, U HampaBUTh JAHHBIA IPOEKT 3aKOHA JelyTaTaM
Hymbr CraBporosibckoro kpas, B komMuTeTsl Jlymbl CTaBpomoiibckoro kpasi, ['ybepHaTopy
Craspononbckoro kpas, B [IpaButensctBo CTaBpONOJIbCKOro Kpasi, IPeACTaBUTEIbHbBIE OPTaHbl
MECTHOI'O  CaMOYIIpaBJI€HMs MYHUIUNAIbHBIX oOpa3oBaHuil  CTaBpOMNOJLCKOTO  Kpad,
Accommannio  "CoBeT MyHULUMMNAIBHBIX  oOpa3oBaHuii  CTaBpomoibckoro kpas" — amns
IIpEJICTaBICHUS 3aMEUaHUI U MIPeNIOKEHUH 0 (1aTa), Ha 3aKJI0YEHHE B [IPAaBOBOE YIIPABIICHUE
anmnapata Jlymbl CTaBpONOJILCKOTO Kpas, a Takxke Npokypopy CTaBpoInonbCKOro kpas, B
I'maBHOE ynpasieHue MunucrepctBa octuuuu Poccuiickoir @enepanuu no CTaBpoIoibCKOMY
kpato, KonTponbHo-cueTHyto nanary CTaBpOInoiabCKOro Kpas.

2. Ha3HauuTh OTBETCTBEHHBIM 32 TOATOTOBKY IPOEKTa 3aKOHA K PACCMOTPEHUIO Ha
3acemanun  Jymbr CraBponoibckoro kpas komureT Jlymbl CTaBpOIOJBCKOro — Kpas
(HaMMEHOBAHHUE).

(JIruHasg MNOONNCH) (Mumumase, GamMuians)

r. CraBponoJib
(mara)
(HoMeD)

IIpunoxenue 5
oOpazer 3

I'ep6 CtaBponoabCKOro Kpas

PACIIOPS’KEHUE
IMPEACELATEJIA AYMBI CTABPOIIOJIBCKOI'O KPAA
O cHATHM ¢ PACCMOTPEHUS IPOEKTA 3aKOHA
Craspononsckoro kpas N...
"HauMeHoBaHHe"

1. Ha ocHoBanuu nucema aenyrata J{ymbel CTaBponoibcekoro kpas (haMuins, HHUIHUAIBI)
oT (&ata, HOMEp) CHATH C pPAcCMOTPEHUs NpPoeKT 3akoHa CraBpomoiabckoro kpas N...

"HauMeHoBaHue".

2. Pacnopsxkenne mnpencenatens Jymer  CTaBpomonbCKOro Kpas (mara, HOMEp)
"HauMeHOBaHUE" PU3HATH YTPATUBILIUM CHUITY.



(JInuHasa MNOONMUCh) (MmMumasel, damMmims)
r. CTaBpoOnoJib

(naTa)
(HoMeDp)

IIpunoxenue 5
obpa3zer 4
I'ep6 CtaBpomnosbCKOro Kpas
PACIIOPSXXKEHUE
IMPEACEJATEJIA AYMbI CTABPOIIOJIBCKOI'O KPAA

O cornacuTenbHOM KOMUCCHU JJIA pa3pelieHus pa3HOTIacuid,
BO3HHUKAOIIMX ITPH PACCMOTPEHUH IIPOSKTA 3aKOHA
CraBponosibckoro kpas N...
"HanMeHoBaHHEe"

B coorBerctBum ¢ 3akoHoMm CTaBpOINONBCKOrO Kpas ''HaMMeHOBaHME" CO3/1aTh
COTJIACUTEIBHYI0 KOMUCCHIO JIJIsl Pa3pelIeHHs] pa3HOTIACUM, BO3HUKAIOUIUX MPU PACCMOTPEHUHN
npoekta 3akoHa CraBpornonbckoro kpas N... "HauMeHOBaHME", B COCTAaBE COIVIACHO
MPUIIOKEHUTO.

(JIruHasg MOOONNCH) (Mumumase, GaMuians)

r. CraBponoJib

(nara)
(HoMeD)
[Ipunoxxenue
K paclopsbKeHUIO MpeAcenaTens
Jymb1 CTaBpOnOJIbCKOrO Kpas
ot (maTa, HOMep)
COCTAB
COIIACUTEIBHOW KOMUCCHUH ISl pa3peLIeHNs] pa3HOIIacHi,
BO3HHUKAIOIIMX ITPH PACCMOTPEHUM IIPOEKTA 3aKOHA
CraBponosisckoro kpas N...
"HanMeHOBaHMe"
ot {ymbl CTaBpOnoJIbCKOTO Kpasi:
(damunms, UM, OTUYECTBO) NIEPBBII 3aMECTUTEND npeacenarens Jymbl

CTaBpONOIbCKOTO Kpast, COMpeceaTe b KOMUCCHH



YJ1eHbI COrNIacUTEILHOM KOMUCCHN:

(damunus, UMsl, OTYECTBO) npencenarens komutera Jymbl CTaBpomoiabCKOro Kpas
no OmwmKery, HajmoraM U (PUHAHCOBO-KPEAUTHOU
MIOJIUTUKE

(damunusi, UMsl, OTYECTBO) npencenarens komuteta Jymbl CTaBpOmoiabCKOTro Kpas

[0 arpapHbIM BONPOCaM, MPOJOBOJIbCTBHUIO, 3€MEIbHBIM
OTHOLLIEHUSAM U 3€MJIEYCTPOUCTBY

ot [IpaButenbcrBa CTaBpOMOILCKOTO Kpast

(damunus, UMsl, OTYECTBO) NEepBBIA  3aMecTUTENhb mnpexacenatens llpaBurenscTBa
CraBpomnonbCKOro Kpas, CorpeaceaTeslb KOMUCCUT

YJieHbl COTIaCUTEIbHON KOMUCCUU:

(damunms, UMsl, OTUYECTBO) 3aMECTUTEIIb npeacenaresns [IpaBurenscTBa
CraBponoabcKoro Kpas (110 COrjlacOBaHUIO)

(Pamunus, UMs, OTYECTBO) 3aMEeCTHUTENb npezcenaTens [IpaBurenbcTBa
CraBponoibCKOrO  Kpas, pPYKOBOIUTENb  ammapara
[IpaButenbcTBa CraBponoabCKoro Kpast (1o
COTJIACOBAHUIO)

[Ipunoxenne 5
oOpaszerr 5
I'ep6 CtaBpomosibckoro Kpas
PACTIOPSI>KEHUE
I[MPEACEOATEJIA 1YMbI CTABPOITOJIBCKOI'O KPAS

O BHeceHun u3MeHeHui B coctaB CoBeTa 1o BOIpPocaM MECTHOTO
camoynpasieHus npu Jlyme CTaBponoiabCKoro Kpasi, yTBepKIeHHbIN
pacniopsbkenreM npeacenarens Jymer CTaBponosibCKoro kpas
ot (1ara, HOMeEp)

Buectu B cocraB CoBera mo BONpOCaM MECTHOrO caMoymnpaBieHuss npu Jlyme
CTaBpOIONIBCKOTO  Kpasi,  YTBEPXKACHHBIM  pacropsbkeHueM — mpeacenarenss  Jlymsl
CraBpomoiabpCKOro Kpas OT (nmata, Homep) "HaumMmeHoBaHue" (manmee - CoBeT), cCieaymoIIue
W3MEHEHUS:

1) uckmounTth U3 coctaBa Cosera (haMuiIHsl, UHUITUADI),

2) BitounTh B coctaB CoBera (pamMuinus, UMsi, OTYECTBO, TOJKHOCTD);

3) B abzame aBaauaToM ciosa ", mpencenatens Accoruanuu "CoBET MYyHUIMIIAIbHBIX
obpazoBanuii CTaBpONOJILCKOTO Kpas" UCKITIOYUTh.



(JImuHasa NOONMCh) (Mumumase, GamMuims)

r. CrTaBponoJib
(mara)
(HOMED)

[Tpunoxenue 5
oOpaser 6
I'ep6 CtaBpOMoIbCKOTO Kpast
PACIIOPSKEHUE
I[MPEJCEHNATEJISA AYMbI CTABPOITIOJIBCKOI'O KPA S
O BHecenun n3menenus B Ilopsgok paboTel ¢ mpoekTaMu
(denepanbHbIX 3aKOHOB B Jlyme CTaBpononbCKoro Kpas,
YTBEPKACHHBIN pacriopshkeHHeM npeacenatens JyMel
CTaBpoIoabCKOro Kpas OT (J1aTa, HoMep)

1. Buectn B mynkr 12 Ilopsiaka paboTel ¢ mpoekTamu (enepaibHbIX 3aKOHOB B Jlyme
CraBponojbCKOro  Kpas,  YTBEp)KICHHOIO  pacmopsbkeHueM — mpencenatens  Jymbl

CraBporonbsCKkoro kpas oT (mata, HOMep) ''HauMeHOBaHME', M3MEHEHHE, W3JIOKUB €ro B
CIENYIOLIEH PENAKIIUN:

2. Hacrosmee PpacCIops’K€HUC BCTYIIACT B CUITY CO OHA €T0 IMOAINIUCAHUA.

(JIruHasa MDOONNUCH) (Mamumasel, GamMuiims)

r. CraBpOnoOJib
(mara)
(HOMED)

[Ipunoxenne 5
oOpaszerr 7
I'ep6 CtaBpomoybcKoro Kpas
PACTIOPSIDKEHUE
I[MPEACEIATEJIA 1YMBI CTABPOITOJIBCKOI'O KPAS
O MMPOBCACHNH MHBCHTApU3allun

B unensx BhiABIEeHHS (DAKTHUECKOTO HAIMYUS HMYIIECTBA M JOCTOBEPHOCTH JTaHHBIX
Oyxrantepckoro ydera [lymbr CTaBpOmoibCKOTO Kpasi, B COOTBETCTBUU C TpeOOBaHUSMU



WMHCTpyKIMU O MOPSAAKE COCTABICHMS W IPEIACTABICHUS T'OJOBOW, KBAPTAJIbHOM U MECSIYHOMU
OTYETHOCTH 00 WCIOJIHEHHH OOJDKETHOH cucTteMmbl Poccuiickoit denepanuu, yTBEpKICHHOU
[Ipuka3zom MunucrepctBa ¢unancoB Poccuiickoit @enepanuu oT (mata, HOMEp), H
Meronnyeckux yka3aHMM IO MHBEHTApU3alMM HMMYIIECTBA U (DPUHAHCOBBIX 0053aTEIbCTB,
yrBepkaeHHbIX [Iprka3som Munuctepcrsa ¢punancoB Poccuiickoit @eneparnuu ot (1ara, HOMEp),
IOCTOSIHHO JEHCTBYIOLIEH KOMMCCUM AJIsl IPOBEACHUS MHBEHTApU3aLMM JIEHE)XHBIX CPEICTB U
MaTepuaibHblXx 3amacoB  Jymbl CTaBponoOJBCKOIO Kpas B COCTaBE, YTBEPKICHHOM
pacniopsbkeHueM — mnpencenatens  Jlympr  CraBponoibckoro  kpas OT  (mara, HOMeEp)
"HarMeHOBaHHE", B CPOK J0 (AaTa) MPOBECTU UHBEHTAPU3AIIUIO [0 COCTOSIHUIO Ha (J1aTa):

TOBapHO-MaTepHAIbHBIX LIEHHOCTEH, Haxoasumxcss Ha OanaHce J{ymbl CTaBpOmOIbCKOrO
Kpas;

ACHCIKHBIX CPCACTB, ACHCKHBIX JOKYMCHTOB U OJ1aHKOB CTpOFOﬁ OTYCTHOCTH,

pacyeToB C IMIOCTaBIIMKAMH, MOJAPSAYMKAMHU, TOJOTYCTHBIMH JIUIAMHA W JAPYTHMH
nedbuTopaMu, KpeAUTOPAMHU.

2. KoHTpoJib 32 MCHOJHEHUEM HACTOALIETO PAcHOPSHKEHUs BO3JIOXKHUTh Ha PYKOBOAUTENS
anmapara J[ympl CTaBponoiabcKoro Kpas (haMumus, HHULUATbI).

(JlImuHasg Mnonmnmchb) (MamMumasel, damMmims)

r. CraBpONnoOJib
(mara)
(HOMED)

[Ipunoxenne 5
oOpaszerr 8
I'ep6 CtaBpomosibckoro Kpas
PACIIOPSKEHUE
[MPEJCEIOATEJIS AYMbI CTABPOITIOJIBCKOI'O KPAS
O Ha3zHAYeHMHU HAa JOJKHOCTD ((haMuIHsl, HHULIUAIIBI )

Haznauuths (damunus, umsi, OT4ecTBO) (IOJKHOCTH) € (JaTa) C OKJIAJOM COTJIacHO
HITATHOMY PACIUCAHHUIO.

OcHoBanue: 3asBieHue (haMuIns, THUITUAIIBI )

(JIruHasa MNOONNCH) (Mumumasel, GamMuiims)
r. CTaBpoOnoJib

(nara)
(HOMeD)

[Tpunoxenue 5



oOpaserr 9
I'ep6 CtaBpOMoIbCKOTO Kpast
PACIIOPSA)KEHUE
[MPEACEIATEJIA AYMBI CTABPOIIOJIBCKOI'O KPAS
O xoMaHUpOBKE ((haMUITHsI, THULIUAIIBI )

1. HanpaBuTh B KOMaHIUPOBKY B (IyYHKT Ha3zHaueHus) (mepuon) (dbamMuinus, ums,
OTYECTBO), (IOJDKHOCTB), 115 (11eIh KOMaHIUPOBKH).

2. ®unancoBoMy oTaeny ammapara J[ymer CtaBponoibckoro kpas (pamuiusi) omiatuTh
KOMaHJIUPOBOYHBIE PACXOBI 32 CUET CPeACTB Ha coaepkanue JJymbr CTaBpOmoJIbCKOTO Kpasi U
ee ammapara.

OcHoBaHue:

(JIMuHasa NOONMCH) (Mumumase, GamMuins)

r. CraBpoOnoJib
(mata)
(HoMeD)

IIpunoxenue 5
obpazery 10
I'ep6 CTaBpOnoabCKOro Kpas
PACIIOPS’KEHUE
IMPEACEIATEJIA AYMbBI CTABPOIIOJIBCKOI'O KPA

O pa3MmerieHun 3aKa3a Ha (HAaMMEHOBaHHE 3aKa3a) sl HyXK]{
Jymbl CTaBpOIONIBCKOTO Kpas

1. B coorBerctBun ¢ ®denepanbHbiM 3akoHOM OT 21 wurona 2005 roga N 94-d3 "O
pa3MeIIeHnHd 3aKa30B Ha IMIOCTaBKM TOBApOB, BBIMIONHEHHUE pabOT, OKa3zaHWE YCIyr s
TOCYJaPCTBEHHBIX M MYHUIIUTIATBHBIX HYXA' B 1ENAX 3()(PEKTHBHOTO MCIOJIB30BAHUS CPEIICTB
Oromxera CTaBpOMOIBCKOTO Kpasi MPY Pa3MEIIeHUH 3aKa30B HA TTOCTaBKH TOBAPOB, BHITIOTHEHUE
paboT u okazanue ycayr st Hyx 1 Jlymbr CTaBpOTOJIbCKOTO Kpas:

1.1. Pa3mecTuTh 3aka3 Ha TPaBO 3aKIIOYCHUS TOCYIApPCTBEHHOI'O KOHTPAaKTa Ha
(HaMMEHOBaHKe 3aKa3a) MyTeM MPOBEICHHUS 3apoca KOTHPOBOK.

1.2. YmpaBneHHI0 JEIONPOM3BOJICTBA M XO3SHUCTBEHHOro obecrieueHus ammapara [[ymel
CrtaBporonabCcKoro kpas (hamuims):

1.2.1. Pa3mecTuTh WU3BEUICHHME O MPOBEACHMM 3alpoca KOTUPOBOK U  IPOEKT



roCy/1apCTBEHHOTO0 KOHTPAKTa, 3aKJI0YaeMOro 10 pe3ynbTaTaM IPOBEAECHUS TAaKOTO 3alpoca, Ha
obpunmansHoM cante Poccuiickoir ®denepanuu B HMHGOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON
ceru "HUHTepHET" 1718 pa3MenieHus HHGOpMAIK O Pa3MELICHHH 3aKa30B Ha MOCTaBKH TOBAPOB,
BBINOJIHEHHE PA0OT, OKa3zaHUe yciayr W opuuuanbHoM caidte /lymbl CTaBpOIOJbCKOro Kpasi B
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOH cetn "MHTepHeT".

1.2.2. OcyuiecTBiATh KOHTPOJb 32 HCIIOJIHEHHEM OO0S3aTeNIbCTB MO TOCYIapCTBEHHOMY
KOHTPAKTY, 3aKJI0YEHHOMY I10 pe3y/bTaTaM IIPOBEAEHUS 3a1Ipoca KOTUPOBOK.

1.3. EnuHoli KOMHCCHUM IO pPa3MEIIEHUI0 3aKa30B Ha IMOCTaBKU TOBApPOB, BBIOJIHEHUE
pabot, okazanue ycuyr ans Hyx1 Jymbel CTaBponojbCKOro Kpasi IPOBECTH PACCMOTPEHUE U
OILICHKY KOTUPOBOYHBIX 3asiBOK B YCTAHOBJIEHHOM IOPSIJIKE.

2. KOHTpOJIbh 32 UCTIOJHEHUEM HACTOSIICTO PACIIOPSHKEHHSI OCTABIISIO 32 COOOH.

(JIMuHasa NOONMCH) (Mumumase, GaMuins)
r. CraBponoJib

(mata)
(HoMeD)

[Ipunoxenwne 5
obpazer 11
I'ep6 CtaBpomnonbCKoro Kpas
PACIIOPAKEHHME
IMPEACEHATEJIA JYMbBI CTABPOIIOJIBCKOI'O KPA S
O HarpaxJaeHuU HEHHBIM I0JIAPKOM

1. 3a 3acnyru B COJAEHCTBUU MPOBEIEHUIO COIUAIBHON UM KOHOMHYECKON MOJUTHUKU
CTaBpOIOIBCKOTO Kpasi M B CBSI3U C ...-JIETUEM CO JHS POXIACHUS HArpaauTh (pamuius, ums,
OTYECTBO), JOJKHOCTH, (HACENEHHBIA MYHKT) LIEHHBIM MOJApPKOM - 4acaMu "HauMeHOBaHHE' C
cuMBOJIMKOU [[ymbl CTaBpOMOJILCKOTO Kpas.

2. YrpaBieHUIO [ENIOMPOU3BOJCTBA U XO3AWCTBEHHOro obecredyeHus ammaparta Jlymbl
CraBpornonbckoro kpast (pamunmsi) o0ecreyuTh BbIJa4y B YCTAaHOBJICHHOM TMOPSIIKE IIEHHOTO
nojapka - 4acoB "HauMmeHoBaHue" ¢ CUMBOIMKON [[ymbl CTaBpOMOIBCKOTO Kpasi CTOMMOCTBIO ...
(cymMMa mponuckro) pyosmei.

OcHoBaHue:

(JIruHasa MNOONNCH) (Mumumasel, GamMuiims)

r. CTaBpoOnoJib
(mara)
(HOMeD)



IIpunoxenue 5
obpaszery 12
I'ep6 CTaBpomnosbCKOro Kpas
PACIIOPS2KEHUE
MMPEACEIATEJIA JYMbBI CTABPOIIOJIBCKOI'O KPAS
O nmoAroToBKE U MPOBEACHUH (MEPOIPUSITHE)

1. IIpoBectu (Meponpusitue) B J{lyme CTaBponoiabCKoro Kpas (1ara).

2. VYTBepauTh MpUIaraeMblii IJIAaH OPraHU3alMOHHO-TEXHUYECKUX MEPOMPHUITHH IO
MOATOTOBKE U MTPOBEACHUIO (MEPOIIPHUATHE).

3. YipaBneHHo o 00ecreYeHuIo e TeIbHOCTH KOMUTETOB M KOMUCCHUH amnmnapata Jlymbl
CraBponoabsckoro kpas (pamMuims), THPOPMALMOHHO-aHATUTHYECKOMY YIIPABICHHUIO ariapara
Jymbl CtaBponoibckoro kpas (hamuins), ynpaBieHUIO IEJIONPOU3BOJCTBA U XO3HCTBEHHOTO
obecrieuenns anmapata Jymbr CTaBporosnbeckoro kpas (hamuiausi), OpraHu3alliOHHOMY OTAETY
annapara Jymer CraBponoabsckoro kpas ((ammins) oGecneynTb OpraHu3alMio U MpOBEAECHUE
(MepornpusiTUE) B COOTBETCTBUHM C IUIAHOM OPraHM3ALMOHHO-TEXHUYECKUX MEPOIPHUITHH 110
HOJTrOTOBKE U MPOBEACHUIO (MEPONIPUATHE).

4. KoHTpoJIb 32 UCIOJHEHUEM HACTOAIIETO PacHOPsHKEHUs BO3JIOXKHUTh Ha PYKOBOAUTENS
annapara Jlymsl CTaBponoiabckoro kpas (hamMuiIus, HHULHATIBI ).

(JImuHasa MNOONMCh) (Mumumasel, damMmiims)
r. CraBpONoOJib
(mara)
(HOMeD)
YTBEPXJIEH

pacropshKeHHeM MpeaceaaTes
Jymsbl CTaBpOIOnIBCKOTO Kpas
ot (1ara, HOMep)

ITJIAH
OpTaHU3aIMOHHO-TEXHUYECKUX MEPOTIPUSATHH MO TTOJITOTOBKE
U TIPOBEJICHUIO (MEPOTIPHSTHE)

[Tpunoxxenue 6
K pazaeny 3.4 UHcTpyKIuu



CXEMA
pa3MelieHusi pEeKBU3UTOB Ha OJlaHKe U 00pa3ibl 0(OPMIICHUS PEIICHUN
KOMUTETA, KOMUCCHUH, JIENYTATCKOTO 00 INHEHUS
Jymbl CTaBpOnoJIbCKOTo Kpast

1. OGpaser; OnaHka pemIeHHs KOMUTETa, KOMHCCHH, ICMyTaTCKOro oObeauHeHUs Jlymbl
CT1aBponoabCKOro Kpas.

2. CxeMa pa3MelleHHMs PEKBU3UTOB Ha ONaHKe pelleHUuss KOMHUTETa, KOMMCCHUU,
JEmyTaTcKoro o0benuueHus Jlymer CTaBpOmoiabCKOTO Kpast.

3. IlpumepHsbiii obOpazer; o(OpMIIEHUS pELIEHUsS KOMHTETa, KOMHUCCHH, AENYTaTCKOro
o0veauHenus [Jymbpl CTaBpOIIOJIBCKOIO Kpasi.

[Ipunoxxenue 6

obpazer 1
IYMA CTABPOMNOJIECKOTO KPAS
(HaMMeHOBaHMe KoMmMTEeTa, KOMMCCHUM, IOeIIyTaTCKOI'O O6%eHMHeHMH
OyMel CTaBpPONOJILCKOTO Kpas)
PENEHNE
20 T. N /

[Tpunoxenue 6

oOpaszer 2
IOYMA CTABPOIIOJILCKOI'O KPASA
(HaMMeHOBaHMe KoMMUTeTa, KOMMCCUM, IOElIyTaTCKOI'O O@E@HMH@HMH
IyMel CTAaBPOINOJIECKOTO Kpasd)
PENEHVE
/\
3 - 4 uHTepBaja
\/
L 20 m. N/
/\
2 - 3 umHTepBaja
\/

(3aroJIoOBOK K TEKCTY)

T\



2 - 3 umHTepBaJa

\/

(Bo3MOXHa Ipeambya)

/\
| 1 mHTepBaJ
\/
PENNII:
/\
| 1 mHTepBaJ
\/
(TexkcT peumeHM)
/\
3 wmHTepBana
\/
(HaMMeHOBaHME IOJIKHOCTM) (momnmce) (MEMUMAaIE, QaMMIIMS)

[Tpunoxenue 6

obpaser 3
IYMA CTABPOIIOJIECKOT'O KPAA
(HamMMeHOBaHME KOMMUTETA, KOMUCCUM, HOENYTATCKOTO OOBLeIMHEeHUS
Oymel CTaBPOIOJIBCKOTO Kpas)
PENEHNUE
18 amnpens 2008 r. N 66/3
O mpoekTe 3akoHa CTaBPONOJLCKOTO kpas N...
"HammeHOBaHUE"
PaccMoTpeB OpoekT 3akoHa N... "HaumMmeHOBaHmMe", KOMUTET
PEINII :
1. BHecTM 1npoekxkT 3akoHa CTaBpomnoJibCKOTO kpas N... "HaumMeHOBaHMe" Ha

ouepenHoe 3acemaHue [JyMmel CTaBpPONOJILCKOTO Kpas M PEeKOMEeHIOBATH IelyTaTaM
OyMel CTaBPONOJILCKOTO Kpas PAaCCMOTPEeTh €TI0 M IPUMHATL B [IEePBOM UTEHUN.

2. JoKJIaguMKOM 1o OJaHHOMY BOIIPOCY Ha3Ha4YMUThb

(DOJXHOCTB IOOKJIAOUMKa,
baMmMs, MHULMAJTIE) .

[lpencenaTesib KOMUTETA

(JlIMuHasgs MOONMUCH) (Mumumasel, damMuiamns)

IIpunoxxenue 7
k1. 2.2.10,



pazneiny 3.5 UHcTpykuuu

[IPYMEPHHI OBPA3BEI]
obopMIIeHMa YyKABaHUA [0 MCIOJIHEHMI IOKYyMEHTa
(pesonouuy OOJKHOCTHOT'O Jmia) <*>

NPEICEJIATEJID

I yMEL
CTaBpoONOJILCKOIO Kpad

KN

Vumumasne, ¢oaMuiamsa (CcBOX)
Vuunuyaser, bamMuims
Vuuuyaser, bamMuims

Hpou.{y IIOOTOTOBUTE IIPOEKT IIOCTAHOBJIECHUA
IO OaHHOMY BOIPOCY, NPpeOBapUTEeJIbLHO YyTOUHUB
C COOTBETCTBYWLUMMY OPTaHM3ALUMIMU IajibHeMrume
IIEPCIEeKTUBE TAaKOTO COTPYIHMUECTRBA.

Cpox - 10.02.2012

(JlImuHasg [onmnmchb) (Mamumasel, damMuims)
20 T.

<*> Pesomonus opopmiisieTcss Ha oTaAensHOM TucTe popmara A6 (105 x 148 mm).

ITpunoxxenune 8
K pazaeny 3.6 UncTpykuun

CXEMA 1 OBPA3IIbI
O®OPMJIEHU S TIPOTOKOJIOB 3ACEJIAHUM, COBELLIAHUI B IYME
CTABPOIIOJILCKOT'O KPASI, BLITTMCKU 13 TIPOTOKOJIA 3ACEJIAHUS
KOMUTETA JIYMBI CTABPOITOJILCKOI'O KPASI

1. O6pazen; oopmileHHsI IEPBOTO JIMCTa MPOTOKONA 3acenanust Jymbr CTaBpOMOIbCKOTO
Kpas.

2. Obpazeryr odopmieHus mepBoro Jjucra mnporokona 3acenanust Cosera Jlymbl
CTaBpOoIoabCKOro Kpas.

3. OOpazen odopmieHus BBIIUCKM M3 MpoTokona 3acenanuss Cosera Jlymbl
CraBpoIoiabCKOro Kpas.

4. Cxema pa3MelleHMs] PEKBU3UTOB IPOTOKOJA 3aceJaHusl KOMUTETa, KoMuccuu Jlymbl
CTaBponoibCKOro Kpas.

5. O6pazen odopMieHHs MPOTOKOIIA 3aceqanus komutera J[ymbr CTaBpOMOIBCKOTO Kpast.



6. OoOpazerr odopmieHUs BBIIUCKH U3 TPOTOKOJA 3aceqaHus komurtera Jlymbl
CTaBpOIOIBCKOTO Kpasi.

[Tpunoxenue 8
obpaszer 1

IYMA CTABPOIIOJIBCKOT'O KPAA
[TPOTOKOJI
OUuepenHOT'O (BHEOUYEepeOHOTO) 3acelaHusd
Oymer CTaBpPOIIOJIBECKOT'O Kpasd

20 rona r. CTaBpoOIOJib N

Bcero menyTaToB -
[IpucyTCTBOBAJIO -

NPEICEIATEJIBCTBOBAIJL

[NPEICEIATEJIL OYMH CTABPOIIOJIBCKOT'O KPAA
(VMHMLMAJIEL, OAMNMIIVA)

[Tpunoxxenue 8

oOpaszer 2
IOYMA CTABPOIIOJIBCKOI'O KPAA
[TPOTOKOJI
SACEINAHVA COBETA IOYMH CTABPOIIOJIBCKOI'O KPAA
20 roma r. CraBpoloJib N

[lpencenaTesibCTBOBAJI
npencenaresib OyMel CTAaBPONOJIBCKOI'O Kpas
(bamMunvsa, MVHULIMAJIL)

ITpunoxxenne 8

obpaszer 3
IYMA CTABPOMNOJBLCKOTO KPAS

BHIIMCKA M3 IIPOTOKOJIA
3acenanmuda Coepera JyMel CTaBpPOINOJIBCKOT'O Kpad

20 rozma r. CTaBpOIOJb N

[Io Bompocy: (HauMeHOBaHMe BOIIpPOCa [NOBECTKM IHS) .
BricTynunu: (amMmiamsa, MHMLUMAJIH) .
[lpMHATO peleHue. ..

[lpencepatTens IyMB



CTaBpOIIOJILCKOTO Kpasd (JImuHasa MNOONMCH) (MumMumase, GamMuiims)

[Tpunoxxenue 8

obpaszer 4

IOYMA CTABPOIIOJIBCKOI'O KPAA

(HaMMeHOBAaHMEe KOMUTEeTa)
/\
2 - 3 umHTepBasa
\/

[TPOTOKOJI
3acelaHnsa KOMMUTeTa

20 rona r. CTaBpoOIoOJib N

(nara)

[IpencenaTenbCTBOBAJ (U) @

(bamMmnmsa, MHUIMAJE, HAVMEHOBAHME IOJDKHOCTM)
/\

2 uMHTepBaja

\/

HpMCYTCTBOBaJ’IM :

(bamMumy, MHUIIMAJE, HAVMEHOBAHMUS INOJDKHOCTEM JIMiI,
IPUCYTCTBOBABIIMX Ha SBaceIaHnn)

/\

3 uHTepBala

\/
[IOBECTKA IHA:
/\

2 uHTepBala

\/

=

/\

2 UMHTepBaJa

\/
1. CIYIAJIN:
BHCTYIIUIIN :
PEINIIN :
2. CIYIAJA:
BHCTYIUJIN :
PEINIIN :

/\

3 mMHTepBana



I
\/

[lpencenaTeslbCTBOBAJ (JlMuHaga nommmch) (MaMumasner, damMmiansa)

[Tpunoxenue 8

obpaser 5
IOYMA CTABPOIIOJIBCKOI'O KPASA
(HaMMeHOBaHME KOMMUTETA)
I[TPOTOKOIJI
3acelaHuss KOMUTEeTAa
14 anpena 2012 r. r. CrTaBpOIlOJib N 5
[IlpencenaTesbCTBOBAJ: , HpencenaTejyib KOMMUTETA.
(bamMmnvsa, MHMLMAJIBL)
[IpuCcyTCTBOBAJIN::
UJjieHBl KOMMUTETA: , ,
(bamMmnvsa, MHMULMAJTIBL) (bamMmnvsa, MHMLIMAJTIBL)
14
(bamMmmMsa, MHMLMAJTIL) (bamMmmsa, MHMLMAJIB)
[IpurJalleHHBIE : , ,
(bamMmims, MHMULIMAJIBL) (HaMMeHOBaHME IOJIKHOCTM)
14
(bamMmms, MHMLMAJTIB) (HaMMeHOBaHME IOJIKHOCTM)
T'ocymapcTBeHHBIE TI'paXIaHCKME CJyXallMe, COTPYyIHMKM allaparTa:
14 14
(bamMmims, MHMLIMAJILL) (bamMmims, MHMLIMAJILL) (bamMmims, MHMLIMAJILL)

[IOBECTKA [HA:
O npoekTe 3axkoHa CTaBponoJbCKOro kpad N... "HamMeHOBaHME"
(BHeceH menyraTtamu [JyMel CTaBpPONOJIBCKOTO Kpas ) .
(bamMunus, MHULIMAJIBL)

CJIIYIIAJIN :
O mpoexkTe 3akoHa CTaBponoJbCKOTO kpasd N... "HammMeHOBaHMe"
(BHeceH pmenyraTaMu [Oymel CTaBPONOJIBCKOI'O Kpasd ) .
(bamMmnvss, MHMULIVAJIBL)
JoKJIaneIBajl , 3aMeCTUTeJIb IpencenaTesyisa KOMUTETA.
(bamMmimss, MHMULIMAJILL)

BHCTYTINIIN : ’
(bamMunvsa, MHULIMAJIEL) (bamMuvsa, MHULIMAJIEL)
PEINIIN =
PexomMeHIOBAaTH Iyme CTaBpOIIOJILCKOTO Kpas IPUHATL IIPOEKT 3BakoHa
CraBpomnojbckoro kpas N... "HaumMmMeHOBaHMe" B IOBYyX UTEHUAX.

PesyabpTaTe I'OJIOCOBAHUA :

(IpMBOOATCA PE3yJbTATH T'OJIOCOBAHMA)
[lpencenaTesibCTBOBAJI

(IMuHasa MNoOnNnNuCh) (muMuMase, damMuiIms)

[Tpunoxenue 8



oOpaser 6

O6pa3zen
0 OpMIICHHUS BBITUCKU U3 TIPOTOKOJIA 3aCEIaHUsI KOMUTETA
Jymbl CTaBpOnoJIbCKOTo Kpast

IOYMA CTABPOIIOJIBCKOI'O KPAA

KoMuTeT N0 NPOMEIJIEHHOCTM, DSHEPIEeTUKE, CTPOUTEJNILCTBY
Y XMIIMIHO-KOMMYHAJIbHOMY XO3SAMUCTBY

BHIIMCKA M3 ITIPOTOKOJIA
3acemaHrsa KOMUTeTa

29 Hosbpsa 2011 r. r. CTaBpOIOJb N 1/5
CIIYIIAJIN :

5. 006 YTOUHEHHOM I[epeuHe CTPOEK M OOBEeKTOB IJIs IOCYHNAPCTBEHHHX HYXI
CTaBpONOJILCKOTO Kpasd, [Iomjexaurx OMHAHCUPOBAHMI B COOTBETCTBMM CO CTATLeN

73 BakxoHa Crappomnojbckoro kxpas "O Oomxere CTaBpoOlOJIBCKOTO Kpas Ha 2012
ron".

PEMNNIIN :

1. BuecTn Ha paccMmoTpeHue JyMmel CTaBpONOJIBCKOTO Kpas YTOYUHEHHHM
IIepedeHb CTpoOeK U OOBeKTOB Ojid I'OCYHNapCTBEHHEIX HyxI CTaBpOIOJILCKOTO Kpas,
noajiexaumx brHaHCUPOBAHUIO B COOTBETCTBUU co crarben 73 3akoHa
CraBponojibckoro kpas "O OomxeTe CTaBpoOIOJIbLCKOI'O Kpas Ha 2012 roxn".

2. PexOMeHIOBATH IOyMme CTaBpONOJIbLCKOTO Kpas YyTBEPIOUTb YTOYHEHHBIN
IepedeHb CTpPOeK U OOBEKTOB OJid IOCYHapCTBEHHEIX HYXI CTaBpPONOJILCKOTO Kpas,
MNoOJIeXalMx brHaHCHUPOBAHUIO B COOTBETCTBUMU co crarben 73 3aKoHa
CraBponoJyibckoro kpas "O GomxerTe CTaBpoOlOJIbLCKOT'O Kpas Ha 2012 roxn".

3. [IpenyioxnTe Oyme CTaBpoOIOJIECKOT'O Kpas obpaTUTh BHMMAaHUE

[IpaBuTenbcTBa CTaBPONOJIBCKOI'O Kpad Ha HEeNONYyCTUMMOCTb BHECEHUA YTOUHEHHOTO
IepedHsa CTPOeK M OOBEeKTOB IJid IOCYHAapCTBEHHHX HyXI CTaBpOlOJIbCKOT'O Kpasd,
brHaHCHUpYEMBIX 3a CUEeT cpenlcTs OnmkeTa CTaBpONOJIBCKOTO Kpas, Ha yTBepXIeHMNE
B Jymy CTaBpPONOJIBCKOTO Kpad [IOCJe NPMHATKMA 3aKoHa CTaBpONOJIBCKOTO Kpas 00
MCNOJIHEHUM OponxeTa CTaBPONOJIBCKOTO Kpas 3a COOTBETCTBYOUMM (QMHAHCOBEIM I'OX.

[lpencenaTesyib KOMMTETA (MHMUMAans, dGaMunmsa)

[Ipunoxenne 9
K pazneny 3.7 UHcTpykuuu

CXEMBI 1 OBPA3IIBI
OPOPMIJIEHUA CIIYXXEBHBIX ITMCEM, JOKYMEHTOB, YTBEPXKIAEMbIX
NPEACEIOATEJIEM AYMBI CTABPOIIOJIBCKOI'O KPAA

Cnucok U3MEHSIOMUX TOKyMEHTOB
(B pexn. pacniopspkeHus npeacenatens Jymsr CTaBpomonbCcKoro Kpas
ot 02.08.2017 N 139-p)

1. Cxema pa3MelieHusi pPEKBU3UTOB CIY)KEOHOrO MuchMa Ha ONaHKE C YIJIOBBIM



pasMCIICHUCM PCKBU3UTOB.

2. Cxema pasMEIICHUA PCEKBU3UTOB CJ'Iy>K€6HOl"O nmucbMa Ha OJIaHKE ¢ MMpOJO0JIbHBIM
pasMCIICHUCM PCKBU3UTOB.

3. O6pazenn odopmieHuss CIy)KeOHOTO TIMChbMa O BHECEHHMHM IIPOEKTa 3aKOHa
CraBpomnonsckoro kpas B Jlymy CraBpormonbckoro kpas aemyraramu J[ympl CTaBpOHOIBCKOTO
Kpasl.

4. Ob6pazen; opopmileHHs CIY)KEOHOro muchMa O (OPMHPOBAHUHM paboueil rpymmbl 1Mo
nopaboTKe mpoekTa 3akoHa CTaBpOIOIECKOTO Kpasi.

5. O0pazenr odopmiieHHS CIyKeOHOTO MHChbMa O HaIPaBICHUH NPOEKTa 3aKOoHA
CTaBpoIoabCKOro Kpasi isl MOATOTOBKU 3aKTIOUYCHUS.

6. O6pasenr opopmiIeHHS CITY’)KEOHOTO MHChbMa O PACCMOTPEHHH IMOCTYMUBIIETO B Jymy
CTaBponoiabCKOro Kpast 00paiieHusI.

7. OOpazenr odopmiieHUS CIIY’)KEOHOTO TMMHCbMa O BHECCHHMH Ha PAacCMOTpPEHHUE
locynapctBennoit  lymoit @enepanbHoro CobOpanus Poccuiickoit @enepanuu mpoekTa
(denepaibHOTO 3aKOHA.

8. O6pazen odopMiIeHHs IEMyTaTCKOTO 3ampoca.

9. Obpazenr odopmiieHHs cocTaBa pabodeld TPYMIBI MO TOJATOTOBKE TMPOCKTa 3aKOHA
CTaBpoOMoIbCKOTO Kpasl.

ITpunoxxenune 9

obpaszer 1

Braek (Aopecar)

IyMel CTAaBPOIOJIBCKOT'O Kpasfd,
CTPYKTYPHOT'O NOOpa3nesiIeHUd
Oymer CTaBpOIIOJIBCKOT'O Kpasd

(DaTa nmuceMma) <*> (PermMCTpalMOHHHIM HOMep OucbMa) <*>

/\

| 1 MEXCTPOUYHEIM MHTEpBAaJl
\/
(Ccruika Ha PETUCTPALMOHHEM HOMEP
¥ maTy IOOKyMeHTa) <**>
/\

| 2 - 3 MeXCTPOUHBIX MHTepBala

\/
(3aT0JIOBOK K TEKCTY)

/\
3 MeXCTPOUHEX MHTepBala

\/
AOBaUHEM OTCTYI - (ObpammeHKe)
1,25 cm /\



| 2 MEeXCTPOUHHX MHTepBaja

< >
(TexcT) \/
/\
| 1 MEeXCTPOUHHM MHTEpBaJl
\/
(OTMeTKa O HaJNU4UMM IPUIIOXKESHUS)
/\
| 2 - 3 MEeXCTPOUHEIX MHTepBaja
\/
(HaMMeHOBaHME IOJIKHOCTM) <***> (MMuHasa MNOINMUCH) (MHMUMAase, QaMuins)

daMuIMs, ¥MMS, OTUECTBO MCIIOJIHUTEJIS
KouraxkTHEM TejedoH

<*> Mecrononoxenue pekBu3uToB "Jlata nucema" u "PeructpanuonHsiii Homep nucbMa'

YKaSaHOIH16HaHKe.

<#*> PeKBHU3HT HCIIOJIB3YETCs, €CIIM HEOOXOAMMO YKa3aTh ATy ¥ HOMEP MHUIIMATHBHOTO

AOKYMCHTA.

<***> Ha OGnmaHKax JIOJDKHOCTHBIX JIMI] HE YKa3bIBACTCS.

[Tpunoxenue 9
oOpaszer 2

BraHk
Oymer CTaBpOINIOJIBCKOTO Kpasd,
xkoMuTeTa Jymel CTaBpONOJIBCKOTO Kpasd,
menyrata HOymel CTaBpPONOJIBCKOI'O Kpas M Ip.

(DIaTa mokyMeHTa) <*> (PerucTpaluMOHHEM HOMEp IOKyMeHTa) <*>

/\
| 2 - 3 MEeXCTPOUHHIX MHTepBaja
\/
(Cchika Ha PEeIrMCTPalMOHHEM HOMEP (Ampecar)
¥ DaTy IOOKyMeHTa) <**>
/\
| 2 - 3 MEeXCTPOUHEIX MHTepBaja
\/
(3aT0JIOBOK K TEKCTY)
/\
| 3 MEeXCTPOUHHX MHTEepBaJsa
\/
< > (OBpaumenue)
/\
| 2 MEeXCTPOUHHIX MHTepBaja
\/
(TexcT)
/\
| 1 MeXCTPOUHHM MHTEepBaJll
\/

(OTMeTka O HaANIUUUU [IPUIIOXKEHMS)



/\

| 2 - 3 MEeXCTPOUHEIX MHTepBaja

\/

(HaMMeHOBaHME IOJIKHOCTM) <***> (MMuHasa MNONNUCH) (MEMUMAase, QaMuins)

damMmnms, MMS, OTUECTBO MCIOJIHUTEJIS
KouraxkTHEM TejedoH

<*> Mecrononoxenue pekBu3uToB "Jlata nucema" u "Perucrpannonnsiii Homep nucbMa'
yKa3aHo Ha OJiaHKe.

<#*> PeKBHU3HT UCIIONB3YETCs, €CIIM HEOOXOIMMO YKa3aTh JaTy ¥ HOMEpP WHHIMATHBHOTO
JIOKYMEHTA.

<***> Ha OnmaHKax JIOJDKHOCTHBIX JIMI] HE YKa3bIBACTCS.

[Tpunoxenue 9
(B pexn. pacniopspxenust npeacenatens Jymbr CTaBponoibcKoro kpas

ot 02.08.2017 N 139-p)
obpazern 3

Brnauxk pmenyraTta Oymu CTaBpPONOJLBCKOTO Kpas

20 roma N

[lpencenmaTerno JJyMel
CTaBpOIOJIBECKOTO Kpas
(PaMmIIMsa, VHMLMAJIH)

YBaxaeMelr (MMg, OTUecTBO) !

B cooreercTBUM cO cTtarbey 30 Ycraea (OcHoBHOTO 3axkoHa) CTaBpPONOJILCKOTO
Kpasgs BHOCHMM B IOpsSOKe 3aKOHONATEJIbHOM MHMUMATHUBE IOJIS PACCMOTPeHMa IyMon
CTaBpPOHNOJIBCKOT'O Kpas NPOeKT 3akoHa CTaBpPOHNOJIBCKOIO kpas "HauMmeHOBaHMe".

MpunoxeHus: 1. IlpoekT 3akoHa CTaBPONOJIBCKOIO Kpas "HauMeHoBaHMe" Ha ... J.
B ... DK3.
2. TloacHUTeJIbHasA 3alMcCKa K [NPOEKTy 3akoHa CTaBpPONOJbBCKOTO Kpasd
"HauMeHOBaHME" Ha ... J. B ... BDK3.
3. CpaBHuMTesnbHas Tadbimua K NPOEKTyYy 3akoHa CTaBPOIOJBCKOI'O Kpas
"HamMeHOBaHMEe" Ha J. B ... BK3.

IenyraTer JyMel CTAaBpPOINIOJIBCKOI'O Kpad:

®amuus, uMs, otyectBo aemyrara Jymsl | [lognucek nemyrara JJymbr CTaBponosibCKOro
CTaBpoInonbCKOro Kpas Kpast

1 2




(naTa)

ITpunoxxenune 9
(B pen. pacnopspxenus npencenarens Jympr CTaBpOnoabCKOro Kpas

ot 02.08.2017 N 139-p)
obpazern 4

Biank IOymel CTaBPOIOJIBECKOI'O Kpasd

T'ybepHaTOopy
CTaBpOIIOJIBCKOI'O Kpasd
(PamMunviss, MHULIMAJIBL)

YBaxaeMut (MMs, OTUYecTBO) !

B Iyme CTaBpoHnoJbCKOTO kpad OGopMupyeTcsa pabouas Ipylna Ho mopaboTke
npoekTa 3akoHa CTaBPONOJILCKOTO Kpas N... "HamMmeHOBaHuMe".

B ¢cBA3M C BHUWEMBJIOXEHHBIM HOpowy Bac HanpasuTb B [JymMy CTaBpOIOJIBECKOIO
Kpad I[IpelJIOXeHMA [0 KaHOumaTypaM oT llpaBuresbcTBa CTAaBPONOJIBCKOI'O Kpas B
CoCTaB ykKasaHHOM pabouel I'pyIIIH.



[lpencenaTens JJyMel
CTaBpOIOJILCKOTO Kpas (JlMuHaga nommmch) (MaMumasner, damMmiansa)

damMmnmsa, MMsS, OTUECTBO MCIOJIHUTEJIS
KoHTakTHEM TejiedoH

[Tpunoxenue 9

(B pen. pacnopsbkenus npeacenarens Jymsl CTaBpoIoibCKOro Kpas
ot 02.08.2017 N 139-p)

obpaser 5

Biiank Iymel CTaBpOIIOJIBECKOI'O Kpasd

[Ipoxkypopy
CTaBpOIOJILCKOTO Kpas

TOCYyIOapCTBEHHOMY COBETHUKY
OCTULUM 2 KJjlacca

(PamMmvss, WHULIMAJILL)
YBaxaeMelr (MMg, OTUecTBO) !

HanpaBisaio BaM NOPMHATHM Kk paccMoTpeHuio JymoM CTaBpONOJIBCKOTO Kpas
IPOEeKT 3akoHa CTaBpONOJIbCKOTIO kpad N... "HamMeHOBaHMe" U NPUIIOKEHHBE K HEMY
MaTEepPMaJE .

[Ipomy Bame 3akjoYeHMe Ha HAHHEM [IPOEKT 3aKOHa HalpaBUTe B JyMy
CTaBpoOIOJIECKOTO Kpad.

[IpuyoxeHMe: HA ... J. B ... DK3.
VicnonHAgomMM 00S3aHHOCTHU

npencenarensa IyMel
CTaBpOIOJIbLCKOTO Kpasd (JInruHasg MOOONNCH) (Mumumase, GaMuans)

daMmIMsa, MMS, OTUECTBO MCIIOJIHUTEJIS
KouTaxkTHEl TejedoH

[Tpunoxxenue 9

(B pen. pacniopsbkenus npeacenatens Jymsr CTaBpononbCcKoro kpas
ot 02.08.2017 N 139-p)

oOpaserr 6

Brauxk Jywmer CTaBpONOJIBCKOT'O Kpas

I'ybepHaTopy
CTaBpONOJIBCKOTO Kpasd



(PamMmnamuss, MHMULMAJIBL)
YBaxaewmes (MMsa, OTUecTBO) !

B Iymy CTaBpONOJIBCKOI'O Kpafd [NOCTYynmuJo obpalleHre TITJlaBbl aAIMUHMCTPALNUM
(HaMMeHOBaHUE ceJlbCOBEeTa, HaVMeHOBaHMue paroHa CTaBpoloOJIBCKOTO Kpas,
bammnms, VIHMLMAJIH) oT (mara) N c 1npocb0OOM paccMOTpeTb BOIPOC O
OMHaHCUPOBAHMM PACXOOOB Ha COIOEpXaHMe OPraHOB MECTHOTO CaMOylNpaBJIEHUS B
2013 romy.

[Ipomy Bac IIOPYYUTH COOTBETCTBYIINVM ciyxbaM pPacCMOTPeThb IOaHHoe
obpalleHre ¥ O IHNPMHATOM pelleHMM NpouHpopMmuposaThk JJyMy CTaBpONOJIBCKOTO Kpasd U
3a4BUTENIA.

[lpunoxeHe: HA ... J. B ... DK3.
[lpencenaTens JyMel

CTaBpOIIOJIBCKOTO Kpas (JlMuHag NOONMUCH) (MaMumasner, GaMmiansa)

damMmnmsa, MMsS, OTUECTBO MCIOJIHUTEJS
KoHTakTHEM TejiedoH

[Tpunoxenue 9
(B pexn. pacniopsbkenust npeacenatens Jymbl CTaBponoibcKoro kpas
ot 02.08.2017 N 139-p)

oOpaszerr 7

Brnauk Jymer CTaBpPONOJIBCKOT'O Kpas

[lpencenaTeso

TocymapCTBEHHOM [[yME
denmepanbHoro COOpaHUA
Poccurickon denmepaumm

(PaMmams, WVHMULMAJIE)

YBaxaemels (MMg, OTUeCcTBO) !

Ha OCHOBAaHMUU cTaTbU 104 KoHcTuTyumu Poccumickon Odenmepaumm Oyma
CTaBpPONOJIBCKOT'O Kpas BHOCUT Ha pPacCcMOTpeHMe T'ocymapcTBeHHOM  IyME
demepanbHOTO CobpanHusa Poccumckoy demepauum B HOPAOKEe 3aKOHOOATEJILHOM

VMHMLIMATUBE [IPOeKT QenepalibHOI'O 3aKoHa '"HauMeHoOBaHme".

Ipunoxenusa: 1. IlocTaHorJyeHue JyMe CTaBpPONOJIBCKOTO Kpas oOT (maTa, HOMEpP)

"HamMeHOBaHMe" Ha ... JI. B ... DK3.

2. TlpoekT benmepasIbHOTO 3aKOHa "HauMeHOBaHMe" Ha ... J.
B ... DK3.

3. losgacHuUTEeNbHAsA 3anmcka K IPOEKTY benmepanlbHOTO 3akoHa
"HamMeHOBaHMe" Ha ... J. B ... DK3.

4. OMHAHCOBO-SKOHOMMUECKOe OOOCHOBAaHME K [IPOeKTy denmepalibHOT'O
3akoHa "HamMeHOBaHuMe" Ha ... J. B ... DK3.

5. IlepeueHb akToOB O¢elepalIbHOTO 3BaKOHOHNATEJILCTBA, IIOoAJeXxallMx
IPM3HAHU YTPaTUBLIMMM CUITy, [PMUOCTAHOBJIEHMIO, WM3MEHEHUD,
OOINIOJIHEHMIO MWJIM MPUHATHIO B CBA3K C OpuHATHeM denepalibHOTO
3akOHa "HamMeHoOBaHMe" Ha ... J. B ... DK3.

[lpencenaTens JJyMel



CTaBpOIIOJILCKOTO Kpasd (JImuHasa MNOONMCH) (MumMumase, GamMuiims)

daMuIMs, ¥MMS, OTUECTBO MCIIOJIHUTEJIS
KouraxkTHEM TejedoH

[Tpunoxenue 9
(B pea. pacnopspkenus npeacenarens Jympel CTaBponosbCKOro Kpas
ot 02.08.2017 N 139-p)

oOpaszerr 8

Bilank Iymelr CTaBpOIIOJIBECKOI'O Kpasd

I'ybepHaTOpPy
CTaBpoOINOJIECKOI'O Kpasd

(PamMuvs, WHULIMAJILL)
HEHYTATCKMﬁ 3AIIPOC

O morameHuUM 3aIOOJIKEHHOCTU
nepen OO0 "KaBkaszcTpoumuHBecCT"

YBaxaeMut (MMs, OTUYeCcTBO) !

B 2008 romy OOO "KaBKas3CTpPOMMHBEeCT" BHIIIOJIHEHHE Pad®OTHE IO CTPOUTEJILCTBY

obwexTa "lpucTpolka K 0as30BOM IWKOJIe @O XEeHCKYI I'MMHasuio Ha 375 MecT
Y4eOHO-BOCHOUTATEJIEHOTO neHtpa" B rnocesike JHO3eMleBO Topola—-KypopTa
KeneznoBoncka. Ha OCHOBaHMM MYyHMUMIIAJBHEIX KOHTPakToB oT 11 demBpasna 2011 1.

N 9 wumor 18 moons 2011 . N 21 OvbuiM BHIIOJIHEHH OOBeMel paboT Ha cymmy 44 MIIH
195 TRIC. pyOIIEen.
(Dajlee TeKCT NPUBOIUTCS HE IIOJIHOCTBI.)
[lpomy Bac pacCMOTpPeTh BONPOC O INOoTalleHMM BaOOJIKEHHOCTM UM O pe3yibTaTax
npovHbopMupoBaTh LOymMy CTaBPOINIOJIBECKOTO Kpas.

(JIruHasa MNOONNMCH) (Mumumasel, GamMmiims)

ITpunoxxenue 9

obpaszerr 9
YTBEPXIIAK
[lpencenmaTens JyMel
CTaBpoONOJILCKOI'O Kpasd
(JInruHasa nomnuch) (MHMUOMae, GaMmimsa)

23 nHosbpsa 2011 r.

COCTAB
pabouey TPYNNH 10 HNOATOTOBKE MPOoekTa 3akoHa CTaBpONOJIBCKOTO kKpas N...
"HammMeHOBaHMe"



(damumst, UMs1, OTYECTBO) npeacenaresnb komureta ymbl CTaBpoOmosibCKOro Kpast
II0 3€MEIbHBIM OTHOILIEHUSAM U 3€MIICYCTPOMCTBY,
npenaceaarens padbouei Tpymbl

(damunusi, UMsl, OTYECTBO) 3aMEeCTUTEINb npenceaaTesns KOMUTETA Jymb1
CTaBpoOIoibCKOrO Kpasi MO 3e€MEIbHBIM OTHOUICHUSIM U
3eMJICyCTPOUCTBY, 3aMECTUTEINb IpejacenaTens padodeit
TPYIIIBI

(damunms, UMsl, OTUYECTBO) KOHCYJIBTaHT CEKTOpa I10 3€MJICIIOJIB30BAHUIO OTAEIA 110
arpapHbIM BOMPOCAM M 3€MIJICTIONIb30BAHUIO YIIPABJICHUS
110 00ECIIEYEHHIO IEATEIbHOCTH KOMUTETOB U KOMUCCUI
Jymbl  CTaBpOIOJIBCKOTO Kpas, CEKpeTapb padodeid

TPYIIIBI

Usnensl paboueli rpynmsbl:

(damunms, UMsl, OTUYECTBO) 3aMeCTUTENb Ha4YaJIbHUKA OTAENAa MO0 000pOTY 3eMelb
CEJIbCKOXO3SICTBEHHOIr0 Ha3HAYCHHUsT M  YIPaBJICHUIO
TOCYJapCTBEHHOH  COOCTBEHHOCTHIO  MHHHUCTEPCTBA
cenbckoro xossictBa CraBpomonbckoro kpas (1o
COTJIACOBAHUIO)

n Tak Jajicc B aﬂ(l)aBI/ITHOM IMOopsAAKE

[Tpunoxxenune 10
K paszgeny 3.10 UacTpyknun

CXEMA 1 OBPA3EL] .
ODPOPMIJIEHUA CTEHOTI'PAMM 3ACEJZIAHNN, COBEIIAHUU B IYME

1. Cxema pa3MmenieHusi PEKBU3UTOB CTEHOTPAMM 3acellaHuii, coBemanuid B Jlyme
CTaBpoIoabCKOro Kpas.

2. Obpazer opopMIICHHS CTEHOTPAMMBI JIETyTaTCKUX CITYITaHHH.

[Tpunoxenne 10
obpaszerr 1
/\

| 3 - 4 umHTepBasyia OT BEPXHEM TPAHMULLE TEKCTOBOI'O IIOJIS

\/

CTEHOI'PAMMA

(HaMMeHOBaHME BMUIA MEPONPUATVS B POOUTEJIBHOM IIaIexe)

/\



| 2 - 3 umHTepBaJa

\/
(MecTO COCTaBJIEHUS WU (maTa, BpPEeMs)
UBIaHUS CTEHOI'PAaMMEL)

/\

| 2 uMHTepBaja

\/

[lpencenaTeslbCTBYET

(HamMMeHOBaHME IOOJIKHOCTM, MHMULMAJE, (aMUIIMsa)

/\
ab3alHB OTCTYIl — | 2 uMHTepBaa
1,25 cMm \/
<—>
[IpencenarenbcTByUUM. (TeKCT BECTYIJIEHUSA. )
/\
| 2 uHTepBala
\/
damMmnmsa, MHMLMAJBE BHICTyHnawomero. (TekCcT BECTYIJIEHUSA. )
[IlpencenaTenbCcTByIMM. (TeKCT BLICTYILJIEHUS. )
damMmnmsa, MHMLMAJBE BHICTyHnawomero. (TekCcT BECTYIJIEHUSA. )
[Tpunoxxenune 10
oOpaszer 2
CTEHOT'PAMMA
OenyTaTCKUX CJyllaHUM
(TemMa menyTaTCKMUX CJIyMaHUM)
3nauue Jymel CTaBPONOJIBLCKOTO kpafd. 3ajl 3acelaHul.
14 anpessa 2007 r. 14 uyvacor 30 MuHyYT.
[lpencenaTesibCTBYET OpencenaTesylb KOMUTETA
IymMer CTaBpONOJIECKOT'O Kpad
(HaMMeHOBAHME KOMMUTETA) (MuMUMase, GaMuiIms)
[IlpencenaTesibCTBYIOWLUNA . YBaxaeMule y4aCTHUKU OenyTaTCKUX caymaHmm !

OCHOBHad dYacCTb [pPUIJIALIEHHEIX CeTOOHA Ha paccMOTpeHMe pomnpoca "O IOJIOXeHUMU
OeJl B [IPOMEBIUIJIEHHOM KOMIIJIeKCe CTaBpoONOJIBCKOTO Kpaa" npmbelyia. Ha 3TOT MOMEHT
3apernuCcTPUPOBAJIUCDH 95 JeJloBEK. B wux umcie @menyTaThl, NpencTaBUTENU
[IlpaBuTensbCcTBa CTAaBPONOJBCKOIO Kpasd, PYKOBOOMTEJM NPOMEBIUIIEHHEX NPEeINpUITUM,
opraHmuU3alui.

B caMoM Hauajle XOTEeJIOCh OH OTOBOPUTHL MNOPSAHOOK Haumel pab®oTe. [JenyTaTCKue
CIIylmaHUA IPOBOIUT KOMMTET IOyMEL CTaBpPONOJIBCKOT'O Kpas n0O OIXeTy,
BSKOHOMUYECKOM IIOJINTHUKE, HaJjioraM, COOCTBEHHOCTM M MHBECTULMAM,  UJIEHH
KOTOPOT'O NPUCYTCTBYKT B 3ajle B IIOJIHOM COCTase.

[IpenjyiaraeTcsa CJenyomuy perjlaMeHT pab®oTH.

(Dajee TexCT He IPUBOIOMUTCH.)



[Tpunoxenue 11
K pazneny 3.12 UncTpykuun

CXEMA U1 OBPA3EIL
ODPOPMIJIEHMA TEJIETPAMMBI

1. Cxema pa3MenieHus: peKBU3UTOB TEJIETPaMMBbl.

2. [TpumepHsIii 0Opasen 0pOpMIICHHS TEIErPaMMBbI.

[Tpunoxenue 11

obpazer 1
CrTaHOapTHHEM JMCT OyMarM C ykas3aHMeM BUIa OOKYMEHTAa
(oTMeTKa O KaTeropuM TeJleTPaMMb)
/\
| 1 - 1,5 MEXCTPOUHEIX MHTEepBaja
\/
(oTMeTka O BUIOE TeJIETPAMMEH)
/\
| 2 MEeXCTPOUYHHIX MHTepBaja
\/
ampecatT (kyzma, KOMYy)
/\
| 2 - 3 MeXCTPOUYHHIX MHTepBaja
\/
(TexCcT TeJeTrpaMMH)
/\
| 2 - 3 MEeXCTPOUYHHBIX MHTepBaja
\/
(HaMMeHOBaHME IOJIKHOCTM) (mHMUMAasne, daMuiInsa)
/\
| 2 - 3 MeXCTPOUYHHBIX MHTepBala
\/
(HaMMeHOBaHME U alpecC OTNpaBUTEJIA)
/\
| 1,5 - 2 MexXCTPOYHEIX MHTEepBala
\/
(mara)

(peruMcTpPpaluMOHHEM HOMED)

/\

| 3 MeXCTPOUHEX MHTEepBala

\/




(Ha¥MeHOBaHMEe IJOJIKHOCTM) (IMuYHasa NOONMCH) (MuHMUMAaIE, GaMUIIS)

[Tpunoxenne 11

obpaszery 2
IPABUTEJILCTBEHHAS

CPOYHAA

MOCKBA,

BE. IMUTPOBKA, 26
COBET OEIEPALUM
[IPENCEIATEJIO
(MHULIVAJIE, OAMMIINA)

YBAXAEMHI (MMA, OTYECTBO)

CBA3ZK HEBO3MOXHOCTEIO JIMYHOT'O YUACTMSA 17 ABI'YCTA 2010 TOIHA PABOTE
TPEXCTOPOHHEV PABOUEM TPYIIH MEXBIOIXKETHEM OTHONEHMAM POCCUVICKOV OEIEPALIN
MTOCBAMEHHON  OBCYXIEHMI METOINKM PACHPEIEJIEHVA CPEICTB ®VHAHCOBOW IMOINEPXKN

CYBBEKTOB POCCUMCKOM ®EIEPAIMM 2008 I'OAY IPOIY HANPABUTH MOV AIPEC MOJIHYIO
CTEHOT'PAMMY 3ACEJINAHUA

IPENCEIATEID
IIYMH CTABPOIOJLCKOT'O KPAST 0PV BEJIEN

17 aBrycTta 2012 r. Iyma CTaBpPONOJIECKOTO Kpas
N 1-14/125 nn. Jleuuna, 1, r. CraBponosb, 355025

[lpencenaTens JJyMel
CTaBpOIOJIBCKOTO Kpas 0.B. Bejwmt

(JInuHasa MNOONMCh)

[Ipunoxenne 12
K pazneny 3.13 UncTpykiun

CXEMA
pasMelleHna PEeKBUBUTOB TeJlePOHOTPaAMMEL

(HaMMeHOBaHME OpPITaHM3aLUMN) (ampecaT, HOMep TeJyedoHAa)
TEJIEGOHOT'PAMMA
(maTa mokyMeHTa) (perMCcTpalMOHHEM HOMEP IOKYyMeHTa)

(BpeMa Nepenaum-InpueMa TeJeQOHOTPaMMEL)

(ccruika Ha PEeTrUCTPAaLMOHHEIN HOMEP
¥ maTy IOOKyMeHTa)



TexcT nmoxkyMeHTa (He 6Gojsiee 50 cJjoB)

(HaMMeHOBaHMEe IOJIKHOCTMU)

[lepemain (a)

(MMuHasa NOONMCh)

(MEMUMAaIE, QaMuUIINnsa)

(HaMMeHOBaHUE (muMUMAasE, GaMuIns) (HoMep TesiedoHa)
IOJIKHOCTIU)
Mpuuan(a)
(HaMMeHOBaHMUE (vHMUMAJE, (aMMUINnAa) (HoMep TeJsedoHa)

IOJIKHOCTIU)



[Tpunoxenue 13

K pazzueny 4.6 Uuctpykuuun
®OPMA
yyeTa obObeMa OOKyMeHToobopoTa
CBeneHusa o6 obObeMe nokyMeHTooOoOpoTa B [JlymMe CTaBPONOJIBCKOT'O Kpasd
3a
(mepuon)
Bxopsaniue no rpymnmaM JOKyMEHTOB Buyrpennue
JIOKYMEHTBI
nucbMa MIOCTAHOBJICHUSA
(
Haumenosanue JenyTaroB J{ymbl Hymbl A
CTaBpOIIOILCKOT CTaBpOIOILECKOT
CTPYKTYPHOTO HOpPMAaTHBHEIE MPABOBBIE (I))K as EK as Hcexonsum CT
AP TpOCKTDI TpaBOBDIC AKTHI AKTBI KOBOEHT,GHeﬁ TenerpaMMBbI acrmo I;)I)K(;HI/IH ;
C Hymet CITyK€eOHBI 3aKOHOB ¢denepanbubix | [IpaBuUTENbCTB | MpUTIIALIE pgT voHBX | He emrz:T u ,e 1; ezlcr:ajlaTensl AOKYMCHT | |
TaBPONOJIBCKO | o yepma CraBpornonbc OpraHoB a HUSA HO,Z?};.I;H}SJ)'I CH MHI:: 10K f/[egzm p Tymbl bl ]
'O Kpai Koro kpasi | rocyaapctBeHH | CTaBpoOIobC P y Y C
. Jymbl CTaBpOoMoIbCKOT
OH BJIacTH KOTO Kpas ]
CtaBpoOnoybCKOr 0 Kpas,
0 Kpas MMPOTOKOJIBI,
CIIPABKU
1 2 3 4 5 6 7 8 9 10
(OOJXKHOCTBb TI'PaXIOaHCKOT'O CJlyXalleT'o CJIyXObl (IMYHasg DOONMCh) (MuMUMAaJE, (aMUIIns)

IeJIONPOM3BOACTBA CTPYKTYPHOTO
nompasIesyieHMs annapata dyMsl
CTaBpONOJILCKOTO Kpas)



[Tpunoxenue 14
K pa3neny 10.2 UncTpyknuun

OOPMA
BJIAHKA 3AKA3A HA KOITMPOBAJIbHO-MHOXXWUTEJIbHBIE PAGOTDI

3AKA3
Ha KONMPOBAJIbLHO-MHOXMTEJIbHEE pPaboTh

[loopasneseHue

HamMeHOBaHME MaTepmala

Kosl-BO JIMCTOB B OpuUIMHAaJeE (l-cTOpOHHUX) , (2-CTOPOHHUXK)
Tupax OK3.
[loscHeHUe : fe3 obopoTa, C OOOPOTOM, YMEHBIMUTH

(HyXHOEe TOOYEPKHYTH)

Pacxonm Bymarm CpPOUYHOCTEL MCIIOJIHEHUS

PyxkoromuTesns InogpasneJsieHnAd

(mommmce) (MuMUMAaE, GaMuIns)
ITaTa

VHMuMans, dbaMunmsa M TesedoH MCIOJIHUTEJS (3aka3uuka)

[Ipunoxenune 15
k . 11.3.1 UacTpykuun

HEPEYEHDb
JAOKYMEHTOB, HA KOTOPBIE CTABUTCSA I'EPBOBAS IIEYATH 1YMbI
CTABPOITOJIBCKOI'O KPASA

1. AKTBI 0 Iepegaue J1es1 Ha IOCTOSTHHOE XPAHEHUE B FOCYJapCTBEHHOE Ka3€HHOE apXUBHOE
yupexenue "I'ocynapcrBeHHslii apxuB CTaBponoibCKOro kpas'.

2. ATTGCTaI_[I/IOHHI)Ie N  DOK3aMCHAIIMOHHBIC JIMCThBI TOCYAAPCTBCHHBIX TI'PaXKIaHCKHUX
CIy)KalllUX,  3aMEINAIoONIMX  JOJDKHOCTH  TOCYJApCTBEHHOM  TPaXIaHCKOW  CITy»KObI
Craspornonsckoro kpas B anmnapare J[ymsl CTaBpOIoiabCKOro Kpas.

3. ApXUBHBIE CIIPaBKU U apXUBHBIE KOIIUU.

4. JlIoBepeHHOCTH Ha BEACHUE JIET B CY/E.



5. I[OFOBOPBI, COorJIalliICHUs, KOHTPAKTLI U JOIIOJIHCHHA K HUM.

6. ®uHaHCOBBIE TOKYMEHTHI (OTYETHI, MUChMa (PMHAHCOBOIO COAEPIKAHMSI), HAIIPaBIISIEMbIE
B (hMHAHCOBBIC, HAJIOTOBBIC, CTATHCTUYCCKUE ¥ MHBIE OPTaHbl, 0AHKOBCKUE YUPEIKICHHUS.

7. l'apanTuiinble nucbMa (Ha BBIIOJIHEHUE PadOT, YCIYT U T.1.).

8. HOH)KHOCTHBIC PErIIaMCHTBI TOCYAAPCTBCHHBIX I'PAXKAAHCKUX CIIY’KalllUX, 3aMCIIA0IUX
JOJDKHOCTH TOCY/IapCTBEHHOM IpakIaHCKOH ci1y>k0bI CTaBpOIOILCKOTO Kpas B anmapare J{ymel
CT1aBponoiabCKOro Kpas.

9. KoHnkypcHasi JOKyMEHTAaIus.

10. OOpa3Lpl OTTUCKOB mevyaTeil u noanuceil paboTHUKOB JlyMbl CTaBpOIOJIBCKOIO Kpas,
UMEIOLIMX [IPAaBO COBEPLIATH (PMHAHCOBO-XO35HCTBEHHBIC ONIEpPaIINH.

11. Onucu fen mocTOSHHOTO U BpEMEHHOIO CPOKOB XPaHEHUs, 110 JIMYHOMY COCTaBY.
12. ITacnopt apxuBa.

13. IlpencraBnenusi, HarpaJHble JUCTbl U XoJaTailicTBa (0 HarpaXJAEHUM OpACHAMU U
MeJaIsIMU, IPUCBOECHUY ITOYETHBIX 3BaHUM, IPEMUSX U T.J.).

14. Tlopyuenwus (OroKETHBIE, ICHCUOHHBIE, TIATEKHBIE (CBOIHBIC, B 0AHKHN) U T.11.).
15. TTouetnsie rpamoTsl [JymMbr CTaBpOIIOJIBCKOIO Kpasi.

16. PeecTpbl 4eKoB U OIOJKETHBIX TOPYUEHUN, IPEACTABISIEMBIX B OAHKH.

17. CBonnast HomeHknarypa aen Jlymbel CTaBponosIbCKOro Kpasi.

18. CmeTtsl pacxonoB Jlymbel CTaBpONOIBCKOTO Kpasl.

19. CrpaBku (JIMMHUTHBIE, O BBIIJIATE CTPAXOBBIX CYMM, MCIIOJIb30BAaHUM OOKETHBIX
ACCUTHOBAHUI Ha OIUIaTy TPy/Ja, HAYMCIEHHON U IpUUYUTaIouIeiics 3apaboTHOM T1aTe u T.1.).

20. YnocToBepeHus Cily>keOHbIe, KOMaHIUPOBOYHBIE.
21. Xapakrepuctuku paboTHUKOB JlyMbl CTaBpOnoibCKOro Kpasi.

22. Hratasle pacniucanus Jymsl CTaBpononbCKOro Kpas.



KYPHAJL
ydeTa Ie4aTeil ¥ ITaMII0B

[Tpunoxenue 16
K 1. 11.6 UucTpykuun

Jlara [Ipeanpusitue- | Komy Beiiana Jara Jlara
Haumeno | momydeHust | U3TOTOBHUTEIb BbIIAH BO3BparTa HUYTOXKEH
OtTHCcKH Y1 ’ ( ) Pocniuce p Pocrics | Y [Hara,
N BaHUE nevyaru naTta v Homep | (IOHKHOCTD, nevyaru us nevaTu
reyaTu pabOTHHK pabOTHHK HOMED
/1 neyatd | (IITamia) oT | COPOBOIUTEND | TOJIpa3IeICHU (mrramma) (mrrammna)
(wrrammna) a a aKTa
(ImrTaMIia) | K3ATOTOBUTE HOTO e)
s JIOKyMEHTA
1 2 3 4 5 6 7 8 9 10 11




[Tpunoxenue 17
K pa3neny 12.1 Unctpyknuun

®OPMA
CBOIHOM HOMEeHKJIATYpPH neji JyMmel CTaBpOIOJIECKOT'O Kpasd

Oyma CTaBpOHNOJIBCKOT'O Kpasd YTBEPXIAI
CBOIHAA [lpencenmaTenb JyMel
HOMEHKJIATYPA IEJI CTaBpONOJIBCKOTO Kpasd
N
r. CraBponoJib (momnmucek) (MHMUMAJEL, OGaMuUiIMs)
Ha 20 Tonm 20 T.
Cpoxu xpaHeHUs
Wnnekc 3aroioBoOK aena KonunuectBo nexn nena (Toma MonMedanie
nena (Toma, yacTu) (TOMOB, yacTeil) | 4acTH), CTaThs p
110 IIEPCUYHIO
1 2 3 4 5
HHHMGHOB&HHepaSﬂeHa
HauanbHMK OTIejla IeJIONPOM3BOLNCTBA
1 IOKYyMeHToODOpOTa yIpaBJIeHUS
IOeJIONPOMBBOINCTBA U XO3AMCTBEHHOTO
obecnedeHusa annapara JyMs
CTaBpoOIOJIBECKOIO Kpad
(mommmce) (MuMUMAJE, (aMUIINS)
(mara)
BaBenynuuMi CEKTOPOM apxuiBa
oTmeJsia IHEeJIONPOM3BOICTBA U
OOoKyMeHToODopOoTa yIpaBJieHUS
IOeJIONPOMBBONCTBA U XO3AMCTBEHHOI'O
obecnedeHusa annapatra JyMsl
CTaBpoOIOJIBECKOT'O Kpad
(momnmce) (MuMUMase, GaMuiIms)
(mara)
COTJIACOBAHO COT'JIACOBAHO
[IPOTOKOJI DKCIEPTHOM KOMMCCUM [IPOTOKOJI DKCIEPTHO-NIPOBEPOUYHOM
,HyMbI CTaBpOHO.HbCKOI‘O Kpada KOMMCCHUNM KOMUTETA
CTaBpoONOJILCKOI'O Kpasd
IO IejlaM apxXUBOB
oT N oT N
VITororasa 3amnmMch O KaTeropmax M KOJIM4YeCcTBe nOeJjl, 3aBEeIOE€HHEX B rony

B JlyMe CTaBpPONOJIBCKOI'O Kpad

ITo cpokam XpaHeHus Bcero B Tom uncne




nepexoasume ¢ otmeTkoi "DITK"

1 2 3 4

ITocTosiHHOTO

Bpemennoro
(cBprmre 10 mer)

Bpemennoro
(o 10 neT BKIHOYUTENBHO)

UTOI'O

HauvaslbHMK OTIejla IeJIONPOM3BONCTRBA
¥ IOOKYyMeHTOoOOOopoTa ylNpaBJIeHUS
OeJIONPOMBBONCTBA U XO3AMCTBEHHOTO
oBecrneueHus anmnapara

OyMmel CTaBpPOINOJILCKOTO Kpas

(momnmce) (MEMUMAaIE, QaMuUIIMS)

(naTa)

3aBenyomMii CEKTOPOM apxmBa

oTmesia HeJIONPOM3BOACTBA U
IOOKYMEHTOODOpOTa yHNpaBJIeHUd
OEeJIONPOU3BOACTBA U XO3AMCTBEHHOTO
obecnedeHusa amnmnapara

IOymel CTaBPOIIOJIECKOT'O Kpas

(mommmce) (MuMUMAJE, (aMUIINS)

(naTa)

JIToroBElE CBEeIEeHMUA IepelaHb B IOCYyIapCTBEHHOE KAa3eHHOEe apXMBHOE ydpexIeHUe
"T'ocynapCTBEHHEM apxuB CTaBpPONOJbLCKOTO kpaa".

3aBedyouMii CEKTOPOM apxmuBa

oTmeJsia OeJIONPOM3BOLCTBa U
IOOKYyMeHTOOOOpOoTa YyIpaBJIeHUS
IOeJIONPOMBBONCTBA U XO3AMCTBEHHOT'O
obecriedyeHusa alnmnaparTa

Oymel CTaBpOIIOJIBECKOT'O Kpasd

(momnmce) (MEMUMAaIE, QaMUIInsS)
(mara)
[Ipunoxenne 18
K noapazaeny 12.1 Unactpykunmn
OOPMA
HOMEHKIJIATYPHI JEJI CTPYKTYPHOI'O ITOAPA3AEJIEHNA 1YMBI
CTABPOIIOJIBCKOI'O KPAI

IOyma
CTaBpoOnoJILCKOI'O Kpad

(HaMMeHOBaHME CTPYKTYPHOTO MNOApas3OesIeHUS



Oymer CTaBPONOJIBCKOTO Kpas)

HOMEHKIJIATYPA IEJI
N
Ha 20 Tom

Cpoxku
XpaHeHus el
WNunekc | 3aronoBok aena (toma, | KommdectBo aen P A
-\ | (toma, yactu), | Ilpumeuanue
nena 4acTH) (TOMOB, yacTeii)
CTaThs 110
MEPEYHIO
1 2 3 4 5

HanmenoBanue paznena

(HaMMeHOBaHMEe IJOJIXKHOCTU (momnmceo)
PYKOBOOUTEJISI CTPYKTYPHOTO
nompasnejieHus IyMu
CTaBpOIOJIbLCKOTO Kpasd)

COTJIACOBAHO

3aBenyommy CEeKTOPOM apxuBa

oTmeJia IOeJIONPOM3BOICTBA U
IOOKYyMeHTOOOOpOoTa YyIpaBJIEeHUS
IOeJIONPOMBBONCTBA U XO3AMCTBEHHOT'O
obecneueHMd amnnapara

Oymel CTaBPOIOJNLCKOTO Kpas

(MuMUMAaJE, (aMUIIns)

(momnmce) (MEMUMAaIE, QaMuIns)
(mara)
[Ipunoxenue 19

K 1. 12.5.5 MHCcTpyKMu
YTBEPXIOAK YTBEPXIOAK
PyKOBOIMUTEJE CTPYKTYPHOTO PyKOBOIMUTEJIE CTPYKTYPHOTIO
nompasnejieHusa JyMe nompasnejieHusa JyMe
CTaBpOIOJIBLCKOTO kpafd, CTaBpOIOJIBLCKOTO kpafd,
nepemjammero neja NIPpUMHMMAaKRIETro neja
(mommmce) (MHMUMAJTE, QaMMUIINS) (mommmce) (MHMUMAJE, GaMuiIns)

20 T.

20 T.

AKT

npreMa-Inepenady OOKYMEHTOB MNPM JIMKBUIALMM (peopraHM3aluM)

(HaMMeHOBaHME CTPYKTYPHOTO nompasznesieHnsa [OyMel CTaBpOIOJILCKOTO Kpas)

OcHOBaHue :

B cBazu c




(HaMMeHOBaHME CTPYKTYPHOT'O HompaszneyieHus JyMe CTaBpOIIOJIBECKOI'O Kpas)
coman(a)

(HaMMeHOBaHME CTPYKTYPHOTO nozmpaszesieHus OyMel CTaBpPOINOJILCKOTO Kpas)
IIPMHUMAET :

HNupexc nena KomnuectB | Kpaiitnue

N o 3aronoBok | KomnuecTBOo | 0 JIUCTOB B natel | [Ipumeuan

/Tl | HOMEHKJIAType nena JIOKYMEHTOB neie aena usa
e

1 2 3 4 5 6 7

roro IIPMHATO IJOKYMEHTOB,
(undpaMm M OPONUCHIO)
neJl.

(umdpaMm ¥ NOPONMUCHI)

[lepenmauy NOpPOUBBEJINM:

(HaMMeHOBAaHMEe IOOJIKHOCTU (HaMMeHOBAaHMEe OOJIKHOCTU
IpenCTaBUTeJIa IIepenailel CTOPOHH) IpenCcTaBUTeNIa IPMHMMAaKIEN CTOPOHH)
(momnmce) (MEMUMAaIE, QaMuUIIMS) (momnmce) (MEMUMAaIE, QaMuUIIMsa)

20 T. 20 T.

[Ipunoxenne 20
K MHCTpYyKIINHK

OOPMA
AKTA ITPUEMA-ITEPEJAYN JEJI C JOKYMEHTAMU

YTBEPXIAO

PyxkoromuTess CTPYKTYPHOTO
nompasnejsieHua IIyMH
CTaBpoONnoOJILCKOI'O Kpafd,
NPpMHMMaKnILEero nesa

(mommmce) (MHMUMAJE, (aMUIINS)
20 T.

AKT
npmueMa-Irnepenauy nej C OOKyMeHTaMM

(HamMeHOBaHUE CTPYKTYPHOI'O IIoIpa3neJieHUnA I yMEL CTaBpOHOHbCKOPO KpaH)

B cBazu c

(mprumMHa IHnepenmauy nejl)

(Hay¥MeHOBAaHME IOJIXKHOCTM INPEeNCTaBUTEJIA IIepelaplel CTOPOHE)



nepemnaj(a)

(HamMMeHOBaHME HOOJIKHOCTU npencrarmTesid HpMHI/IMaIOLL[eIZ CTOpOHbI)
IIPMHAJI B IIPUCYTCTBUN

(mosmxHOCTL, GamMmMIMsa, MHMLMAJE CIeluMaucTa CeKTopa
apxmpBa oOTIeJla HOeJIONPOM3BOICTBA M HOOKyMeHTooOopoTa
yopaBJIeHUS IOeJIONPOM3BOLACTBA UM XO3AMCTBEHHOTO
obecnedueHuda anmnapara JyMel CTaBpOIOJIbECKOTO kKpasd)

oejia C IOOKYyMEHTaMM:

HNupexe nena no KommnuectBo | KpaitHue
3arojioBoK KonnuectBo [Ipumeuan
HOMCHKIJIATypE JINCTOB B JICJIC | OATHI ACJia
Jena JIOKYMEHTOB ust
pi(SA) |
1 2 3 4 5 6
VITOTO TOPUHSATO IOOKYMEHTOB,
(umdpaMm ¥ OPONMUCHI)
oes.
(undpaMm M OPONMUCHIO)
[lepenmauy NOpPOUBBEJINM:

(HaMMeHOBaHMEe IOJIKHOCTU (HaMMeHOBaHMEe IOJIKHOCTU
IpenCcTaBUTENIsa Nepelaplel CTOPOHH) IpPenCTaBUTEJISA NPUHYMAKLIEY CTOPOHL)
(mommnmce) (MHMUMAJE, (aMUIINS) (mommmce) (MuMLUMAJE, (aMUIINS)

20 T. 20 T.

[Ipunoxenue 21
K 1. 1. 2.3.1, 12.3.5 Unctpykuuu

AKT YTBEPXIAI
N
O BBIOEJIEHUM K YHUUTOXEHMIO (HaMMeHOBaHME IOJIXHOCTM PYKOBOIMUTEJIS)
IOKYMEHTOB, HE MNOIJIeXalmx
XPaHEHMIO (momnmce) (mHMUMAasne, daMuiInsa)

20 T.

Ha ocHoBaHUM

(HaSBaHI/Ie I BBIXOIOHBIE ITaHHEBIE nepeqH;{ JOKYMEHTOB C YKa3aHUueM
CPOKOB MX XPaHEeHU)
oToOpaHEl K YHMUTOXEHMIO KaK He UMeonlMe HaydHO-MCTOPUUYECKOM LIeHHOCTU U
yTpaTMBIlH/Ie npaKTquCKoe 3HaAUeHMe IOOKYMEHTHL:

Wnnekc nena, Cpox
3aroJioBOK .
N ea Wi Kpaitnue | rpynnsl nen no | Konuuects | xpanenust | [Ipumeyan
n/m JIaThI HOMEHKJIaType 0 Jien o ue
TPy A€

p1(SA) | HOMCHKJIAT




ype nen

1 2 3 4 5 6 7
VIToro neJsl 3a TOIEL.
(umdpaMm M HOPONMCHIO)
Onmcu nmeJjl HNOCTOSAHHOTO XPaHeHUAa 3a Tombl YTBEPXIEHE, a [0 JIMUHOMY
cocTaBy corJjlacoBaHH C JIIK (mpoTokKOJ OT
(HaMMeHOBaHME APXMBHOTO OpIraHa)
N ) .
(HaMMeHOBaHMEe IOJIXHOCTM Julla, (momnmce) (MEMUMAaIE, QaMuMIImsa)

IIPOBOOMBIIET'O DJSKCIIEPTUIY
LEHHOCTU ﬂOKyMeHTOB)

20 T.
COTJIACOBAHO COTJIACOBAHO
[IPOTOKOJI DKCIEPTHOM KOMUCCUN [IPOTOKOJI DKCIEPTHO-NIPOBEPOUHON
Oymel CTaBpPOIIOJIBCKOT'O Kpasd koMuccum kKommTeTa CTaBpOIlOJIBCKOTO Kpas
10 »ejliaM apxXMBOB
oT N oT N
JOKYMEHTEI B KOJIMUECTBE e,
(undpaMm M HOPONMCHEI)
BECOM KI' CIaHH B
(HaMMeHOBaHME OpTaHMU3aluM)
Ha IepepaboTKy IO NIPMEMO-CIaTOYHOM HaKJIAOHOM OT N
(HaMMeHOBaHME IJOJIXKHOCTU (momnmce) (mHMUMAasE, daMuiins)

paboTHMKA, CHABULIETO IOKYMEHTEHI)

V/3MeHeHVda B yUYeTHBE IOOKYMEHTEl BHECEHH.

(HamMMeHOBAaHME IOOJIKHOCTU JIiMla, (momnmce) (MEMUMAaJE, QaMuUIIns)
OTBETCTBEHHOTO 3a apXuB IyMbl

CTaBpOIOJIBLCKOTO Kpafd,

BHECIIETO M3MEeHEeHUS B

yUeTHBEE IJOKYMEHTH)

20 T.
[Ipunoxenune 22
K . 12.2.18 UHCcTpyKIINHK
OOPMA
OBJIOXKMU AEJIA ITOCTOAHHOI'O 1 BPEMEHHOI'O (CBBILLIE 10 JIET)
CPOKOB XPAHEHMA

Konm roc. apxmuBa




Kon opranmszauum

d. N
Om. N
. N

(HaMMeHOBaHUE APXMBHOTI'O yqpexneHMH)

IOyma CTaBpONOJIbCKOTO Kpasd

(CTPpyKTypHOE INoInpa3nejieHue)

IEJIO N TOM N

(3arojioBok gmeja)

(kpaviHMe IaTH)

Ha JmucTax
XpaHUThb

®. N
Om. N
Io. N
[Ipunoxenune 23
K 1. 12.2.19 UnCcTpyK1iun
BHYTPEHHAA OITMCh
JIOKYMEHTOB fena N
N HNupexc Hara Homepa
3aroJjioBoK
n/m JIOKyMEHTA JIOKyMEHTA JINCTOB [Ipumeuanue
JIOKYMEHTa
nena
1 2 3 4 5 6
VToro IOKYMEHTOB.

(umdpamMu M MNPOMNMUCKHIO)
KonmmuecTBO JIMCTOB BHYTPEHHENM ONMCH

(umdpaMy M MOPONMUCHIO)

(HaMMeHOBAHME OOJIKHOCTU JIMlia, (mommmce) (MuMLUMAaJE, (aMUIINS)
COCTaBMBUIET'O BHYTPEHHIOK OIMCH
IOKYMEHTOB IeJjia)

20 T.




[Ipunoxenue 24
K . 12.2.18 UucTpyK1uu

JMCT-3ABEPUTEJIE IEJIA N

B mejsie momumMTO M NPOHYMEPOBAHO

guctT (oB) ,
(umdpaMm M OPONMUCHI)
B TOM dYHuCJIEe:
JIMTEPHBIE HOMepa JucT (0B) ;
IPOIyIlleHHEIE HOMepa JucT (OB)
+ JIMCTOB BHYTPEHHENM OIMCU
OcobeHHoCTH (PU3NIECKOTO COCTOSTHUS U Howmepa nucros
dbopmupoBaHHUs 1ea
1 2
(HaMMeHOBaHME IOJIXHOCTM paboTHUKA, (momnuce) (MHMUMAJE, (aMMUIINnAa)
OCYLECTBJIIAMETO MNOIMMUBKY
1 NepenjeT nesa)
20 T.
[Ipunoxenue 25
K pa3neny 12.4 Unctpyknun
OOPMA

OIMMCHU AEJ ITOCTOAHHOI'O, BPEMEHHOI'O (CBBILIE 10 JIET) CPOKOB
XPAHEHMA U 110 JIMUHOMY COCTABY CTPYKTYPHOI'O ITOJAPA3AEJIEHUA
JAYMBbI CTABPOITIOJIBCKOI'O KPAA

YTBEPXIAIO

(HamMMeHOBaHME IHOOJIKHOCTU pyKOBOHMTeJ’IH)

(mommnmce) (muMumMase, damMuims)
20 .
omcb N
N WNnnexe | 3aromoBok | Kpaitnue natel | Konnuects Cpok [Ipumeuan
n/m nena nena 0 JIUCTOB | XpaHEHUus ue
1 2 3 4 ) 6 <*> 7
Haspanwue paznena




B DmaHHB pa3meJ ONMCUM BHECEHO nemnx ¢ N
(umbpaMy M MNPONMUCHIO)

no N , B TOM UMCJIE:
JIMTEPHBIE HOMepa ;
[IPONyILIEHHEIE HOMepa

(HaMMeHOBaHMEe IOJIXHOCTU (momnmce) (MEMUMAaIE, QaMuUIIMAa)
cOoCTaBUTEJIS OIMUCHU)
20 T.

COTJIACOBAHO

(HaMMeHOBAaHME IOJIKHOCTM)

(mommmcek) (MHMUMAJE, (aMUIINSI)
20 T.

[lepemain (a) neyg u
(undpaMm M OPONMCHIO)
PETMCTPAUMOHHO-KOHTPOJIBHEIX KapTOTEK K HOOKyMeHTaM.

(undpaMm M HOPONUCHIO)

(HavMeHOBaHMEe IOOJIXKHOCTM JIulla, (momnmce) (MEMUMAaIE, QaMuUIIMS)
OTBETCTBEHHOTO 3a BeIeHUe
IOeJIoNPpOoM3BOIOCTBA B
CTPYKTYPHOM NOOpa3nelIeHUM
IOyMel CTAaBPOIIOJIBECKOTO Kpas)

20 T.

puHAT (a) neyg u
(umdpaMm M NOPONMUCHI)
PETUCTPALMOHHO-KOHTPOJIBHEIX KAPTOTEK K IOKYMEeHTaM.

(undpaMm ¥ HOPONUCHIO)

BaBenyoumil CEKTOPOM apxXmuBa

oTrmesyia OeJIONPOM3BOICTBA U

IOOKYyMEeHTOOOOpOoTa YyIpaBJIEeHUSA

IOeJIONPOMBBONCTBA U XO3AMCTBEHHOI'O

obecnieueHusa amnnapara JJyMe

CTaBpONOJIBCKOTO Kpasd (JIruHasa MOONNMCH) (MuMUMasE, GaMuiIms)

20 T.

<*>['pada 6 omyckaeTcs B OMUCAX JEJT TOCTOSTHHOTO CPOKA XpaHEHUSI.

[Tpunoxenue 26
K 1. 12.6.2 MHcTpyKumu

TPEEOBAHME N



Ha BHIAYY IOEJI BO BPEMEeHHOe IIOJIb30BaHME M3 CeKTopa apxXuBa

oTIeJsyla IeJIONPOM3BOICTBA M LOOKYMeHTOOBOpOTa yHIpPaBJIEHMUS

IOEJIONPOM3BONCTBA M XOBAMCTBEHHOTO OOecleueHMsa annapara
Oymel CTaBpPOIHIOJIECKOT'O Kpas

Hpomy BEIIATE BO BPEMEHHOE IIOJIb3OBAaHME HOJIA

(CTPyKTYypHOE mompasnejyieHue, oGammimsa, ¥Msa, OTUECTBO, HaMMeHOBaHUE
IOJDKHOCTU BagBUTEJIS)
neJio (a)

(3arosioBok gneja)

(N onmcu, N z»meja, IT'OIBI)

(mHMUMasne, damMuiausa genyraTta IyMel (mnomnmce)
CTaBpoONOJIECKOTO Kpafd,
PYKOBOIUTEJNSA CTPYKTYPHOI'O
nompasneyieHus JyMbl
CTaBpPONONILCKOTO Kpas)

(mnara)

(MHMUMAaNs, (aMuiInsa 3adBUTeENId) (HaMMeHOBAaHME OOJIKHOCTM S3agBUTEJIA)

BaBenyoumuil CEKTOPOM apxXmuBa

oTrmeJsia OeJIONPOM3BOICTBA U

IOOKYMEHTOODOOpOoTa YyIpaBJIeHUS

OeJIONPOMBBONCTBA U XO3AMCTBEHHOT'O

obecnedueHud amnnapara

Oymel CTaBpOIIOJIBCKOT'O Kpasd (JImuHasa MOOOINNMCH) (MEMUMAaJE, QaMuUIIns)
20 T.

Ilesia BBLOAHEL

20 T.

[Ipunoxenue 27
K 1. 2.3.1 UHCcTpykun

DOOPMbI
KYPHAJIOB YUETA TTIOCTVYIUIEHUA U BBIIAYU BJIAHKOB

KYPHAJL
yuyeTa MoCTYIJICHUs OJIaHKOB

[ara n Homep |Haumenosanue | KonmnuectBo |  Cepus u

HanmenoBan [ara
COTIPOBOJUTENHH | OPTraHU3AIINH - | SK3EMILISIPOB HOMEpa
He BUaa MOCTYTUICHU
Oro JIOKyMEHTa IMOCTaBII[NKA OJIaHKOB repOOBBIX
OJIaHKa a1
OJIAaHKOB OJIaHKOB

1 2 3 4 5 6




KYPHAJL
y4deTa BblJJau OJIAHKOB

HaumenoBanue
CTPYKTYPHOTO
noJipa3esieHus
APzt [Tpumevanu
HaumenoBan Jymsl
KomuuectBo | Cepust u Homepa e (oTMeTka
ue BUJa CraBpononbek | Pacniucka B
AK3EMILISPO repOOBBIX 00
rep0ooBOro oro Kpas, IIOJIyYE€HUU
B OJIAHKOB OJaHKOB YHUYTOXKEH
OJiaHKa bamunus u
WU U T.J.)
WHUIUATBI
noJryyaTens
0JIaHKOB
1 2 3 4 ) 6
[Tpunoxenue 28
K 1. 2.2.17 UncTpykuuu
MOPAAOK

BU3UPOBAHUSA JOKYMEHTOB B IYME CTABPOIIOJIBCKOI'O KPAS <*>

Cnycok U3MEHSIOMUX TOKyMEHTOB
(B pexn. pacniopspkeHuit nmpeacenarens Jymbr CTaBponosibCKoro kpas
ot 16.05.2014 N 69-p, or 18.01.2018 N 3-ax)

BusupoBanue npoekta pacnopsbkeHus npejcenatens Jymbl
CT1aBponoiabCKOro Kpast K MpoekTy 3akoHa CTaBpOMOIbCKOTO Kpast

N DTanbl BU3UPOBAHUS
n/m
1. HauanpHUK MpOTOKOJIEHO-PEIAKIIMOHHOTO OT/AeIIa
2. HauanpHuk oT/Ae/ma, OTBETCTBEHHOTO 32 MOJATOTOBKY TJOKYMEHTOB
3. HavanbHuk npaBoBOro ynpaBieHHs
4. 3aMecTUTeNh HAYAIbHHUKA YIIPABIECHUS TI0 00ECTICYCHHIO N1eATEIHbHOCTH
KOMHTETOB M KOMUCCHI
5. HavanpHuk ynpapieHus o 00ecredeHuIo 1eATeIbHOCTH KOMUTETOB M KOMUCCUI
6. Henytat {ymbr CTaBpOonoJIbCKOTO Kpas




7. PykoBoguTens anmapara

<*> [lepedeHb UL, BU3HPYIOMIUX IMPOEKTHl JOKYMEHTOB, MOXET OBbITh JOIMOJHEH I10
PELIEHUI0 PYKOBOJAUTENSI CTPYKTYpPHOIO mnojpasjaeneHus amnmnapara Jymsl CTaBpoOIOJIbCKOIO
Kpasi.

BusupoBanue npoekrta pacropsKeHUs
npencenarens Jympl CTaBponosbCKOro Kpas
(B pea. pacnopspkenus npeacenarens Jlymbl CTaBponosibCKOro Kpas
ot 16.05.2014 N 69-p)

N /o OTansl BU3UPOBAHHUS
1. |HavanpHHK OIPOTOKOJIBHO-PEAAKIHOHHOTO OT/Iea
2. |HavanpHHK OT/eJa, OTBETCTBEHHOI'O 32 IOJrOTOBKY JOKYMEHTOB
3. |3amecTHTeNnb HaYabHUKA YIPABICHHS, OTBETCTBEHHOTO 3a IIOATOTOBKY
JIOKYMEHTOB
4.  |HavajbpHUK ynpaBJIeHUs], OTBETCTBEHHOTO 32 MOATOTOBKY JJOKYMEHTOB

5. 3aBenyronuii GUHAHCOBBIM OTAETIOM <*>

6. |HauanbHUK yrpaBiieHUS IEIOTPOU3BOJICTBA U XO3THCTBEHHOTO 00ECTICUSHMSI
<EXS
7. |HauanbHUK IIpaBOBOTO yNpaBJIEHUS

8. |PykoBomuTens ammapara

<*> BusupyeT HpoekThl pacnopsbkeHuil npencenarens Jymbsl CTaBpOHOJIbCKOTO Kpasd,
KOTOpPBIMH TpeIycCMaTpUBAIOTCS pacxojbl Ha cojaepkanue Jlymbl CTaBpONOJIbCKOTO Kpas U ee
anrmapara.

<**> BusupyeT npoeKkThl pacnopsbkeHuid npezacenatens J{ympl CTaBpononbcKoro Kpas mno
BOIIPOCAM aIMHUHHUCTPATUBHO-XO3MCTBEHHOU JIE€ATEIbHOCTH.

BuszupoBanue npoekra nocranoBieHus Jymsl CTaBpOnoiabCKOro Kpas
K 3acenanuto Cosera JJyMbl CTaBpOMOJIbCKOTO Kpasi, 3aCEAaHUI0
Jymbl CTaBpOIOAbCKOTO Kpas

N OTansl BU3UPOBAHUS
n/n

1. Wcnonuurens

2. Hauanpuuk OTACIa, OTBETCTBCHHOT'O 3a IOATOTOBKY JOKYMCHTOB




HavanpHuk npaBoBOro yrnpaBieHHUs

4, 3amecTuTeNh Ha4aJIbHUKA YIIPABJIECHUS 110 00ECIICUEHHUIO IeATeIbHOCTH
KOMHUTETOB U KOMHUCCHUI

5. HavanpHuk ympaBiaeHuss 10 0O0ECHEYCHUIO JCSITEILHOCTH KOMHUTETOB H
KOMMCCHUH

6. Henyrat {ymsl CTaBpoInonbCcKoro kpas

7. PykoBongurens anmapara

BusupoBanue 3akoHoB CTaBpOIOJILCKOTO Kpasi, BA3UPOBAHUE
noctaHoBieHui J[ymbl CTaBpONOJIbCKOro Kpasi O MIPUHATUU 3aKOHOB
CTaBpoIoabCKOTro Kpast, MPUHATHIX HA 3aCETaHUHI
Jymbl CTaBpOIOABCKOTO Kpas
N Oranbl BU3UPOBAHUS
/o
[ aTan BU3MpoBanus

1. Hcnonaurens

2. HavanpHuk oTaena, OTBETCTBEHHOIO 32 TOJITOTOBKY IOKYMEHTOB

3. HavanpHuK MpOTOKOJIBHO-PEIAKIIMIOHHOTO OT/AeIa

4, HavanpHuk npaBoBOTO yIpaBIeHHs

5. 3amecTuTeNh HaYaJlbHUKA YIIPABIEHUS 110 00ECIICUEHHUIO IeATeTbHOCTH
KOMHTETOB U KOMHUCCHH

6. HavanpHuk ympaBneHuss MO OOECHEUEHUIO0 JEATENbHOCTH KOMHTETOB U
KOMHCCHH

7. Henyrat Iymsl CTaBpononbCcKoro kpas

IToctanoBnenue JJympr CTaBpONOJIBCKOrO Kpasi ¢ yKa3aHHBIMU BU3aMU CHAETCS B
IIPOTOKOJIbHO-pENAaKIIMOHHBIN oTaen A Il arana BusupoBanus

II sTam BUu3upoBaHus

8. HavansHuk yrpaBieHUs IEIOMPOU3BOJICTBA U XO3IUCTBEHHOTO 00ECTICUeHUS
9. PykoBonuTens anmnapara
BusupoBanue nocranosneHus Jlympr CTaBpomoiabCKOro Kpas,
MPUHSATOTO MTyTEM OIpoca
N DTanbl BU3UPOBAHUS
/11
1. Hcnonuurens




2. HauanpHUK MpOTOKOJIBHO-PEIAKIIMOHHOTO OT/ACIIA

3. Haganpumnk 0TAcIa, OTBETCTBEHHOT'O 3a IIOAT'OTOBKY JOKYMCHTOB

4, 3amecTuTeNh Ha4aJIbHUKA YIIPABJIECHUS 110 00ECIICUEHHUIO IeATeITbHOCTH
KOMHUTETOB U KOMUCCHUH

S. HauvanbHuk ynpaBieHuss 1O OOECIEYEHUIO JESITEIbHOCTH KOMHUTETOB U
KOMMCCHI

6. 3aBeyIOUINil OpraHu3aliOHHBIM OTIEIOM

7. HavanpHuk rnpaBoBOro ynpaBiaeHHUs

8. Henyrat {ymbl CTaBpononbCckoro kpas

9. PykoBonuTens anmnapara

Busuposanue nocranosienus J{ymel CTaBponoiabCKOro Kpas
o HarpaxaeHuu [louernoit rpamoToii Jlymbel CTaBponosibCKOro Kpas

N Oransl BU3UPOBaHUSA
/1
1. Hcnonaurens
2. HavanpHuk npoTOKOJIbHO-pEAAKIIMOHHOTO OT/IeNa
3. HavanpHuk oT/ena, OTBETCTBEHHOIO 33 MOATOTOBKY IOKYMEHTOB <*>
4. 3amecTUTENb HAYaIbHUKA YIPABIEHUS 10 00ECIIEUEHHIO 1€ATEIbHOCTH

KOMHUTETOB ¥ KOMUCCUUA <*>

5. HavanpHuk ympaBneHus 1o 00ecre4eHnIo 1eITeTbHOCTH KOMUTETOB U
KOMHCCHH <*>

6. 3aBenyIOUINil OTAEIOM roCyAapCTBEHHOM IpaskJaHCKOM Ty Obl, KaApOB U
Harpaj

7. 3aBeyOIIMI OPraHU3alMOHHBIM OTIETIOM

8. HavanbHuk npaBoBOro ynpaBJIeHHs

9. Henyrat {ymsl CtaBpononbckoro kpas <*>

10. |PykoBomuTtens ammapara

<*> 3a uckimoyenneM HarpaxzaeHus [louetnoit rpamotoit Iymbr CTaBpomnoiabCKoro Kpas
nernytatoB Jlymbel CTaBpoONoibCKOrO Kpast U paboTHUKOB amnmapara J{ymbl CTaBpOHOIbCKOTO
Kpasi.

BusupoBanue ciry:ke0HBIX MHCEM 3a MOANUCHIO
npencenarens Jympl CTaBponoJabCKOro Kpas



N OraInbl BU3UPOBaHUS
n/m
1. HauanbHuk oT/1€/1a, OTBETCTBEHHOIO 32 IIOATOTOBKY JJOKYMEHTOB
2. 3aBeyONINI CEKTOPOM KOHTPOJISI U 00paOOTKU CIY)KEOHOM MEepernnCcKu
3. HauvanpHuk ympaBieHuss 1O OOECIEUYEHHIO JeSITEIbHOCTH KOMHUTETOB U
KOMHMCCHI
4. HauanbHUK IpaBOBOro yHpaBieHUs
5. Henyrat J{lymbr CTaBpOnoJibCKOTO Kpast
6. PykoBoauTens anmnapara
BusupoBanue oTBETOB Ha 00palieHus rpakIaH 3a MOIMUCHI0
npencenarens Jymor CTaBponosibcKoro kpas
N OTtanbl BU3UPOBAHUS
/1
1. HauanbHuK 0oT/1€/1a, OTBETCTBEHHOIO 332 HOJATOTOBKY JIOKYMEHTOB
2. 3aBeqyIoLil CEKTOPOM KOHTPOJIS U 00pabOTKHU CiTy:KeOHOI Mepenucku
3. HauanbHUK paBOBOro yHpaBieHUs
4. PykoBoauTens anmnapara
BusupoBanue ciyKeOHBIX IMMCEM 3a MOJIMTHCHIO
npencenarens komureta Jlymbl CTaBpONoiIbCKOTO Kpast
N OTanbl BU3UPOBAHUS
/1
1. HadanpHuK 0T/IeNNa, OTBETCTBEHHOTO 32 TIOJATOTOBKY JOKYMEHTOB
2. 3aBeayIoLil CeKTOPOM KOHTPOJIS U 00pabOTKU CITy:KeOHOI Mepenucku

BusupoBanue rocy1apCcTBEHHBIX KOHTPAKTOB (TPakIaHCKO-TIPABOBBIX
J0roBopoB) U cueToB B Jlyme CTaBpOIoJIbCKOro Kpast

Uckmrouena. - Pactiopsixenne npencenarens {ymer CtaBpornonbsckoro kpas ot 18.01.2018
N 3-ax.

BusupoBanue npoekra pacnopsikeHus npeacenatens J{yMbl
CTaBponoiabCKOro Kpast o KaJpoBbIM BOIIPOCaM

N Ortanbl BU3UPOBaHUS
n/n




1. HauanpHUK MpOTOKOJIBHO-PEIAKIIMOHHOTO OT/ACIIA

2. 3aBeyrONIMi OT/ICJIOM rOCYIapCTBEHHOM TPaXXIaHCKOM CITYKObI, KaJIpOB U
Harpaj

3. 3aBenyronuii GUHAHCOBBIM OTAETIOM <*>

4, HavanpHuK nMpaBoBOTO yIpaBICHHS

5. PykoBoauTens anmapara

<*> BusupyeT npoekTsl pacnopsbkeHuil npenacenatens ymer CTaBpONOIbCKOTO Kpasi, B
KOTOPBIX IPEeNyCMAaTpUBAIOTCA pacxoabl Ha conepkaHue [lymbl CTaBpONONbCKOro Kpas U ee
anmapara.

BI/ISI/IpOBaHI/Ie H oA CaHuc CJIy)Ke6HI)IX IIUCEM
110 KaApOBBIM BOIIpOCaM

N Oranbl BU3UPOBAHUS
/1
1. 3aBeyIONIM OTAETIOM IFOCYIapCTBEHHON I'Pa)1aHCKON CITY:KOBI, KaIpOB U
Harpajg <*>
2. 3aBeayroniuii GUHAHCOBBIM OTIIETIOM <**>

HavanpHuk npaBoBoro ynpasieHuss <***>

PykoBonuTens anmapara <****>

gl | w

IIpencenatens JJympr <*****>

<*> TloanmucheIBaeT CIIy)KEOHBIE MHCHhMA, COJEPKAIME CIPABOYHYIO HH(POPMAIHIO TIO
3ampocaM paboTHHKOB ammapaTa JJymbr CTaBpOMOIbCKOTO Kpasi.

<**> Busupyert ciy)xeOHble THUChbMa IO 3arpocaM paboTHUKOB [[ymbl CTaBpOIOJIBCKOTO
Kpasi, cofepxaiiie nHpopmanuo GUHAHCOBOrO XapakTepa.

<F**> Busupyer ciayeOHble MIchbMa MPaBOBOrO XapaKTepa.

<###E> TloanuceiBaeT ciaykeOHbIe MUChbMa MO 3ampocaM pabOTHHUKOB ammapara J{ymel
CTaBpoIoIbCKOTo Kpasi, CoieprKaliie nHPOopMauo GUHAHCOBOTO XapaKTepa, 32 HCKIIOYEHUEM
CITy’K€OHBIX ITHCEM, COJIEPKAIMX CIIPAaBOYHYIO HH(OpPMAITHIO.

<idekdA>  TlognuceiBaeT ciayxkeOHble MHCbMa MO 3ampocaM  JemyTatoB  JlyMmel
CTaBpoIoabCKOro Kpasi.




